APP-CSE 2421 FORM

Introdxction;
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Instrictions:

1. Download the worksheet file APP-CSE 2021 FORM at www.ps-

ANNUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIPMENT (APP-CSE) 2021 FORM

philgeps.gov.ph
2. Indicate the agency’s monthly requirement per item in the APP-CSE 2021 form.
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4. Agency must not delete any item in the template; neither should revise the template.

5. An APP-CSE is considered incorrect or invalid if

a. form used is other than the prescribed format which can be downloaded only at www.ps- philgeps.gov.ph and;

b, correct format is used but fields were deleted and/or inserted in PART I of the
6. Fill out the CSE requirements that are avallable for purchase in the PS under the PART 1.
7. Once accomplished and finalized, the APP-CSE 2021 form should be:

a. Saved using this format: APP2021_Name of Agency_Main or Regional Office (e.g. APP2021

b. Printed and signed by the agency Property/Supply Officer, Budget Officer and Head of the
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9. An agency may revise its APP-CSE during the year if there will be changes in its requirements. However,
10. For further assistance/clarification, agencies may call the Marketing and Sales Division of the

it should submit an original APP-CSE within the prescribed
Procurement Service at telephone no.8-290-6300; 8290-6400 Local 8006-8010
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_DBM_Central Office, APP2021 _DBM_Region IVA),
Entity. An unsigned APP-CSE or that which lacks any of the three (3) signatures will be considered as an invalid submission.
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Agency may follow the same procedure as Indicated in No. 7

Note: Consistent with Memorandum Clrcular No. 2020 -1 dated 02 June 2020, Issued by AO 25, the APP-CSE for FY 2021 must be submitted on or before  December 15, 2020.
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