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Republic of the  Philippines

DEPAR"ENT OF PUBLIC WORKS AND  HIGHWAYS
CENTRAL OFFICE

Manila

DEPAFITMENT MEMORANDUM

CIRCULAR NO.
Series of 2024

FOR / TO        :

fty     ,2Iwl7o*`

SEI«OR UNDERSECRETARY
UNDERSECRFTARIES
ASSISTANT SECRETARIES
REGIONAL DIRECTORS
BUREAU  DIRECTORS
SERVICE DIRECTORS
HEADS OF UPMOs
DISTRICT ENGINEERS
HEADS OF ATTACHED AGENCIES
OTHERS CONCERNED
This Department
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For  information  and  guidance,  attached  is  a  copy  Of  GPPB  Resolution  No.  03-2024
dated  December  10,  2024, with the subject: "NOTICE 01\1 "E USE 0F "E  REAL-lIME
EARLv    pRocuREMENT   ACTIVITy    (IPA)    GENERATING    INroRMAT[on    AND
ANALyTlcs  (REGINA)  roR  ThE  suBMlssloN  OF  FlscAL  yEAFL  2025  AND  ThE
succEEDING EPA cEimFICAilons",

A   copy   Of   the   said    Resolution    may   also   be   downloaded   from   the    DPWH    website:
httD://dDwhweb. If an office cannot access the  DPWH website, a  hard copy may be obtainecd
from the  Records Management Division,  HRAS,  upon  request.

For dissemination to all  concerned.

A,ty.deh#LiAtty. rmcHAEL s. vl
Assistant Secretary for

Encl:  As stated

cc: Office of the Secretary'
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CESO Ill
Services

® Website: https://www.dpwh.gov.ph

QSTel.  No(s).:  5304-3000 / (02)  165-02
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Republic of the  Philippines

GOVERNMENT PROCUREMENT POLICY BOARD
TECHNICAL SUPPORT OFFICE

ADVISORY 03 -2024

FOR:

SUBJECT:

DATE:

ALL PROCURING  ENTITIES

NOTICE    ON   THE    USE    OF   THE    REAL-TIME    EARLY    PROCUREMENT
ACTIVITY  (EPA)  GENERATING  INFORMATION  AND  ANALYTICS  (REGINA)
FOR THE SUBMISSION OF FISCAL YEAR 2025 AND THE SuCCEEDING EPA
CERTIFICATIONS

10 Docombor 2024

1.0         This  is  to  inform  all  Procuring   Entities  (PEs)  on  the  use  Of  the  Real-time  EPA  Generatlng
lnformatlon  and  Analytics  (REGINA)  in  the  submission  Of  the  relevant  Certifications  on  the
Undertaking/Non-Undertaking and  Exceptions Of Early Procurement Activities  (EPA),  including
re-submissions  and  requests  for  reconsiderations  on  or  before  the  end  Of January  2025,  in
accordance with Govemrnent Proourement Policy Board (GPPB) Resolution No.  18-2023.1

2.0         AII  PEs shaM  register and  use the REGINA to submit and  upload their respective  certifications
in the System, accessible through this link:

httos//airtable.com/aoDa5iDurvx3hual3/shrsba70EoCvZM7a2

Please note that the subnrissions made through electronie mail or any other channels other than
through  the  REGINA shall  be  considered  as  not  submitted  and  will  not  be  processed  by the
GPPB -Technical Support Cffiice.

2.1   llo`^/ to roglstor in REGII`IA?

The  PE  shall  register and  create an  account  in the AIrtable© application  using  its official
email address by signing  up using this link.  httDs://airtable.com/siar"D.

During  registration,  the  PE will  receive  a  confimation  email.  Once the email  is  received,
the PE shall click the '`Confirm my Accounr link to activate their account,

2.2  What are the requlromonts to bo considor®d as compliant?

a.    Use of correct and updated Certification template:2

1  Dated  30  November  2023.  GPPB  Reso  No.  18-2023  re  Approving  the  Guldellnes  on  the  Mandatory  Use  Of the  Real-Time  Early

Prcourement Activlty  Generating  lnfomation  and Analytes  as the Online Submlsslon  System for the  Certffications  Relatlvo to the
undertaklng Of Early Procurement Activities-

2     The     folder     of     EPA     Cermcatlon     templates     may     be     downtoaded     from     the     GPPB     website     through     thrs     linl('

httDs://\^^^Mr aDDb aov oh/downloadable-foITns/#abJ51412



TYPES OF EPAcEianFlcATioNs DEscRlpTroN

Certificate ofUndertaking orNon-Undertaking

This Certificate  is submitted  by PEs when:

Successfully undertaken - and  recommended for award of
contract  equivalent  to  at  least  50%  of  the  total  value  of the
Eligible  Procurement Projects (EPPs);3

Not     successfully    undertaken     -    if    undertaken     but
recommended award Of contract equivalent to  less than  50%
of the total value of the EPPs;  or

Not undortakon -if PE has EPPs but has not undertaken EPA

Certificate of

This Certificate is submitted when  PEs have no EPPs in their
Indicative Annual  Procurement Plan  (lAPP) for the conduct of
EPA (i.e.  procurement projects are  not subject to EPA based

Exception on the identified mode of procurement or the project is funded
from  lump-sum  funds  which  do  not  have  identified  recipients
and specific amounts are not yet approved)

b.    Approval   and   signature   of  the   Head   of   Procuring   Entity   (HoPE)   or   his/her  duly
authorized representative ;

c.    Submission on or before the deadline;

d.    Notarization or execution  under oath of the Certification;  and

e.    Exact match or consistency between the data encoded in the System and the uploaded
Certification.

2.3  How to detormino if the PE's Submission ls successful?

The PEs must monitor their registered email accounts for notifications and updates related
to their submission. Upon completing the submission, the PEs may check their compliance
status by logging in to their Airtable© account.  If the certification remains unreviewed, the
system will display the status as "Under Review..

2.4  May the PE correct its submission? How?

Yes. When necessary, PEs may amend any entered information, as well as re-upload their
submission,  provided that such  updates are  made  before the submission deadline.  upon
the   lapse   of  the   deadline,   the   system   will   no   longer   accept   revisions   or   additional
submissions.

This  may  be  done  by  logging  in  to  their  Airtable©  account  and  by  clicking  the  "Update
Information" button on the dashboard.

3  Eligible  Procurement  Projects  (EPF's)  shall  refer  to  Goods.  Infrashlcture  Proiects,  and  Consuming  Servrees  reflected  ln  the  PE's

indicative APP  based  on  the  NEP to  be  undertaken  through  Compotitive  BIddlng  and Aifemative  Methods  Of Prcourement  under  RA
No,  9184 and  its revised  IRR.  except for modalities provided in GPPB Clrcular 06-2019 date  17 July 2019



2.5  How shall a "Non-Compliant" status notification received by the PE be addressed by
the fatter?

upon  receipt Of the "Non-Complienr status  notification,  the PE  must submit a  Request for
Reconsideration with justification within seven IT) days from recelpt Of the notice. This shall
be done by clicking  the Request.for Reconsideration  link on the account dashboard.  The
PE's  failure  to  file  the  Request for  Reconsideratron  within  the  specified  period  will  render
the "Non-Compliant" status as final.

3.0        For more guidance on using the  REGINA system,  a detalled  step-by-step procedure outlining
user information entry and the uploading Of the  EPA Certificate  is  provided  under Item  6.1  and
6.2 Of Annex A Of the GPPB  Resolution  No.18-2023.

4.0         Lastry, all pEs shall follow the rules and procedures provided under GPPB circular No. 06-2019,
which  provides the guidelines for the implementation Of EPA.

5.0        For  inquiries  and/or  clarification/s,  you  may  contact  the  Publie  Assistance  Team     through
telephone number (02) 5322 -6BAC (6222), Monday to Fnday, 7:00 AM -4:00 PM or email us
at  monitorina®aDDb.aov.Dh.

6.0         Forthe information  and compliance of all concerned.

Offilcer-in-Charge
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