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06 January 1989

DEPARTM~ ORDER) SUBJECT:

~~;ilof 1989~~

POLICIES AND GUIDELINES
ON DPWH SCHOLARSHIP AND
OTHER TRAINING GRANTS

In accordance with Section 29 of P.O. 807 otherwise
known as tBe Civil Service Decree of the Philippines
and other pertinent existing rules and regulations
governing the granting of state scholarship for
government personnel, the following policies and
guidelines are hereby reiterated/established:

1. PURPOSE

The Department aims to attain a well-developed and
highly professionlized personnel through a continuing
human resource development program by sending the most
qualified and deserving employees to local or overseas
scholarship and training grants.

2. SCOPE

These guidelines shall apply to all DPWH officials
and employees concerned-subject to existing government
rules and regulations on local/overseas scholarship and
training grants.

3. RELATED ISSUANCES

All scholarship and training grants are subject to
existing government policies, rules and regulations,
particularly those of the follOWing:

3.1

3.2

3.3

Executive Order No. 129- Providing Rules
and Regulations Governing Official Travel
Abroad of Officials and Employees of the
Government both National and Local,
InclUding Government-Owned or Controlled
Corporations, and Prescribing Rates of
Allowances and Other Expenses Therefor.

Executive Order No. 421 Amending
Executive No. 129 dated May 6, 1968.

Letter of Instruction No.
Scholarship Program in
Administration.

395
Public

esc MC No.2,
Regulations
Scholarshipfor

s. 1977 Rules and
Implementing National
Development (NSDF).
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3.5 ese Me No. 13, s. 1987 - Guidelines fo~
Nominating Candidate with Non-Pe~manent
Appointments to Fo~eign Assisted
Training/Scholarship Grants.

4. GENERAL POLICIES AND GUIDELINES

4.1 The field of study of all scholarship and
training grants should be supportive of
the Department's mission, goals,
objectives and programs. Priorities
should be properly equated with the
program program thrusts of the Department
occasioned by the present needs and
demands.

4.2 The Department shall adopt cost ~eduction
measures by autho~izing training
expenditures only to the most essential
ones. Relative to this, the
Administrative and Manpower Management
Service (AMMS) and the Bureau of Research
and Standards (BRS) shall undertake
annually a training needs assessment and
prepare an Annual DPWH
Scholarship/External Training Program
which shall be u~ed as basis for the
accept;nce scholarships and training
grants under the regular programs (e.g.
Colombo Plan and Bilateral Program), and
when necessary for the negotiation of new
p~iority courses with foreign or local
donors.

4.3 Grantees/trainees who are able to
personally avail themselves of any
training program can be allowed to go .o n
official leave, as long as the course is
related to their office. Recipients of
training programs under this category are
subject to the same conditions stipulated
under 4.1 to 4.6, except 4.4 and 4.8
which shall be on a case to case basis.
Salaries while on leave shall be charged
against their accrued vacation leave if
there is any. Otherwise, they shall be on
leave without pay.
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4.4 In order to prpvide wider participation
to foreign-assisted scholarship/training
grants, and in view of the limited
financial resources of the Department,
grantees or trainees shall only be
entitled to clothing allowance of not
more than $200.00 in places of
study/training where normal Philippine
clothing is inadequate9 at least 50
percent during the period of
study/training) Otherwise, the
grantee/trainee shall be entitled to a
clothing allowance of $100.00 during the
first twelve months, and an additional
$50.00 during the next twelve months or
portion thereof (E.O. 129).
Transportation, books and other expenses
to be incurred in connection with the
~tudy shall be borne by the sponsoring
government or institution.

4.S Priority for scholarship/training grants,
both local and foreign, shall be given to
permanent employees. Employees with non-
permanent appointments, however, may be
~on~idered ~ubject to the conditions
stipulated in ese Me 13, s. 1987.

4.6 The supervisor and the grantee/trainee,
whether for local or foreign training
programs, shall make a joint commitment
with the Department to apply knowledge
and expertise acquired from the training
to their respective office unit and other
units in the Department, using the form
attached as Annex "Cu.

4.7 Grantees/trainees of all
scholarship/training programs are
required to undertake post-training
sharing sessions in their respective
offices within one month from arrival to
disseminate among the staff, that
knowledge, skills or expertise he
acquired from the training. The sessions
should include, among other things,
observations, experiences, and expertise

L -------,------~~ ~---""-~,,--------------""-=--
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that would improve office efficiency,
with emphasis on scientific/technical
innovation. In addition, they should act
as resource persons for in-house
training/seminars where the expertise
acquired are deemed necessary to enhance
the subject/course.

4.8 Grantees/trainees of overseas training
shall, within thirty days after his
return to the Philippines, submit a
travel/training report to the (AMMS).

4.9 A continuing evaluation and monitoring in
the application of the specialized skills
learned from the scholarship/training
undertaken, together with the
corresponding recommendation and other
related information, should be made by
the AMMS and the BRS along the particular
field of study.

5. BASIC REQUIREMENTS

In addition to existing laws, rules regulations
and policies on the implementation of government
scholarship/training programs and in the absence of
specific requirements to be fulfilled by the
candidate/nominee for a particular course of study, the
following basic requirements are hereby adopted for
purpose of evaluation:

5.1 Education and Training Appropriate
degree and relevant training in the
field of study being offered.

5.2 Performance Rating A performance
rating of at least "Very Satisfactory"
for the last 2 rating periods.

5.3 Length of Service - At least two
years in the Department.

(2 )

Experience
experience

_ Two years of relevant
in the field of study.
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5.5 Job Relevance
duties/responsibilities are
field of study.

Present
relevant to

5.6 Language and Communication Skills - A
sufficient command of English, both
written and oral.

5.7 Health - Duly certified by government
physician that the nominee is
physically and mentally fit.

5.8 Age - At least 24 years but not more
than 35 years of age.

6. SCHOLARSHIP COMMITTEE

A Scholarship Committee shall be created, evaluate
the nominees and to recommend the most qualified to the
Undersecretary concerned or Secretary for approval.

7. NOMINATION OF CANDIDATES

The Chief of Office of each Service,Bureau,
Regional Office and Project Management Office shall
nominate their candidate(s) to the Office of the
Secretary, Attention: Office of the Assistant Secretary
for Administration and Manpower Management. (Please see
Annex "A" Scholarship Nomination Form)

8. EVALUATION PROCEDURES

8.1 The Human Resource Planning Division,
AMMS, shall receive all nominations and
make initial comparative evaluation of the
nominees and select the five (5) most
qualified among the candidates.

8.2 The Following Evaluation Criteria shall be
used:

Evaluation Criteria Weight

1. Job Relevance
2. Experience and Outstanding

Accomplishment
3. Education and Training
4. Performance Rating
5. Language & Communication Skills
6. Character & Personality Traits
7. CS Eligibility/Board/Bar Exam.
8. Potentials

30%

20%
10%
10%
10%
10%
5%
5%

- ..,~~--------_..•...•.;..,
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8.3 The Scholarship Committee shall make the
final evaluation and choose among the
nominees the most qualified as the
Principal and the two (2) nominees next in
rank as alternates in their order.

8.4 Tests and interviews shall be conducted by
the Scholarship Committee when deemed
necessary.

8.5 For local training,
Committee shall
recommendations to the
concerned for approval.

the Scholarship
forward its

Undersecretary

8.6 For overseas training and foreign grants,
the committee shall forward, through the
Undersecretary concerned, to the
Secretary, the nominee recommended for
scholarship training grant for approval.

8.7 The AMMS shall immediately notify the
candidates concerned for the necessary
preparation/submission of pertinent
documents required thereof. (Please see
annexes B,C,D, and E for the required
documents).

9. OBLIGATION OF THE GRANTEE OR TRAINEE

In consideration of his acceptance of a
scholarship, fellowship or training/study grant, the
grantee/trainee shall bind himself into a contract with
the Department based on the conditions stipulated in
E.G. 129, for foreign-assisted training program~ and CSC
Me # 2 s. 1977 for local scholarship programs. (Please
see Annex HBH - Training Scholarship Contract).

10. RESPONSIBILITIES

10.1 The AMMS shall be responsible for the
effective implementation of these
guidelines. It may recommend
dissemination of additional guidelines
deemed necessary for the efficient and
judicious implementation of Scholarship
and external training programs of the
Deparment.
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10.2 The Staff of the Human Resource Planning
Division, AMMS, shall act as Secretariat
to the Scholarship Committee and should
see to it that all necessary secretarial
support are provided.

10.3 The BRS shall be responsible for the
formulation of technical training
programs for the Department's technical
personnel, including the identification
of appropriate local and foreign
technical training programs, and
recommend the selection of Department
personnel for such programs, pursuant to
(E.O. 124 Section 18, paragraph "D).

10.4 The Scholarship Committee shall be
responsible for the judicious and fair
evaluation of all nominees and shall see
to it that only the most qualified shall
be recommended.

11. GRANTEE/TRAINEE'S REPORT

The trainee/grantee shall render a narrative report
relative to the study, indicating, among other to the
following:

11.1 The participant's position "or
designation and responsibility with
brief indication of his previous
trainings and specific nature of work he
had been doing prior to his selection.

11.2 The specific economic and social
development problem in the Philippines/
locality which led the Government to
select the participant for the training
grant and the solution of which the
grantee/trainee is expected to assist.

11.3 The program of study and observation
worked out by the donor government
and/or organization and any subsequent
extension of grant, re-routing of return
trip, and other modifications which may
have been necessary in the light of
actual experience including a

---==='="" ~--~~-----==--~:,,_.------------.-#
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description of the organizations,
installations, firms and institutions
visited, course studied I field trips
made, and other practical work done and
a comparison of these with those in the
Philippines/locality as they relate to
the specific problem mentioned in 11.2.

11. 4 Views on how the training abroad or in
the Philippines as the case may be, can
contribute to the economic and social
development of the Philippines. The
participant should also give, at this
stage, the long and short-term
recommendations and suggestions which he
thinks the government should undertake
together with the corresponding
justifications.

Recommendations should be divided into
two parts, namely: (1) those which can
be implemented immediately with present
resources; and, (2) those which require
additional appropriations.
Recommendations and suggestions should
be realistic and attainable, taking into
account the financial and human resource
capabilities of the office as well as
cultural norms, climatic conditions, and
other considerations. The participants
should also indicate the desired
measures necessary for the successful
implementation of the skills, techniques
and advanced knowledge to be learned or
acquired.

11.5 The report should not exceed 10,000 words
excluding enclosures and appendices.

11.6 For foreign-assisted trainings, the
report should be in 6 copies and
typewritten. .The original, and two
copies shall be submitted to NEDA
through the Department; a copy to be
furnished to the Foreign Service

..•..•.~,"'. --=" •._--------~------- ::::========='?"" ...••~==.....,======~ --_ _---
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Institute, Depa~tment of Fo~eign
Affai~s, Manila; a copy fo~ the AMMS;
and a copy fo~ the g~antee/t~ainee.

(Please see Annex "E" - External Training
Repo~t)

11. 8 In addition to the
grantee/t~ainee may make
to the AMMS
comments/suggestions for
of scholarship and other
in the Depa~tment as
comments he thinks worth

above, the
a sepa~ate memo

about his
the imp~ovement
training grants
well as other
mentioning.

12. MONITORING AND EVALUATION

12.1 From time to time or as ~equired by the
AMMS the g~antee/trainee shall provide
the AMMS a status report of the
application of knowledge, skills or
abilities in their ~espective offices.

12.2 The Human Resource Planning
AMMS will evaluate the ~eports
in the light of human
development prog~am thrusts
Department.

Division,
submitted

resource
of the

13. EFFECTIVITY

These policies and guidelines shall take effect
immediately.

14. REPEALING CLAUSE

All Depa~tment orders, memorandum circulars, rules
and regulations and other issuances inconsistent
herewith are hereby modified, repealed or supe seded
ac:c:or-dingly.

-'~~-,~~',---" ,.'-------"====---------~---,-----~
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Per D,
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8) The DepartQe~t Secretari~s; the
Executive Secretary; 7.~le CO:Ilnissio:J.er on
Aud.it; the CO!.i3issioJ:er of the Bud.get; the
Commissioner of CiVil Service; ..the Direc.tor-
Ge!lernl, Natio~al ~co!loElic and "Development
Authority; ,the: Social' i,·lelfare. AQ'"J.:iJ1istrator;
the Chairman, COl~ission .on E~ectio~s; the.
Chairman, Civil Serv.ice·Board of Appeals;
the Cb3irman, National Science Development
~o!::..•..;:l, t:) n C1-1'"i ""'''''1'<:;''''' "Popul!:l+ l' on' CO"Tlml' S S l' on' ' '__ ...L.\....<., .. _ _ ...• __ .l:-:-_ .•. .L:-,...:.. c:.v --...:..... ,

the Chair:J.au, Natio!le.l Police -Coomission; " ..
the Dep2:::,tmellt'Undersecretariest, Br.1bassadors,
ambassadors extre.ordin9.rg and 'plenipotentiary;._
the Assist3nt Executive Secretaries; the Legar';,\;,;
Adviser to the J2resident ; the Deputy Commis- ";"::,
sione~ of the BudGet; the Deputy:CoT7f'T1issioner, "'-i;. .•

on Audi-t ; the Deputy Director-General. and , "'\."
Assrs=tant Director-Gener,sls, National Economic .".
and D~velop::nel1:tAuthority; the, Solicitor'; General; ,.:,.
the, Members, COTJ...."!lissionon Elections; the r1em.-' .
bers:.Ci viI Service Beard of Appealsi' the Deputy
CO::TI.:'21.issi~nerof Civi;L Ser.vice;· the 'Government
Corporate Counsei; t~le Legislative 3ec.retary;
the Governor, Land. Authority;' theiTice':"Ch9ir-
man, Hat ional Ecience :Jeveloprilent Board; tIle
ManaEinG Director, National Cowpute~ CeTItGr~
th~ I18Dsgin2; Direct, or.,. Developr2ent I'-ianageI:1ent
St·gff ~ tll$ ~':;:--:ecJ.ti;le· Direc_tor~ :?oTIulatj_on CO:~J1TIiss:Lo:-.:.:~ , . - ..

---_._._-~----------_._---------_._- .-------.-:.----..:.-------.---
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~~'lc.C.'.ll21S of ::;l}.I'eatls F.ll1d O.IIlC::-?;, ~s.::ers.l.
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il::'fi118's; ",,"ic.e-p:;:'Gs:'de:u.tsof st27.e 1,;;-::: ••;-er-
sitie,g; :;:r~i,ot~le:-:':)~:':ici'als of si:;::ilE.r 0]"

eql.1i';alsnt ::'a~11;: <>. n 0 0 c, ••••• 0.0. c • .; o. no. 0 0
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) ·-;I1i_0. 1 C.l r1 j':':"" ,......'. 1'"'" --.;~' ndc .!..~J.~ ",l~a~lS O-prl,.:a_Y,Lh~..:..uS a__"
officials of eou:ivalent ral1k'in',the Exec-
u:cive DepnrtmeIlt, the Com8issi'oi1~:onAudit,
~ncl Governr::ent-Oi'l!led or control:.ed, corpora-
tions; ~ield grade officers of ~SA~;ArEed
rorces of the Philippi~es; forei~~ '3~fairs
bffice2:'s; heads of state colleges 2::'d.' 'de,ans
of colle~es of the U~:iversity of the Piil-
ippines;~a~c other officials of sio21a~ o~ ,
equivalent re,uk .0 •• 0 •••••• 0 ••••• ,; ,;':. ~.;,>~... ~..0" '~\ ••••• ~j;225.00 ""~5 00'~;>'~ •
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d} .AII other e0ployees' '..o':~';'~~'.;~~';"""" • .;";-$200.00 "~p30.00

Tne per die~ herein provided for shall be granted only forth" f..L-' .pn" 1 t· '_;~_'C'_lur1'l·n;.r_" +:_T'~ve_l t";r,1e "8,',_e Qur2~ion 0' ,~De O~llclarlp; . _ . v ~ ~ u

defined in 'section 20 hereof.1I
;)''.GOllethe in the Cit'y of rle.nila:, this

;y-e2r of Our Lord, nineteen hundr'3d.
I

25t21 day, cf l'Tov'e2ber,
end seveIl't3~-t~U"ee,0

in

( S ":·1)0) F39TI Il·L\lw E 0 I'2A~C03
PreEident, O£_~h6 Fhilippinea

(SGT ,; ) , _~.:::='.----~:DRC) l"I.'~.i.JC~iOp
;:~;e~~~~i\~s :Secreta-'::-:'i

\
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EXECUTI\~ORDERno. 367

FURTHERAKENDIR'GEXECUTIVEORDERHO. 129 DATE~KAY6,
1968, As AMENDEDBYEXECUTIVEORDEREO. 421, DATED'-NOVEKBER 26, 1973

I •. CORAZONC. AQUINO,President of the Philippines, by
vir'tue of the powers vested in IDeby law, do hereby order:

SECTION1. Section 7, Title I of Executive Order No.
129 is hereby amended to rea~as follows:

••Sec,. 7. Clo'th:iJl~ Allnwanc-o• The grantee or trainee
'shall be granted clothing allowance o:f $400 for
temperate and $300' for tropical zones for th'e duration
of-24 months 'and below. The clothing allowance shall'
not be granted more o:ften than once every, twenty-four
(24) months and a certif'~cation that .no clotha.ng-- n

allowarice has been '.' received during the next preceding .',
----,-',--, -:----,-twe'id:j::f'our '-,"(2,4)-' montnS-SE.arl~ -:-.siibm-t1:ecr- togetJie-r-----

" . with the - reque~t. ,.In cases:. where the ,clothing
'allowance previously received by the, grantee Dr trafDee~--

';' . concer:p-ed was less than the clothing .allowance for 'the

~./.Il ... "..,.$ubsequent tri'1',' or when the clothing'.~llowance---~ing.
~fJ.../ . ",:" 'granted by the donor· 'is less than" :the clothing ..

..allowance i-ndicated- herein, he may be granted the
diff'erence."

SEC. 2. Sec1:ion 12 of' Title "I of' tlie Executi";~ Order
No. 129 is .hereby amended to· read,' as follows: .

-"Sec.. .1.2:' Dbl'; gations of a grantee or
consideration of' his acceptance" of'
5cholarship/tr~ining grant, the grantee
binds himsel£ to the folloWing conditions:

tra:ine:-_ In";
a 'foreign -",
or trainee

a .. To live up' to the .tei-..JIlSand· conditions of' his
gran-t;

b. To conduct himself. in 'such a manner as -not to bring
disgrac:e or dishonor to himself' or to hi~ country;

c. To keep up with. the standards of' scholarship or
accomplishments;

, ,
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d To submit to the head of his, office and
Conimitte his official transcript of grades at
close of each quarter, term or semester;

t.ho
,the

e. To return immediately upon the termination' of his
scholarship/training;

:L To submit
Commi ttee
sixty (60)

to the head of his office and the
a report on his study/training within
da~s after his return to ,duty;

g. To submit a re-entry plan or proposal for the'
applicat?-on of ne,:"ly-acquired skills or expertise
to his Office and the Committee, upon completion of
at least six (6) mon~hs study/training; and

h. To serve his Office or any other government office
or instrumentality as the exigencies of the' service
may require, for the specified period indicated
below:

2 years

A fraction of
a year less ~han
6 months but not
less than 2 months

For every year or a
'fraction thereof not
less than 6 months

For acade1llic
non-acadeInlc
programs, ,
including
erlensions

_, __ ~ , , ,~:TE..UNIRG,_,_,--,- ~_~_, ~_-_- _,SERJ'-I~~'~=-:
NATURE ~AINING DURATION O~ SCHOLARSHIP pB~IGATION

Failure of the gra~tee or trainee to fulfiil the
obli.g'ations"provi.-d:ed'-un'def subparagraph's (a), (b), (c)
and (d) ..ofthis Se'ction shall be sufficient cause for
the cancel'latioD of his scholarship/train:ing grant and
Ior his recall. Shauid failure in any of such cases be
due' to his own ~ault' or willful 'neglectr he shall
refund all expenses' in accordance with" the provisi ons
of the succeeding subparagra?hs of this Section.

A fraction of a
year less than
2 months

,1.1

6 months"
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For failure to render the required length of service
referred to in subparagraph. (h) of this sectioh. on

. Iaccount of voluntary resignation, retir~ment,
separation from. the service throu~h his own fault or_
other causes within his control, thegrantee"ortrb.inee
sha~l re.£llnd in full to his agency such amount as lllay
have been defraye.d for expenses incident .to his
scholarship/training as determined by the Conwdttee.

The obligations of grantees or trainees
affected/displaced by the reorganization of their
respecti ve departments shall be governed by the herein
attached. "Obligation of Scholars. Displac~d by
Reorganization," which is'made an integr~l part of this
Executive Order.

b. Death or permanent disability.

A condonation of ~he agencY/department concerned may be
aTlowed only intli.~ 'following C?ases:

a. Aboli-tion of. the Office or involuntary phase-out of
the trainee or grantee 'in a reor.ganized. office; and'

Section .16 o:f Executive Order No. ~129, dated.
1973. is here by further amended .t0 'read as

3.
.26,

It is the. policy 6f the CG>lJlmittee to allow
proportionate refund of the . monetary value of the
grantee's o~.trainee's service obliga~ion, when he has
served dt least 75% of the tot~l service obligatio~ in
the agency/department which sent him abroad.

- -. -" -..~- ------------..,,- .---------.,.------------------- --"._---
The proportiona-te.amOunt. and mode of' payment shall be
deterniined by the agency and con:firmed by the Special.~ __.~-
CD~ttee-on-:-Scholarships. In such cases, the' amount
'shall be paid within' three (3) years from the
eff.ectivi ty of ~he·arrange.ment between the gr'antee' or
trainee and his_ agency, and to the execution of -the"
affidavit of undertaking duly secured by a bond with
his agency/department ..

The,Cb1IlIIl.:itt-eema-Y-'i-mpDsesuch other penalties as it may
de~m necessary :for .:failure of the grantee or --trainee to
:fuliill other ob-liga-ti6ns provided under -this Sec-tion."

----SEC.
November
foll-ows:

----.------.-- --,.
-".,

-.',''j.'<~;)\:1" \'
f.. "

" ..........-"

...•.
"Sec. 16. Clotlli:o.,g AllowancE' aD~O:f.:ficials
and employees authorized _·to ,·travel abroad under this
Title shall be granted clothing a11.owanceand p.~ d.iJ:Ull.as follows:
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.Cl othi ng
AIJowance

Per
Ili.em

a) The Department Secretaries:'
the Erecutiv~ Secretary: the Cabinet
Secretary: other of:ficials
with Cabinet rank: the Chair-
man, COnmUssion on Audit:
the Chairman, COmnUssion
on Elections:. the Chairman,
Civil Service Commission;
the· Director-General,
National Economic and Deve-
lopment Authority; th~ Legal
Adviser to the President; the
Le8"islative Secretary: the Deputy
Directors-General and Assistant.
Directors-General, Ha~ional Ec~-
nomic and Development Authority:·
the Department 'Undersecret~ies;
anlbassadors, ambassadors extra~

--------.--- -,·--.ordi.nar-y-and--pl-en;i,pot-ent4ar-Y-i~ _
the Deputy Executive secretary;
the Undersecretary, Presidential
Kanagement Staff: the Assistant

L(7 Executi ve- Secretaries:· the Depart-
f(t.,-- ,.JDent Assistant Secreta:ries: the

Solicitor General: the Commis-
sioners, Commission on Audit:
the ·Conuni-ssioners, Commission-
on Elections: the Commissioners,
Civil Service Gommission; the
Commissioners, Keri t SystelIlS
Protection Board: ·the Governmen~
Cor.PDrateCounsel: the'.Hanaging
Db::.ector':• ..National Computer Center;
the President , ,University of the
Phi,lippines and the presi dents of
other state universities;,the
Chairman of governing boar~ and
the.general managers or the ~naging
heads o:f government-owned .or
controlled corporations: heads
of delegations with full powers;
and other officials of similar or
equivalent rank. $300.06

b) The vice-chairman and members,
o:f the governing boards and
councils and the assistant ~ene-

snoo.oo
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c)

ral managers or other assistant
managing heads of government-owned
or-controlled corporations; career
~nisters; directors of bureaus and
bureau-level offices; assistan-t--
directors of bureaus and bureau-
level offices; general officers of
the Armed Forces of the ~hilippines;
vice-presidents of state univer-
sities; and other officials of
sini.ilaror equivalent rank~ $300.00

The heads of primary units. and
officials of equivalent rank
in the Executive-Department,
the Constitutional, Co~ssions,
andGovernment~owned or-controlled
corporations; field grade officers
of the Armed Forces-of the Philippines;
foreign service officers; heads of \
state colleges and deans of colleges
of the University of the Philippines;

-------------..:.._----a.nd-cother of:fici-a1:s-of-:"si-mj:la:r--or------
equivalent ran?s:•.. $250. 00

I' .•.•.

$80.00

$70. OO~----

d) - . -All other employees. $250.00 $60.00

.. ,

In -_addition to the aforementioned clothing allowance
and- ;per. diem; memb-e-rs of the Cabinet and persons holding
other positions of equivalent rank shall also be enti-t-:ted-:-1;o
re~sonable expenses of SEO.OO per day .

The ~ ~ herein provided for shall be gran~ed only
:for the duration for the official· trip, including· -travei
time as defined in Section 20 hereof."

SEC __ 4. Section 2~,· -ntcl-e IT1 of Execu-ti-ve -Ord.-e;---Jlo.
i29 is hereby amended to read as follows:

"Sec.. 21. Pre-Travel Expenses - The grantee or' trainee
shall be provided allowance of P600 for .local-
-tr~nsp6rtation fares. to and from and within Ketro
Manila; :medical examim3_tion·; .processing for the
issuance of passport ~nd travel tax exemption including
incidental expenses for' photographs, affidavits, -

.certificate of birth arid other related expenses;
.-airport expenses- excluding fees for excess baggage; and
local porterage at customary rates."
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SEC. 5. The Special Co:m:mittee on Scholarships, in
coordination wi'th the ..Depart:ment of Budget· and Kanage:men-t,
shall conduct periodic review, of -the ra~es' of' allowances,
pel:. die.m and other' expenses mentioned in .the preceding
sections for its i~plenentation. The Comndttee ~asked\with
the adJninis'tra-lionand en:forcement of Executi';""e, Ordei Ro.
129" as amend~d, shall proIDulgate the necessary .implement.ing
rules and re8Ulations. Such rules and regulations shall
become effecti ve :fifteen (15) days after publication in a
ngwspaper of general circulation. \

"".of '. ¥..ani1a I thi s 21 st day--of~ufUSt,
nineteen hundred and eighty-nine.

Done in the City
in the year- of Our Lord,

SEC. 6.
i~diately.

This Executive Order shall take eI:fec,t

f. f'r
-,.------.-- ------,----------~_ ... - ----• , • h' •

By the Presidenu

~'
Executive Secretary

,~- '.
'·...f

',-

'.

; ,
;
;
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MALli.C Ai\i ANG
Manila

LETTER OF INSTRUCTIONS NOa 395

~O : All Heads,of Departments, Bureaus,
Offices, Agencies, Government-O"med
or Controlled Corporations and Local
Gove'rnnents
The Civil Service Commission
WlIEREAS, the Constitution provides that

the Civil Service Commission shall establish
a' career service and adopt measures to promote
morale, efficiency and int~grity in the 'govern-

,ment service; .
.WHERR~S~ I have decreed that the develop-

mentand retention of a competent work force
in the public service is a primary concern of
government;
. \VHEREAS,.to attain ~his objective, it is

ne~essary that govern#ent employee::;be provided
with opportunities for'professional growth and
development;
. I~OW, THEREFORE, I, FERDINAND E. 11ARCOS,
President of the P~ilippines, do hereby order
that a government-wids'Scholarship Program in
Public Administration be established ULnder the
leadership of the Civil Service Commission •.
It shall be the aim of ~uch Pr.ogram to support
qualified goverllIDentemployees who desire to
take up graduate stud:tes in public administra-
tion.

The following 'conditions governing the
Program are hereby established:

1...Scope of the Pror-:;rar::J.
The Scholarship PrObTaID shall be

open to all government employees who
belong to the Career service, exc'ept
the third level, who desire to take
up graduate studies in public adminis-
tration, subje¢t to the c'onditions
herein established.;
!

I

I

I
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II. Number of Scholars allAgency J:1aY
:?J?..~P.§.Q£

Each agency shall be allowed to
sponsor a'maximum of six (6) scholars
at llilY one time for each academic year.
This means 'that an agency which has
six grantees already enrolled under,
this Program nayngain sponsor scholars
only afte~ all or any of its six scholars
shall have been either ~aauat,ed _91." d~op-
ped from the study grant for valid rea-
sonso

" .,.

III. Rules for Nonination
A. Theh~ad of,the agency'shall officialiy

nominate candidates to the P~og.ram on
a,form to be pre~eribed by the Civi'l
Service Commission. For this purpose,
a "head of agency" shall mean a'person
vested with sufficient authority to
grant to employees under his juris-
diction the privileges of the scholar-
ship and,to COIDI!litthe agency to the
requirements stipulated in CQndition ,
V of this Letter, of Instructions.

" II'

rB. An agency ..shall be allowed to nominate
as many candidates as it may deen ne-
cessary provided that th~nominees '.
meet all the qualifications prescribed
by the Civil Service Commission •..

IV. Selection of Scholars Thro~&h Competitive
~2C_aminations
A. The Civil' Service COlmnission shall give

competitive examinations allIlUallyfor
the purpose of selectin(3;scholars under
the Program. Passing of such competitive
examinations. shall be, considered valid
in the year it is talren 8l1dmay not be
availed of frqm future year's scholarship
grant. The Civil Sox'vice COIIl1!iissionshall
prescribe the nece'ssary qualificationsfor admission to such examinations.E. The cl~tes and places of competitive
examinations shall be ill1nounceclby the
Civil Service ,Commission central officemld its regional offices. '



'.
- 3 -

Nominees from the p~ovinces shall t~~e
the competitive examinations at the
place: d~sif9..1at~;dby t,he.qivil Service,COTImllssJ..onHegJ..onalOffJ..ce1,'lherethe
nomination has been filed~

Do In instances wherG the nunber of nominees
of [Ul agency who passed tho con~petitiv~
examinations exceeded its scholarship
slots which are available pursuant to
ConditionNoo II ,of this, Letter of
Inst~uctions, cffildidat~sof that agency
who ,obtained the hiGher examination
ratings shall be preferred over those
with lower ratingso

V 0 Res.:Qo)lsibility of the NOIilin~ting'~~ency
A. The agen.GY concerned sh~ll shoulder all"

of the grantees I, school expens~s as
officially billed by the ill'liversi tyo
Availability of age11cy funds for ,this
study' grant shall' therefore. constitute
a pre-requisite' for n06i~ationo

Bo The agency sha~lentitle the scholars
to book allowances, ra~es of which shall

,be ,prescribBd by the head or the agency
upon the recommendation of the uu~iversityo
If'there ar'e two or more scholars in an
agency, the. head of such agency 'shall set

",'up ~ program scheme regarding the purchase
and use of books by the grm~t~eso ..

Cq after the first semester of satts'fac.t0ry
academicperformailce" the agency shall
allow the scholars to work in'the office.,
on 'half-day' basis. ·The agenc·y shall allow
full..;.timestudy le,ave in the last semester
for.thesis wr~t~ngo

VI~Responsibility of the Scholar

B.

The grantee shall enroll within one year
after passing tq.e,competitive examinations.

,Failure, to do so shall be a ground for
forfei ture :·o~the scholarship. ' '.
Each scpolar s111l enroll for not iess
than nine (9) units ~er' semester and
not less than six (6) un~ts during the



SunITlerif he choses to avail of summer
classes in the period of his study sranto

• In no, aase, however, shall the.~chol~r
be allowed more thml ~lITee years, froTI
th,e,.dateof orip;inal erirol:r.lent,to .
finish the courseo .

_".,,,''<'f,ft,#a:'/-If#~"'~''
..-,,~:"'.- .

}-:-- ..-'....
- 4

•

Co Each scholar shall be required to submit.
periodic progress r~ports of his studies
to the Civil Service'Conlmission,'copy
furnlshed his agencyo This report snaIl
contain'infornation'on: 1) where the, .
scholar enre>ll'ed,and the subj Get enrolled
in, at the beginning of every semester;
2) subjects conpletcc1 'ilith the corresponding
grades':and weights iilunits, ,at the end of,
every semester;an.d 3) .uther matters per-
tinent to the scholarship which shal~ be
requi:r;edfrom time to time by the Commis-
siono Fail~re of the scholar; to" obtain ,
passing marks in. any subject shall auto-
matically discontinp8 the scholarship , '
grant 0', .

Do At no instance during the scholarship
period shall ~ grant~e be entitled to
col:Lect overt~me pay forrthe time spent
while in class attendanceo

E. Books purchased out of agency funds
shall be surrendered by, the scholar

.to his sponsoring 8.5ency upon the
termination of'hi's sclrolarship0 Such
books 'shall be the' library property of
that agency~" .

F. Upon termination of the scholarship,
the grantee shall be required to rend~r ,

.service in any,branch of the f?overnment
for a period of at,loast ~~o ,2) years .
forev~ry academic year, of scholarship

, enjoyed.by him; Unless he sha'll prefer
.'to reimburs.e to the governBent all the

expenses paid by th~ latter in cop.Ilection,
with 'such ,study granto '

DONE in.the· City of Manila, this 19.th day of April,
in the. year' of Our Lord, ninete'en hundred aildseventy-si}'

, '~~"\ -' .
(SGD.) FEHDINAND E~ l'lARCOs'
President of 'the Philippines,"
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..•. , .MALACANANG

l{ESID~NCEOF ~HE P~SID~NT
OF TIrE PHILIPPINES

MANILA.
DY THE Pllli:SIDj~NT OF THE PHILIPPINES

" BXECUTIV-K ORDER NO. 129 '

PROVIDING ~ULES ~~D HEGULATIONS'GO~~RNING O~'ICIA1 TR4VBL
ABROAD OF OFFICIALS ANDEMPLOYEBS OF THE GOV~Rl1MENT,
BOTH NATIONAL AND LOCAL, TIfCLUDInG GOVERH1~NT-Om~ED
OR CONTRCLLRU CORPORATIONS, AND PRESCRIBING RATES OF
ALLOWMiCES AND OTbER EXPENSBS THEREFOR.
By'virtuo of the powfirefvested' in me by la.'\1,I,

FERJJllfAND E. MARCOS, President oitha Philippinea, do'
horeby"promulgato the following rules and regulations
govorningofficial tre:ve,l a.broa.d'or offioialo and em•..
ployees of the government, both national and looal, in~
eluding government-owned oroontrolled corporations" and
presqribing the ra.teBof allowanoes and other expenses
thereforQ , '" "

PITL~ 10 •..Schorarahips, FellowBhip9~and,~~aini~ o~
Studot"( Gra.ntso .'

, ,

Section 10 !J2pro'Val by the'Special Committee on Schol~
~!2hiPJ..." Official~ ~ra\'el abroad' of government, officials
anc employees for th~ purposes h~ein below enumeratod Shall
'i:>asubject to the approval of. the, Speoia.l Oommi,ttee on ~ohol ...'
erohips created \tnder theOabinet_~eaol~~~Q~9f June Of 19?61
compo'sed of the St!}cretary of ForeiEnAffa,irs, -aa=onairmanp ,

and the Secretary of Educ~tion, the Seoretary of'Finance,
the 'Commissioner of_!~e Bud€et, the Ohairman of the Nationa!
Economio Uouncil, and the Exeoutive Secretary, as MemDera,

, undor suoll rules and guidelinol3 as it ma.y promulgate V1ith
the app~oval of the Office of the President. The chairm8A
aud mamoe~a of the Committee may, designate qualified and,
com,p~,tent repre,8,entatives to net, in ~l\eirstead. 'rhe sa.id
purposes, in the considera.tion 01; which the Committee shall

'beguidsd by deciarationsof policieethatmay be issued
from time. to time by th~ Office of, therresident, are as
follows: ' , '" . ~,,' '

(a) '1'0 accept in theintorcst.of the publj.o, s~rvfoe
and in the fields of study or work allied to
their official du,tiee-'" '

".':

~ ,";~ .. :....; ':.,' ..: ' ,

COpy FOR ·RECORDS"S£ctJON

.. " ' ..

(l)Scholarshipe' fellowships, and tra.ining or
study grants-seaured, arranged, ofrered, or A
sPQnsoredby the Philippine 'Government or . ,

-any of i:ts inat~entalities; ,

.to-,.
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ScholarOhip~, fellowahipo, and training or
study ~rante from outstanding foreie:nuni •.•
vereitiaD or institutions upon rcoommonda-
tion of the d~partmont head concornd;
Scholarships, fellowships, training or study
grants, and Buoh other off ere from outatand-
ing foundations and soholarship programs as
tho ltockefeller J!'ounda.tion,the Guggenheim
Founda tion, thE!:.Bar'bouI-Schola.rship, the

,Carnegie JJ·ov.nde.t1on,the ]'ord 1:<'oundation,
the Asia Ji'oundation,and the HUBsel Sage
Founda.tion Q -

I

'.

t b) To,$.ttend 8;nd/or undertake student s.eminars and
workshops,. on-the-job training, _ad !!.~ studies,
or observation trips inoonneotion with soholar •.•1
ships, f~11ow5hips, or training or amudy grants
abroad.

Sea. 2~ Application for extenaio~o - Applications
for extension of scholarships, fellowships, or training
or B tudy gra.nts, \-.,horerecommended. by the training officer
in the country of training,:,shall be oonsidered by the
8pecia.l Committee on S.cholarships if' also recommended by
the Department head concerned. and sU,binitted, wi thin a rea':'.
sonable time before _,the.expiration of the period orgin-
ally authorizedo ~ ,

Sec. 3. ~vs1cal examinationo - Each applicant ael~
ected fo~ scholarship, fellow6~ip, or training or stuny·
grant shall be required to undergo a thorough and complete
physical examination by the Department of Health or any
other goverpment heaith or m~dical unit adequately equip-

'ped for the p-arposao .Applicants possessing such symptom~
of disease as might affect their usefulness as students
or trainees shall be rejectado

Sec. 4. Sa.la~y'•.••All travels abroe,d under the granto
mentioned in sections one and two shall be with salary un~,'
less-the employment of substitutes-is inperati'{6 an(inOI

savings or other funds are availablo for the payment of
the sa.la.ry'ef of the 8ubBti tutesQ

Sea. 50 Living allowance aridper diemo The grantee
or trainee, ir~espective of his .?fficial rank, .shall. be '
entitled to a monthly stipend or'living allowance for tho
duration of the train'ing, inclUding travel time as defined
und~r Section 20 hereof~ at rates not exceeding the follOWing

_______ - ~ ~ . H __ • "' __ --



_ in the Uni ted states, Canada, Japan, Guam,
Ar6antina, Venzuela, a.nd Brazil; /

- in :b;uropeancountries, Australia, !icw ~eala.nd,
Korea, Taiwan, Okinawa, Mexico, and ~entral
and other South America.n countries;

~2)O

/~OO

""» .. ',
I"

-.

) ,

3115 - in,African and other Asian. countrtea.
In C~6ea of ad hoc studies or observation trips of

not more than thirty (30) days in connection with the train~
ing, scholarships, or fellowBhip, tho grantee or tra.inee "
shall be entitled to such per diem as may be authorized by
the Special Committoe on SoholarBhips~ but not exceeding
~15000o Should said ad ho~ studies or observations be at
the,same plaQe for more th~~ thirty (30) days, the grantee
or trainees shall recoive, instead, the monthly allowance
herein providedJ effective a.sof the'commencement of said
studies or tri~so

Where th~ study or training'program itself involves
travel from atation 'to station, the gra.nteo or trainee
ahall be on travel status andahall be entitled to per
diems or living allowance, as tho'case may be, in accord-
anoo with the next preceding paragraph. provided that the
travel statu.a shall not bo T:l.oretharithirty (30) days with •.•
in a period of one..{l) yaaro Travel status in excess of •
thirty {30) days shall 'be subjeot to a.pproval'by the Special

. Comini'htee on Scholarshipso " ' . '.' "
Seot,! 6~ ~e.nsJ:l0rtati~o •.•'thegrantee or.tra:ine:eshall

b~ entitled to ~ransportat10n n~xt belo~ the first cla.5BS
~ovid~, '.l.'hatin case the host country OJ:' sponsoring or••
gani~ation:o~agency provides a lower,class of transportation,
the grantoe or,traineo concerned may avail himself of
the cla~~ of transportation herein authorized, the addiM
tional cost to be borne by the office concerned if funds

rare' ava1lable thereforo
Seo I) 1. Clothing, Allowance ••• 'J.begrantee or trainee

shall be entitled to clothing allowance of not more than ,
~$200.00, if,in the place of study or training abroad normal

r Philippine clothing is inadequate. In cases where normal
Philippine clothing ia adequato, the grantee or trainee
shall be emtitledto a clothing allowance of ~100during
the first twelve months, and an,additional ~?Oduring the
next twelve montns or a portion thereof., .

" .',

Sec. llo 'J,lwi. t:t,Oll andm~tt.i,~J.a~ion f~~ll, books aJ:Ulsupplie~. w When the grant does not eo provide, the gran tea
ii

, "
, ", ' ... ' ,."

, ,

'·C'· Uflp;"j~r"" f';~'[U",Q7',7if1f'!06 ',r.':,r~l"""~Yn'~,B, '''1"(( I,· "l I>~\""I'\' "I<,."!l '''~fi,: !.,dr·!" L~~ ~p .. ~'t;; •. ~ •• )., ~-+f e'll ,if e:'"
, .••• '.' ~.:..-:t~' '.;. b'~ D::.t! .~"p ••.-., .~~;~, t :~•."



Soc •.9.•. Medi.c!";l and dental oare •._ Whare the grant
does not 80 provide, the grantee or trainee aha.ll be en-
titlad, .during his stay abroad,. to B reasonable allowance
for medical care and hospi ta.lizationif the illnesa 1,8
contraoted in line of duty. If a.grantee or trainee:. be-
comes seriously ill and his recovery ca.nnot be expected
wI thin a.reasonal;>letime, ,he aha.J.lbe.returned home' as
soon as his physical condition permits 4 Allowance for
dental oare shall ba only for needed ordinary troatments,'
but sha.ll not include dentures; bridges, and other such services.

, ,: ... ;..... ' ~--:",'~_._"~----
, "... '..•-<$.~~ :'. .'':ji\ ".

~~i1t '. 'to •.•• ~~ ••••--- . ~~ " "

~~~ ~r, trainoe shall be cntitlod to tuition and matriculation
~~~~ teea, no well 8.(1 books and oupplies 'l1h~chare certified

~~ to by tho sOhool Q.utlloritisBas neoessary for his fJtudieoo
~ '" Thea-mount to be granted for books and 8ulJplie8 shall not~ . exceed ~150000'per year.\ "

~

"

~\

"1

___ n

Sa·c. 10: Submission of· transcript of grades· a.nd ret..•
Qort. "Every grantoe of soh~lar.ehip.or.fellow6hip sha.ll
at the cloee of eaoh quarter, termor semester, submit

,to the head of his office and tho SpeCial ,uommittee on
SOholarships official transoripts of tho 'grades reoeived
by him, or certificates of performance or theirequiva_
lentil Upon the termination of the soholarahip, fellow •.•
ship, training J 'or observation~. and' within. si=1Cty(60) days
aft~r the return to duty of the grantee or trainee, he
shall submit a report on his studies, training, and/or
obnervations .to t,h~·head of his ..office, e. copy each there-
of to be furnished the ,depaI,'rtment'headconoerned and the
Speai al Commi tte:con ;'Soholarshipso .\1h!?rea fina.l travel .
expense vouoheris presented, ,a copy oftP.e report shallaleo be submitted therewi tho .. .r

SecQ 110 Cancellation of sOholarships. fellowabiRs, or
,training or'stlld:tgra.nt••.•Failure. of a grantee or trainee
to kee,p up with the necess6ry atandard.a of soholarship .or

\accomplishment, or to live up to the terms and cond1,t~ons
of his gDant,· 'shall be sufficient cause for oa.ncelling his
scholarship, l'ellOViship,or training ,or study grant and ..."
for his reoa.llo Should failure in ari.y.of the caSaS men'::"'.
tionedin the next preceding sentenoe be due to his Oi~

.fault or willful negleot, he ahal.!.refund ell expenses in
accordance with the provisions of Section 12 hereofo

5000 120 Obligations of a /l:ranteeortra.inee~ _ In
oonsideration 9f his e.coeptano~.of,a·scholarship, fel19w •.•
ship, or training or study grant pursuant to the provisions
of this Order, the grantee or traineebinda himself tothe following oonditionaa

(a) To keep up with the 'nece~sary standa.rds of
soholarship or aocomplishment,

.. '~ .. ",



tb) To live up to the terms and conditiona of his
gran t;

to) To conduct himsolf in such ~ manner as not to brine
disgrace or dishonor to himsel~ or, to his country;

(e) To serve tho Office 'f/b-1oh,sendshim abroa.d"
'or any other government office or,inatrumen-

, tality as the exigencies of'~he service, may
, require, along t~e field. of, his speoializa.-
tion or training, ..:for ,e, perio!' of not lese,
than two (2) yeurs" f()r overy year, of his fel--
lowship or training" or. a.: fra.otion thereof,
not leas than two '(2)mol1thso, ,Where the
soholarship, fellowShip, ,or 'training is for
a period of less :than ,two'(2) mantha, the
service' shall not,.b~:.1es'8.:~hfU1one (1) yee.rj

.. :. '," ',:","-: < .,:':-.,"' .'..' :: .•.: : . "'~' . " ..
(~) To refund in fulltc),the',rlnancing, agenoy or

'office of the PhilippincGov~rnment. such amount
or amounts' as may havo :,btSe.ln, def.rayed for his
transporte.tion't sf.l.1arY;allowano'c's and other
expenses inoidentto<bie.aehoole.rohip, fellowt04
'Ship, or training or' 8~U~;Y:::~rant ,for ....- .

. . . . ,' . .<: ;"':~:>";;:"-' ". !- '.:,"",;;"",,,".;:' ,"

(1) failu;i,~o..:to rcnderii,,·:1ni,'£ulL or in pa.rt;
tha .requir~d length' of;,:servico referred
to in subpagraph. (e) ~bove on a.ccount o~,.,,,.
voluntary resignation, 'retirement, a~paJ;'ation
from the aervicethrougb. his'own fault or
other causes within his~eon~rol; or.

(2) '.his having' b~en.:f~~aile.ld following oanoe1ll'l.-
tion of his eoholarship,fellowahip, or training
or study grant due to his own fault or
willfull neglect purBu~~ to Section 11J or

(d),To return immediately upon' the termination of his
~oholar8hip, fellowship, or training or study grant;

.•...
(~) violation ,of ,any provisions of this Ordor•

. ,-~.~The foregoing conditiona:shall be embodied in a state-
ment, whioh t.l:legranteoor,tJ;'aineo ahall be required to
sign before departure, ackn9wledingtha,t be undurotando .
s.nd,ti\coepto, tbe' samo, al"!ihough, f'edluro to sign allan a.
titatome~t.ehallnotin any.wayaffeot h1a:obligations und~r
this Seotion. ' ",/,., , '

..,-... ; .
,' ..

• • • • ': ", .J •

, ,·SEio. 13.StatuG or ($1.'an.tee:,'or"trainee. Any grantee
or trainme, undor thia '1.'1tle' ahall bo o~ full-time study

:•.,statue t,o enabl19, him..1!9·~;take,;full' advantage of the opport ..•
,tunity toacQui1e: kn6w~~~te:and/or skil~ f_or the benefi t. ,

,"' .' 'r ••. . .... ...
. """, ..

. ",.". ';<~-,':,'.,.:' ..:.;....."~·I.- .
:. ;' ;\."(.: ....;",', "

" -. ," .0",,'
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~ of improved publio service. As s,;,chhe shal~ not ?e givon

<.~ .•• n.or aha.ll ho accept any otl:eresslgnment or be ent).tJ,ed
.~ to ~y emolumonts, allowances or privileges other than

~~ ;. those authorizi~d for the echolu.r~hip by the Uommi ttee.,
, '\. 'TITL~110 R Conferencea, Special Missions, an~

Other NonHStudy Tri~so
Seoo 140 APproval of the Preaidento- All official

travels. abroa.d other .thanthose embraced in IJ.'itle I aha.ll
be subjeot to the approval of the President 01 the Phil_

ipipineso Head~ of departments and chiefs of bure%ue,
officcs and agenciea,are hereby enjoined to proposo or
recommend only those trips "which are u.:gent a~d oxtremely .
necess.ary, will involve, the minimum in expenditure, and
Qxpected to bring immediate benefit to the countr~o Trav-
els and assignments under this '1.lj. tle sha.ll ind.lude tho
following purposesl

( n)

(b)

'Xoattend conferencaaoraeminars sponosren
by foreign govarnmonts or international
government organiza.tions to which the Phil .•
ippina uove~lroent.is oommitted or invited'
to send r~present9.tivoS·o.r.p~rtioiPantBi
I.~O attend oonferen~·esorsemina.rB sponsoJ.'ed
~ypri vnte organize.tion,s~ ,whether.interna-
tione,l or nat, invitations to which have been
sent through theirreapeotive governments to
the PhiliPPineG?vernmentJ

'r

(c) To oonduct examinationor·investiga.~ion of Phil-
ippine Uovernment agenoies or affairs;

O'

Sec. 150 Tra.nB'Ji)ortation~...•In ca.se orfieta.is ant\
employees a.uthorizedto travel abroad under this 11'1. tle
are not provided with transportation by theroetcountry
or Bp.onsoring organiza tionor agenoy, they sha.ll'be al-
lowed' offioia1 transportation, whioh ahall 'beof the'
ftconomy clas8~leB~ otherwise specified in the travel
a.uthority•.

Sec'o 160 Clothin~ allo~e.nce·and l;er diem. "- Offic'1ale
and employees a.uthorizedt~ trav.el abroad under ~hi8 Title
shall be gra.nted olothip€Lallowance and per diems as

t·

,
I'

(d)
, ..... .

To undertake mlyother' official missign which
~annot be aSBignod to any other Philippine
Governmen t o.frio.ialor officials alr'aady abroad...

...

. .cOPY FOR. RECORDS SECTION /'
~~<~"~~,,-:';4;;;~~='!F:O;''''';'''''"''~~~''·;<'''''e.~,~,,..,,~~~..,.,•. ",":"~,.,:~, . :.~. :... :.. ~~:'T~':'~.,""'....,..,.=':'.""': """'''' ''"''"'.':''''''''··;.",.{> •••••",;,=·:~,,~,..,.J'"-,·'-l'''"''~!~-F~...-I\'



$30.00

PeT Diem----

\

Clothing .
Allowance----

fol1owt!I:

, (F.l.) 'l'he Departmimt Secretaries;
the J'.:xeontive f3ecrotary;' the Audi tor
General; the Aaministrat6r of ~cono-
mid Coordination; the C6mmissio~0r of
the "Bu<lgf:}t; ,tr.e Commissioner of Civil
Servi00; the Preas Secrotary; the
Reacl, Presiden tie,l Agency on Reforms
;;mcl Govornmen·t Ori0TlO.tions.,.the Chair •..•
lnan, National Econol!lic Council;, the: '
"Secret&ry of Communi ty Dev~lopment;
tho Social Wolfare Adminiotrator; the
Cho.irroan, Corpmission on ·Na.tional In_
tegration; the Chairman, Udmmissio~

'on .l1:1cctions; the Chairman" Civil'
Service ..t302.rdof Appe~ls; the Chairl!ial'1,
NBtion~l Soience Development Boa~d;
the Il8I>a;~tmeu t Underseoretar,:i.ee; am..• ,
bes:;I adoJ:'s, a.mnaB s e.doI'o extraordinary
and. plenipotentiary; the Assistant'·
r:~xecutive tJecretariea; the "Legal Ad-, '
viser to thp President; the Deputy ,
Gomnlisnioner ofth~ :Budget; - ~he)ep1.itY'
Audi to:L' GeneI'D.l ;.:the Deputy AdIlli~is ..•, '
trator of 1!.:conomioCoordination;, the
Solicitor GenerRl; the Members, Com~
mis~~on on~lectiono'; the members, Civil
t:ervice Board or Ji.p)?eala; the Depu-4Y
Commi::.aioner ai.' Uiv:i;l Services l the
Governmen t l:orpoI'a. to Counsel; th~ .
Legislative Secretary~ the DiI'~cto~...
Gener9.1"Presidential ,!!;conomic

L

Staff;
The Governor, Land Authority; the
Vice-Chairnw.n, N'a.tional Science -, ,0

Dev~lopment Board; the Chief of Staff,
Armed For"cfls. of the Philippines; the,
President, Univernity of the Philip~ineB,
and the presidents of other Btate'
universities; the chairman. of .
governing boards and the general
managers or other managing headB of
government .•owned or controlled corpore...•
tions; heads of delegations with fu.ll
powers; and other offici~ls of similar
or eCluivalent ra'nkO) 0 00 ••••• , ••• " o'~" ••••••• ,,$300aOO

.. ' .. ,

'f~~~~~~~~;;~,:;;;;;;;;;;;~~;;;~~:~~,?~~~~~:;;;,:::::~.~~~~~o~.·;~::~_:~:::T...~:~..:._=~~~~..~~~~~-~:-~~~-,,-,-.,~.-,- --- "-, -....~-_-..-on..T_..



t1
":,'•...8 .~

" (b) The vico-chRir!'lr.n Qud mom-
bel's of Governinc:; boa.rd8 and councils
E,nd theassist:tnt eenera1 mai16~ger8 or,
other. ::J,osist1=,l.11t roDJ" aging hoads of govern-
menti-owned 0),' con trolled c0rpo;ra.tions;
a arrer min:i.::stol'S; dlrec tor3 and
assistant directoro ~nd chiefs and
alH:;iatant chiefs of blireauo and ,
offices; ~8ne:t"al afficel's of 'the Armed.
Ji'cr ces of the, Philippines; the hea.d
legislative liaison officer; vice-pre8~
id0uts of state universities; and
other officials of similar or e~uivalent
rall1c 4 .;1" • 0 0 •.•• 0 •• ~ •• 0 ~ .:') .., fIo0 0 0 Q ~ ••• 0 '. C f 0 • 0 0 • eo CI ". c S2?O 0 ()O

(c) The heada of prim~ryunit~
and offioials· of' equivalent xn.nk in
the Executive DepJ.xtuAnt, the Genera.l
AUf,a ting Office, B.nd th':) Government...
O'<1:!1cd. or oon't;l'ollcd eorporations;
field grade offi~er8 of the Armed
POl'oes of: the Philip1>ines; fOTEden
2.fffl'i.l:'S officers; heads of sta.to col ..•
leges and deans ~f colleges of the
Universi ty 'of .'the Philippines; and
other officials oZ similar or, equi va-len'!;.
xank 0 • " •• 4 ,;r< •." • ~Ii ~ ,; Q • " •• '. " • " 4.• " .'~ .; ~'••'" • " " •.• 00 $22 5.00

, .- "-',t t '

((1) All other, err:ployees.,.0I"~.H· •••u •• $200.00 s~o.oo
, "

the per diem herein provided for sha.ll·be eI'l1ntecl only
for the dura.tion of the o:fficili1,ltriPt including::,trGl.veJ.
ti~e as defined in~ection 20 hereofQ ~' ,

See 0 1'( 0 Jiepresentation expenses .-Philippine dele-
gation'ato in,ternational conferences and conventions and
sped al missions may be allowed such, representation ex;"
pens,e.s a.!:! shall be ab'solutely necessary only for purposes
essential to the achievement of, the objeotives' of the del-
egation, a.nd only upon previous authority by the President
of the'PhiliDPineso '.co this end, ,;representation expenses
m~y be incurred for necessary entertainment, c01'l;tti'butions,
flowers, wreaths, and the like, when justified by circum-
sta.nces and in confo1'mitywitht~egenerally accepted cus-
toms,. usages, and practic,es, in. such amount as'i:o n,ecessary
depending'on the importance and duration of the conference,
convention, or spec'ial mission ••

. . . .

'Representationexpenses:shallbe non'-commutable and
shall be.accounted for strictlyi~ accordance with appli-
cable'accounting and'a.uditing regulations.Z ," .

. ,' .. '



Sec .• 18. ::5ubmj.GG:!:..9n of lte..-eort, ••.• 15vary o!'ficia.L or'
emplQyaaa ~6signed or authorizcd to travel ~broad under
this 'ri.tleoha.ll, wit.hin thirty (:~O) days Rfter h1l:lreturn
to the Phi11ppinez, s'Ubm1~ a repox·t with hio recommenda-
tions, if any" on the conference or'seminar attended, ex~
umin,n.tion or investigation conducted, or mission under-
taken, t-oi;ha heRd of his office, furnishing a copy e~ch
thereof the department head conoerned Qlld the Office of
the President of the Philippine~. ~n case of participa-
tion in ~n in'&ernation~l conference or convention in which
the Philippines i3 represented by a'delegation, a report
of' the delegation shall be su'bmitted to the presiclent of
tho philipnines through tne Secretary of Foreign Affa:i.rs
not luter thlil,.n on~ month after th£t.elasing ,of the confer-
ence or conventiono Any member of the delegation may
also sl.lbmit a. 6upplernen ta:cy repor t"

- 9 -

..,.g ..
,,'

Pt,
..,:,;,!''''''''

Viol~tion of the provisions, of this, Section shall
f>ubjeot the official or employee concerned to disciplin-
''1ry action2

~eJ:'I.'I,g III ~ -' General Provisions
, • I •••..• ' • , .• , • '

Sec. 19. Issuanco of pas3~o~~NopassPQrt shall
be issued to any official or emplo~ee of the government
for official travel f\broad unless the,approval theTei'or
of the, :3peci:al '(;'oT.1Jui ttee. onpchola.:rshipS ,'or tho Office
of the President- ,)~·equi:c'e'd·~der i:thia Or~er shall have
been pr'eviou.sly f.i'llbmi.'ttedto 'the,Department of .L"oreign
Affairs 0 '

Sec. 20. Duration of: travel. -Travel:tinio allowed
shall be computed acoording to the m08t aireot air routet

'Which sha-II il1.clu<l·e~,no·~more than three days before a.nd
three days ~fter the iraining, confererice, or mission,
unless' o'!jherwine speoiried in the authority for the trill~"
Any additional time cxtension caused by taking 6\ cl.iverse
rou.te'-Flhall'not be on g<.>vornment tim6"o;expcnseo

~ec. 21, Travel expenseB.~ifii~}'~lBand e~~loyee"
traveling abroJ.d un<ler Title I and II of this Order. shall
be allowed tho'following expe~ses:'

(a) Transportation fares --
bus and railroad fares,
6onvey~ancesQ

'\

airline, steamship, te,xi
inoludin6 hire of special

, i

(b) f~p~ (in addition to per diems) -- for taxi
drivers, bellboys for oarrying luggage, buY'
in no case shall be claim for ~ips be allowed at
more than one dollar. ($1000) for each service.



.'
.:. 16 •..

expen::;ef: B.t eus t0mary
rate~ in the 10 ality but not to c~ce8a on~

,dollar (~~L()O) for each service r<mder(!<l;

(1) upon ~rr~v~l at and departure from hotel
or. place of loclgi,ng;

(2)

Cd)

:~~xpenoes,for valets, room attendantsl launclry, press-
ing, he.ircut J an~ similar services furni'ahed by hotele
not otherwise autho:ci:<ledh<::rein,are not reimbu:l'M.ble 0

Seco 22. Lim~ion on clothing allow~ ~ Cloth-
ing allo1vance 3118,11not be gran'~e(:l ~ftener than once in
every twenty-four (24) months, and a certifica.tion that
)10 el othing al:;tow:;moe ha.d been. receiv!3d during the next
preceding twenty-£:~:rilr months shall he ma'de' on the claim
voucher: Provided; howev'er, Tha1 where the clothing al-
lo.nmce previously r.eceived by the orficial or employee
concerned was 10nH than tlH~ ciothing all6wance to whioh
he is entitled for the subsequent trip; he may be granted
th~ differenceo ~

SP.(1 <> 23'~ In.8UI'rmcea - Any offioia.l or employee trav-
elling under this Order shall be allowed reimbursement of
premiums ~or accident insurance for the duration of his
official trip' abro<::.d, which in.surance shall not ex(}ced
fifty thousand pesos (~)~O,OOOoOO) •. 'Vnde)~ no circumst.ance. <:
shall premiums on in911x:ance of personal or household. ef-
fects belonging to any offioial o~ employee on official
travel be chareed to government fundso

...

Seco2l.t. ~rrient of allowance and per diem dif~
entia.l.- Where the t~El.inee, grantee, scholar 01' official
traveling ab1:lQad is pro.vided by the host government or ins-
ti tutionwl th .atipe~d, perd1em, or allovlal'l.ce lower'
than that prescribed in this Executive Order, he shall
be entitled to the difference only~ .

Sec.o 2)0 L:har~eabili ty of expenses. - '1'1'1eexpenses
. for per diems, allowances and other.i terns autho:dzed , .

pursuant to the provisions. or this Order shall, unless
otherwise specified, be chargeable against the appropri~ •.•



tiona of the. office to which the offici,al or employee
concerned belongs, subject to availa:bili ty of' funds c

, .Sec(J 26•• !-tendition of a.ccount of caSh. a,dvances•••
within s~xty (60) days after his ~eturn to the Philip ..•
pines., every off'icial or employee autllOri~ed .,to travel
abroa.d ahall render an account of the o.ash advance13re ..•,
ceived by h~min accordance with existing applicable
rules end regulations and/or suoh rules and regulations
as' may prorimlga.ted by the Auditor General i'or the
purposeo Payment of the sala.ry of any offioial or em_
ployee who fails to oomply with the provisions of this
'seotion shall be suspended .untilhc. oompliesthere~'d tho

Seco 2'(0 ltepealint:; clause •.• Allexeoutive orders,
a.dministrati"'le orders, circulars, and 1:u1es and reguJ,.ationa
issued by the Off';I;oe·of the President or by any depa.rt ....
mont, bureau, office, or agency, including govern~
mont-milled or controllod corpol'ations, o'r parts thereof
inconsistenthe:r;:ewith are hereby modified, amended

t
or

repealed,. as the OBse may b~~ .

Sec. 28CI 'fhi s Order ahallta.ke,. efl' ec·t immediately 0

Done in the Oity of Man~la, 'this 6th day of May, in the
'year of our Lord, ,E:ineteen hundred an~ sixt:v-egi th •.. JA~ (" '1{,f

. ' .. It·· . '

i.

J .

By the President:.

.,1·

.~

(SGD.) Fl1RDIN.tmn 1'J~ MARCOS
President of the Philippines

I

~

\

I

(SG:O.) JOSr.: J. I,1!aDO, JI1~
Acting Executive Seoretary

Gg/

TRUE eOBYt

..
/I'

, '.. "
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