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REPUBLIC OF THE PHILIPPINES __TH
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS [1=r2-9p
OFFICE OF THE SECRETARY f
MANILA

Ortober 21, 1990
DEPARTMENT ORDER

7
NO. GBONI F /10

Series of 19930

BOBJECT : Guidelines and Procedures 1in  the Receipt,
Inspection, Acceptance, Issuance, Custody and

Fhyeical Inventory of DPWH Assets

In order +to establish an efficient and effective
management and control over assets ocwned by the Department,:
effective immediately, the attached guidelines and proceduresg
in  the receipt, acceptance, issuance, custody and physical |
inventory of DPWH assets is hereby adopted.

R T

7 ‘ Pureuvant with these guidelines and in accordance Withv
g_ the provisions of Article III, Section 511 of +the National
Accounting and Auditing Manual, all concerned are hereby:
directed to conduct an annual physical inventory of éll'fixéd
assets of the Department. The first physical inventory $hﬁll
be conducted immediately upon approval of +this Depértmeﬁt
Order and the succeeding physical inventories shall7:§
) conducted every Decemher thereafter. The annual physidé
5 ' inventory = =hall be directly supervised and monitored byt

DPWH Physical Inventory Taking Committee reconstituted
Department Order No. 206 series of 1990.

under

Strict compliance of this Departmaent Order iz herahy
enjoined. %
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Guidekines and Procedures in the Receipt, Inspeetioh; 
Acceptance, Issuance, Custody and Physical Inventory of DPWH
Aszets

I. Coverage

This Department Order rconsists of two parts. Part one
provides for the guidelines and procedures in the
recelpt, inspection, acceptance, issuance and custody of
supplies and materials, semi-expendable items and fized,
asgets and Part Two provides for the guidelines and.
procedures in the physical inventory of +these assets
except supplies and materials which are owned by +the
Department. :

II.  Definition of Terms

The terms used in this Department Order and their

corresponding definitiong are given below: :

_ 1. Assets -~ refers to all properties, rights or any -
resources of wvalue.

2. DPWH Assgets - refers to all properties for which
DPWH exerciges the right of ownersghip.

3. Current Asggets - includes cash, receivables,:
inventories, supplies and materials and semi—expendable
items which can be consumed or coverted into cash within
the operating cycle of a given entity. B »

4. Supplieg and Materials - refers to things whiéh*
are used in the operaltion of +the Department and are’:
normally consumed within one year.

5. Semi-expendable items - refers to things which "
are used in the operation of the Department and although
they have a life expectancy of more than one year and when-
used, do not readily suffer any material or substantial ‘
change or alteration in =size or form, can not be
clasgified under fixed azset because they are not capital:
in nature nor can they be classified under supplies and -
materials becausge although they are exzpendable, their .
useful life normally extends beyond one.year. s

However, for purpogses of- physical inventory}g “
recording of assgets in the Asset Registry Book, property:
numbering and tagging prescribed under this Department
Order, semil-~expendable as=set shall only include
furnitures, fixtures and equipments classified  as semi -
expendable aszel with an account code of 8-72-600 under |
the Standard Government Chart of Accounts (8GCA) .
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6. Fizxed Assets - ineludss lands, buildingsg, .
furnitures, fixtures, equipments and books which are more.”
or  less capital in nature and which, when usrad, do -“not
suffer any material or zxubstantial change or alteration in
slize or form (SGCA).

Part One - Guidelines and Procedures in the Receipt,
Inspection, Acceptance, Issuance and Custody of Current
and Fixed Assets '

A. RECEIPT

1. All asgelts covered by +this Department Order
delivered to any DPWH Office for acceptance shall be
recelved by the respective supply and property
management division/section /unit concerned {SPMD)

2. Unless otherwise provided, receipt of the asset by
SPMD means acknowledgement of the delivery made ‘and- .
will not pass title of the asset to DPWH.

B. INSPECTION

1. Upon receipt of the asset delivered, 8SPMD ghall
request ASMCD for its inspection and the same shall
be inszpected simultaneously or independently by the .
inspectors of SPMD and ASMCD in accordance with
Minigtry Oder No. 64 =zeries of 1986.

2. For highly technical items in which SPMD has no
technical capability to determine its compliance +to~
the specification <«alled for, a reguest for:
asgistance in the inspection shall be made by SPMD. .

C. ACCEPTANCE LT

1. Upon completion of the ingpertion, SPMD and ASMCDQ.J
ingpectors shall issue their respective certificate '
of ingpection egtating the result of their

ingpection, their observations thereof and their_-”‘~q‘

recommendations.

2. After its inspection, SPMD shall issue a certificate
of acceptance to the assets delivered. Once the.-
certificate of acceptance has been issued, the
title of the asset passes to DPWH unless otherwise
provided. .

3. After issuance of the certificate of acceptance;
ASMCD shall assign a property number to +the asset

P o 3
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and &hall mark the assebt with the property number '
{Please see Annexes B and E for Inztrustions en.
property numbering and marking respectively). -The
=hall &algo be entered in the Asset Registry
Book {ARB) of ASMCD (Please see Annex A and Exhibit
1 - for instructions on the use of ARB). No asset

Fame

shall

Property No. marked on the asset.

The inspection of SPMD is  independent from the

inspection of ASMCD hence, SPMD may proceed with its

inspection and may issue a certificate of acceptance
without waiting for the inspection report of ASMCD.

However, no payment for delivery made shall be’
processed by the Accounting Division/Section/Unit

concernad without the inspection report of SPMD and

ASMCD.

D. ISSUANCE

i.

Upon acceptance of the asset, SPMD shall notify the- i
requisitioning office/end user concerned of its
availability for issuance.

SPMD

a. For supplies and materials including semi- . -
expendable items

a.l

~the RIVs which shall be made as a basis for .

shall igssue the azxset in accordance with +the
following procedure: ‘

be issued to the end u=er without ASMCD

A Requimition and Issue Voucher (RIV) shall be
prepared by the requisitioning office/end
user and the same shall be subnitted to SPMD}

Upon receipt of the RIV, SPMD shall issue the
same to the requisgitioning Office/end user.
together with the delivery =slip.

Subsequent requisitions shall only be issued
upon proof that the reqguisitioning Office/end
user has submitted its consumption report for
the previous months. +to ASMCD in case. of
supplies and materials and report of waste
materials to SPMD in case of spare parts arc
other =zemi-expendable items. L

Based on the RIVe received, a supplies =
adjustment sheet shall be prepared by SPMDQ‘;  *
every month in 3 copies. The original shall .
be _ submitted to the accounting.
division/gsection/unit concerned together with '
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the preparsation of the journal voucher in:
dropping the asggets from the boak af
accounts; the duplicate shall be forwarded
to ASMCD which shall be made as a basis for
determining the stock position of the Office
by comparing it with the consumption reports,
and the triplicate copy shall be retained by

. 8PMD for its file.

b. Fixed Agsets and Sémi—Expendable Items

b.1

Upon receipt of the notice of +the assets’
availability for issuance, the end user/
requigitioning office shall request SPMD for
its issuance sgtating forth the place where
the asset will bhe delivered.

Opon receipt of the asset by +the end/user,
the =ame =hall be entered in +the Asset .
Registry Book (ARB) of the Office concerned.

All issuances of fixed asseté shall be
covered by a Memorandum Receipt (MR) which
shall be prepared in four copies and

distributed as follows:

Oridinal - SPMD .

Duplicate - Chief of Office concerned
Triplicate -~ ASMCD

Quadruplicate - COA

Blank MR forms gshall be pre-numbered and
controlled by ASMCD. Additional MRs shall not
be released to SPMD unless the triplicate

copy of the used MRz have been forwvarded toz'”,”

ASMCD and a monthly report of used MRs have.
been s=submitted by SPMD to ASMCD. For +this
purpose, upon approval of this Department

Order, all blank MRs shall be surrendered tO*V?:
ASMCD for assignment of numbers. Subsequent -

requisitions of blark MRs shall be made by -
ASMCD. -

To properly establish accountability and

regspongibility, assets shall be issued only
by S8PMD +to the Chief of Office concerned.
However, ‘the Chief of Office to whom the MR

was isgued may re-MR the same to the actual -
end-user by requesting ASMCD for the re-MR of.

the property. The re-MR shall be prepared in N

five copies to be distributed as follows:
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Original - Chief of Dffice cgncegﬁed‘
Duplicate - and user

Triplicate ASMCD
Quadruplicate ~ SPMD
Quintuplicate COA

Except for basic properties needed by
casual/ daily wage and contractual employees,
the Chief of Office shall re-MR the. property
toe permanent or regular enmployees only,
otherwise he will continue to be primarily
accountable for the property. Clearance for
financial accountability shall also be signed -

T hy the Chief, ASMCD.

For purposez of issuance of MR, the
Chief of Office is the highest Official from
the rank of Division Ch'ief and above in +the'
place where the Official is holding hig
Office.

CUOSTODY
All fixed assgets iszued to an Office are +the

property of the Office where the asset was issued. The
transfer of fized asset from one Office to another is

prohibited except when the asset is no longer needed -
by the Office where it was assigned. In such a cage,
the asset shall be turned over ta SPMD for approprlate.fw

action.

For +this purpose, the term "Office" refers to-
the place where an official from the rank of division
chief and above is performing his official functions.

Likewise, the transfer or movement of the
Official or employee who is primarily accountable ‘to: -
- the property from one Office to another does not carry,,,“
with it +the authority to +transfer +the properties
issued to him thru an MR or re-MR. In such a case, the
properties shall be turned-over to the Chlef of Office

where the properties were assigned.

Part II - Guidelines and Procedures in the Conduct‘ﬁcff
Physical Inventory of Fixed Assets '

A,

Pre—Inventory‘Activitieg
1. Team Formation

~Upon approval of this Department Order, all
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team leaders of Supervising Inventory Teams as
herein created are ordered +o organize thHeir
respective inventory teams as followe:

1.1 Supervisging Inventory Teanmns

Supervising inventory team shall be
organized and ghall exercise general
gupervigion nover +the physical inventory

taking activities in the following Offices:

Supervising Inventory Tean Office

a. One Central Office o Office of the Secretary,
Superviging Inventory Services, Bureaus and
Team (COSIT) . PMOg in the Central

Office

b. One Regional Qffice Offices in the Regional
Supervisging Inventory Office and PMOs within
Team for every Region the Region
(ROSIT)

c. One District/City. Enginesring
Office Superviging DEO/CEQD
Inventory Team for every
DEO/CEO (DSIT/CSIT)

d. One Regional Egquipment Service RES/AES
Supervising Inventory Team for
every RES (RESSIT)

~ Composition

Except for the Central Office Supervising

Inventory Team (COS1IT), all supervising inventory

teams shall be composed of the following:

~ Head of Office Team Leader
- Chief of Comptrollership
and Financial Management

Divigion/Section/Unit Agsst. Team Leader
~ 1 Mechanical Engineer Member
- 1 Civil Engineer Member
- 1 Accountant from CFM Member
- 2 Supply Officers from AMM Member

All members shall bhe designated by the Team
Leader.

In case of ROSIT, the Asst. Regional Director
for Administration will be the team leader.
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The Central Office Supervising Inventory Tiﬁm4
shall be compozed of the Tollowing:

\

Chief, ASMCD Team Leadar

Chief, SPMD Aszt. Team Leader
2 ASMCD Supply Officers ' S
i ’ designated by the Chief, ASMCD Member _ ' '3ﬂf

2 SPMD Supply Officers
designated by teh Chief, 8PMD Member
Head, Mechanical Engieer, BOE

designated by BOE Director Member ;
Head, Civil Engineer, BOE (
designated by BOE Director Member ' j

1 ICC Representative
designated by the Chief, MIS Member

- Functions

The Supervising inventory teams shall perform
the following functions:

- 1. Conduct seminar on inventory systems and
procedures.

2. Coordinate, sSupervisze and monitor all inventory e
taking activities in their respective - L%
jurisdiction. '

Llrand

N 3. Review and conzolidate all inventory repor£é >7
j ‘ submitted by the inventory teams under itse

- Jurisdiction.

} 4. Az=ign new Property Number to all inventoriéd

¥ : assetsg except assgets in PMOs maintaining
separate books of accounts.

e

5. Monitor all‘post inventory activities of all
inventory teams under its Jurisdiction.

bl et

1.2 Inventory Teams

The following inventory teams shall be .
| organized and shall conduct +the actual
physical 1inspection and counting of ' the
assets to be inventoried in the following
Offices: - o

Inventory Team ’ Office

- Central Office Inventory Teanms




&, Office of the Secretary

Inventory Team (081I7)

Office of the Segretary hp

Undersecretaries,Asst.,
Sec., PFBAC, COA, CAAC
and Faet Finding ’
Committee

b. One Service Inventory Team Office of the Servicei.

Ce

H

for every Division under
the Service (SIT)

Chief and all
Divisions under the -
Service

One Bureau Inventory Team Office of the Bureau

for every Division under
the Bureau (BIT)

Director, Asst. Bureau
Director and all

Divisions under the

One PMO Inventory Team
for every clustered PMO
(PMOIT) (For clustering
of PMOs please see
Annex d)

Regional Offices Inventory Teams

a. One Regional Office Inventory

Team for every division
under the Regional Office
(ROIT)

b. One Project Management Office
Inventory Team for asvery FBMO

within the region (RPMOIT)

s

Bureau

Office of the Project -
Manager and all PMOs
under the cluster

Office of the R.D.
Agst. R.D., all
divigions under,

the R.O. and all = .

PMOs within the
Region without .
separate book of . -
accounts A;
All PMOs within
the Regional .
Office maintaining .
separate hook of
accounts.

- Regional Equipment Services Inventory Teams

a a

One Regional Equipment Service

Inventory Team for every
section under RES (RESIT)

Office of the REE,
As=t. REE and all -
sections under RES

- Digtrict/City Engineering Offices

a. One District/City Engineering

Office of the DE,

Office Inventory Team for every Asst. D.E. and all
section under the District/City sections. under the

Engineering Office (D/CIT)

FPage &
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- Area Egquipment Service Inventory Teanms

a. One Arsa Egquipment Service Office of the Area '

N R

Inventory Team for every Eguipment Engineer,
AES (AESIT). : Asst. AEE and all

units under the
AES.

Composition

Except for the 0SIT, all inventory +teans
shall be composed of the following:

Chief of Division/Section Team Leader
1 Supply Officer
Degignated by the team leader Member
3 Inventory Workers to be
chosen by the team leader Member
1 COA Representative Witness

The Office of the Secretary Inventory Team

(OSIT) shall be composzed of the following:

1 ASMCD Supply Officer III

designated by the Chief, ASMCD Team Leader

1 SPMD Supply Officer IV

designated by the Chief, SPMD Asst. Team Leade;.‘

1 Representative of the Office

under inventory Member
2 Inventory Workers from

ASMCD and SPMD Menber
1 COA Representative Witness

Functions -

The inventory teams shall perform the followingvﬂ

functions: .

1. Conduct physical inventory of all figxed assets

2

Z -

3.

within their respective division/section

Assign/adopt values to assets without records
of acqguisition

Submit inventory reports to their respective
supervising inventory team within 15 calendar
days after physical inspection and counting

was made.
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2. Conduct of Seminars

Seminars and echo seminars will be eonducted
on the =ystems and procedures in physical
inventory taking by +the following:

Who Will Conduct the Seminar Participants
Central Office Supervisging - All Team leaders and Asst.
Inventory Team team leaders of OSIT and

ROSIT and the team

leaders and the designated
gupply officer members of
all Central Office
inventory teams.

ST

Regional O0ffice Superviging Team Leader and Asgst. Team.
Inventory Teams leader of RESSIT and DSIT/
C8IT, and all team leaders
and designated supply .
officer members of ROIT and

RPMOIT. L
District/City Supervising Team Leader and designated
Inventory Teams. . : Supply Officer Members of -
DIT/CIT
Regional Egupment Service Team Leaders and designatédi
Supervising Inventory Tean supply officer members of .
— ' RESIT and AESIT

- B. Actual Physical Inventory

Immediately after the seminar, the inventory teams
will «conduct the actual physical inventory of assets
covered by this Department Order. During such peripd,
no physical movement/transfer or disposal of property -ii-
shall be made. The inventory teams shall conduct the '

~actual physical inventory in accordance with the
following procedure:

— 1. After its formation, the inventory +team =hall
gsecure a copy of the existing inventory report
(General Form No. 4 (A)) or any inventory listing
g of assets in their respective Offices from the
designated supply officer or property custodian. -

2. Based on the existing inventory report/list it
shall proceed with the™actual physical inventory by
identifying and comparing the assets included in
the list with the assets on hand. o




2.1 For assets ing¢luded in the inventory report/
list and found in the place of inventory -~ fThe
team shall:

a. Verify the condition of the asset {whether
serviceable or unserviceable and if

|

%' unserviceable whether they are recommending

had it for repair or for dispo=sal) and the same
shall be noted in the inventory report/list.

73

o

B b. Attach ~ the inventory tag. (Please see
Annex C for instructions on Tagging). :

i

ﬁ ) 2.2 For assets found in the place of inventory but

not included in the inventory report/list - The
inventory team shall:

s a. Prepare a sgeparate inventory list of the
following assets found in the place of.
inventory but not included in the list.

1. All fixed assets as herein defined except .
land and building. (Account Code 8-79- , !
800) : : L

In determining whether an asset iz a
fized azget to be included in the
inventory or part of land and building- 5
which should be excluded in the
inventory, the guiding rule is that if-
the asselt can be moved from one place to-
another without impairment to the ..
property to which they are fixed, +the -~ -
asset shall be included in the physical .

- . inventory.

.
g
]
i

ERCE

2. All «=emi-expendable assets ag herein
defined including geml-expendable
supplies, containers and property
purchased for use in the course - of
government operations which have a market
value for which no deposit were paid when

] the contents were purchased. Account Code

. ' 8-72-600).

WS, v ey o | TR

b. Verify the ownership of the assets. Unlesgs.
3 otherwise proven, all assets inside DPWH
’ premises are presumed to be owned by +the
Departmant. All assetsz claimed to be
personal or private shall be disclosed in
the inventory report.

[ " ¢. Attach the inventory tag (Pleasze see
Annes 1 For instructions in tAagging).

Fags
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2.3 Assets inc¢luded in the list but not found at
the pliace of inventory ghall be verified as to
its whereabouts. If found in another placa
outside the jurisdiction of the inventory team,
or if its whereabouts remains unknown after
verification was made, the same =ghall be
disclosed in +the inventory report/list but
shall not be included in the final inventory
report.

2.4 DPWH assets not included in the list and not
found at +the place of inventory ° but ite
existence was established by any document or by
any person having knowledge of the same ghall

be verified as to ite whereabouts. If found in-

another place outside the Jurisdiction of the
inventory team, or its Wwhereabouts remains

unknown after verification was made, the same

shall be disclosed in the inventory
report/list. Efforts =should also be. made to
locate any document Pinpointing the responsible
officer to the property. )

C. Post Inventory Activities

1. After the actual physical inventory , all inventory

teams shall prepare its inventory reports by. usingmy' ”

ASMCD Form No. 1 (Aszet Registration Book {ARB)

(Please see Annex for Instruction in the use of -
‘ARB). The inventory team shall prepare the ARB in &

copies to be distributed ag follows:

Original ~ Aszets and Supplies Management
and Control Division/Section

Duplicate - Respective SBupervising '
inventory team

Triplicate ., - SPMD

Quadruplicate - Office' copy

Quintuplicate - COA

The duplicate copy and the quadrﬁplicate copy  shall
be submitted to the respective supervising inventory

“team within 15 days after +the actual physical

inventory. The supervising inventory teamn shall
review, consolidate and submit the game to the ROSIT
in case of RESSIT and DSIT/CSIT and COSIT in case of
Central Office inventory teams and ROSIT. The COSIT
in case of assets in the Central Office and ROSIT in
case of assetlg in RO except agszets onm PMOs=
maintaining separate books of accounte, DEO/CE0O, RES
and AES =shall assign new property numbers (Please
see Annex C for instruction on property numbering)

Ban
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to the newly inventoried asmsets and zhall return the |
Office’ copy of ARB (gquadruplicate) with the new
property number to the Office concerned.

Upon receipt of its copy of the ARB with the new
property number, the inventory team shall indicate
the same in the original, triplicate and
quintuplicate copy of the ARB before giving the copy
to the Offices concerned. The inventory team shall
also enter the new property numnber on the inventory
tag previously attached to the property during the
inventory and shall mark the asset with the new
property number. (Please see Annex E on
instructions in marking). ASMCD =hall also reconcile
the ARB with the books of accounts and the necessary
adjustments shall be made in accordance with
existing accounting and auditing rules and
regulations. -

 Based on the ARB with the new property number, SPMD P
shall replace the MRs previously issued with pre-

. numbered MRs.

The Office copy (guadruplicate) of the ARB shall nowiw
serve as the subsidiary ledger of the Office: -

concerned of all the assets found in their Office. g

The ARB shall be kept and maintained by the Office’
concerned and any new acgquisition, disposal or

"transfer (whether physical movement or change Qf.*”ff

accountable officer to the property) shall be
disclozed in the ARB. The ARB shall ‘also be made sas
the basis of the annual physical inVentory to be
conducted hereafter.

Inventory reports consolidated by ROSIT shall be
submitted to COSIT within 45 calendar days from the
actual physical inventory for review, evaluation,

verification, consolidation and computerization.
COSIT shall also make a report on the re=zult of +the
inventory coducted, including its findings and

recommendations to +the Central Office Inventory
Committee. The latter shall analyze, evaluate and
formulate recommendations of the Secretary.
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V. Repealing Clause

All Department
inconsistent
accordingly.

Orders,

herewith ig hereby

VI. Effectivity

Circulars

and Memorandum
amended/modified

This Department Order shall take effect immediately.
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ANNEX A

THE ASSET REGISTRY BOOK
(ASMCD FORM NO. 1)

E I. Introduction

The Asset Registry Book (ARB) is a subsidiary ledger
of the fixed assets and semi-esxpendable asset accounts of
the Department designed by the Assets and Supplies
Management and Control Division in order to facilitate the

pres conduct of physical inventory and the reconciliation of
g the assets with the books of accounts. All acquisitions,
disposals and transfers of fixed assets and semi -

expendable assets of the Department are reflected in the.
ARB. The ARB is +to be maintained by +the Assets and
Supplies Management and Control Division/Section/Unit and
all Offices of +the Department where +the assets are
assigned. v

II..Advantages of the Adoption and Use of the Asset Registry
Book :

¥ . :
The Asset Registry Book provides better management
and control over the assets of the Department because ;of
its ‘following features:

1. Unlike General Form No. 41 (A), the Asset Reglstry
Book provides comprehensive information as to the ©
history of the asset from its acquigition up to its
disposal.

2. It enables the Head of Office obtain the optimum wuge .
‘of the assets because it provides ready information as
to the total number of assets in each Office by
classification and type including information on the
condition of the asset. '

3
A
¥

3. It is designed =0 as to enable +the Department to
reconcile the physical inventory of the assets with
the books of accounts. :

ondsad

LSRR

% 4. It facilitates +the conduct of physical inventory
: because of the adoption of new property numbering
system (ASMCD Property No. ).

M el

5. It «clearly pinpoints the accountable officer to the
asset.
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€. It is designed to be adaptable to computerizatisn to
provide a8 more gimple, orderly and comprehengive
report.

ITI. Instruetion in Accomplishing‘the Asset Registry Book

The Asset Registry Book (ARB) (Please see exhibit
1) is accomplished as follows: ‘

1. The BAsset Registry Book iz headed by its title.
Immediately below the title is a blank fpace provided
for entering the major classification of the asset. The
major classification of the asset to be used are as

follows: ;
3 A - Land :
" B - Building :
C - Equipment _
Cll - Watercraft and Appurtenances
C12 - Motor Vehicles
C13 -~ Construction Equipment and Accessgories.
Cl6 - Office Furnitures, Fizxtures and Equipment

Cl7 - Industrical and Scientific Equipment
C18 - Ordnance
€19 - Technical and Scientific Equipment

| C20 - Firefighting Equipment -

i ) C21 - Telegraph, Telephone, Cable, Radio
’ Eguipment

1 C22 - Aircraft

j C24 - Books and Journals

C29 - Other Eqgquipment

- 2. Agency - On the upper left hand corner of the ARB
is the space provided for Agency. The name of the Office
(i.e. division/clustered PMO/section/unit is entered in
! the space provided. {(For clustering of PMOs please see
Annex D).

3. Account Code - On the upper right hand corner of
the ARB is the Account Code. The subsidiary ledger
coding prescribed in the Standard Government Chart of
Accounts is entered under the "Account Code". For this
purpose, the feollowing account will be used for the
account code.

a.l B8-72~-600 - This account is used to record the semi-
expendable supplies, containers, furnitures,
fiztures equipment and books charged against the
appropriation of the Department (MOE) with a value
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of lesgz than P1,5060 and/or with a life sawpectancy
of more than one year. (Standard Government Chart
of Accountsz)

a.2 8-79-800 - This account iz used to record the . cost
of appraised value or other appropriate wvalue of
furniture, fixtures, equipment and books charged
against appropriation for capital outlay (allotment
class 300-33), more or less capital in nature and
which, when used do not suffer any material or
substantial change or alteration in size or form.:
{Standard Govearnment Chart of Accounts). When the
asset falls within this account, +the subsidiary
ledger code that will be used as the account code
of the ARB are as follows:

8-79-811 - Watercraft and appurtenance
8-79-812 - Motor Vehicles

8~-79-813 ~ Construction Equipment and Accessories_f5
8-79-816 - Office Furnitures, Fixtures and Equipme@

8-79-817 - Industrical and Scientific Equipment
8-79-818 - Ordnance o
8-79-819 ~ Technical and Scientific Equipment
8-79~-820 - Firefighting Eguipment
8-79-821 - Telegraph, Telephone, Cable, Radio

Equipment
8-79-822 - Aircraft
£ 8-79-824 - Books and Journals

8~79-829 - Other Equipment

4. Type - On the upper left hand corner of +the ARB i
under the account code 18 the type. The sub- -
classification of the asset under the major -

classification are entered in the space provided for
"type" (Please see Annex A-1) for the type of asset to
be entered under the major clasgsification).

5. ASMCD Property No. - The first column of the ARB is
the ASMCD Property No.. The number assigned by Assets
and Supplies Management and Control Division/Section/
Unit concerned is entered in this column ({Please See
Annex B for Instructions in Property Numbering).

6. F - The letter "F" on the second column of the ARB
stands for folio. Thig column indicates the no. of the
property jacket kept by ASMCD which contain all
documents pertaining to the asset.

7. DPWH Property No. - The 0ld Property No. of assets,

if any, assigned before the adoption of ASMCD No. is
entered under the third column of the ARD.

Page 17




8. Description - The complete description of the~7
pProperty together with jite accessories are entered in
the fourth column of +the ARB. For uniformity of

description to be used for the same type of asset,please
see ANNEX F

9. Status - the condition of the asset, i.e., whether
operational or unserviceable and 1f unserviceable,
whether for repair or for disposal are entered under
this colunmn. '

10. Acquisition Cost - the acquisition cost of the
asset and the funding source where the aszset was charged
is entered in thisg column.

For existing aszsete whosze acguisition cost cannot
be determined due to lack of documents/information, the
following rules on costing of assets shall be observed:

1. Use an adopted cost. Adopted cost is the value of
assets with similar description within the office.

2. When there is no similar aszet wherein an adopted
cost can be taken, use an assigned value of
P1,501.00.

Adopted cost and assigned value shall be used .

5 for inventory reporting purposes only and cannot

be used for valuation in the disposal of assets
and the determination of accountabilities.

11. Accountable‘Official - the name of the.designation
of the accountable officer to whom the asset was issued
ig entered under this column.

12, Memorandum Receipt - the number of the Memorandum
Receipt assigned by ASMCD and the date it wag issued is

entered under this column.

13. Remarks - Other useful information pertaining to
the asset is entered in this column.

Page 18
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ANNEX A - 1

CODE FOR THE CLASSIFICATION OF ASSETE

I - MAJOR CATEGORY OF ASSETS
A - LAND
B - BUILDING
C - EQUIPMENT

IT - MAJOR CLASSIFICATION OF ASSETS

Cl1 - WATERCRAFT & APPURTENANCES

C12 -~ MOTOR VEHICLES

Cl13 - CONSTRUCTION EQUIPMENT & ACCESSORIES

C16 - OFFICE FURNITURES, FIXTURES & EQUIPMENT

C17 - INDUSTRIAL & SCIENTIFIC EQUIPMENT
(BRS/MEDIFAL/DENTAL)

C18 - ORDNANCE.

C19 - TECHNICAL & SCIENTIFIC EQUIPMENT

C20 ~ FIREFIGHTING EQUIPMENT ‘

C21 ~ TELEGRAPH, TELEPHONE, CABLE, RADIO EQUIPMENT

C22 -~ AIRCRAFT

C24 - BOOKS & JOURNALS :

C29 - OTHER EQUIPMENT (ASSETS WHICH CANNOT BE CLASSI\
TO ANY OF THE ABOVE-MENTIONED CATEGORY e

OF EQUIPMENT)

ITI - TYPE OF ASSETS UNDER EACH MAJOR CLASSIFICATION

€11l - WATERCRAFT & APPURTENANCES

WAl - DREDGE

) WA2 - TUGBOATS

WA3 - FLOATING CRANE
WA4 - DUMPING SCOW

WAS5 - WORKBOAT

WAE& - PUSHBOAT

. WA7 - FLAT BARGE

% WA8 - WATER & OIL BARGE
WA9 - ANCHOR BARGE

Cl12 - MOTOR VEHICLES

MVl - AUTCOMOBILE

MV2 - PICK-UP

MV3 - JEEP

MV4 - STATION WAGON

MV5 - VAN

MV6 - MOTORCYCLE

MV7 - ACCESSORIES - (BOUGHT/INSTALLED SEPARATELY)
A - HAND (MECH.) TOOLS

Page 20




OWTRERRED ARY

-~ AIR-CONDITIONIMNG UNIT
- EEAT COVER

- BURGLAR ALARM

s RO wilie W
1

C13 - CONSTRUCTION EQUIPMENT & ACCESSORIES

CE1 - AIR COMPRESESOR

ZE2 -~ JACK HAMMER

CE3 - PAVEMENT BREAKER, PNEOMATI
CE4 - PNEUMATIC TAMPER

CES5 - RIVET HAMMER

CE6 ~ RIVET BUSTER

CE7 -~ OFF-SET-HOLD-ON

CE8 -~ IMPACT WRENCH

CES - DRILL BREARER; AIR DRILL
CE10 -~ ASPHALT FLANT

CE11l - ASPHALT DISTRIBUTOR

CE12 -~ ASPHALT PAVER

CE13 - ASPHALT KETTLE

CE14 - BROOM MOTORIZED SWEEPER
CE15 - CHIP SPREADRER

CE16 - PAVE BASE

CE17 - COLD ASBPHALT MIXER

CE18 - BATCHING FPLANT

CE1S - CONCRETE PAVER

CE20C - CONCRETE WIAER

e a8 e - s

CE21 - POWER TROWER

CE22 - CONCRETE FINILDHER

CE22 - CONCRETE

CE24 - CONCRETE

CE2E -~ CONCORETE

CE26 - BAR BENDR

CE27 - BAR ngP

CE28 - CONCRETE

CE29 -~ TRANSIT MIHHE

CE30 - CONCRETE '

CE31 -~ PORTABLE & SCREBRHING P
ME22 - ROCK CRUS

CE23 - WASHING JING PLANYT
TE34 ~ VIDRATII

CE235 - ROAD RIDPER

CE26 - CARRYALL B

CE37 - CRAWLER FE iE
CEZS - W“J(’ MOURT

Cr3g - HYDRAUDLIC

ClE40G - PQNQQHLM

CE4L - DRAGL INE

CE42 ~ CLAMPOHIELL

CEA3 - HYDRAUDLIC ECAVATOR {CRAWL SR MOURTEL

-
o
g
3



CEad4 - HYDRAULTO EXCAVATOR {(WHEEKL MOUNTED)
CE45 - GENERATORY

CE46 =~ STAKE TRUCK

CE47 - DUMP TRUCK

CE48 - TRUCK mRA TOR

CE49 -~ WATER/FUEL TANK TRUCK

CELKO - MAINTENANCE TRUCK

CEB1 - FORKLIFT

CEb2 - TRICYCLE

CE53 -~ ROAD MAINTAINER

CE54 - SHUTTLE BUS

CEBL -~ BICYCLE

CE56 - WRECKER TRUCK

CEB7 - TS8UZU BLE

C

E5E8 - TRAILER LOW B5D
CEBS ~ TRARILER ARMY SURDPLYS
CEB0 - mPA;LEW ASPHALT PLANT
Crel - i
CEB2 - i
CE63 -
CES4 -
CEES -~
CEGG -
CE6T7 -
CEED -
CEGY -
CE7CG - T

CE71 - GRS PUM

CE72 - HYDRAUu
CTET73 -~ CHAIN
CE74 - POWER
PORT LLHF RIVET I¢

CE7% -~ E3)

3|
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CE76 - 1[1E’»‘\;i""’1"1“~"
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CE77 - CRANES: GRINDER
v o NI AR LR TinD
B O] AN fiticisin!
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CE79 -
CESOG -

ceEe; -
CEBI -
CE8Y -
CRod -
CESL -

6 -
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3D

3
D
1 -
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CES6 -~ LANE/TRAFFIC MARLER
CEa7 POWER HAMMER

CES8 -~ VIBRATORY ROLLER COMPACTOR
CE93 -~ VIBRATORY PLATE COMPACTOR

CE100 - SOD CUTTER
CE101 - MOWER

CE102 ROCK DRILLER
CE103 GRASS CUTTER
CE104 -

CE105 -

CE106 -

CE107 -

CE108 -~

CE109 -

CE110 -

C16 - OFFICE TURNITURES, FIXTURES & EQUIFMENT

OFE1 - CHAIR, &8R. EXECUTIVE
OFE2 CHAIR, JR. ERECUTIVE
OFE3 - CHAIR, CLERICAL
OFE4 CHAIR, VISITOR

1

OFES -~ CHATIR, CONFERENCE

OFE6 - CHAIR, DRAFTING/DRAWING
QOFE7 =~ TABLE, S8R. EXECUOTIVE
OFEE - TABLE, JR. EXECOTIVE
OFES - TABLE, CLERICAL

OFE10 - TABLE, TYPING
OFEIL1L TABLE, DRAFTING/DRAWING

OFE12 - TABLE, CONFERENCE
OFE13 - TABLE, SIDE/CENTER
OFE14 - TABLE, COMPUTER
OFELL -

TOP GLAES
OQFEIG - CABTNET

OFE

ampny
L Y )

i

4 e

[y

7 - CABINET, WOOD
OFELS - CADBINET
OFEle - DBOOHSH
OrE2a0 ~ DIVIDE
OFRE2Z1 ~ BOARD
OFE2Z2 - BOARD
OFE23 -~ BOARD AT T
OFE24 - BOARD
OFE2L -~ BOFA/
OFE26 - BENTH
OFE27 - STOGL
OFE28 - ALR CONDIT
OrE2¢ - CON
OFE3D -
QFE3L -
OFE3Z - TrETa




OFE33 = TYPEWRITER, MANUAL
QFE34 - TYPEWRITER, BLECTRIC
OFE35 - MACHINE, ALDING
OFE36 - MACHINE, COPIRR
OFE37 - MACHINE, DUPLICATING
OFE38 - MACHIWNE, SCANNER
OFE39 - MACHINE, COMPUTER
OFE40 - MACHINE, COMBO
OFE41 - MACHINE, BFAPER CUTTER
OFE42 - MACHINE, CHECKWRITER
OFE43 - FAN, DESK :
OFE44 - FAN, STAND
OFE45 - FAN, WALL
OFE46 - FAN, CEILING
OFE47 - FAN, EXHAUST
OFE48 - CLOCK, BUNDY
OFE4S - CLOCK, WALL
OFESC - SAFE/VAULT
OFE51 - PROJECTOR, OVERUEAD
FE52 - PROJECTOR, MOVIE
OFES53 - PFOJECTOR, SLIDE
OFES4 - PROJECTOR, AUDIOTONICSH
OFES5 - SCREEN
OFESG -
OFE57 -
OFESG -
OFEED -
OFEED -

pro
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\"l’/ i - 111

ISET2 =

ISE73 -

ISE74 -

ISE7E -

ISE76 -

ISE77 -

ISE78 ~

ISE79 -

ISE80 -

ISESl -

IgE82 -~

ISEB3 -

ISEB4 -

ISE85 -

ISE8E - -
ISE87 -

I8EB8 -~ .

ISE8S -

ISE9D - .

C18 ~ ORDNANCE

ORD1 - REVOLVER
ORD2 - PISTOL
ORDB3 - SHOTGUN

C19 - TECHNICAL & SCIENTIFIC EQUIPMENT

TEEL TRANSIT
TSE2 - TRIPOD
TSE3 - LEVEL
TEE4 ROD/POLES
TSES - STEEL TADES

' |

3
[S2)

TSEG - MACHING, REPRODUCTION (WHTTEPRINT)
TSE7 - MACHINE, DRAFTING

TSES -

TERD -

TSEIO -

FFE1 - F
FFEZ - R
FFEZ - H
FFE4 - F
FFES - A
FFES -
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=
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¢21 - TELEGRAFH, T CHONE, CABLE, RALIO EQUIFMENT
TCR1 -
TCR2 -
TCR3 -~
TCR4 -
TCRG -~
TCRG6 -

C22 - AIRCRAFT
AIR1 - HELICODTER
C24 - BOOKS & JOURNALS
BJO - GEN. WORKS, ERCYCLOPEDIAGZ, YEARBOOKS
BJ1 - PHILOSOPHY AND RELIGIOUS DISCIPLINES
. BJz2 - RELIGTION
BJ3 - SOCIAL GCIENCED
._-J’; - A ‘\_.;”n\l..‘
BJb5 - PURE LV?&“FES
BJIo -~ TECHNOLOGY )
BJ7 - ARTS
BJe -
BJG -
. ) . . Y]
C29 - OTHER {Aszets which caonobl be clavgified Lo
any cataegory of egyulpmaent)
Ol -
OE2 -
Q3 ~
Or4d -
0ES -




ANNEX B

The New ASMCD Property Numbering'System

SR

A new pProperty numbering system to be known asg ASMCD
Property. No. is adopted to be usedqd by all offices of the
Department for uniformity in property numbering ang in order
to facilitate the physical inventory of assets and the
reconciliation of assets with the books of account. Under.the
new property numbering system, a coding systen is adopted»
wherein Successive digite and letters are arranged in groups
or fields to designate ang distinguish the different .
classification to which the coded iten belongs. ‘

SRS |

=3

.

i NEW PROPERTY NUMBERING
(1) (2) (3) 4y (5 (6)
89- 102~ C- 11- WAI- o0oo01
00 000 0 00

00600 0000 : ‘
i i . CONTROL NUMBER
i i TYPE OF ASSET

o MAJCR CLASSIFICATION CF
ASSET
ASSET CATEGORY CODE

s e FUND CODE

- The ASMCD Property No. consigts of gix (6) groups of
code as follows:

l. Year Code - The firgt group of code in the ASMCD

Property No. ig the/yeap code. It represents +the last

- - two (2) digits of the year when the broperty wasg

: acquired. Inclusion of the year code in the ASMeD.
Property No. will give the following advantages:

1. It will facilitate the reconciliation of the assets
with the booksg of account.,

2. It can be used as a basis in the evaluation of the .
agset for dispogal Purposes. . i

2. It will facilitate the valuation of the asset.

2. Fund Code - The next group of code after the year code
in ' the ASMCD Property No. is the fund code. The Ffund
code representsg the funding gource where the asset was
charged. If the fund where the asget was charged cannot
be identified, Fund 10} shall be uszed as itsg fund code.,
The fund code will facilitate the reconciliation of

Page 28




The New ASMCD Property Numbering‘System

e

A new pProperty numbering system to be known as ASMCD
Property. No. is adopted to be used by all offices of the
Department for uniformity in property numbering and in order
to facilitate the physical inventory of assets and the
reconciliation of assets with the books of account. Under the
new . property numbering system, a coding system isg adopted_
wherein successive digites and letters are arranged in groups
or fields +to designate and distinguish +the different .
classification to which the coded item belongs. .

NEW PROPERTY NUMBERING

(1) (2) (3) (4) (5) (6)
89- 102- .C- 11- WAI- o001
00

000 0 00 0000 0000 :
Lo ! b CONTROL NUMBER
! S TYPE OF ASSET
b MAJOR CLASSIFICATION OF
ASSET
__________ ASSET CATEGORY CODE

£ b e FUND CODE

- The ASMCD Property No. consists of gigx (6) groups of
code as follows:

1. Year Code - The Ffiret group of code 1in the ASMCD
i Property No. isg the year code. It represents the last
i . two (2) digits of the year when the property wag
acquired. Inclusion of the year code in the ASMCD.
Property No. will give the fallowing advantages:

1. It will facilitate the reconciliatioén of the assets
with the books of account.

2. It can be used as a basis in the evaluation of the.
aszet for disposal Purposes. '

3. It will facilitate the valuaticn of the asset.

2. Fund Code - The next group of code after the year code
in  the ASMCD Property No. ig the fund cade. The fund
code represents the funding =ource where the asset was
charged. If the fund where the asset was charged cannot
bhe identified, Fund 101 shall he used as itsg fund code.
The fund code will facilitate the reconciliation of
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5.

asset with the books of accounts and will help 1in
identifying the book of accounts where the asset was
recorded.

Category Code - The third code in ASMCD Property No. is
the Category . Code. The catégory code represents +the
major category where the asset belongs. The " major
‘category of asset and its corresponding codes are as
follows:

A - Land
B - Building
C - Equipment
Major Classification Code - The fourth code in the

series of ASMCD Property No. is the subsidiary ledger-
code. Thig represents the major classification of the
asset. The classification~of asset and its corresponding’
subsidiary ledger code are as follows:

MAJOR CLASSIFICATION

" Watercraft and Appurtenances 11
Motor Vehiclesg 12
Construction Equipment and Accessories 13
Office Furnitures, Fixtures and Equipment 16
Industrical and Scientific Eguipment 17
Ordnance .18
Technical and Scientifie Equipment 19
Firefighting Equipment 20
Telegraph, Telephone, Cable, Radio

Equipment 21
Aircraft 22
Books and Journals 24
Other Egquipment 29

Type Code - The 5th code in the ASMCD Property No. is. -
the +type code. This represents the type of +the asset
within an asset classification., (Please see Annex A-1.
for the codes to be used for each type of asset under
each major clasgification).

New Property Control No. Code - The last code in the B
series of ASMCD Property No. is the New Property No.

Code. This represents the control no. assigned to thejﬂf; 

Property. This consist of congecutive numbers assigned
to the asset of the =ame type. The +total nunmber 'bf'
agsets of the =ane type can be determined by just
getting the highest property control number in the Asset
Registry Book.

Fage 29
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ANNEX C

1'

2.

Instructions on Inventory Tagging

Except for newly acquired assets which have not been
inventoried during the annual physical inventory
prescribed to be conducted by this Department Order, all
fixed asset of the Department shall have an inventory tag
attached +to the property (See Exhibit 2). The inventory
tag consists of two identical parts. The 1st part shall
be attached +to the property and the 2nd part shall be
kept by ASMCD and shall be included in the jacket of +the.

asset containing all documents pertaining to the
property. The inventory tag shall be replaced by a new
one every annual physical inventory ordered to be

conducted under this Department Order. @
The inventory tag shall be accomplished as follows:

a. Inventory Tag No. - The Inventory Tag No. adopts a
two-group code series as follows:

00 - 000
i i
! Control Number
H
§
¢ Office Code
a.l Office Code - The firet code in the gseries ig

the office code. Thisg represents the office
where the asget was iszued (Please see Annex C-1.
for the codes to be used for each Office of the
Department).

"a.? Inventory Control No. - The second code is the
Inventory Control No. This consists of
consecutive no. agsigned by the inventory. team
during the inventory and by ASMCD during +the
acguigition of the agset. The highest number in
the inventory control no. represents the +total
number of properties assigned to a given office.

New Property No. - The ASMCD Property No. amsigned to the
asget <shall be entered on the space provided for New
Property No. {Please see Annex B on ASMCD Property
Numbering System).

Article/Description - The type of the property including

its description is entered in the =space provided for
Article/Description.

Page 30




AcQuisiti@n Cost <« The acquisition cost of ¢t
reflected in the Asget Registry Book is entered
space provided for Acquisgition Cost.

Fund . - The fund code where the asset ywas ch
recorded under "Fund".

Condition and other remarks - The actual conditi
asset (whether operational or unserviceable) du

the bProperty are recorded under condition g
remarks.

Date of Count - The date when the asget was
ingpected and counted is recorded under date of

The signatures of the CoA representative, d
Supply Officer and inventory team leaders who
actual inspection and counting of the asset
affixed on the lower portion of +the inventory t

Page 31
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Republic of the Philippines oo Republic of the/Philippines !
DEPARTMENT OF PUBLIC WORKS & HIGHWAYS H DEPARTMENT OF PUBLIC WORKS & HIGHWAYS :
Manila ! Hanila H

Inventory Tag No. : : Inventory Tag No, S

0id Praoperty Na.
New Property No.

0ld Property No.
New Property No.

|

Article/Description frticle/Description

fcquisition Cost Fund
Condition and other remarks

Acquisition Cost Fund
Condition and other resmarks

Location-
Date of Count

Location
Date of Count

£

! COA Representative Supply Dfficer : COA Representative Supply Mfficer
: Team Leader : Tean Leader
: NOTE: PLEASE DO NOT REMODVE/TAMPER t NOTE: PLEASE DO NOT REMOVE/TAMPER
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ANNEX ¢

C0100
C0101
0102
Co0103
C0104
C0105
C0106
C0107
co1i08
C0109
Cco1i0
Co111
CO112
C0113
C0200
c0201
C0202
C0203
€0204
C0205
C0300
C0301
C0302
C0303
C0304
C0305
C0400
C0401
C04,02
C0403
C0404
C04056
C0500
C0501
C0502
Co503
C0504
Co505
C0600
C0601
C0602
C0603
C0604
C0700
C0701
C0702

‘LEGAL SERVICE

1

OFFICE CODE NUMBERS FOR TAGGING

CENTRAL OFFICE

Office of the Secretary

Office of Undersec. Gregorio Alvaresz

Office of Undersec. Teodoro Encarnacion

QOffice of Undersec. Edmundo Mir

Office of Undersec. Jose Mabanta

Office of Undersec. Romulo del Ros=aria

Office of Asst. Sec. for AMMS

Office of Amst. Sec. for CFEMS

Office of Asst. Sec. for Internal Audit

Office of Asst. Sec. for Legal Affairs

Office of Asst. Sec. for Legislative Affairs
Office of Asst. Sec. for Management and Planning
Office of Asst. Sec. for Monitoring and Information
PLANNING SERVICE ’ :
Office of the Service Chief

Development Planning Division

Project Evaluation Division

Programming Division L
Infrastructure Planning Research & Statistics Div.

Office of the Service Chief

Complaints and Investigation Division
Contract Letting and Litigation Division
Legislative Affairs & Research Division
Site Acquisgition & Law Enforcement Division
MONITORING AND INFORMATION SERVICE

Office of the Service Chief

Infrastructure Computer Center

Project Monitoring Diviesion

Publiec Information Division

Public Demand Divigion

COMPTROLLERSHIP & FINANCIAL MANAGEMENT SERVICE
Office of the Service Chief

Accounting Division

Azsets and Suppliss Management & Control
Budget Divisgion

Cagh Divigion

INTERNAL AUDIT SERVICE

Office of the Service Chief

Systems and Procedures Division

Management Performance Review Division
Performance Standards Division .
ADMINISTRATIVE & MANPOWER MANAGEMENT SERICE
Office of the Service Chief

Human Resource Planning Divisgion
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CCOTOE

LOFad
LOT7F05E

DOF0E

Covos
Coroy
C0710
Co711
co800
C0801
C0O801A
co802
cos8o03
CoB80O4
C0805
C0806
coso07
co8o08
CQ0900
C0901
C0901A
c0902
C0S803
C0904
C0905

C0906

c0907
coo9o0s
c1000
C1001
C1001A
€1002
C1003
1004
C1005
C1006
1100
Cl101

-C1101A

c1102
C1103
C1104
C1105
C1106
C1200
1201
C1201A

- C1202

C1203

W
Training % Materials De

ﬁlmpm@nt'DiQiﬁi@n ,;

Divisilon

VOO

i 1 " "
DPWH Central Li
Project Management Pool

BUREAU OF CONSTRUCTION

Office Of The Director

Office of the Asst. Director

Buildings -Division

Water Supply Division

Flood Control & Drainage Division
Portworks & Shore Protection Division
National Roads & Runway Division
Bridges Divisgion

Barangay Roads Divigion

BUREAU OF RESEARCH AND STANDARDS

Office of the Director

Office of the Asst. Director

Systems & Standards Division

Research & Development Division
Technical Service & Evaluation Division
Materials Testing Division

Quality Control Division

Technical Training & Publication Divisgion
Vitas-Pre Fabrication Plant

BUREAU OF EQUIPMENT

Office Of The Director

Office of th Asst. Director

Equipment Planning Division

Equipment Utilization Division
Egquipment Maintenance Division

Central Eguipment & Spare Parts Division
Marine Equipment Divizion

BUREAU OF MAINTENANCE

Office Of The Director

Office of the Asst. Director

Planning & Programming Divisgion
Inventory Division

Inspectorate Divigion

Monitoring & Methods Division

Building Services Divigion

BUREAU OF DESIGN

Office Of The Director

Cffice of the Asst. Director

Surveys & Investigation Diviszion
Hydraulics Division
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C1204
C1205
C1206
C1207
c1208
NCROO
NCRO1
NCRO1A
NCRO?2
NCRO3
NCRO4
NCRO5
NCRO6
NCRO7
NCROS
NCRO9
NCR11
NCR12
NCR13
NCR14
NCR15
NCR31
NCRR1
PO100O
P0200
P0300
P0O400
POK00
P0O600
PO700
POBOO
P0900
P1000
P1200
P1300
P1400

P1500

P1600
P1700
P1800C
P1900
P2000
P2100
P2200
P2300

F2400

P2500
P2600
P2700
p2800

. PMO-PADAP-SIRDP

 8SUAL, FISHING PORT

Bridges Division

Highways Divisgion

Architectural Division

Structural Division
Mechanical~Electrical Division

NATIONAL CAPITAL REGION

QOffice of the Regional Director

Office of the Asst. Regional Director
Construction Division )

Maintenance Division

Materials Quality Control & Hydrology Division
Flood Control & Drainage Division
Pumping Stations & Floodgates Division
Planning & Design Division
Comptrollership & Financial Management D1v151on
Administrative Divigion

Manila- North District Engineering Office
Manila South District Engineering Office
Quezon City District Engineering Office
First Metro Manila Engineering Office
Second Metro Manila Engineering Office
Third Metro Manila Engineering Office
Regional Equipment Services

ADB-PROJECT MANAGEMENT OFFICE

IBRD PROJECTS OFFICE

PMO-MFC/SWIM PROJECTS

REGIONAL CITIES DEVELOPMENT PROJECT

SECOND RURAL ROAD IMPROVEMENT PROJECT
PMO-LUCENA FISHING PORT PROJECT

PIADP-PMO

REGIONAL PROJECT MANAGEMENT OFFICE

PJHL

PORTS PROJECTS

URBAN INFRASTRUCTURE PROJECTS

RURAL WATER SUPPLY PROJECTS 5
FLOOD CONTROL AND DRAINAGE PROJECTS
PREMIUMED N

SPECIAL BUILDINGS

FEASIBILITY STUDIES

BICOL RIVER BASIN DEVELOPMENT PROJECT (BRBDP)

MINDORO INTEGRATED RURAL DEVELOPMENT PROJECT: (MIRDP) 

CAGAYAN RIVER MASTER PLAN STUDIES (CRMPS)
ZAMBOANGA FISHING PORT (ZFP)

COTABATO AGUSAN RIVER BASIN DEV. PROJECT (CARBDP)-
ILOILO FISHING PORT (IFP)

CAMALIGAN FISHING PORT (CFP)

MANGGAHAN FLOODWAY PROJECT (MFP)

CARP, CLATT
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.
1
!
1

P2300

P3000
P3100

P3200

P3400 .

R0O100
R0O101
R0O102
R0O103
R0O104
RO105
RO106
R0O107
RO112
R0O113
RO114
RO122
R0O124
RO131
RO132
RO1A2
RO1A3
RO1A4
RO1A6
RO1A7
RO1C2
RO1C3
RO1C4
RO1R1
R0O200
R0O201
R0O202
R0O203
R0204
R0O205
R0O206
R0O207
RO211
R0O213

_ RO214

R0O221
R0O223
R0O224
RO231
R0O232

‘Dagupan City Engineering Office

MMINUTE

NATIONWIDE DREDGING RECLAMATION PROJECT(NRDP)
AGNO FLOOD -CONTROL PROJECT

PAMPANGA RIVER CONTROL PROJECT

TEAM

REGION 1

Office of the Regional Director

Planning & Design Division

Construction Division

Materials Quality Control & Hydrology Division
Maintenance Divisgion

Comptrollership & Financial Management Division
Administrative Division

Tlocos Norte District Engineering Office

ITlocos Sur lst District Engineering Office \
Pangasinan 2nd (Rosales) District Engineering Offiqe
La Union
Pangasinan 1lst- (Alaminos) District Engineering Offlce
Ilocos Sur (2nd) Eng'g. Office :
Pangasinan (3rd) Eng'g. Disgtrict Office

Laoag City Area Egquipnment Service

Vigan, ITlocos Sur Area Eguipment Servicé

Sta. Barbara, Pangasinan Area Egquipment

San Fernando, La Union Area Equipment Service
Alaminos, Pangasinan Area Equipment Service

Laocag City Engineering Office

San Carlos City Engineering Office

Regional Equipment Service

REGION ITI

Office of the Regional Director

Planning And Design Division

Construction Divigion

Materials Quality Control & Hydrology Division
Maintenance Divigion

Comptrollership & Financial Management Division
Administrative Divigion

Cagayan North (Solano) District Engineering Offlce?
Nueva Vigcaya District Engineering Office
Quirino Dlerlct Engineering Office
Cagayan South District Engineering Offlce
Igsabela I Disgtrict Engineering Office
Isabela IT District Engineering Office
Batanes District Engineering Office
Izabela IIIl Eng'g. District Office
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B3

RO233
RO2AL
ROZAZ
ROZA3
RO2A6
RO2R1
R0O300
R0O301
R0O302
R0O303
R0O304
R0O305
R0O306
RO207
RO311
RO312
R0O321
R0322
R0323
RO324
R0O331
R0332
RO333
R0O334
RO3A1
RO3A2
RO3A3
RO3A4
RO3M5G
RO3A6
RO3C1
RO3C2
R0O3C3
RO3C4
R0O3CSH
RO3R1
RO500
ROKO01
ROB02
R0O503
RO504
ROK05
RO506
RO507
RO511
ROB12
R0O513

Cagayan (3rd) Eng'g. District

Bayombong,Nueva Vizcaya Area Equlpment Service
Ilagan, Isabela Area Eguipment Sarviece
Tuguegarao, Cagayan Area Equipment Bervice
Cabarroguis, Quirino Area Equipment Service
Regional Equipment Services

REGION III

Office of the Regional Director

Planning & Design Division

Construction Division

Malerials Quality Centrol & Hydrology Division
Maintenance Division

Comptrollership & Financial Management Division
Adminigtrative Division

Nueva Ecija (lst) District Engineering Office
Pampanga District Engineering Office

Bataan Disgtrict Engineering Office

Bulacan District Engineering Office

Tarlac District Engineering Office

Zambales District Engineering Office

Nueva Ecija (2nd) Eng'g. District

Bulacan (2nd) Eng'g. District

Pampanga (2nd) Eng'g. District

Tarlac (2nd) Eng'g. District

Gerona, Tarlac Area Eguipment Service

Malolos, Bulacan Area Equipment Service
Cabanatuan City Area Equipment Service

Iba, Zambales Area Eqguipment Service

S8an Fernando, Pampanga Area Equipment Service
Balanga, Bataan Area Eguipment Service

Angeles City Engineering Office

Cabanatuan City Engineering Office

Olongapo City Engineering Office

Palayan City Engineering Office

San Jose City Engineering Office

Regional Equipment Services

REGION V

Office of the Regional Director

Planning and Design Division-

Construction Division

Materials Quality Control & Hydrology Division
Maintenance Divigion

Comptrollership & Financial Management Division
Administrative Division

Albay District Engineering Office

Camarines Sur Disgtrict Engineering Office
Catanduanes District Engineering Office
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and

ks

ROB21
R0O522
ROb23
R0O531
RO5BA1L
ROBA2
ROBA3

‘RO5A4

ROGASG
ROBAG
RO5C1
ROGC2
RO5C3
ROSR1
RO600
RO601
R0O602
RO603
RO604
RO605
RO606
RO607
RO611
RO612
RO621
R0622
R0O623
R0O624
RO625
RO631
R0632
RO633
RO6A1
RO6A2
ROGA3
RO6A4
RO6C1
RO6GC2
RO6C3

"RO6C4

RO6CH
ROG6CE
RO&C7
RO6CB

RO6R1

RO700
RO701
R0O702
RO703
R0O704

‘Camarines Norte Dimtrict Bngineeving Office

Mazbate Diztrict Engineering Office

Sorsogon District Engineering Office
Camarineg Sur (2nd) Eng'g. Office

Daet, Camarines Norte Area Equipment Service
Naga City Area Egquipment Service

Virac, Catanduanes Area Egquipment Service
Sorsogon, Sorsogon Area Eguipment Service
Ligao, Albay Area Equipment Service

Masbate, Masbhate Area Equipment Service
Legaspi City Engineering Office

Iriga City Engineering Office

Naga City Engineering Office

Regional Equipment Services o &
REGION VI 3
Office of the. Regional Director

Planning and Design Division

Construction Division

Materials Quality Control & Hydrology DlVlSlon
Maintenance Divigion

Comptrollership & Flnanc1al Management Divisgion
Administrative Division

Iloilo II (Sara) District Engineering Office

Negros Occ. II (Binalbagan) Disgtrict Engineering Office
Aklan District Engineering Office
Antigue District Engineering Office
Capiz District Engineering Office

Iloilo I District
Negros Occidental
Guimaras District
Third Negros Occ.

Engineering Office

I Disgtrict Engineering Office
Engineering Office
Engineering District

Negros Occidental (2nd) Eng'g. District
San Jose, Antigue Area Equipment Service
Roxas City Area Egquipment Service
Pototan, Iloilo Area Equipment Service
Bacolod City Area Eguioment Service
Bacolod City Engineering Office

Iloilo City Engineering Office

Bago City Engine&ring Office

Cadiz City Engineering Office

Roxas City Engineering Office

La Carlota City Engineering Office

Silay City Engineering Office

San Carlosg City Engineering Office
Regional Equipment Services

REGION VII

Office of the Regional Director

Planning and Design Division
Construction Divigion

Materials Quality Control & Hydroclogy Division
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RO708
RO706

" RO707

RO711
RO712
RO713
RO721
R0O722
RO731
‘R0732

' RO7A1L

'RO7A2
RO7A3
RO7A4
RO7C1
“RO7C2
RO7C3
RO7C4
. RO7C5
RO7C6
RO7C7
RO7CS
RO7C9
RO7R1
ROB00
RO8O1
R0O802
ROB03

RO804

ROBOb
ROBO6
. R0O80O7
ROB11
RO812
RO813
R0OS814
ROB21
~ROB22
R0O823
ROB831
'RO8BA1
RO8AZ2
ROBA3
ROBA4
ROBAL

| . SR
N =

Maipitenance Division

Comptrollarship & Financial Management Division
Administrative Division '

Bohol I (Tagbilaran City) District Engineering Office
Bohol IT (Guindulman) and

Negros Oriental District Engineering Office
Cebu I District Engineering Office

Cebu II District Engineering Office

Siquijor District Engineering Office

Negrog Oriental (2nd) Eng'g. Disgtrict
Tagbilaran, Bohol Area Equipment Service
Dumaguete, Negros Oriental Area Egquipment
Lahug, Cebu Area Equipment Service

Talisay, Cebu Area Equioment Service

Baig City Engineering Office

Kanlaon City Engineering Office

Cebu City Engineering Office

Danao City Engineering Office

Dumaguete'City Engineering Office

Lapu-Lapu City Engineering Office

Mandaue City Engineering Office

Tagbilaran City Engineering Office

Toledo City Engineering Office

Regional Eguipment Services

REGION VIII:

Office of the Regional Director

Planning & Desiygn Division

Construction Division

Materials Quality Control & Hydrology Division
Maintenance Division

Comptrollership & Finanacial Management Division
Administrative Division

Leyte I (Tacloban City) District Engineering Office
Leyte II District Engineering Office

Southern Leyte District Engineering‘Office'
Eastern Samar District Engineering Office
Biliran District Engineering Office

North Samar District Engineering Office
Western Samar District Engineering Office
Leyte (3rd) Eng'g. District

Catarman, Northern Samar Area Equipment
Catbalogan, W. Samar Area Equipment Service
Borongan, E. Samar,Area Equipment Service
Maasin, Leyte Area Equipment Service

Ormoc, N. Leyte Area Egquipment Service
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ROBC1
RO&GC2Z
ROBC3
ROBR1
R0O900
R0OS01
R0O902
R0OS03
R0OS904
ROS05
R0OS06
R0OSO7
R0O911
R0O921
R0OG22
ROS22
R0924
R0931
RCB932
R0O933
R0S934
ROSAL
RGSA2
ROSA3
ROSA4
RO9AS
ROSAG
R0O9C1
ROS9C2
R0O9C3
R0O9C4
ROSR1
R1000
R1001
R1002
R1003
R1004
R1005
R1006
R1007
R1011
R1012
R1013
R1021
R1031
R1032

Ormoe City Engineering 0Office

Calbayog City Enginsaring Office

Tacloban City Engineering UOffice

Regional Eguipment Services

REGION IX

Office of the Regional Director

Planning and Design Division

Construction Division _
Materials Quality Control & Hydrology Division
Maintenance Divigion

Comptrollersghip & Financial Management Division
Administrative Division

Zamboanga Del Sur (ist) District Engineering Office
Sulu Digtrict Engineering Office

Zamboanga Del Norte (1st) District Engineering Office
Zamboanga City District Engineering O0ffice
Zamboanga del Sur {2nd) Eng'g. District
Bagilan District Engineering Office
Tawi-Tawi District Engineering Office
Zamboanga del Sur (3rd) Eng'g. District
Zamboanga del Norte (2nd) Eng'g. District
Pagadian, Zamboanga Del Norte Area Equipment Serv1ce
Dipolog, Zamboanga Del Norte Area Eguipment Service
Jolo, Sulu Area Equipment Service :
Pasilan Area Eguipment Service

Zamboanga City Area Equipment Service

Tawi-Tawi Area Equipment Service

Zamboanga City Enginsering Office

Dapitan City Engineering Office

Dipoleog City Engineering Office

Pagadian City Enginesring Office

Regicnal Equipment Services

REGION X

Office of the Regional Director

Planning and Design Division

Construction Division

Materials Quality Control & Hydrology Division
Maintenance Division

Comptrollership & Financial Management Division
Administrative Division

Agusan del Sur (lst)District Engineering Office
Bukidnon (lgt)District Engineering Office
Misamis Oriental District Engineering Office
Agusan del Norte Digtrict Engineering Office
Camiguin District Engineering Office

Misamis Occidental District Engineering Qffice
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‘R1033
R1034
R1035
R1036
R1OA1
R10A2
R10A3
R10A4
R10A5
R10C1
R10C2
R10C3
R10C4
R10CH
R10C6
R10C7
R10R1
R1100
R1101
R1102
R1103
R1104
R1105
R1106
R1107
R1111
R1112
R1121
R1122
R1123
R1124
R1131
R1132
R11A1
R11A2
R11A3
R11A4
R11A5
R11C1
R11R1
R1200
R1201
R1202
R1203
R1204
R1205

R1206°

‘\\ //‘ “7-./"'

durigao Del Norte T District Engineering Office
Surigao Del Norte 1] District Engineerin Office
Agusan del BSur’(2nd) District Office

Bukidnon (2nd) Eng'g. District

Oroquieta City Area Egquipment Service

Dapa, Surigao del Norte Area Egqguipment Service
Malaybalay, Bukidnon, Area Egquipment Service
Cagayan de Oro City Area Equipment Service
Butuan City Area Equipment Service ‘

Butuan City Engineevring Office

Cagayan de Oro City Engineering Office

Gingoog City Engineering Office

Oroguieta City Engineering Office

Ozamis City Engineering Office

Tangub City Engineering Office

Surigao City Engineering Office

Regional Eguipment Services

REGION XI

Office of the Regional Director

Planning and Design Divigion

Construction Division

Materials Quality Control & Hydrology Division
Maintenance Divigion

Comptrollership & Financial Management Division
Administrative Division

Surigaono del Sur District Englneering Office
South Cotabato (lst)District Engineering Office
Davao del Norte (lst)District Engineerin Office
Davao del Sur District Engineering Office :
Davao Oriental District Engineering Office
Davao City District Engineering Office

gouth Cotabato (2nd) Eng'g. Office

Davao del Norte (2nd) Eng'g. District

Mati, Davao Oriental Area Equipment Service
Tagum, Davao del Norte Area Equipment Service
Digos, Davao del Sur Area Eguipment Service
Koronadal, South Cotabato Area Eqgquipment
Tandag, Surigao del Sur Area Equipment Service
Gen Santos City Engineering Office

Regional Eguipment Services

REGION XITI

Office of the Regional Director

Planning and Design Division

Construction Division

Materials Quality Control & Hydrology Division
Maintenance Division

Comptrollership & Financial Management Division
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R1207
R1211
R1z21l
R1222
R1223
R1224
R1225
R1231
R1232
R1i2A1
R12A2
R12A3
R12C1
R12C2
R12C3
R12R1
R4A00
R4AO1
R4AO2
R4A03
R4AQ4
R4A05
R4A06
R4AQ7
R4A1ll

R4A12 -

R4A13
R4A14
R4AZ1
R4A22
R4A23
R4A31
R4A32
R4AR1
R4AA2
R4AA3Z
R42ARA4
R4AADb
R4AC1
R4AC2
R4ACS3
R4AC4
R4ACSH
R4ACSE
R4ACT
R4AR1
R4B0OO
R4BO1
R4BO2

Administrative Divisiaon

Lanao del Sur District Engineering Qffice
Ianao del Norte District Engineering QOffice
Maguindanao District Engineering Office

North Cotabato (lst) District Engineering Office

gputh Cotabato Koronadal (1st) DEO

‘South Alabel (2nd) District Engineering Cffice

gultan Kudarat District Engineering Office
North Cotabato (2nd) Eng'g. District
Iligan City Area Equipment Service
Cotabato City Area Egquipment Service

“Kidapawan, North Cotabato Area Egquipment Service

Cpotabato City Enginesring Office

Iligan City Engineering Qffice

Marawi City Engineering District

Regional Eguipment Services

REGION IV=-A

Office of the Regional Director

Planning and Design Division

Congtruction Division

Materials Quality Control & Hydrology Division
Maintenance Division

Comptrollership & Financial Management Division
Administrative Division

Batangas Digtrict Fngineering Office

Laguna District Engineering Office

Quezon I (Lucena) Diztrict Engineering Office

Quezon I1 {Catanauan) District Engineering Office f

Aurora District Engineering Dffice
Cavite District Engineering Office
Rizal District Engincering Office
Batangas (2nd) Eng'g. Office

Quezon (3rd) Eng'g. Office

Lucena City Area Equipment Service
Log Banos Area Egulpment Service
Trece Martirez City Area Equipment Service
Batanga=z City Area Equipment Service
Aurcra, Quezon Area Egquipment Service
Batangas City Engineering Office
Cavite City Engineering Office

Lipa City Engineering Office

Lucena City Engineering Office

gan Pablo City Engineering Office
Tagaytay City Engineering Office
Trece Martirez City Engineering Office
Regional Equipment Services o
REGION IV - B .

0ffice of the Regional Director
Planning and Design Division
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R4B0O3
R4B0O4
R4BOS
R4BO6
R4B0O7
R4B11
R4B12
R4B21
R4B22
R4B23
R4B24
R4BA1
R4BA2
R4BA3
R4BA4
R4BAS
R4BA6
R4BC1
R4BR1
RCAQO
RCAO1
RCA11
RCA12
RCA13
RCA14
RCA15
RCA16
RCAL17
RCAA1
RCAA2
RCAA3

‘RCAA4

RCAAL
RCAT1
RCAT2

Con=ztruetinn Division

Materials Quality Control & Hydrology Division
Maintenance Division

Comptrollership & Financial Management Division
Administrative Division

Mindoro Occidental Digtrict Engineering Office
Mindoro Oriental Disgtrict Engineering Office
Marindugque District Engineering Office

Palawan [ District Engineering Office

Palawan II District Engineering Office

Romblon District Engineéring Office

Calapan, Or. Mindoro Area Egquipment Service
San Jose, Occ. Mindoro Area Equipment Service
Puerto Princesa, Palawan Area Edquipment Service
Romblon, Romblon Area Eguipment Service

Boac, Marindugue Area Equipment Service
Mamburao, Mindoro Qcc. Area Egquipment Service
Puerto Princesa City Englneering Office
Regional Equipment Services

CORDILLERA (CAR)

Office of the Regional Director

Abra Engineering District

Benguet Engineering Distriet

Baguio City Engineering Office

Ifugao Engineering District

Kalinga-Apayao Engineering District

Mt. Province Engineering District

Apayao (Conner) Eng'g. District

Baguio City Area Equipment Service

Bontoc, Mt. Prov Area Eguipment Service
Bangued, Abra Area Equipment Service

Tabuk, Kalinga-Apayac Area Equipment

Lagawe, Ifugao Area Equipment Service
Kennon-Naguilian Toll Roads

Baguio-Bontoc Toll Roads
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ANNEX D

CLUSTERED PMO

ADB PROJECTS CLUSTER

+ ADB-PMO
+ HADP-PMO
+ FIRST OPEC

N

IBRD PROJECTS CLUSTER

+ IBRD-PMO

+ MMUTP
SRRIP/LBM-~-PMO
ROAD RESTORATION

+ +

Vel

PJHL PROJECTS CLUSTER

PORTS PROJECTS CLUSTER

Spiasid

URBAN INFRA PROJECTS CLUSTER

URPO-PMO
RCDP-PMO
MMINUTE~PMO
PREMIUMED~PMO

+ + o+ o+

RWS PROJECTS CLUSTER

FCD PROJECTS CLUSTER

MAJOR FLOOD CONTROL
SWIM-PMO

MANGAHAN FLOODWAY-PMO
NDRP - PMO

MMDSR-PMO

CARBDP-PMO

+ + + o+ + +

RIF/IAD PROJECTS CLUSTER

"+ RIF-~PMO
+ PIADP-PMO.
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;,‘:ﬂ
SIRDP/PADAPR-FMO
BRBDP-PMO
MIRDE-PMO
SIADP~PMO

| BeaaEad Rl
+ + + +

SPECIAL PROJECTS CLUSTER

1 + SPECIAL BRIDGES-PMO

/ + SPECIAL BUILDINGS-PMO

N + EQUIPMENT BASE SHOPS-BMO
g + VITAS PRE-FAB_ PLANT

|-

|

2

Page 45

R e e i s o' et =

remvrron,




i
=
=4
|
i

Ll

M s

& S i

ANNEX E -

Instructions on Property Marking

All assets required to be included in the annual physical
inventory under this Department Order shall be marked with
New ASMCD Praperty No. pregcribed under Annex B.

The New ASMCD Property No. shall be marked by paint on the
most wvisible part of the asset without destroying its
aesthetic value. : '

The property number shall be marked by paint that can't be
easily removed, in color that can readily be =een and in
size that «can be easily read and in proportion +to the
property being marked.

The property number marked on the asset shall become thé
permanent property number and =hall not be erased/changed/_v

removed without approval of ASMCD.
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following
describing

uni formily
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degcripbtions may

~ oo
AT

ET
WATERCRAFT &

MOTOR VEHICLES

3. CONSTRUCTION
ACCESSORIER

EQUIPMENT.

QFFICE FURNITURE,

IDUSTRIAL &
EQUIPMENT

SCTERTIFIC

. ORDHAHCE

TECHNICAL & SCIENTIFIC

8. FIREFIGHTING EQUIPHMENT
\
9, TELEGRAPRH, TELEFHOHNE,

& RADIO EQUIPMENT

100, AIRCRAFRT

11. BOOKS & JOURNALS

¥y AN |

i S

STAMDARD DESCRIPTION

following

APPUR; TNANCES

FIXTURE

AR

Page

ar ASSET

in the descripbion of aswets, the
description nmugt always be used in
ammat v in addition to other
brer warzed
STANDARD DESCRIFPTION
N
Brand, Eguipment name & engine type

Brand, Body No., Engine Neo. & chassis
& Brand, SBerial No.

Branad, Type, Serial No.

Prand, Ser'al No.

Brand,

Mo

Brand, Serial No.
Brand, Sarial No.

LE. Prand, Serial NO.

Hrand, Model, Typse & Engine No.

Title, Edition, Date of Issue
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