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SUBJECT: RENDITION AND PAYMENT OF OVERTIME
SERVICES FOR CALENDAR YEAR 1993

Pursuant to Sections 6 and 7 of Chapter 2, Book IV of
Executive Order No. 292, And Section lO, Rule XVII of the Civil
Service Commission Omnibus Rules, the rendition and payment of
overtime services in this Department for Calendar Year 1993 are
hereby authorized, subject to the following conditions and
gui del i nE?S.

T. GENERAL GUIDELINES

In general, all officials and employees
Department may be authorized to render overtime
in the interest of public service. However,
following employees of the Department may
Dvertinle servic:es :

of t.l', ...
~.:;er-·vic ,;=.>.:;:;

(in 1 'y' thf.·::"
bE? p a i d
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t E~mp c)t"· €H-' y' ,
v'Jh Ofo5E~ fo'><3.1 a r Y'

c:asual arld c:ontrac::tual
grades range from Grades 1 -

1.2 Regular officials and employees of other government
agencies on special assignment with/detail to the
DPWH who are holdinG positions in the first and
second levels of the career service.

2~ SlAt)ject to avaiJ.abi.lity of fur'}d~;, tt12 foll.owing cJvertime
compensation shall be paid to the following employees
whc) t,ave f'erldered c)ver·time services as aLlthc)f·j.zecJ:

2.1 Overtime Pay By the hour - for employees whose
salary grades range frc)m Grades 1 -- 5~

with salary grades i... _
I••.•• :~4·.

2.3 Honoraria in lieu of Overtime Pay for regular
officials and eOlplcJyees of other' goverrlment agencies
on detail to DPWH who are holding positions in the
first and second levels of the career service at the
rates herein authorized for DPWH personnel, or as
may be determined by the Secretary.

3u Divi~;ion Chj.efs shall continLlalJ.y review and evalLlate
the functions and work priorities of their respective
Di.visi(:Jns, to identify the wor·k acti.vities Wtlj.C!' car1 flot



·n ••

be accomplished within the regular working hours and
which will require the rendition of overtime service.

4. Overtime service must be in accordance with a program of
work identified by the Division Chief and approved by
the Project Manager/Regional Director/Bureau Director/
Department Services Chief concerned.

II. SPECIFIC GUIDELINES

1. Rendition of Overtime Service may be authorized where:
1.1 The work or activity has to be completed on a

date and scheduled date of completion cannot
within the regular work days and hours:

f i >::ed
be met

1.2 Although there is no fixed date of completion,
prolonged delay in~ or non-completion of, the
or activity will:

thE~
wor-k

11l 2 ~ :J. Cause financial loss to the government or its
instrumentalities;

-[ "'j .•...,
L lC .I::. u ..:: Embarass the qovernment due to

to meet local or international
i.ts in ab iI i+":'y"

c:ommitmE'nts;
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purpose for which
con co i ved.

1..3 The
~",hi ch

work is classified
i n c lucl e e

un cI f::'t"· .:~.c:tiviti€;!s

:I. • :::<,. 1. Complet.ion
PF·Ojf:.'ct·::;wi t.h

of infrastruct.ure
set df:?a.dLi nf.?;

and

1.3.2 Emergency and urgent work during calamities
and d iS":1.St.E?F·C.-:;;
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and
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of book s
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and
clnd

:1..4 The work involves a special project to be completed
WIthIn a specified time.

2. Who are Authorized to Collect Ovt.->rt.imePay

In view of funding constraints and the limitation
imposed under Section 4.0 of NCC 410 dated April 28, 1.989,
permanent, temporary, casual and contractual employees only

....,..::.



of the Department whose salary grades range from Grades
1. 24, and regular officials and employees of other
government agencies on detail to DPWH who are holding
positions in the first and second levels of the career
service, are authorized to collect overtime pay.

III. GUIDELINES ON PAYHENT OF OVERTIHE PAY BY THE HOUR

1. Overtime Pay by the hour is authorized to be given to
regular and contractual employees whose salary grades
range from Grade 1 - 5.

2. Overtime rate shall be based on the monthly basic salary
of the employees concerned. As used herein, the term
monthly basic salary refers to the salary for the
position as prescribed in the Position Allocation List
(PAL) including authorized salary step increments for

permanent employees, and the regular monthly rates less
20% for contractual employees.

3. The hourly rate shall be computed by using the following
f orrnu l a:

Monthly Basic Salary

17'6 hour's

Hourly rate X No. of overtime tlours within the mOflth ---
Overtime Compensation for the month.

IV. GUIDELINES ON PAYHENT OF HONORARIA IN LIEU OF OVERTIHE PAY

1. Subject to the provisions of Section I - (2.2) hereof
and provided a minimum of thirty (30) overtime hours per
month is rendered, payment of honoraria in lieu of
overtime pay shall be based on the basic salary of
monthly/permanent employees and on the regular monthly
rates less 20% for contractual employees, in accordance
with the followirlg rates:

GRADE PERCENTAGE
Iv\ONTHLY

HONOR?'iRIA

6 P 2,473
2,604

35. ()% P 865. ~)5
86S'.457

8
9
10
1. 1
12
13

31.8%

16

2,917
3,102
3,309
3,540
3,800
4,091.
4,418
4, ·?8t.~.
5, zo 1
5,6?0

879.96
28.6%
26.9%

88~j II "?C?

1. 1:3.9%

891.5f?
896.80
901.44
90·4·.5-1'
905.69
904. oz
8ch3.62
888. :_)0

1.4·
15

25,,3%
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17
18

17.3%
1.~5.7%
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The above-indicated monthly honoraria are subject
adjustment/increase depending on the actual salary of
employee-beneficiary at the time the overtime service
t-'ender'ed.

to
the

2. For purposes of computing the honoraria to be received
by an employee, the following rules shall be observed:

2.1 In all cases, empl.oyees hoJ.ding the same/sinlilar'
position irrespective of status of appointment
(whether permanent, temporary or contractual) shall

receive the same amount of honoraria.

2.2 The total compensation (salary plus honoraria
granted herein) shall in no case exceed the total
cornp E'nS<O:-l. t.i on (':.:;a1,=.u-'\/ p lu,<.", hon or'a.r-ia) of t.1-'1 e
immediat.e superior of the employee concerned.

z. 3 ~::lbsf.~nC:F:"
subject
and t:,hf':'
r'edl...lced.

of more than five (5) days wit.hin t.he mont.h
t.o overtime compensation shall be deducted

amount of honoraria shall be proportionately

3. Honoraria in lieu of overtime pay may be granted to
regular officials and employees of other government
agencies on det.ail to DPWH who are holding posit.ions in
the first and second levels of the career service, at.
t.he rates herein prescribed for DPWH officials and
employees, or as may be determined by the Secretary.

V. GUIDELINES ON PAYHENT OF OVERTIHE PAY FOR CASUAL/DAILY WAGE
EHPLOYEES

Casual/daily wage employees may be aut.horized t.o collect.
overtime pay for overtime services rendered on Saturdays and
non-working Holidays, except. for Securit.y Guards, Drivers
and Maintenance personnel, who may be authorized to collect
overt.ime pay for overtime services rendered during workdays,
Saturdays and Holidays, based on their daily rates.

VI. ADDITIONAL GUIDELINES ON PAYHENT OF OVERTIHE SERVICES

<
L • In no case shall

employee for a
percent (50%) of
salary per annum.

the total overtime compensation
given calendar year exceed

the total aggregate sum of his

of -::!.n
-Fift.y
bi::;.·:.:,i C

.,..::. ~ Few- p ur: p Oo.,E?S o·f determining the number of

·-:l



overtime service rendered by an employee, the following
rules shall be observed:

2.1 The computation of the number of hours of overtime
services rendered by an employee for a given month
shall start at the first day of the calendar month
and ends on the last day of such month.

2.2 Overtime services may be rendered by an employee for
not more than two hours a day after regular working
hours except as may be authorized by the Secretary
or- 'I-.~.c: Under-'secr-'etar-'yconcer-·ned. Over-·time ser-·vi.ces
during Saturdays and holidays, if authorized, shall
be from 8:00 a.m. - 5:00 p.m.

3. Only the following overtime services rendered by an
employee shall be considered in computing the number of
compensable overtime hours:

Overtime services rendered during weekdays
he did not incur any undertime on the
rendered his overtime service.

prov i ded
day hE?

b. Overtime services rendered during Saturdays
Holidays provided he was not absent during
immediately preceeding work day and
immediately. following work day.

and
the
the

4. Vouchers/payrolls covering the payment of honoraria in
lieu of
si gnt.~d
that:

overtime pay shall include a certification
by the Division Chief concerned to the effect

4. 1. Cumulative overtime pay
employee does not exceed
c\nd

being
50% of

t-'eceiv~?d
his basic

by the
salar-'y;

4.2 The overtime pay being collected by the employee is
in accordance with the prescribed rate and that the
employee has rendered the required number of
ov er- t i ml7?hciur- s.

4.3 Approved program of work as provided in No. 4 of
pa.ge 2.

VI. AUTHORITY TO RENDER OVERTIHE SERVICE

1. No employee shall be allowed to
overtime service without being
overtime services.

coilect payment for
authorized to render

2. The authority to render overtime service
on a program of work activities to be
employees during overtime. It shall show
and necessity of the overtime service and

must. bE? basE'd
done by t.he
t h E0 ur- fJ ~?nc:y
t.he adver-'se
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consequences that may arise if
program of work shall be prepared
concer·ned.

not cl.pptr·OVE'd..
by thl"!:? Di v i s:i.on

Thp
Chi (~f

3.. The authority to render overtime service shall state thp
specific period within which such service IS to be
pprformed, provided that no authorization in any single
instance shall be made for a period longer than 3
months, which may, however, be rpnewed for like or
shorter period and provided, further, that the
authorization for the overtime service shall in no case
extend beyond the end of thp calendar ypar during which
the same was grantpd.

4. Requests for authority to render overtime service
pursuant to this Department Order shall be approved by
the Undersecrptary concerned in the Central Office,
Bureaus and Projpct Management Offices, and by the
Regional Directors in the Regional and other Field
Offic€~s ..

VII. FUNDING SOURCE

Employees assigned to special projects shall
their overtime pay from the said projects.

co lI €~ct

VIII. REPEALING CLAUSE AND EFFECTIVITY

aut norr z.:•.ti ons
pay inconsistent

fot-· thE'
hE?t-'E?wi th

gr·a.nt of
E\(' E? h €~!r'€·?byhonoraria/overtime

super":~:;ed(~d"

This Department Order shall be retroactive
1, 1993, and shall have forcp and effect until
1993, unless sooner revokpd or superseded ..
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