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March 10, 1988

SUBJECT: REVISED GUIDELINES ON THE
APPLICATION/RENEWAL FOR
ACCREDITATION OF PROSPECTIVE
SUPPLIERS IN THE DPWH

In I ine with the Department's pol icy to streaml ine the
procedure in the appl ication/renewal for accreditation of
prospective suppl iers, the following pol icy, guidel ines and
procedures are hereby reiterated/establ ished for strict
implementation and compl iance:

1 . Sources of Supp IY
Any local manufacturer, exclusive distributor of manufacturer,
authorized distributor, regular dealer, service establ ishment,
which is either a single proprietorship, partnership or
corporation, Fi I ipino-owned or controlled, and duly licensed
as such are considered possible sources of SUpply.
1.1 Local Manufacturer - Any person or concern operating and

maintaining a local factory or plant which processes raw
materials, thru the use of manpower, machinery and/or
mechanical equipment, into finished products of the
general character of those needed to be suppl ied.
Preferably, the local manufacturer should be a holder of
a Phi I ippine Standard (PS) Certification MarK License
issued by the Bureau of Products Standard, Department of
Trade and Industry.

1.2 Exclusive Distributor of Manufacturer - Any person or
firm which owns, operates and maintains a store,
warehouse or other establ ishment in which the suppl ies of
general character described in the specificatio~s and
required under the sole distributorship contract are
brought, Kept in stocK, and sold to the pUbl ic in the
usua I course of bus iness with a Ph iIi pp ine st ano ar-o (PS)
Certification MarK License as provided for under 1.1. The
distributor shall have a written exclusive
distributorship agreement With the manufacturer as
principal. In case the principal is a local manufacturer
the agreement shal I be duly notarized. If the principal
is a foreign manufacturer, the agreement shal I be duly
authenticated by the Phi I ippine Embassy/Consulate in the
foreign source country.
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1.3 Authorized Distributor Any person or firm who is
authorized to represent an exclusive distributor, which
is a foreign company based in the Phi I ippines and is
prohibited to engage in retai I trade pursuant to R.A.
1180. The authorized dealer shal I have a duly notarized
distributorship agreement with the alien exclusive
distributor and must maintain a store and warehouse in
which suppl ies involved are kept avai lable in stocks.

1 04 Regular Dealer
operates, or
establ ishments
pu b I ic in the
Standard (PS)
under 1. 1 .

Any person or entity which owns,
maintain a store, warehouse or other

in which suppl ies are kept and sold to the
usual course of business with a Phi I ippine

Certification Mark License as provided

1.5 Service Establ ishment Any person or entity who owns,
maintains or operates any type of business which is
principally engaged in the furnishing of non-personal
services such as, but not limited to, repairing,
cleaning, redecorating or renting of personal property.
including the furnishing of necessary spare parts, or
other suppl ies as part of the services to be performed.

snou 1 d t ne r e be two or more establ ishments owned and/or
control led by a single proprietor. partnership or corporation, only
one estab Ii shment s n a I I be accred ited 1 except when such
estab I ishments are supp IY ing different line products.

2. Accreditation Requirements
Supp I i er s z s e r-v ice Estab I is nme n t s des iring to qua I i fy as such
must f iIe an app I i cat ion I under oath, with the Purchas ing Un it
concerned. The appl ication must contain, among others, the
fol lowing information supported by pertinent documents.

2.1 supp i i e r 's Prequal ification Statement - Annex"A"

2. 1 . 1 Manufacturer's Confidential
Statement - Annex "8"

Qual ification

2. 1 .2 If Exclusive/Authorized Distributor,
Exclusive/Authorized distributorship agreement
with the Manufacturer/Foreign Exclusive
Distributor.
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2.2 Business Data
2.2.1.
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In case of Manufacturer

2.2,,1.1

,"-:,. .-:: .~ .-,
"';.. •• .:_" J. ••• ,;.•

2,,2.1,,:::;'

2.2. 1.1.1

Office/Plant/Warehouse size
and facilitie~£,

Personnel - Technical Employees
and Factory Workers

Equipment and Tools - Itemized
L. i s:.t.

Products L.ist of Products
being Manufactured

Cert iof i E:1d
Philippine
Certi-fication

t rue copy
Standard

l"!<3rkL.iCf.'?nse
(PS)

2.:-::::.2.L!

Office/Store/Warehouse
ancl faci l:i.ti e!5

size

Personnel - Office Employees and
Fi E~ld 3."".1 esml~n

Supp 1iE;:'~~bei ng
in thE':! uSt..L:3.1
bU.sir"IE!'E~<2;

c<3rt-ied
course

i. n st oc k
of ·the

Di stribu.torshi p
Notarized or
acknowledgement of
Consul in 'c<3.se
1"1anufac t ur er ,

Agr'eement-
~"Ji ·th

Ph iI i ppi. ne
c:.f FOrE!i gn

Accreditation with the Department
of Tracie and Industry

:?::.:'.::'.1

In case of Regular Dealer

Store and/or Warehouse
r, rr -e- ...·i
./.::.11 .•::.•• ·..:· •• L

''''') r-;1 -~ -:!'
.::.•• ..:.. • ,•••1 = ,_I

Personnel - Office Employees and
Se-'1l E0s-::..rnen

Items of Supplies carried in the
course of business
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2.2.3.4 Sources of Supply

2.2.4 In Case of Service Establ ishment

2.2.4.1 Office/Shop
F ac r i :ties

Size and

2.2.4.2 Personnel - Office Employees and
Technical Employees

2.2.4.3 Service
Itemized List.

Equipment/Tools-

2.2.4.4 Services Offered.

2.2.4.5 Accreditation
Department of
Industry.

with
Trade

the
and

3. Procedures
3.1 Secure appl ication from the Procurement office concerned.

3.2 Fi Ie appl ication together with Supporting Documents

3.3 Review and
Requirements.

Initial Evaluation of Appl ication

3.4 Issuance of Memorandum to Inspectorate Team to Inspect
Suppl ier~s Establ ishment.

3.5 Inspection of Establ ishment

3.6 Submission of Inspection Report
3.7 Forward appl ication and supporting documents together

with the Inspection Report to the SUb-PBAC

3.8 SUb-PBAC~s del iberation/evaluation of the appl ication
requirements and Inspection Report

3.9 Preparation of the Suppl ier's
(SIC)

Identification Certificate

3.10 Approval/Disapproval
Certificate by the
off icia I.

of Suppl i e r r e Identification
Secretary or authorized approving

3. 1 1 Issuance of approved
Certificate or Notice of
supplier.

Suppl t e r 's
D isapprova I to

Identification
the appl icant

4
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3.12 Filing of original application and copy
Suppl ier's Identification Certificate
Procurement Office concerned.

of approved
with the

(PleaSe see attached Procedural Flow Chart).

The same documentary and procedural requirements shal I be
appl ied in the renewal of SIC(s).

Al I previous Department
provisions of this Department
superseded accordingly.

issuances inconsistent with the
Order are hereby deemed modified or

~

'-'~'

J. NERY FERRER
Sec etary

/
l

This Department Order shall taKe effect immediately.

..
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

OFFICE OF THE SECRETARY
MANILA ANNEX "All

D d. t e

I, .____________ of legal age with postal
address at after having been duly
sworn in accordance with the law, hereby depose and say:

1. ThEI.tI arn t.hi':? of t.he
(Desi gnc:..tion)

duly authorized to make this

S;.t.3.tement, as evidenced by the attached written authority from

the proprietor/governing board of the Firm <Annex ).

2 .. I hereby present the following information in
~I

response to the invitation for application for Prequalification
of Firm for the supply of _

for projects of the Department of Public Works and Highways .
.•..

A. GENERAL INFORMATION

1. N:::'.me of Fi rrn

a. Main Office Address _
b. Telephone no./s _
c. Warehouse/Bodega Address _
d. Plant/shop/factory address _
e. Other business!office address

2. Types of Firm's organization (Please check).

Single Proprietorship
Pd.r-tnel""-~:;hip

COt- p or: <:il. t ion
) Others (indicate)

b. Designation _

c. Original and Certified copy of his appointment!
designation (Annex _

P::;,.gf2 1 of "7 Pages
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4. a. Person authorize to transact busine5~ with the
Department (DPWH)

_ ••• MM •••• _ •• _. __ • __ •• _. ._ •• __ •• _. • • •__ • _

b. Desi gn.::;;.tion ---_ .._----------_._-----------------_._-_ ..._--_._---_._--
c. Original and certified copy of his designation and

authority to act on behalf of the organization,
together with one passport size pictures and specimen
signature (Annex )

d. Telephone Number:

LEG{~L r:'~SPEC'r

L

t::'...J.

Place where tlrm was registered _
Date of registration _

3. Original and certified copy of Certificate of
Registrat~on of Business Name with corresponding
application for registration. (Annex )
Original and Certified true copy of Suppliers
ld~ntification Certificate issued by the D~WH or any
other government agency (Annex _
Original and certified copy of current Mayor's Permit and
Municipal license (Annex I.
Original and certified copy of current Privileqe Tax

i -Receipt (Annex 1
If firm is sole proprietorship:
a. Original and certified copy of valid Certificat~ of

Registration from the Ministry of Trade and Industry
({~nnE?;': )

b. Name of Owner: _
If firm is a partnership

Original and certified copy of deed or Articles of
F',:'ir-tnel·-·ship(Anne;·: ).

.F'c\t-tnli.:::I"'s::

4.

....! ..

7
I •

8"

NPII'1E/S-- -- ._-- _ ..-

---_._-_._----------_._----
----------_ .._-------_._--------_ ..._- --_.__ ._---_._._--_ ..__ .._-_._-_._-
-----_ .._----_._-_ .. _-_ ... __ .._--_._-- .-._-_ .._-_._._--_ ... _----._----_ .._ .._---

q If firm is a corporation:

b ,.

Original and certified copy of Certificate of
Registration from SEC
Original and certified copy of Articles of In-
cot'·P 0 f" ·:71t i em • ({-~nne;.:_ _.._._..__)
List of stockholhers and' other financially
interested in the corporation owning 5% or-more of
the stocks and other interest.

c.. •
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NAME TYPE OF STOCK 'VALUE
tlND/OF<:IhlTEF:EST

EXTENT OF FINANCIAL CONTF<:OL

,-----_._----------._--------_._._---

d. Members of Governing Board of the Corporation

10. Check Firm Category

Local Manufacturer

Exclusive Distributor of Manufacturer

Authorized Distributor

Service Establishment

PClge ~.:;;of 7 Pages
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11. If Firm-Applicant is an exclusive distributor
manufacturer or an authorized distributor of
exclusive distributor.

Name and address of
r-f:?pr-ii:.:'s€9nt.f:?c1~

manufacturer (s)/principal (s)

b. Duly Notarized Letter(s) of Authority issued by
manufacturer(s)/ principal (s) to the effect that
the supplier (applicant) is authorized to represent
and bind said manufacturer (sl/principal (s) in any
contract for any of the items specified in the
letter of authority. In case the principal is a
foreign firm? th~ letter of authority shall be duly
authenticated by the PHilippine Embassy concerned.
( r-lnnE'~N

t. Copy of manufacturer(s)/principal (s) license duly
certified by the Bureau of Product Standard under
its Philippine Standard (PS) Certification Marking
SchE'rni.7?«(:::H',ne~-:_.. ._.__)
"

12. If firm is an Authorized Manufacturer' Distributor:

a. Name and address of manufacturer/principal
Name _
{:Hjdr- f:9SS: -·-------_._· .__ ._._4 . . _

b. Ur i q i ''''1<:,\1
Aq ,~ef:?fnent
b ei nq 2\n

and certified copy of distributorship
and/or other documents as evidence of

author-'i;::€"~dc:\istr·it.::.utol"·.(DUly not.clrj.zed).

c. Copy of manufacturer(s)/principal (s) license duly
cert~fied by the Bureau of Product Standard under
its Philippine Standard (PS) Certification Marking
Scheme. (r,nne>~_. .)

13. If firm applicant is a foreign firm, duly authenticated
certificate as bonafide firm? from the Philippine
E:mbr.:\ss.y/Cons:.ulE:,.t€~,concer-ned. (P!nne>~._._. .

F\-:!lgE~ if of 7 Pages
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14. Duly notarized certification on the extent of Filipino
ownership of the assets of the firm. <Annex ,

For purpose of submissiDn of bids,
ClY'" P ""op oS;<0.l s ~

quota.t.ior.a offers.;

a. Person(s) authorized to siqn _
b. Designation _
c. Specimen Signature _
d. Telephone No. -._._. __ .._. __ ._._._ ...._._--_ ..._----~_._-------~----_._--_. __ .

~or purpose of Contract signing or
Purchase Order, Job Order

ac cept.anc e of

a. Person Authorized to 5ign _
b. Designation _
c. Specimen Signature _

C. Tf:?chnic<3.1(~ISP('2c:t

1. Supply Record

Contracts completed by
(2' 'year"s: < Att,",ched

the supplier in the last two
invoices as Annex _

R.!:I ..s~Q:.t.:i:.:tx. QSI.t~.
E.CQ<;.!:!.r:. ~ Q

2. Aft.er sales service

a. Types and brief description of after-sales service.

_·· ··_·· ••• _ •• •• _ •• _ •• N •• _. •• _. • • •• _ •• • _

_ .._ .. _ ... _._._-- ... __ .._--_ .._----_ .._ .. _------_._---._._-_. __ ..__ ._-_.__ .__ .__ ... __ ._._---_ .. _---------
_._--_ .._---_ ..__ .._----_ __ ._-_ .. _ _.__ ..------_. __ .__ .._--_._._--- .._--------_._--_._--_.-

\

b. Description and locat.ion of shop and facilities.

--_.__ ..__ ._ ..,._-_ .•._ .._----_ .... _--_._ .._ .._-, .._--_. __ .__ ._.._--- .._._--_._--------_._. __ ._-_.

F'ag€·?5 of 7 Pages
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of service shop and faci Iiti E'~S

Certified copy of
( {,nnE':':

suppliers organization

b. Marketing network diagram showing, among others,
relationship with principals and distribution system
(f~nnE':< )

c. Key Marketing/Technical personnel

-------~------------

L'... Product catalogue,
information (Annex

and other'

D. FINANCIAL ASPECT

L Audited Financial Statement, latest
Auditor's Accountant's Certificate
Latest Income Tax Return (Annex

(Anne:,:
( (.mne:-:

".~.' u

I hereby certify that all information provided therein,
i nc lud i fi';)t.hE~ annE:~:':E~Sarid enc 1osures the!'-'eto, is tl'-U'e~::\nd
cor rec.t;, ctfidI hend flhiSE:lfliable, crimin2tll'/ Ol~ c i v i Ly , fOt-
Clrj\:/ mi s;/'-epl'"~~':5efit.c:d:,ion 'I.en-- -f 2il.l~;';E' sii::',0,tementmadE:~ther-r?in ..

In ~aith t.hereof, I have hereunto affixed my si gn~-:<,tut-e
198 ,:~,tthis day of ,

_____________ , Philippines.
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SUBt"3CRI BED and SWORN to before me this

:1.9

exhibiting to me his Residence Certificate No.

day of

·;'Jf f i arrt;

Doc. No. _
Page No. _
Book No. _

Until _
PTR. No. _
Issued at
Ii:'_,suE:donSeries of _
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AI\II\lEX It B It

- - - - - - - - _. - - - - - - - - - - - - - - -

MANUFACTURER'S CONFIDENTIAL QUALIFICATION STATEMENT

1. Name and other information:

A. Name of Manufacturer

8n Address of Head Office

Tel. No.

C. Address of Branch Office, if any _

Tel. No.
Dn Date established and/or registered _

E. Paid Up Capital _

Fn Latest Balance Sheet (As of 19 _

b.
c.
d.

Fi :-:edAssets
Curn~mt Assets
Long Term Liabilities
Current Liabilities
Net. \fJorthe.

C. Name of Principal Officers

Names Designat.ion

a. ..._. ~ _
b.
c.
d.
e.

H. Names and addresses of
representatives in the
business relati~n:

Manufacturer's Branch Office or
Ph iLipp in e e , if any, and nature of

N§m§§ e~~C~§~ M~tgC~_Q£_~~~Ln~§§
E;.s:J.~·:t;t.9f..!

-------------- -------------------- ----_._.----_._-----------
_____________ M_ _ •• ---.--.-------~------.--

___ ••• _ •• • __ •• _. .M • __ • • ·_·__ ----- •• ----------------

__ M._._. ... .... ._ ___ ._. . .__ . MM._. --.----------------------
. ._M ... ._ ..·_ ..·_····_·_____ _. . . ._ .. ---.-.-.-------------.-----.-

Paqe 1 of p Pv.ges
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,-,..::.. A .. Fclci l:i. ti es
s.ub j ec t; of

2\,nd equi pment
propo s eL,

for the manufacture of materials,

NamE- :::"Locat.i on
of factory

I t.ems:, b e i n q
F'1~oduced

Annual Production:
Capacity

I\lumber-of
Emp 1o'>,'ees

,
! I I

_____ • •• • • __ .M •• __ L__._._. . L . L _

B. Materials, tools, accessor-ies and spar-e parts proposed to be
supplied which shall be made by the principal manufacturer
but which shall be secured from other manufacturers.

~. Names and addresses of manufacturer referred to in 2B.

3.. Experience of manufacturer in the production of the materials,
subject of proposal and efforts ext.ended to determine
Philippine working and raw materials condition, and to
manufacture the materials being offered suitable to the said
conditions, if any~

4. Testis of the materials, subject of proposal.. Attached hereto
are copies of documents relative to previous export and
domestic, sales of the materials subject of proposal, as
follo"'Js:

a, CommE)r'c:i.alInvoices, duly certifiE'd

Page 2 of 5 Pages
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b. Certification from Companies using the materials as to
performance and quality:

5. Names and addresses of domestic and foreign firms to whom the
materials have been sold:

b. Domestic Sales:

6. Yearly total volume of business for the last three (3) years.

Year Dome:.tj,c E:-: por-t Total Total Net
Profit

._ .....__ ..._ ...M._ ._ ....., _. ....._. _.. _ ....._.__ . ,..;;~._ ..

7. Names and addresses of Foreign or Domestic firms or
individuals with whom the manufacturer concluded sales;
manufacturing or technical assistance agreements; and patents
owned by the manufacturer for the manufacture of the materials
subject of proposals, if any:

Names & Addresses It.f!~mSPatent No. Dat.e of St.art of
Pr"odu.ction

Page 3 of 5 pages
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D. Number of technical men that may be dispatched
Philippines to assist in the installation and/or
operation of the materials in the Philippines~ if anyn

to t.hf:?
initial

9. Names and addresses of suppliers of fast wearing partsn

10. Materials previously supplied to the Philippines directly o~
through trading companies, if any:

11. Names and addresses of Bank references~

Ot.hel~ inform<i':\ticm: (Su.ch as,· Is t.he manufactul'·f:-~I"duly
accredited and/6r licensed by t.he Bureau of Standards, DTI,
under its Philippine St.andard (PS) Cert.ification Marking
Scheme) .

Page 4 of'5 Pages
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We hereby certify that the foregoing statements are true and
corr-ect, th2l,t.ii'd 1 ev a i 1C':\ble i nf orrne t i ori and da~c:\ have beE!n
supplied herein, and that. we agree to show documentary proof
t.hereof upon your request.

Name of Manufacturer

Signature of Authorized Represent.ative

Printed Name of Authorized
Represent.at.ive-

Position of Authorized
F::epn?sentat i ve

Telephone Number

Pagt.: ~j of .5 Pages
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--------------_.-------------------------(Name of Ccimp anv )

\

!::::!;II{;8_~QE__6!:!IHQ8! IY __E8Qt! ._.IH~_!'1eMYEe~IY8~8

TO WHOM IT MAY CONCERN:

That we, , a compa~y duly
organized under the laws and having its principal place of business
at _... . . .. . . .__._.._.__.__ , do hel'''eb-ymake, const itute and

(Address of Ivl.anufa.cturer)appoint , a compa~y duly
(Name o f Trading' C(::lmpany)organized under the laws of _

(Name of Eligible Source Country)
and having its principal place o-f business at .__. ..... _

1 (Addre~,;s of
_____________________________ , to be o~r true and lawful attorney-

Tr-a d i rrq Company) .1 j

in-fact to do the following acts and deed~

To represent and bind us with the Republic of the Philippines,
Depc\rtment of Public ""Jorks and 1-lighlrJaysc/o Sub-PB?iC, Bidding and
Award Committee for the supply and delivery ofr

---_._---------------_._-_._---------------------_._---------------_ .._---
_______ • M__ • ~ N ._._--------------------~-

• • • • •__ M.__ • • •• M••

That as Manufacturer, we bind ourselves as co-maker of the bid
and are jointly and severally responsible for the compliance of
said bid; and

That:we hereby and grant unto the _____________ M •• _

(Name of Trading Company)
full power and authority to do and perform all and every act and
thing whatsoever, requisite, necessary and proper to be done, in
the premises, as fL~ly, to all intents and purposes, as we might or
CQuid do, with full ~ower of substitution and revocation, hereby
ratifying and corifirming all that _

(Name of Trading Company)
of" it.s duly aU'I:horiied reprf:?s;f:?nt.ativeshall~lawfully'do or cau.se to
be done, by vi rtue heF·eof. J

Page 1 of ~. Pages

.~

j



IN TESTIMONY WHEREOF~ we have hereunto signed this document
this day of ~----, 19 _

ACCEPTED thi~ day of ...-_.- --- .--_. _.- ...-- , 19__._..__._._.:....._

(Name of Trading Company) (Name of Issuing Company)

(Name & Signature of ~uly
authorized repr~sentativ~)

(N\ame ~I, signature of dul y
authorized re~resentative)

I

(Position) (Posit.ion)

1\.'

,
•. 1.

Page 2 of·f Pages



Dc\t:eIssuecl

Date of Effectivity:

Fr-om

To

TO WHOM IT MAY CONCERN:

This is to certify that _
with office address at _
is a duly registered bonafide supplier in the Department of PublL
Wor-ks co.ndHi ghways recogni zed to dE~al on the foIl c)~'i;ing merchancli is::

'" ."

This credential is personal, non-transferrable and may
renewed only at the instance of the supplier concerned upon
expiration as indicated above. Any misuse hereof shall cause
fcwff:?it:.Lweof t:ht:'2estab 1i shed r igh1::and consequent. debar-ment of
herein named supplier. If a renewal is desired, application for
the same shall be filed at least thirt.y (30) days before expirat.ion
of t.his certificate.

RECOMMENDING APPROVAL:

CAROLINA Z. MANGAWANG
Assistant. Secretary for Administration

and Manpower Management.

T. s. GENUi:
Un d l:.~r-sec I~et.ar y

[;h 2'. i rmii~n
PBAC for Procurement of Construct.ion!

Maintenance Materials, Supplies
<"'.nd Eq u i pment.

j~---~----
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SUPPLIER SPMDlPROC. UNIT INSPECTORATE TEAM SUB-PMC iCHIEF, AMNS/I ASEC. ANNSl
CHOIFEFFI,~AE'DN.\1 ASST: RD FOR..• ADN.lASS!. DE

SECRETAR'i!RDlDE

I
t

~

8---------'-"'1 .64 "C~nducts inspec-.

\
" tlon on suppller's

I
establisr~ent

. ·0
'
I --AW~- .\.:j

Prepares inspec- I,-.....~ t_.l_·o_n_r·_eF_'iJ_'r_·t ..•!
( 9 )4 .Y Rev ieus and ev a-

I luates appl ica-
I t.i on and. inspe c-
I tion report
I Reco~~ends is-suance of SIC,

(;)4
'-'"i

~""4 -----'I
'-'" Serves aF~proved/dls-a.p:pr·oIJedS II~

to SU'p:pi ierand files copyof ap:f'T"Oved,idi sappr-ovsd SIC

..,.-.....
~

I
I

Secur'es appli-cat ion fori'"
F iie s Cl.pp 1i-cation

ACcoi"lpa.nyInspectorate
Tea(~ toOff ice andpia.nt faci 1i-ties

Reeeivesa~pr'oved/d 1sa.P:f,r·oved.SIC

.(7')

Y~I----------·0
Rev iews and. eva.- Iluates appliea- 'tion Reviews!ini-
Attaches foft~ He: tials MeMO
MeMO to Inspeeto-rate TeaM to con-duct inspectionInitials tleMo Signs tleMo

A:ppr'oves/di sappr'oves
SIC

TOTAL TItlE FRAME: 10-13 days--------------------
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