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;~;f{~- 9DREPUBLIC OF THE PHILIPPINES
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

OFFICE OF THE SECRETARY
MANILA

17 ,January 1990

Department Order
No. 12 [ \_,J"
Series of 1990
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To All Undersecretaries
Assistant Secretaries
Regional Directors/Regional Equipment Engineers
Service Clliefs
Project Managers/Engineers
District Engineers
Fiscal Controllers/Chief Accountants
Gashier/~udget Officers
All Other Concerned
TIlls Depar-t.aent;

Subject Payment 2f Claims ~ Suppliers,
and other Creditors and Display
Book Balances Qf All BanK Accounts

Contractors
cl Dailv

?

In order to avoid favoritism in the payment of
to suppllers, contractors and other DPWH creditors.
herebY directed that the following guidelines in the
of claims be strictly observed:

claims
it lB

payment

1. Payment of salaries of employees shall have the first
priority over other claims against the Department.

2. First Come-First, Serve or First In-First Out (FIFO)
basis shall be used in the processing of Disbursement
Vouchers and .inthe issuanee of checks.

3. No reservation of funds/cash shall be made for claims
whiGh have not yet been submitted to the Aecounting/
Cashiering Division/Section for processing.

4. Strict compliance to the following memoranda should
be observed:
a,
i Memorandum

~lispla1r" of
accounts Ul
O.ffice.
Submissio!l
the end of

dated. August
(l3.lJ ...Y book
a buLl.et.Ln

29. 1988
baLancee

boar-d Ln

directing the
of all bank

the Cashier'"s

or Balik Ba.Lanoea f'o.r ,a.II
the month to the CFMS.

Funds after

of ~~llYdeLay Ln the tr~:tnsfer of caS11 fl-om PNB
Area branches or Land Bank of the Philippines
"to the BegLone I Of'f.Lce a , the ,follOwing

Escol ta ../Po.r t
Makati branch



Officials of PNB and LBP will facilitate/Iollow-up
tranBIer with the depository banks and they maybe
thru long distance calIon collect basis:

the fund
contacted

Mr. Lorenzo Hal Jr.
PNB Port Area Br~~ch Manager
Tel. No. 48-54-88

Llana Bank- Me;. Erlinda Ramo

F{jr compliance.
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