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Republic of the Ph.v,{’nes

DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS 077. /3 D0
OFFICE OF THE SECRETARY P, ;5&

Bonifacio Drive, Port Area, Manila

29 Decembsr 1289

DEFARTMEMT ORDER

NO. "’ ‘i.' jzza?

Series of 1989

TO ALL: tindersecretaries
Regional Directors
Bureau Directors
FProject Directors
Regional Eguipment Engineers
District/City Engineers
Fiscal Controllers/Chief Accountants
411 Others Concernesd
This Department

SUBJECT: Submissiocn of Year—-End Trial Balances and Other
Financial Reports ‘

Pursuant to C0A Circular No. B4-8B%-C dated January 25, 1984
the Central Office is required to submit the following reporits on
or before the dates stated heresin:

Report Dus Date

i. Consolidated Preliminary Trial Balance $2-14-90C
Z. Revised Consolidated Preliminary Trial Balance O03-153-%0

Attachments:

" a) Statement of Operation

b Cash Flow Statement

c} Statemsnt of Expenditurss

d} Statement of Incoms
3. Consolidated Final Trial Balance G3=—R0=50

SBttachment:
s} EBalance Shest

T0 ENABLE THE CENTRAL OFFICE 7O MEET THE ABOVE DEADLINE, YOU
ARE ENJOINED TO OBSERVE THE FOLLOWING PRDCEDURES:
1. Consolidated Preliminary Trial Balance
The General Journal and all  the Special Journals
shall be closed at the end of office hour on December 29,
lei. On the basis of thess journals, the consclidated
preliminary trial balance shsll be preparsed for submission
to the Central Office on or before January 30, 199G,
2. Revised Consolidated FPreliminary Trial Balance
The +ollowing transactions pertainning to LY 1989
whic ware not taken up in the Prelimi Trial EBalance
shall be entersd in the Supplemental o
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a) Releases of Alloctment psrtaining to CY 1989 received
from January 1 — 31, 19%0

by Advice of Cash Deposits pertaining to CY 1789 received
from January 1 — 31, 1990

c) Obligations Incurred pertaining toc the above la
releases

d) Corrections/Adiustments

The above tramsactions shall be included in the
Revised Preliminary Trial Balance to be submitted to
the Central Office on or befors February 28, 12%0: ONLY

ONE REVISION IS ALLOWED.

Consolidated Final Trial Balance

Only closing entries shall be taken up in the
Consolidated Final Trial Balance which i1is dus for
submission on or before March 15, 1%%0.

To distinguish the transactions taken up in &
preliminary and revised preliminary trial balances, two
{2} sets of jouwrnals shall be prepared for the month of
December, 1789 as follows:

4 i )

a2} Regular Journals — + transactions from December 1-29,
i

or

FE7

b} Supplemental Journals — for transactions pertaining  to
CY 198% which were not taken up 1in
the regul ar journals including
closing entries. or this purpose,
the Jjournal voucher shall be dated
on  the day it is drawn. However ,
the phrase “"As of December 31, 178%¢
shall be indicated below the caption
JOURNAL VOLICHER.

Before preparing the revised consolidated preliminary
trial balance, the ?EFSDHHEl*iH—’thgﬂ of the frial
balance Ffor each fund shall reconcile with the Central

=

Office the Sub-A8llotments and Sub-Advices of Cash Deposits
received. To Ffacilitate =said reconciliation, funds
received shall be prepared for each fund using attached

format and observing attached schedule.

In add;tign, a list of all ACD +For all  funds
transferred to the account of the Central OFffice shall be
prepared for ready reference in the reconciliaton of the

SameE.
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