
Republic of the  Philippines

DEPARTMENT OF PUBLIC WORKS AND  HIGHWAYS
OFFICE OF THE SECRETARY

Bonifacio Drive,  Port Area,  Manila

MAR   1   1   2025

DEPARTMZNioRDER

NO.

BAG®ttG plLlpltirs

SuBJECT:    Guidelines   on    the    Payment   of
Com in un ication       Expenses       of
Authorized Personnel

series of 2025    4  3|`|\£oq5

In light of the issuance of Budget Circular No. 2024-2 dated August 2, 2024, the following
updated   rates  for  communication   expenses   of  qualified   government  personnel   shall   be
adopted effective January 2025.

Salary Grade (SG) Monthly CommunicationExpense(InPesos)

SG-31 and other officials of equivalent rank 8,000.00

SG-30 and other officials of equivalent rank 5,000.00

SG-29 and other officials of equivalent rank 5,000.00

SG-28 or Head of a  Department Bureau,  Department Regional  Director,
3,000.00Head of a  Department Service, and other officials of equivalent rank

SG-27 and other officials of equivalent rank 2,500.00

SG-26 or Head of a  Bureau  Regional Office and other officials of
2,500.00

eciuivalent rank

SG-25 and other officials of equivalent rank 2,000.00

SG-24 and other Department/Ageney personnel of equivalent rank 2,000.00

SG-22 and other Department/Ageney personnel of equivalent rank 1,500.00

In the case of officials or employees designated as Chief-of-Staff of the head of ageney
occupying  a  position  not equivalent to  any of the  positions specified  in  the table  above,  the
maximum  allowable  monthly communication  expenses for said  official/employee shall  be the
next lower rate following the  maximum  monthly communication expenses authorized for the
head of agency concerned.

All payments for communication expenses shall be supported with documentary requirements
prescribed under existing budgeting, accounting, and auditing rules and regulations, to include
among  others,  a  self-certification  that the  communication  expenses  incurred  were  official  in
nature  and  necessary to  the  performance  of official  duties  and  responsibilities  (Annex A).
The payment for subscription shall  be made in  accordance with the  rules and  regulations for
reimbursement transactions, subject to approval of the respective Head of Office.

All  other provisions of Budget Circular  No.  2024-2  dated  August  2,  2024  shall  be  strictly
enforced.

This Order supersedes Department Order No.  172, s. 2022, and shall take effect immediately.
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Date

Republic of the  Philippines

DEPARTMENT OF PUBLIC WORKS AND  HIGHWAYS
CENTRAL OFFICE

Manila

CERTIFICATION

BAcOHG pELimr\AG

Annex A

::::::at:c:e#,'t#:j:'£::nc:r:aui:SrLeog.a2r82n49.2mdyateendt]#uestt2:°2:£4TTcuhne]::tE#pep|:ceasbi:
and I if not applicable)

II1. I have registered my mobile number with the Human  Resource and Administrative

Service for this purpose;

2. I have rendered /#wmber ofc7aysJ actual working days for the month of /marc# ant/
year) swhstfrrrdratfed rfry  my   (Dai/y- nine  Record  for  Assistant  Director  and  below  /
CertificationofAttendanceforDirectorandabove),asE"zlche:herd.,

3. Communication expenses incurred in the total amount of p /amown£Jas per attached
official  receipts/invoices were within the maximum  prescribed  rate and were all official
in    nature    and    necessary    to    the    performance    of    my    official    functions    as
(position/designation) Of  (office}, Elnd

4.  Communication  expenses  during  my  official  foreign  travel  in  the  total  amount  of
P /amown£Jwere within the maximum allowable amount as supported by my approved
Travel    Order,    Certificate    of   Travel    Completed,    official    receipts/invoices,    and
reimbursement expense receipt.

This  certification  is  issued  to  support  the  reimbursement  of  said  expenses  for  the  period
c;overinq (month and year).

rNAME OF AUTHORlzED OFFlcIAL/EMPLoyEE
Position/Designation

Approved  by:

fNAME OF IMMEDIATE SUPERIORI
Position/Designation


