APP-CSE 3032 FORM
AMNUAL PROCUREMENT PLAN - COMMOM-USE SUPPLIES AND EQUIPMENT {APP-CSE) 2022 FORM

Seivediaction,

This farm contains the commen-use supplies and equipment (CSE) carrled in stock by the Procurement Service - Department of Budget and Management (PS-DBM) that may be purchased by government apencies, Consistent with the DEM Circuler Mo, 201E-10 dated 08 November 2018, the APP-C5E shall
serve i Lhe agency's annual procurement request for all its CSE requiraments. Only agencies with uploaded AFP-CSE in the Virtzal Store will be able to purchase CSE from the PS-DBM. Note that the items listed on this form have been arranged in accordance with the United Nations Standeed Froducts
and Services Code (UNSFC) in preparation for integration of the APP-CSE template in the Maodam|zed Government Elactronic Pracuremant System (MGEPS).

1.0 The APP-CSE form must be sccomplishad using Microsoft Excel farmat. The APP-CSE shall be deemad incorrect or invalid if the form used is other than the preseribed format which is downloadable from tha Virtual Store,

20 Al Infermation must be provided acourately.

30 Kindly refer to the CSE cataloque on the PS-DEM wehsite [www.os-philgeps.gev. ph) Ter the datallzd technleal specifcations and sample photo of the ltems.

4,0  Daonot delobe, add, or revise anv items o rows on the PART I of this template otherw!ee the form will be deemed invalid.

50 Additional rows for other items may be nserted in PART 11, if necessary. Note that this is only applicabla in the PART II of the form.

6.0 Onoe signed ard approved by the Property [ Supply Officer, Acoountant/Budget Oficer, and Head of the Agency fOFfice, Kindly uplead the soft copy of the APP-CSE in Microdoft Excel format as well as the original signed copy in Porable Document Formal (POF) b the agency’s Virlusl Store scrousd

7.0 Should there be changes in the agercy’s CSE requirements, the agency may edit their uploaded APP-CSE directly on their Virtual Store account. However, the agency must ensure that a signed and approved copy of the supplomantal APP-CSE form is avaliable. Mote that ali CSE requiremests i
ewcess of the quantities indicated in the orlginal APP-CSE form will not be served If not covered by a supplemental APP-CSE,

8.0 For further assistance or clarification, agencies may contact the Marketing and Sates Division of FS-DBM at (D2) 8-683-7750 local 4004, 4005, 4018, or visit the PS-DBM website {winw. ps-philgeps.gov.ph) for the guide on how bo fill-out the APP-CSE.

Mo Consitanl it Memoraidium Circwiar Mo, 2021 -1 fated 03 Juna 2021, fisved by AQ 25, ine APF.CSE fov Fr F027 musl b8 Submilted on o bavve 31 Augist 2021,
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A. TOTAL =

B, ADDITIONAL PROVISION FOR INFLATION  (10% af TOTAL) ’

C. ADDITIONAL PROVISION FOR TRANSPORT AND FREFGHT COST (I¢ .

Appiicabls)

D. GRAND TOTAL (A + B+ £): L

E, APPROVED BUDGET BY THE AGENCY HEAD

In Figures and Words!

We hareby warrant that the total amount reflected in this Annual Procurement Plan to procure the listed commaon-use supplies, materials, and equipment has been included in or Is within our approved budget for the year,

Prapared by: , [ Certified Funds Available / Certified Appropriate Funds Available: Approved by
RIANME FIOVER f% ?gUﬁDD A

Property fSupply Officer Accounfant [ Budget Officer = For hgency

Date Prepared:
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