
:]ji![:
Republic of the  Philippines

DEPARTMENT OF  PUBLIC  WORKS  AND  HIGHWAYS
CENTRAL OFFICE

Manila

0   9    JUL    2024

DEPARTMENT MEMORANDUM

CIRCULAR NO.
Series of 2024

FOR/ TO        :

al  lm®qj4

SENIOR UNDERSECRETARY
UNDERSECRETARIES
ASSISTANT SECRETARIES
REGIONAL DIRECTORS
BUREAU  DIRECTORS
SERVICE DIRECTORS
HEADS OF UPMOs
DISTRICT ENGINEERS
HEADS OF AITACHED AGENCIES
OTHERS CONCERNED
This Department

On.1 OpM
0,. Or. loth

BAlcowG .ILI.\.IJ\S

For information and  guidance,  attached  is a  copy of Department of Budget and  Management
NATIONAL BUDGET CIRCULAR NO. 593 dated May 3, 2024, signed by Secretary Amenah
F.   Pangandaman,   with  the  subject:  ``UPDATED  RULES  AND  REGULA-LIONS  ON  THE
GRANT oF REPRESENTA-rloN AND TRANspoRTA-rloN ALLowANCES (RATA)  FOR
FY 2024 AND YEARS THEREAFTER''.

A copy of the said  National  Budget Circular may also be downloaded from the DPWH website:
httD://dDwhweb.  If an  office cannot access the  DPWH  website,  a  hard copy may be obtained
from  the  Records Management Division,  HRAS,  upon  request.

For dissemination  to all  concerned.
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cc:  Office of the Secretary
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DEPARTMENT OF BUDGET AND MANAGEMENT
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NATIONAL BUDGET CIRCULAR     I
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TO

SUBJECT

NO.            593
May  03,   2024

Heads of Departments, Bureaus, Offices, and Agencies of
the  National  Government,  Includi.ng  State  Universities
and Colleges (SUCs);  Government-Owned or -Controlled
Corporations   (GOCCs)   Not   Covered   by   Republic   Act
No.  10149; and All Others Concerned

Updated    Rules    and    Regulations    on    the    Grant    of
Representation  and  Transportation  AIlowances  (RATA)
For FY 2024 and Years Thereafter

1.0      Background

1.1        Under   Item   (4)(g)(i)   of   the   Congress   Joint   Resolution   (JR)   No.   4,
s.   2009,1   Representation   and  Transportation   Allowances   (RATA)   are
among  the  Specific-Purpose  Allowances  and  Benefits  under  the  Total
Compensation      Framework     of     the     Compensation     and      Position
Classification  System  established  under  Republic Act  (RA)  No.  6758,2  as
amended.

These  allowances  are  granted  to  government  officials  down  to  division
chiefs   at   monthly   standard   rates   to   defray   representation   and
transportation expenses while in the actual performance of the
duties and responsibilities of their positions.

1.2        Section   64  of  the  General   Provisions  of  RA  No.   11975,  the   FY  2024
General  Appropriations Act  (GAA),  provides  the  new  rates of RATA  and
the  policies governing  their grant.
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2.0      Purpose

This Circular is  issued to amend  National  Budget Circular (NBC)  No.  548 dated
May  15,  2013,  which  prescribes the  rules and  regulations for granting  RATA.

3.0      Natureof RATA

3.1        RATA   is   a   collective   term   for   two   (2)   distinct   but   complementary
il+toINane;f:s..   (i)  Representation  Allowance  (RA) and  (ii)  Transportation
Allowance (TA).

Said  allowances  are  provided  to  select  government  officials  to  cover
related   expenses   incidental   to   and   in   connection   with   the   actual
performance of their respective functions.

3.2        RATA may either be commutable3 or reimbursable.4

4.0     Coverage

The following officials/employees are covered  by this Circular:

4.1       Those  holding  regular  positions  entitled  to  RATA  under  the  pertinent
General  Provision of the annual  GAA;

4.2       Those  whose  regular  positions  in  agency  stafflng  patterns  have  been
determined by the Department of Budget and Management (DBM) to be
of equivalent ranks to those under sub-item 4.1;

4.3       Those  who  occupy  positions  in  agency  stafflng  patterns  consisting  of
contractual  positions  and  determined  by  the  DBM  to  be  of  equivalent
ranks to those in  sub-item 4.1;

4.4       Those duly designated by competent authorities to perform the full-.time
duties  and   responsibilities  as  Officers-in-Charge  (OICs)  of  authorized
regular  or   contractual   positions   under  sub-items   4.1,   4.2,   and   4,3,
whether or not in concurrent capacities;  and

4.5        Designated     Vice     Presidents,     Deans     of     Colleges,     Directors     of
Centers/Institutes/Services,  Directors or Chancellors of Branch/Satellite
Campuses  duly  authorized  by  law,  Department  Heads,  and  Chiefs  of
Division  in SUCs in accordance with NBC No. 404, s.  1989,5 NBC No.  589,
su  2022,6 and subsequent issuances for the purpose, as applicable.

`  R^TA   Lh  t;timii`ilt.ih)``  I I. tlii.  griiiii  ilii`ri`t`r I.`  `rii.i.illit:Lll}'  ii\itlitiii;i`d  hy  k`w   all.I  ir l`iiTiil.`  l`\7i.  I(h  |i:i} [iii`i`i  ill.i`  ril-ti`ijdi`il  I-tii.  in  t]`i`  ii8i.ncy  hiidgct
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5.0      Authorized Monthly RATA Rates

5.1       The  authorized  monthly  rates  for  each  type  of  allowance  shall  be  as
prescribed  under the pertinent General  Provision of the annual GAA.

Pursuant to  Section  64 of the  General  Provisions  of RA  No,11975,  the
FY 2024 GAA, the monthly rates of RATA, effective January 1, 2024,
are as follows:

Officials/Employees
MonthlyRAorTA(InPesos) RATACode

Department   Secretaries    and    those   of 15,500 RT1
equivalent ranks
Department  Undersecretaries  and  those 12,500 RT2
of e   uivalent ranksDepartmentAssistant    Secretaries    and

11,500 RT3
those of e   uivalent ranksI  Bureau   Directors,   Department   Regional

10'000 RT4
Directors,  and those of equivalent ranksIAssistantBureauDirectors,Department

9,500 RT5
Assistant     Regional      Directors,     Bureau

I  Regional   Directors,   Department   Service
Directors,  and those of equivalent ranks-AT5TSTS-tiff-Bureau  Regional  Directors  and

8,500 RT6
those of equivalent ranks
Chiefs of DivisTon  identified  as such  in the~-- 6,000 RT7
Personal       Services       Itemization       andPlantillaofPersonnelandthoseof

Leqquentranks

5.2        In  line with  section  64 of the General  provisions of RA  No.11975:

5.2.1    No  amount  of  RA  or TA,  whether  commutable  or  reimbursable,
which   exceeds   the  authorized   rates   may   be   granted   to   the
foregoing officials/employees.

5.2.2    Previous    administrative    authorizations    inconsistent    with    the
authorized  rates  and  conditions  specified  herein  are  no  longer
valid,  and  payment shall  not be allowed.

5,2.3   The  TA  shall   not  be  granted   to  officials/employees  who  are
assigned or presently use government motor transportation.

P.,gl. .1  (,`' li



6[0      General Guidelines on the Grantof RATA

6.1       A  rationalized  scheme  on  the  grant  of  RATA  based  on  the  number  of
days of actual work performance on workdays7 by the official/employee
concerned  is  hereby  prescribed.

The following  are the  RATA schedules:

A,  For Agencies Adopting a  Five (5)-Day Workweek and  Eight
(8)-Hour Workday

Number of Workdays of Actual Actual RATA for a MonthWork Performance in a Month
1to5 25% of the monthly RATA

6 to  11 50% of the monthly RATA~75%ofthemonthlyRATA
12 to  16+                      17 or more

100% of the monthly RATA

8.  For    Agencies    Adopting    a    Four    (4)-Day    Compressed
Workweek8 and Ten (10)-Hour Workday

Number of Workdays of Actual Actual RATA for a MonthWork Performance in a Month
1to4 25% of the  monthly RATA
5to9 50% of the  monthly RATA

10 to  13 75% of the  monthly RATA
14 or more 100% of the monthly RATA

6.2        For  purposes  of  RATA,  the  following  instances  shall  be  construed  as
actual work performance:

6.2.1    Public  holiday falling  on  a  workday;

6.2.2    Compensatory     time-off     in     accordance     with     Civil     Service
Commission   (CSC)-DBM  Joint  Circular  (JC)   No.   2,   s.   2004,9  as
amended;

6.2.3   Time-off from  work  charged  against the  five  (5)  days  forced  or
mandatory  leave  in  accordance  with  CSC  Memorandum  Circular

(MC)  No.  41,  s.  1998,L° as amended;

''   lli  t!i`i`/.`i.al.  Ibi`i.i`  ,ii.|`  22   \`oiktli`} h  in  {i   ii`ot`lh`  i.`i`l`i+i\'i`  ol. Siitiii`{la}Js  iii`d  S`m{1iiy`.  \``liieli  iiri`  ri``l  d:L\J``

'  i'i`i  (``(`  M(-t`o    5.  `   =021.  (`oiiii`Ii`"i`d  \`oil\`'..i`L  I.i`l`i`ri  to  .`ii  w.\il`k  .iiTiiiigi`iiii`til  `\li|`ii`b}i   lhi`  ltiily  (i())  hoi|i`  ``'oil\`'i`i.I   l`m   liviT  (5 )  il.i}'+

or tlii.  gtt`i.iilm.lil  `ilrii`i.il`  iir  i.miiltt} I.i```  i``  i`\`mpri``si`il  io  l`our  (4 )  `lii}'s  ol'  li`.```  ii``  niii}.  hi.  iip|ilji.iibli.."
"  (`SC`  iinil  DB\1  J{`  t`o   2.  `   2()04  ..`'oii-M`iiii.liu?'  Ri`ii`imi`r.`liitn  ol.Ovi`iliiiii`  Si`i` ii`i.>  Ri.nili.ii.ir (Oclitbi`r 1.  2004)

"  Aliii.ii`lii`i.n``  lo  Riili.`  I.iiid  Xvl  ttl  llii.  Ommbu`  Rilli..`  lmpli`mi.nlHig  Btiol  V  or thi'  ^tlii`H`i``lI.iili\'i`  Codi`  ol`  I I)t`7  ( I.`i`i`iitlvi`  ()I.di`r  3t)2 )

(  Di`ci.Iiibi.r  34`   I `J`)8  )
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6.2.4   Special   emergency   leave   for   employees   affected   by   natural
calamities   or   disasters,   provided   it   is   covered   by   a   specific
directive/resolution  from  the  Office  of the  President or the  CSC,
as  in  the case of CSC  MC  Nos,  211  and  16,12  s.  2012;

6.2.5   Suspension of work as declared  by a competent authority;  and

6.2.6    Flexible  work  arrangements  in  accordance  with  CSC  MC  No.  6,
S.  2022.13

6.3        For  purposes  of RATA,  the  following  leaves,  notwithstanding  that  such
are  paid and are authorized time-off from work,  shall  not be construed
as actual work performance:

6.3.1    Vacation  Leave with  pay  in  excess of the five  (5)  days forced  or
mandatory leave;

6.3.2    Sick  Leave with  pay;

6,3.3    Maximum of three (3) days Special  Leave Privileges in accordance
with  CSC MC No.  41,  s.  1998, as amended;

6,3.4   Maximum  of seven  (7)  days  Paternity  Leave  in  accordance  with
CSC  MC  No.  5,  s.  2021;14

6.3.5   The additional  seven (7) days allocated  by a female employee to
the child's father from her maternity leave in accordance with CSC
MC  No.  5,  s.  2021;

6.3.6    Maximum  of  seven  (7)  days  Parental  Leave  to  Solo  Parents  in
accordance with  CSC  MC  No.  8,  s.  2004;15

6.3.7    Maximum  of ten  (10)  days  Leave for Victims of Violence Against
Women  and  their  Children  in  accordance  with  CSC  MC  No.   15,
s.  2006;16

6.3.8    Maximum  of two  (2)  months  Special  Leave  Benefits  for  Women
under   RA   No.    9710L7   in   accordance   with   CSC   MC   No.    25,
s,  2010;18

I I  Si)i`cli`l  [mi`i`gi`i`i`}'  Li'i``'i`  1o  Gtivi.rnmi`nl  Emplit};I.i``  Al.l`i`cli`d  by  t\'iiliir.il  (.al:ili`ilii`s  Di.`ii`ti.i`  ( Ft`b"`i}J   I (i`  :012 )

I I  Siipiili`i`ii`iittil  GiHdi.lH`|``  in  lhi`  Gr.ii`t  o1` Si`i...iiil  Ei`ii'.I.gi.Iicy  Lciivi`  ( Oclobi`I.17`  2012 )

I `  P`tlii.ii`s  on  l``li`.`ihli.  Wtii k  ^iinilgi.it`i`nls  lil  llii` Cjo`'i.mmi`iit  (Jimi`  (t`  202£ )

"  ^ml`n.lit`i`Iil`  to  Oi`iiiihu`+  Riili```  oi`  I.i`€ivi`  ((`S(.  MC`  Nti    41.  s     I `)`)8`  as  imli`iidl`d)  ( ^pi.Il  2t{`  2()Jl  )

I `  GiHdi`lHii..`  oil  lhi.  Gr.ii`l  {tl` I',li.i`nliil  Lc`ii\ i`  to  Solo  P.ii.i`nls  ( Mill.ch  24`  2()04 )

'``  G`ii(li.Imi.`  im  thi`  A\rallmi.l`l  (il`lhi.  Ti.ii-Dily  Li.il`'i`  loldi`r  R^  No    I)I(i2  (Allll-Vltlli.11l`i.  ^E:ill`+I  Wonli`n  illl{l  Thi'il. ChHdl.i`n  Act  o1.2()()4)

I J 11111.  2 * ,   3 ( )( )',  )
"  All  Ai`t  I'rovlding  I`tti. ll`i`  Magi`ii (.:iil:I  ol. Woi`il`I`

"  Giildl`lii`i`>   on   ll`i`   A`'iiiliiii.iit   iil`ll`i`   Siii.i`i{Il   I.i`ii`'i`   BL`iii`ril.`   I.or  Woiiion   ull`li`i.  RA   Ntt.   t)710  (An   Act   Pr`tvidmE   I.{v   llw   M;`giia  C`{iila  til.

Womci`)  ( Di`i`i`I`ibi`r  I  .  2010 )
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6.3.9    Maximum  of  one   hundred   five  (105)  days   Maternity  Leave   in
accordance with  CSC MC No,  5,  s.  2021;

6.3.10 Maximum of one hundred twenty (120) days Maternity Leave   for
female   employees   who   qualify   as   solo   parents   and   are   thus
entitled  to  an   additional   fifteen   (15)  days  of  Maternity  Leave
under RA No.  8972 or the Solo  Parents' Welfare Act of 2000;

6.3.11 Maximum  of  six  (6)  months  Rehabilitation  Leave  in  accordance
with  CSC-DBM JC  No.  1,  s.  2006,19 as  amended;

6.3.12 Maximum  of six  (6)  months  Study  Leave  under  CSC  MC  No.  21,
s,  2004;20 and

6.3.13 Maximum  of  sixty  (60)  days  Adoption  Leave  in  accordance  with
CSC  MC  No.  5,  s.  2021.

6.4        In  general,  undertime2]  shall  still  be  counted  as  a  day  of  actual  work

performance.

7.0      RATA for Incumbents of positions

7.1       ForlncumbentswhoAre NotAssigned orwho DO NotuseGovernment
Motor Transportation

7.1.1    The   commutable   RATA   for   the   month   shall   be   granted   to
incumbents of regular or contractual  positions entitled to  RATA.

7.1.2   The  grant of  RATA  shall  be  in  accordance  with  the  provisions  of
sub-items 6.1  to 6.4  hereof.

7.2        For  lncumbents  Who   Are  Assigned   or  Who   Use   Government   Motor
Transportation

7.2.1   Those    who    are    assigned    or    who    use    government    motor
transportation  shall  no  longer  be  entitled  to  the TA  but  only to
the commutable RA for the month.

7.2.2   The  grant of RA shall  be  based on  the  number of days of actual
work performance on workdays by the official  concerned,

"  Ciiiltli.lmi.s  I.tH   t\` iiilii`g  `i'` {hlT  Ri:liiibililiilion  PH\ ili`gi`  (  ^|iHl  27`  :00(I )

"  z\iiii`iiilmi`iil  to  Si`i.!ioi`  (i,I  o1  (`S(`  M(.   No     14`  +     lt)`)lJ  ii`liitivi'  tti  tlii`  Giotll.liiil``  t)ii  Stiiil}J   Li`ii`|`  (S`.iitonibi.I    lJ.  2()()4)

J!   Pi`i.  (`S(.  M(`   \.o,17.  `    ]010`  "Aii}   ol.I.ii.in  oi.  i`il`i)lo}'i`i`  w'l`(1  I.`  ah`i`nl  in  lhc`  i`l`li`motm  i``  c`iti`iili.ri`tl  to  liilv.`  n`i`iin\`(I  uii{1i`illmi`
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The following  RA schedules are herein  prescribed:

A.  For Agencies Adopting a 5-Day Workweek and 8-Hour
Workday

Number of Workdays of Actual Actual RA for a MonthWork Performance in a Month
1to5 250/o of the monthly RA

6 to  11 50% of the monthly RA
12 to  16 75% of the monthly RA

17 or more 100% of the  monthly RA

8,  For Agencies Adopting a 4-Day Compressed Workweek
and 10-Hour Workday

win            Win                     ct              ct       RA
I,I

7.2.3    In  exceptional  cases  when  an  incumbent  is  prevented  from  the
use  of a  government motor transportation  for three  (3)  days  or
more,  such  as  when  the  motor  vehicle  undergoes  repair  and  a
replacement  vehicle  is  not  provided,  the  grant  of  TA  may  be
allowed,  pro-rated  based  on  the  number  of days  of actual  work
performance on workdays without an official vehicle,  as follows:

A.  For Agencies Adopting a 5-Day Workweek and 8-Hour
Workday

Number of Workdays of Actual
Actual TA for a MonthWork Performance ih a Month

Without an Official Vehicle
3to5 25% of the  monthly TA

6  to  11 50%  of the monthly TAL-         12 to 16
750/o of the monthly TA

L                             17  or more To-oTyoofthemonthtyTA

8.  For Agencies Adopting a 4-Day Compressed Workweek
and 10-Hour Workday

t   Number of workdays of Acttial

Actual TA for a MonthWork Performance in a Month
Without an Official Vehicle

3to4 I    25%  ofthemonthlyRA
5to9 50% of the monthly RA

10 to  13 75% of the  monthly RA

P:,g|.  7  01'  14



Number of Workdays of Actual
Actual TA for a MonthWork Performance in a Month

Without an Official Vehicle
14 or more              i100% of the monthly  RA

8.0      RATA for oICs of positions Entitled to These AIlowances

8.1       ForoICswhoAre NotAssigned orwho DO Notuse Government Motor
Transportation

8.1,1    An OIC of a  position authorized  in an agency stafFing  pattern and
entitled  to  RATA  may  be  allowed  to  collect  the  RATA  for  the
position  on  a  reimbursable  basis  if stipulated  in  the  office  order
designating  him/her as such.

8.1.2   The  grant  of RATA  shall  be  in  accordance  with  the  provisions  of
sub-items 6,1 to 6.4 hereof,

8.2       For    OICs    Who    Are    Assigned    or    Who    Use    Government    Motor
Transportation

The OIC  may  be allowed to collect only the  RA on a  reimbursable basis.
The  provisions  of  sub-items  6.1  to  6.4  and  7.2.2  to  7.2.3  hereof  shall
apply.

8.3       Those designated as oICs to positions in internally created organizational
units whose stafflng  is  not authorized  by  DBM,  and  thus considered  as
ad  hoc arrangements, are not entitled to RATA.

9.0      RATA while on concurrent capacity

When   an   incumbent   entitled   to   RATA   in   his/her   position   is   subsequently
designated as OIC of a  higher position in a concurrent capacity,  he/she shall  be
entitled to the difference in  RATA between the two (2)  positions.

On  the  other  hand,  when  an  incumbent  is  designated  as  an  OIC  of  a  lower
position  in  a  concurrent capacity,  no additional  RATA shall  be  provided.

10.0   RATA of Incumbents While on Full-Time Detail or Re-Assignment

An  incumbent who  is  on  full-time  detail  to  another government agency  or on
re-assignment within the same agency or to a special project may be authorized
to continue collecting  RATA,  provided that the duties and  responsibilities in the
new  post  are  comparable  to  the  supervisory  or  managerial  nature  of  his/her
regular position as duly certified  by the agency head,  subject to the availability
of funds.

Pi,8l.  8  `,1`  '4



11.0   RATA of Incumbents While on Scholarship/Study/Training Grant

An     incumbent     who     is     on     authorized     full-time     attendance22     in     a
scholarship/study/training  grant or similar activity  may  be  allowed  to  continue
to collect RATA on a  reimbursable basis,  subject to the availability of funcls and
the following conditions:

11.1     The   study/training/scholarship   is   part   of  the   agency's   training   and
development program  and  is aimed at directly enhancing the capability
of  the  official/employee  to  perform  the  duties  and  responsibilities  of
his/her position;

11.2     The   study/training    requires   frequent   interaction,   coordination,   and
mobility  in  order  to  fulfill  the  requirements  of the  course,  which  entail
expenses that are not covered by the study/training grant;

11.3     The grant of RATA within the duration of a  particular scholarship/study/
training,   whether  short-term  or  long-term,   shall   not  exceed  six  (6)
months.

In  cases  of multiple  study/training/scholarship  grants  within  a  calendar
year, the combined duration of which exceeds six (6) months, RATA may
be  provided  only  for  a  maximum  period  of  six  (6)  months  within  the
calendar year;  and

11.4     Compliance  with the  above  conditions for the  grant of RATA  is certified
by the agency head.

12.0   Designated    Vice    Presidents,    Deans    of   Colleges,    Directors    of
Centers/Institutes/Services,       Directors       or       Chancellors       of
Branch/Satellite   Campuses   duly   authorized   by   law,   Department
Heads and Chiefs of Division in SUCs

12,1     For Designees Who Are  Not Assigned or Who Do  Not Use Government
Motor Transportation

12.1.1 A faculty  member or a  regular employee  in  a  SUC  designated  as
Vice      President,      Dean      of      a      College,      Director      of      a
Center/Institute/Service,       Director       or       Chancellor       of      a
Branch/Satellite Campus,  a  Department Head  or Chief of Division
in  a  SUC  may  be  authorized  to  collect  the  RATA  for  the  virtual
position  on  a  reimbursable  basis  if  stipulated  in  the  office  order
designating  him/her as such.

`-T   Fii||-t|[iii`  <t((i`nil;iiii`i`   in  <t   ``ch{i.I;`i+`|i|i)  .`|iLil}    ti.Lui}iiig   g|it|`L   i`   iiiidi-t`l(i(iil   I()   Iiii`:LIT   lhtiL   llii`  (il.lii`iiil   i`ini)lti}Ji`i`   iL   ll"Lhlc   ((i   |li`I`{`(lllll   LhL`  dlltll``
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12.1.2The  grant of RATA shall  be  in  accordance with  the  provisions of
sub-items 6.1  to 6.4  hereof.

12.2     For   Designees   Who   Are   Assigned   or   Who   Use   Government   Motor
Transportation

They may be allowed to collect only the RA on a reimbursable basis. The

provisions of sub-items 6.1  to 6.4 and 7,2.2 to 7.2.3  hereof shall  apply.

A„HerA provides illustrative examples of various scenarios involving the grant
of the  RATA.

13.0   Fund sources

Subject to the usual  budgeting, accounting, and auditing rules and regulations,
the following  provisions shall  apply:

13.1     National  Government Agencies (NGAs),  Including sucs

13.1.1The    amounts    required    for    the    grant    of    commutable    or
reimbursable  RATA  to  incumbents  or  OICs  of  regular  positions
and   to   designated   officials   in   SUCs   shall   be   charged   to  the
agency's            respective            Personnel            Services            ( PS)
appropriations/budgets for the purpose.

In case of deficiencies, the same shall  be charged against the PS
allotments   and   any   available   valid   PS   appropriations   of  the
concerned agency.

13.1.2The  amounts  required  for  the  grant  of  RATA  to  incumbents  or
OICs   of   contractual   positions   shall   be   charged   against   the
respective   agency   lump   sum   appropriations   from   which   their
salaries are drawn.

13.2     In  the  case  of GOCCs,  the  amounts  required  shall  be  charged  against
their respective corporate operating budgets.

If funds are insufficient to fully implement the RATA rates, the same may
be partially implemented  at a  uniform  percentage of the RATA rates for
all  positions.

13.3     The  RATA  for  those  on  detail  to  other  government  agencies  shall  be
charged to their parent agency's PS appropriations/budgets.
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14.0   Responsibilities of Agency Heads

Agencies  shall  be  responsible  for the  proper  implementation  of the  provisions
of this  Circular.

The responsible officers shall be held liable for any payment not in accordance
with  the  provisions  hereof without  prejudice  to  the  refund  by the  employees
concerned of any excess or unauthorized  payments.

15.0   Resolution of cases

Cases  not  covered  by  the  provisions  of this  Circular  shall  be  referred  to  the
DBM  for  resolution.

16.0   Separability clause

lf any  part or  provision  of this Circular is  held  invalid  or  unconstitutional,  other

provisions  not affected thereby shall  remain  in force and effect.

17.0   Repealing clause

All  provisions  of  existing  circulars  and  ot:her  issuances  inconsistent  with  this
Circular are  hereby  rescinded/repealed  and/or modified  accordingly.

18.0   Effectivity

This Circular shall take effect on January  1,  2024.
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ANNEX A

Illustrative Example A

Mr. Juan dela Cruz, the incumbent Chief Administrative Officer, reported for work from
February  1  to  16,  2024.    He  was  on  leave  for the  rest  of the  month,  using  five  (5)
days of forced or mandatory /eave from February  19 to 23,  2024, and vacation  leave
with pay from February 26 to 29, 2024.   The agency operates on a 5-day workweek.

For  the  month  of  February,  Mr.  dela  Cruz  has  accumulated  seventeen  (17)
workdays of actual work performance, as follows:

No. of WorkdaysInclusive Dates of Actual Work Performance
I                   February  1  to  16

12

I                February  19 to  23I  Tota I 523

17

Hence,  Mr.  dela  Cruz  is  entitled  to  100%  of the  monthly  RATA  of  a  Chief  of
Division  or P6,000  for each type  of allowance.

IIlustrative Example 8

Ms.   Maria   Santiago,   the   incumbent   Planning   Officer   V,   reported   for   duty   from
March   1  to  8,  2024.  She  fi/ed  for  maternity  /eave  beginning  March   11,  2024.  The
agency operates on a 5-day workweek.

Ms.  Santiago only  has six  (6)  days of actual  work  performance for the  month
before taking a  maternity break.

She  is entitled to 50°/o of the  monthly RATA of a Chief of Division or P3,000 for
each type of allowance.

IIlustrative Example C

Regiona/ Director George Catalan was on /eave on the following dates in March 2024:
(.I)  March  5 to  7 - Vacat.Ion  Leave w.ith  Pay;  and  (ii)  March  26 to  27 - Forced  Leave.
Director   Cata/an   is   assigned   a   service   vehicle   for   h.is   offiicial   use.   The   ageney
implements a 4-day compressed workweek schedule from Tuesday to Friday.

For  the   month   of  March,   Director  Catalan   has  accumulated   fourteen   (14)
workdays of actual work performance, as follows:

usive Dates No.c
of Actual V

March  1
rch  8 to 22
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Inclusive Dates No. of Workdays
of Actual Work Performance

March  26 and  27 2
March 2:A  (Maundy Thursday) 224

and  March  29   Gooc/fr/.daj/J
Total 14

Hence,  Director Catalan is entitled to  100% of the monthly RA of a Department
Regional  Director or Plo,000.

Illustrative Example D

The incumbent Chief Accountant,  Mr.  Vince Aquino, reported for work throughout the
entire  month  of January  2024.  Based  on  the  Da.ily Time  Record,  Mr.  Aquino  worked
for    /ess    than    the    required    8-hours    of    work    per    day    (undertime)    from
January 22 to 26, 2024. The agency operates on a 5-day workweek.

For  the   month  of  January,   Mr.  Aquino  has  accumulated  twenty-three  (23)
workdays of actual work performance,  as follows:

I           Inclusive Dates No. of Workdays
of Actual Work Performance

january 1  /Ivew year's Day/ 15
I                     to January  19

L-~~~hi!9_.   22 to 26January29to31
525_i

Total 23

Hence,   Mr.  Aquino  is  entitled  to   100%  of  the  monthly  RATA  of  a  Chief  of
Division  or P6,000 for each type of allowance.

Illustrative Example E

During  the  month  of  February  2024,  the  service  vehicle  of  Department  Assistant
Secretary   Maria   Santos   underwent   repair   for   four   (4)   working   days,   and   no
replacement vehic/e was availab/e for her use.

Assistant  Secretary   Santos   reported   for   work   throughout   the   whole   month   of
February 2024. The agency operates on a 5-day workweek,

Assistant Secretary Santos is entitled to  100% of the monthly RA or Pll,500.

She  is  also  entitled  to  a  pro-rated  TA  for the  four  (4)  working  days  she  was
unable to  use her service vehicle,  which  is equal  to 25%  or P2,875.

Hence, she is entitled to RATA amounting to P14,375 for the month of February.
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Illustrative Example F

Director  IV  Andres   Rodriguez  was  designated   on   a   concurrent  capacity  as  OIC
Assistant  Secretary,  as  stipulated  in  an  Office  Order  from  March  1  to  18,  2024.  As
Bureau  Director,  he is a/so provided with an offiicial motor vehicle.  Director Rodriguez
did not incur any absences during the entire month of March. The ageney operates on
a  5~day workweek.

Director  Rodriquez  is  entitled  to  the  monthly  RA  of  a  Director  IV  position  or
Plo,000.

He  is  also  entitled  to  the  difference  in  the  rate  of  RA  between  the  Assistant
Secretary   /Pjj,5looJ   and   Director   IV   /PJO,COO/   positions   for   the   period
March  1 to  18, 2024 /J2 workc/a/5J equivalent to P1,125  /7j% ofpJ,5loo/.

Illustrative Example G

Ms. Ceci/ia Mercedes is appointed to a Project Development Offiicer IV, SG-22 posit.Ion.
She is designated to head the Programs and Projects Office, an internally created unit
of the agency.

Ms.  Mercedes is not entitled to RATA as she is heading an  ad  hoc unit which  is
not formally/officially  recognized as an  organizational  unit.

Illustrative Example H

Mr.  lose  Raymundo,  the  current  Chief  Health  Program  Officer,  received  a  six  (6)-
month  scholarship  to  hone  his  /eadership  skills  as  part of the  agency's  training  and
development program.

Mr.   Raymundo   is  still   eligible  to   receive  RATA  as  a   Chief  of  Division   while
attending the six (6)-month scholarship grant, though on a reimbursable basis,
subject to conditions under Item  11,0 of the NBC on the grant of RATA.
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