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REPUBLIC OFTHE PHILIPPINES
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

OFFICE OF THE SECRETARY
MANilA or,

JUly 1, 1990

SU:BJECT: Tj}'DA'rED GUIDELINES IN T.H.B
K'UIJ?I:rr:l~T IEASr;G OPERA.---'------------'rIoN 1:iI'rn SCHE:DULES OP- .

The equipment leasinG operat Lon of thi~3 :Department as a complement
of the equipment management system, necessitates the cha'rg.Lng of rental
pursuant to Section 17 of P.D. No.' 17 in order to generate funds that
,,,,ill take care of the long-term prof,ram of repair, maintenance and re-
habt Li.t.at i.on of the existing department's equipment fleet as weLl, as
purchase of new equipment and modern f'ac i.Li.ties for the establishment
and/or maintenance of necessary :Blase/Area Shops, storage depots, and
other equipment aids and facilities for the infrastructure projects in
the government.

In vie\1 hereof, the lease/rente:.l of all infrastructure equLpmerrt
(i.e. Land Baaed and. Floating Equipment under the enclosed Schedule A
& B respectively) of this department on a fully-maintained basis, witrl-
out fuel and operator shall be subjec't to the follo\ving terms and con-
ditions:

1)lor the :Department Field o.,pcx:atJ-rlP;Units underta.~ing .p.f.9jects
~ Administration of Force Account.

1.•1 'usage of equipment shall be documented b¥ submitting an
Equipment Request and Rental order'CERRo) dulyaccomplish-
ed by the following Df~~'s personnel, namely:

1.1.1 The District/City/Project Engineer or Project
Hanage'r as the Lessee shall initiate and sign
EP~Oas the re~uesting officer with certifica-
tion of authorized field accountant as to avail-
ability of funds for payment of rental;

1.1.2 Same shall be recommended for approval' by the
Regional Equipment Engineer and approved by the
Regional Director;'

1.1.3 Approved ERRQshould be retained by the concerned
TiES and copy of a;gproved EP.Roshall be furnished
the AES for comJ21i34Weand bill~ng purposes.

1.2 Iiental. Timing/Chargin.z:

Ii rental day iF defined as a continuous eight (8)
hours workab~e period ':!i thin a tvlenty-four (24)
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hours, Qxcluding mealtime, Usage in excess of
8 hours w it.h i.n 3. vent.a.l 'lay shall be conai der-e.l
overtime and rental shall be ch~::rgedwhe'ther the
eoui.pmont is ope'rat cd cr idle. '1'hisin effect.
T,vill discourage hoardinc of the units for optimum
utili zati.on,

1.2.2 Three (?j) months t.crm EE/'O - El~l.O must be submit-
ted on quarterly basf.s , thereafter same shall be
renm'led on quarterly bas.i a, Equipment used for
highway ma.irrt enance activities shall be charged
rental with a maximummonthly billing of one
hundred twenty (120) hours per month "'lhather the
cquf.pment is used or not. Any excess utilization
beyong. 120 hours are considered "rental free" but
should be reported for purposes of performing
equipment preventive ma.intenance.

1. 2.3 Hcnt.h to month term Billi.O - ERROfor highway con-
struction equipment eha'lI be charged a minimum of
one hundred twenty ('120) hours per month uhethsr
the equipment Ls used or not. Aotual oper-at Ln.r
hGl~r3 in excess (If the f'Tst 1~O hours shall be
cl-:.a.rged .rerrt 8.1.

1.:::'.·'T1 ",- .• +0 0"'" i~l):~" . mi.n.imum rPI1t,':?1. c011.r"'L""',IJOn-<,.';'l.·,.,,:'.T.,·_..~ -:-ir~-~'j"_v - .c:.•~ .,.,1 LJ...V I .:1 ~j. \ .:Jlt L '-' __ v u ..... _

';:;0 one (1) day \.8 hours) shall be charged; The
usase in excess of 3 hours sh811 be considered
over t ime and rental shall be charged for each hour
ot overtime or f'ract Lon thereof.

ti.oDs:

'j • ~~.5. a. DurLng of'f'Lc.i aI shut down due to major
repair, provided that the Regional/Area
F:quipment c;:ngins()r is notified acco rd ing Ly
tlithin one day of breakdown, ot.herwi.se ,
claim for rental suspension for the period
in queet Lon shall not be al Lowed, Should
the period of shut down exceed two (2) cal-
endar days or more, the equipment should
be returned to the AES/lTf~S for repair and
cuotod;)".

1.205. b Preventive mai.nt.enance and/or servicinG'
time as certified necessary" by the Hecional/
Area I';quipment };ngineer, in ',{hich case, the
maximumallowable deduction is 8 hours or
one I'mrkinc day.

1.3 Payraent of J~'1uipment Rentals:

1.3.1 POI' accounting purposes, the rental charges shall
be bil1.etl at the olose of each calendar month. If
tho use of the aqui pmerrt i.', for a shorter dur at.ion,

"



oiJ.line; Hill be done upon completion/termi nat ion
of the Lease period. 'r!1e bi11ing shall be RUp-

ro;:·ted by a duly 8.ccompl:i.shed Utilization Report.

1.3.2 :1'0 expedite theprorar,?.tion and payment of rental
bill that cannot be nerved on time because of the
6elay in the submi.sf>ion of Utilization Reports,
the procedure outlined in Uinistry Order No. ;24
Series of 1985 shall be foH:o\'Jeo..

1.3.3 Any department field officer/employee shall be held
administratively liable for technical malversDt.ion
or violation of existing regulations if he diverts
the 2J1101.mt intended for equi.pmerrt rental as J"covided
for in tlle approved reR.b<~.

1.4.1 For a more realistic rentcc.l rate that GC'm vi?bly
suppor-t the operation and maintenance of all infra-
structure equipment, the discount of rental J"<.tes
prescribed under f,'lemorandu..m Circular No. 5 Series
of 1983 and Condition Ii of Hinistry Order No. 21,
series of 1986 are hereby amended as f'o l.Lowst

1.4.1. a 'I'he maximumdiscount shall not exceed
tvlenty-five percent (259;) for equipment
used by the Field Operating Units/Offices
of this Department undertaking project by
admtnt st.rat iou or force account.

1.4.1. b Discounting r ate s in the af'orec.l ted i1in-
istry Order and HemorandumCircular 8,8

tabulated bel ow are applicable only to
land-based equipment using the rental rates
in Schedule "i\Il:
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I~OIll~:
Ot':1er cC':1st:ruction and maintenance equipment and accessories
sb a'l.L fo'l.Low the discounting rates under the column of pneu-
mctic-m(J1mted equipment. .All newl.y rehabilitated equi.pmenb
2.J, the 3tart shaH be entitled to a ten percent (1 Cf}£) r1is-
c..rurrt T;:te and subsequent rates thereafter.



'1.5.1 :DurinG time of emergency involving danger to life
"mel property, the equipment maybe Lssued to e11c1-
users even vii thout prior approval of the BRnO fmb-
ject to the followinG conditions:

1.5.1.0, Irnmedi.at eLy af'Le r or during the issuance
of snbj ect equi.pmerrt, it shall be the
responsibility of the District/City or
Project Engineer to comply to all equip-
ment rental rules and reGUlations.

1.5. 'I.b Subject equipment shall be exclusively
used for the purpose as requested and
same shall be returned to the issuing
office after the completion of the purpoae ,

1.6 Lease/Rent 8..1 of Ilaterial Processing Plant S:

1. 6.1 Ic11e/Undemtilized Flantn under the custody of
Regional Offices maybe leased to private contractor
or agr7:regate supplier ill consonance Hith Department
Order No. 151, Series oi' 198:;, subject .however to
public bidding among others, terms and conditions to
be incorporated in the Contract of Lease of Equipment
and submission of requirement as called for by the
above Department Order. Snid Contract of Lease shall
be coursed thru the Utilization Division, 1308 for
reviei'T and evaluation end recommended by the :BOE
Director for approval by the Secretary or the Under-
aec re tar y conce rned,

1.7 Request for Henta,l-li're9 use of r';quipment:

1.7. 1 rrhe request for authority on 'Rental-Free Basis of
equipment used by the ry~JH's field operating units
shall conform to the existing policy and guideline
as prescd bed by :BOENemorandumdated 12 AUGust 1987,
approved by the DP'tTt-r Unclersecretary concerned.

1.7.2 ~unc1s allocated to EluLO for payment of rentals
which are tcmpo~arily used for calamity-related pro-
jects should be replenished as soon as the calaI+1ity
funds are releacec1 to the concerned Hegional Offices.

2. Lease....s~f1)F\'GI Equipment to Other Goyernment Entity. Local or
Nat Lona.L,

2.1 Autho.r.lty to lea.se equipment to other government entity on
llSllort_'I'ermll duration of one (1) month is hereby delegated
to all f(egional Director purr;"".! to Department Order No, 59,
Se:des of 1988. After ·the OT' i.;;ally approved lease pe.riod
of one (OJ) month e:q)ire, 52-me may be extended for 2J10t her
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thirty (30) calendar day:.:;subject to certification from
the .FeEB concerned that the ori,c:inal lease ~eriod of one
(1) month 2nd extension of another thirty \.30) calendar
days ,,'.:72 fully paid f'or vwier the advano e paymcrrt arran,E;e-
merrt ,

2.2 Issuance of equi.pmorit shall be made after the lease/EP110
is approved and same shall be wi.t.hdr-awnafter the termi-
nation of the lease period.

8.3 Should the LESEJEI:desire to lnc the equipment for more
than sixty (60) days period, 881l1eshall be made w.i th prior
clear2.Dce from the Secretary or Undersecretary concerned,
subject, however , to the execution of a lease cont r-act by
and behreen the Regional Director concerned as Lessor and
other government agency as Lessee, to be appr-oved by the
SecrctD"r;t or Unr]ersecret2,T'Y concerned.

3.1 Private Corrt rao t o.r unc1ertakin(~ }jlJ\{i-I :Projects maybe allowed
to lease the et";uiptnent on shOTt-term lease pursuant to
Department Orner Ho• 61,':;erie2 of 1988 on Job-Order Basis.

- '" T .;:l f' I)'-" or"'" 1ft' ( 1 \ tl'.t:' JJGflSe per i.oo o t .t'/~.[} LCpl.ll)nH:~n.·~o: more nan one, ) mon 1
shall secure prior aut ho'rity from the Secretary or Under-
secret2TY concerned. POl' loncer lease duration of more t
than one month, an EC]uipment Lease Contract shall be exe-
cuted, t ne same to be support ed wi.t h a Surety Bond to
guar ante e the replacement coat of the lease equipment in
case of loss, cost of z-epaf r that are not due to normal
wear and tear, and cost of replacement of missing: parts,
tools, at t achmerrts and acceaso r-l es originally issued wi.t h
the equ.Lpment ,

3.3 The leasing of equi.pmerrbvt.ocontractor/private fi:.t111Sshall
be governed by the provisions of the lease contract to be
executed incident thereto. Said contract shaUbe approved
by the Secretary or Undersecretary concerned.

3.4 Payment of rental must be paid in advance or the LeG:Jee
shall put up a domestic Letter of Credit to guarmltee the
payment of rental cover-In the period of lease.

3.5 That the issuance of the Leased equipment shall be done only
after the approval of the Contract of Lease.

3.6 For fully maintained lease, tbe mobi1iz~tion from the Lessor's
yard to project site and demobilization costs shall be for
the account of the LIGSSEI;; Li.kewi.ae the Lessee shall be
liable for compensation, laMsuits ~ri8ing from injury or
damage done to any person or propect.y by reason of the use
of the leased eqUiIJt.dt1ring the: period of the lease.
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4. Lgasing of Construction EQuipment from Private Lessors.

4.1 In order to accelerate early completion of rescinded/
terminated projects and similar projects to be under-
taken by administration, whenever the req\lired equip-
ment are not available at the DPWH Regional Offices
where the project is located, the Regional Directors/
District/City Engineers or PMO Project Managers may
lease the necessary equipment from Private Lessors sub-
ject to the following conditions:
4.1.1 The equipment rental rates offered by the private

lessors should not exceed the latest approved DP~~I
rates.

4.1.2 Payment of rental shall be for the actual equip-
ment time used or number of operating hours used.

4.1.3 Certifica.tion from the concerned Regional Equipment
Engineers that SUbject equipment is not availa.ble
in the region or nearby regions.

4. -1, 4 Inspection of Equipment Heport re: Equipment Pro-
posed to be leased from private sector, from the
Utilization DiVision, BOE or Regional/Area Equip-
ment Services, oonfirming that subject equipment is
in good operating condition.

401.5 For land based equipment - Submission of ownership
documents, picture and engine and serial numbers.

4 .•1 ,,6 For floating equipment and pursuant to RA 5173 and
1.01-208 (Phil. Nerchant Marine Rules and Regulations)
the following document must be submitted, viz: Cer-
tificateof Ownership, Registry and Coastwise License
and Certification of Inspection.

4.1.7 The lease contract far short duration of not more
than thirty (30) calendar days shall be approved by
the concerned Regional Directors, however, lease con-
tract of more than 30 calendar days shall be approved
by the Secretary or Undersecretary-in-charge upon re-
commendation of BOB Director.

401~8 Leasing from the private sector shall secure a prior
clearance from the Secretary or Undersdcretary-in-
charge if the proposed lease period is more than 30
calendar days.

5" ~8aF:e of DP\·m Equipment.
:,.1 The policies and guidelines on the ut Ll.Lzat Len of "service

vehicles" under a "rental free" basis shall conform tQ IvIPWH
Memorandum Circular No. 62, Series of 1986 and other approv-
ed exemption orders.

5.2 All users of DPWH equipment shall be charged rental without
an,' 0xeeption unless otherwise, authorized/approved by the
Se,n:cd;ary or Undersecretar'J concerned upon recommendation of
BOi: Director with the attendant. condition relative thereto.
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6.1 In order to preclude accumulation of unpaid ,equipment
rental, the f'ol l.owi.ng end-users shal.L be required to
secure the Certific2.te of Clearance, viz:

6.1.1 Incumbent District/City/project Engineer and
Project I-Tanagerbefore they are al Lowed to retire
shall be required to secure clearance from the
concerned Regional Equipment Engineers having
jurisdiction over the District/City/Project Of-
fices \'lhere t.hey are assigned, that all rentals
rendered during their incumbency are fully paid!
liquidated.

6.1.2 :E'or the Department f s Pri vat e Contractors, issuance
of Certificate of Clearance as requisite for col-
lecting PAR'rLttL PAYNE11T of contract of work shall
confom to HP\llH Hemo.randumCircular No. 89 series
of 1982. However, for collection of J!'INAL PAYHENT
of contract of work, the concerned contractor'should
be required to secure the Certificate of Clearance
from the :Bureau of Equipment thru the Utilization
Division in addition to the final payment clearance
issued by +.heResident Project Engineer and Regional
Equipment Engineer concerned. Issuing offices shall
take all necessary steps to insure that all back ac-
counts if any, must be paid.

This order shall take effect on July 1, 1990 and will remain in force
unless modified or amended accordingly.

i,ny existing orders, circulars and memoranduminconsistent herewith
is hereby revoked.

5.3f
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