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DEPARTMENT ORDER
NO. _!:t __ SUBJECT: RENDITION AND PAYMENT OF

OVERTIME SERVICES FOR
CALENDAR YEAR 1996

Pursuant to Section 10. Rule XVII of thp. Civil Sp.rvice
Omnibus Rules~ and Presidential Memorandum Circular No. 111. s.
1995 operationalized through Department Memorandlm Circulars Nos.
25 and 26 both dated 10 February 1995. the payment of overtime
services is hereby authorized. subject to the following
guidelines and conditions:

I. GENERAL GUIDELINES

1. Employees of the Department (regular. temporary. casual.
contractual). including employees of other government
offices on special assignment/detail to the DPWH, whose
Salary Grades range from Grades 1 to 24. may be paid
overtime services the rendition of which are authorized
in the above-cited Department Memorandum Circulars.

2. Subject to availability of funds. the following overtime
compensation may be paid to the employees who have
rendered overtime services as authorized:

2.1 Overtime Pay By the hour - for employees whose
Salary Grades range from Grades 1 - 5.

2.2. Honoraria in lieu of Overtime Pay - for employees
with Salary Grades 6 - 24.

2.3 Honoraria in lieu of Overtime Pay - for regular
employees of other government agencies on detail to
the DPWH at the rates herein authorized for DPWH
personnel. or as may be determined by the
Secretary_

II. GUIDELINES ON PAYMENT OF OVERTIME PAY BY THE HOUR

1. Overtime Pay by the hour is authorized to be given to
regular and contractual employees whose Salary Grades
range from Grade 1 - 5.

2. Overtime rate shall be based on the monthly basic
salaries of the employees concerned. As used herein~ the
term monthly basic salary refers to the salary for the
position as prescribed in the Position Allocation List
(PAL) including authorized salary increments for



permanent employees. and the re~ular monthly rates less
20% for contractual employees.

3. The hourly r-a te shall be computed bv ue Lnrz the f'oLl.owt.nsz
formula:

Monthlv Basic Salary
Hourlv Hate

1'76hOIIl'S

Hourlv rate x No. of overtime hours within the month
Overtime Compensation for the montb.

lIL UUIDELJNES' ON PAYI1ENT OF HONOHARL4 lN L1AV OF (.ll/EH'j'jMF PAr

1. Honoraria in .l'i eu of overtimepavig aui:hoy'j:::'.nd to he'
f'.iven t.o ref"ular and contractual emr,iovcen \NhOSI~ ::';,ij,'H'V

Grade::3 r-arirte from (;r-ade f5 1-.0 :'4," or-o vi rte d a mi ni mum of
t.h i rt.v (~:H)) overt,ime hour::> per month i:> rl'ndered.
Payment: of honoraria in J ipu of ov e r-tt.me pav F;hnJ! t)e
b~1sed on the ba:'''le sal<-lrJe:; of rcr •...111ar employee::;. ;'Hld on
t:bJ?:1 mon t.hlv r-ate a leE3s ~!.(>:~f'or- oo nt.r-a o t.rra l ornol (YV'PB~1., 1ri
acccH'danee with thefoll owi.nrt pprcen t':-H~f~r-a tc~:; :
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The a bo ve-vi rrd Loa t.e d
ad.iuf:1tment/ j nCr'nafele
emoLoveo- beneficiary
rendered.

morrth I v horior-a r-f.a {,H'e Hub:i or-t.
depending on the actuaJ saLarv of

at:, thct im(~ the ov o r-t. j HlC ;'>erv'j eF:

to
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'J Fo r- fYUrpOBC:, of COInPut inr~the honoraria to be r"~ce ived
bv an employee. t,hcfollowin~~ r-uI e a nbal1 be o bsre r-v e d :



~.2_1 In all cases, emot oveo s holding e LmiLa r- PO.f:)jt;jow,;
irrespective of' status of: appointment (whether
permanent, temporary or contractual) shall receive t.he
same amount of honorarta.

2.2 The total comDenn<-l:tion ( aa Lar-v plus honorariA
I,,:ranted he r-e in ) shall .i n no oarse exceed the tot,ill
compenEla t.Lon ( :Ja)ary r-lur: honorfl:r-ia) of t.ho
irnmcdjat,c :3U Pc> t'.i or' of t.ho employee concerned.

~'::_:J I1Ln.::-nr.:e ClJ mo i-s- UlaH Jive (b) d<3Y::3 within Lilt: mo n t.},
subj er: t to overt ime compe nrsn t. ion ahnI I be cleduc ted
and Lhe amount. of honorar ia l::,hal L be PI'Oj:XH'!: j onate IV
['educed _

IV. GU[DFLlNKC; ON FAY1'1.HNT o« Of/Elr.'TfHJ: PAY' i'UH CASUAL/ElAl DY· WAC;'
FNPLOYI:.AS

Casual/daily
collect, overtime
;jr:cordance Wl tIl
cited i:':3:':3Ui-111CCS,

wage ornp lOY'::'f"C:; may be
pay for ()vert;ime "ervic(~s

the work schedule preDCT Ibed
based on their daily rate~_

aui;hor .i :~ed to
rendered in

in the above

r'"V. AODl'J'IONAL GUflJE:LINE:..; ON PAIt?1.ENT OF UVEfr."f'lNH Si'.'fr'V/n~;;

l J n no case [1hall the tota 1 ove rt.Lrne componna Lion ot ,:Hl

emp.lo:/ee for- it gi. ven cal errdar- year exceed t.i ft.v p(~rCHnL
(~O%) of tht~ t.ot.a I af1,,~regate erum of hi s bani c na Jary pr~rannum.

The tollowjr1;'~ o vc rtJ mo ::~erviceB ssha I I be cons:idered
('OlIlPuLine the number of compensabl e overt ime hours:

in

:2.1 The computat;ion 0 f the number of' hours of over't.1m'"
:3erv i.ce::] re nder-ed by an ompLoyee for ,1 given mont.n

'J.hnl! ~Jtar·t at. t.ho fi r-rs t. da,Y of the calendar mo n r.h

and end on the la:3t, da.y of such month_

~L Voucher:,/payroJl.n cover'iug t.he payment of honoraria In
Ijpu of overt,ime pay ~Jha!L include a c'ertitication
::;il~ned by thF~ Division Chief concerned to the eifcct,
Lha t :

:::L J Cumulative oVt!rtime pnV
empLoyp{~ dDCL, not excr·:ed
and

nein,; rt~ce i.ved
bO% of h i a ba'Ti c

by Lhe
c::1ajat'Y~

:5 ') Thf:' overt.i!llp. pay bei.mz collected by the umpjoyee ~_)
.in accordance wi t.h the pre~3crjbed rate and that. thr:
s,mp iav e«: ha.s rendered t,he reClll Lr(-)d n umbo r- of
overtime ho ur-n .



VI. AUTHORITY TO RENDE'T( OVERT/HE SERVlc'E

1 __ The approved Work ~~cheduj e . prenrri bed unrl(-~r f)pparUnen r.
C'i.r-o u lars NO:L >~h and ~;G. :':hall COTU3Lj t.u t e t.he ha:. j >L
and aht1 I I ,;erve a:-. thf: author .i.t.v . for\.he rend i \.1 on o
ovor-t. jnj{~ ner',. le,,' __
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annjD)'lPd GO ;TPAciaJ pro,iect:'; nhall
pav from t.ho Baid Dl'u.iceL-L

(:u Ilef'f

l/T fl.

Ex i :3tinH f)cpartment Zluthcri za t.'i onr: ten' t.ho
honoraria/uvertime Pi'JV inc onrsi at.on t. herewith
~:-)lll)(~ 1~:.3 (~_J:(1t~(1 _
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