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DEPARTMENT ORDER )

) SUBJECT: RENDITION AND PAYMENT OF
NO. % ) OVERTIME SERVICES FOR
) CALENDAR YEAR 1996

Series of 1996 )vay
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Pursuant to Section 10. Rule XVII of the Civil Service
UOmnibus Rules, and Presidential Memorandum Circular No. 111. s.
1995 operationalized through Department Memorandum Circulars Nos.
25 and 26 both dated 10 February 1995, the pavment of overtime
services is hereby authorized, subject to the following
guidelines and conditions-

I. GENERAL GUIDELINES

1. Emplovees of the Department (regular., temporary. casual.
contractual), including employees of other government
offices on special assignment/detail to the DPWH, whose
Salary Grades range from Grades 1 to 24, may be paid
overtime services the rendition of which are authorized
in the above-cited Department Memorandum Circulars.

2. Subject to availability of funds. the following overtime
compensation may be paid to the emplovees who have
rendered overtime services as authorized:

2.1 Overtime Pay By the hour - for emplovees whose
Salary Grades range from Grades 1 — 5.
2.2. Honoraria in lieu of Overtime Pay - for emplovees

with Salary Grades 6 — 24.

2.3 Honoraria in 1lieu of Overtime Pav - for regular
employees of other government agencies on detail to
the DPWH at the rates herein authorized for DPWH
personnel , Oor as may be determined by the
Secretary.

II. GUIDELINES ON PAYMENT OF OVERTIME PAY BY THE HOUR

1. Overtime Pay by the hour is authorized to be given to
regular and contractual emplovees whose Salary Grades
range from Grade 1 - 5.

2. Overtime rate shall be based on the monthly basic
salaries of the employees concerned. As used herein. the
term monthly basic salary refers to the salary for the
position as prescribed in the Position Allocation List
(PAL) including authorized salary increments for
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permanent emplovees, and the regular monthly rates less
20% for contractual emplovees.

3. The hourly rate shall be computed by using the following
formala:

Monthly Hasic Salary
e e — - 2 Hourly Hate
L'76 hours

Hourly rate x No. of overtime hours within ithe month
Overtime Compensation for the month.

CGUIDELINES ON PAYMENT OF HONOKARIA IN LIRKU OF (VERTIME PAY

1. Honoraria 1in lieu of overtime pav is authorized to bhe
given to resular and rontractusl emplioveeas whose Safary
Grades ange from Grade 6 to P4, provided a minimum of
thivty (30) overtime hours per month i roendered.
Payment  of honoraria in Jlieu of overtime pav  shall he
based on the basic salaries of resular empiovees, and on
the monthly rates less 204 for contractual empiovees. in
accordance with the followine percentags rates:

SALARY CGHADE PERCENTAGK

15} 35.0%
i 33.4%

&} 31.8%
Y 30.2%
10 28.68%

i1 26.9%
12 25.4%
13 23.0%

14 22.1%
15 20.5%

16 18 . 59%
1'¢ 17.3%
18 1h .77
19 14.1%
o 4

“0 12.4%
21 10 8%
22 G.7%
23 7.6%
24 5. 0%
The above-indicated monthiv honoraria are  subloet .0

adijustment/increase depending on the actual salarvy  of the
emplovee-heneficiarv at  the time the overtime service in
roendered.

2. For  purposes of computing the honoraria to be  received
by an emplovee. the following miles ahall he observed:



LY.

2.1 In all cases. emplovees holding similar rositions
Irrespective of status of appointment (whether
permanent ., temporary or contractual) shall receive the
Same amount of honoraria.

2.2 The total compensation (sal arv plus honoraria
Aranted herein) shall in no case exceed the total
compensat Lon {(saloary rius honorariad of the

tmmediate supericr of the emplovee concerned .

2.3 AbLsence of more than five (5H) davs within the wmonbt,
subject to overtime compensat.ion shall be  deducted
and the amount of honoraria shall be rroportionately
reduced .

GUIDELINES ON PAYMENT OF OVERTIME PAY UK CASUALDALLY WA
EMPLOY R

Casual/datly wage employvees may  be authorized 6o
colicet overtime pay for aovertime services rendered in
arcordance  with the work schedulie preserived in the above -
clted issuances, based on their daily rates.

ALPDITLONAL GUFORELINES ON LPAYMENT CF OVERTIME SERVICES

i fn no case shall the total overtime compenszatinn of LS
employee for s given calendar year exceed fifiy  pereeoni
(H% Y nf the total agearegate sum of his basice asaiary per
annum._

2. The folliowing overtime services shall be considered in
computing Lhe number of compensable overtime hours-

Z.1 The computation of the number of hours of overt ime
zervices  rendered by an employvee for a given mont h
shall  start at the [j rst day of the calendar mornth
and end on the Jasf day of such month.

3. Vnuchf;:x':-;/y::ayrul,}_s covering the payment of honoraria in
lieu of overtime ray shali inciude a certi tication
signed by the Division Chief concerned to the of foot
Lhat -

3.1 Cuomilative overt ime  pay  being  received by i he
employeo  dnes not exceed bO% of his  basice satary;
and

3.2 The overtime pay being collected bv the emplovee i3
in accordance with bLhe prescribed rate and that the
emp lovee has rendered the required number 0
overtime: hours.



Vi,  AUTHORITY TU RENDER OVERTIME SERVICE

1. The approved Work Schedule., ovrescribed under Department
Circulars Nos. b and P6. shall constitunte the hasis,
and  shall serve as the authority, for the rendibtion o

overh ime servioe.

VEE. FUNTYING 500800
Overtime pav shall be souroed from savings. i lavers

i

asgsignod Lo special rrodects shaltl collecrt fhety overtme

oy from the saild progects.

Vill. REPEALING CLAUSK AND EFFRCTIVITY

Existing Department auctherizations for the  srann of
nrer heroby

honorarin/overtime payv ineconsistent  herewith A
1

awL of

This Department QOrder shall be  retroars

January i L9 and shall have force and etfect unt: !

.
Dercombesr 21, 1898, uniess scooner revoked or supnersedod

Heoyetary
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