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REPUBLIC OF THE PHILlPPINff>

r.p.o.RTMENT OF PUBLIC WORKS AN) HIGHWAYS
OFFICE OF THE SECRETARY

MANILA

i3UE:..:JECT USE OF VACi JT i.. F'WH COTTAGES
IN BAGUIO CITY

In line with the polj.cy of tile gc)Ver'nfnent tC) optinlize t~}e use of
its physical resources and pending the issuance of more comprehensive
rules and regulations on the use of the various lots and cottages of
DPWH in Baguio City in compliance with R. A. No. 1361 as amended by R.
~~. No , 59Lf1~ the follotAiinc:i policies and ,]uidelinE)s are het-·E·~r)·l'
prescribed for the information of all concerned:

I. POLICIES

vacant DPWH Cottages in Engineer's Hill, Baguio City shall
and made available for the use of all DPWH officials andbe pooled

employees.

2. Prioritization of the use of these cottages shall be in
accordance with the rank of ~ne requesting Official concerned,
otherwise, it will be on 2 first-come-first-served basis. For this
purpose~ cottages shall be appropriately identified and shall be
assigned to corresponding group of users (e.g. ~ Cottage A for the
Secretary and EXCOM Members, Cottage 8 for Directors~ etc.).

3D Uf11ess e>:tremely rlecessar~y ar\d in the
a cottage shall be limited to only one time
employee per month.
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4u 'The use of these co·ttages shall be admir"listered by t~12 Asstp
Secretary for Administration & Manpower Management (A/S-AMMl with the
assj.~itarlce of the Distn t:rlQlf1eer' of Berlguet Eng!g~ District (DE-BED)~

II. PROCEDURES

lu ReqLtes~ts 'for' use c)f ttle cottages shall be IT}ade ifl the attached
Request Form (Annex Al and submitted to the Office of the A/S-AMM.

-rhe A/S-AMM will ·therl COnlIT1Unicate wit~~ t~'le DE--BED,
Telegram or LOflg Distance l-eleptl0r~e, regaF~dil~g the scheduled use of
thE: cot t-=.:;.ge=",

SE:::: II for AMM upon recommedation
W~~C) WIll t)e desj.gr1ated by ·the
of tile D E of Benguet shall
·t~le cottages befoF'e occupancyLlnc!erta~(e the necessar'Y !Jrepar~ation (Jf

lrl add~torl to the day-to-day hOllsekeeping activitiesu

r.r. u
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

OFFICE OF THE SECRETARY
MANILA

m\lNEX A of
DEPARTMENT ORDEI No.
t:'f='r·· i E~S of 1989

<Date)

FDF<:/TO The Assistant Secretary for Administration
and Manpower Management

~';UBJECT REQUEST FOR USE OF DPWH COTTAGE IS IN BAGUIO CITY

mad.:::!
In accordance with existing guidelines, request

for the use of DPWH Cottage/s in Baguio City, as
is her'f:'?by
i ndi C ",d.: ed

1. Name o~ Cottage/s Requested~ -_.__ ._---------_.--~_._--~-----

-_._---------_._-_._----_._._---------_._------

.•.-_._-------------------------_ .._---------------
3~ Time and Date of Arrival:
if. Da t; e!/ ':;; of DC: c:up an c''/: . . _

5. No. of Occ: upant. / s ~ _

Favorable consideration of this request is appreciated

(Name and Signature of
F<:equesting Official/Employee)

(Des:i.gnc\.t.i eWI)

Approved For Use~ F<:eason!s For Non-Approval:

---------_.------------_._---

CAROLINA Z. MANGAWANG
Asst. Secretary for Administrat.ion

and Manpower Management
-------------------_.
--------_._._---_._------

!'-!OTE::
Please show t.his F<:equest Form to the DE-BED thru the Adm. Officer


	Page 1
	Titles
	097"3 Dft,.)tl 
	r.r. u 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6
	Image 7
	Image 8
	Image 9
	Image 10
	Image 11


	Page 2
	Titles
	REQUEST FOR USE OF DPWH COTTAGE IS IN BAGUIO CITY 
	-_. __ ._---------_.--~_._--~----- 
	-_._---------_._-_._----_._._---------_._------ 
	.•. -_._-------------------------_ .. _--------------- 
	---------_.------------_._--- 
	-------------------_. 
	--------_._._---_._------ 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6
	Image 7



