/
REPUBLIC OF THE PHILIPPINES

P-22 . 5
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS 72
OFFICE OF THE SECRETARY
MANILA
September 7, 1993
DEPARTMENT ORDER
NO . 1 7 3 v Subiect: DPWH Emplovee Suqgestions
Series of 1993 Y?” and Incentives Awards
System
Fursuant to the provisions of Rule X of the Umnibus Rules
implementing Book V of Executive Urder No. 225 the Emplovee
Sugggestion and Incentive Award System of this Department is
hereby established. This shall replace the DPWH Iincentives and

Awards System Instituted in September 1989.
1. Objectives:
A. General:

To recognize and reward officials and employees of

the Department individually or in groups for their suggestions,
inventions, superior accomplishment, and other personal efforts
whaich contribute to the effeciency, economy 4 or nther

improvement in the operation of the department/agency, or SiBle
other extraordinary acts or services in the public interest and
for their exemplary service and conduct.

B, Specartic:

; To foster ampng the officials and emplovees in the
Department the awareness and desire to maintain and
sustain exemplary perftormance and sSuper:or
accomplishment.

2 To motivate the officials and employees of the
Department to contribute to national development
through increased productivity.

S To encourage creativity, innovativeness el an
effecient, responsive and progressave public
service.

I1. Scope:

The System shall apply to all officials and
employees in the career or non—-career service at this Department.
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1v.

ivpes of Contributions

~t

nder the System, Ny of the fol iowing v pes a)
contribution stall msrit an award:

Fertormance tvpe contraibution — thizs shnall reter 1o

s

. L B - . R - R

L. Feriprmance of an exiracrdinary act or service i ine
public interest an connection with, or related to, one =

official employment: or

2. Uutstanding community sService or heroic acts in the
public 1nteresty or

S. Sustalined work performance Tor a minaimum period of one

YEar which 1S o er anda aoove the normal
posirtion/performance requlrement of the indivigdual or
roup.

4. Exemplary service and conduct.

Idea tvpe contribution — this shall refer to an 10ea, a
sugaoestion or an invention for improvement to effect economy
in aperation, to increase  proguction, improve wWorking

condition or service, or otherwisze benefit the government.

Types of Awards

. Homnor fAwards shall consaist of:

1. Frecsidentisal o “Lamokod Havan” fAward which 15
contferred on an indivaidual or group OF ingividuals
in recograiron of nighlily exweptional or extraocrdinary
contripution resultaing from an 1dea or performance
whose effect i1s nmationwide and praincipaily affects
the national interest, securaity Gr patrimony.

Thizs award consistse of a gold (gilded) medallion
and a plague contaxirmaing the caitation and signature
af the President of the Philippanes.
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The C(Civil Service Commission PAward oy the “Pagasa’”
gward which shall be given to an individual or group
of indiwviguals i1n vecognmation of contributions Trom
an idea o periormance reanitaing in darect nenefits
to tne government though ot of such extraoroinary

oy ewxceptional gegree as to warvant tne “Lannrod
Bavan” Aaward. Consistent dedgicated pertormance
exemplifying the hest in any of the professi1ons or
ooocupations in the publilc cerwlice snalil oe

comoidered for this category.

This award copsists of a gold {gilced) medallion
and a plague containing tne citation and signature
af the Chairman of the Cival bSerwvace Commission.

The DPWH Awardad or the “kapwa® Award whicoh shall be
given +n an ingividual or group of individuals
i recognition of contraputions from an idea  Or

perfarmance  rcesulting i girect penetits to The
DPWH .

This fAwarg shall consist of a Qoid {oi1lded)
medallion and & plague containing the citatron ang
signature aof the Secretary.

Outstanding “ublic OfficialsEmplovee Award or
“Parnaal ng Bayan” auard wnicon shall e granted T
aofficiais and emplovees in the Department who have
demanstrated exemplary service and conguct o the

nasis of their obpservance of the eiaht (83 norms o7

nehavior provided tor under Repubilc GBrt MNo. &5715.
Gaministration of thas fAward and the procedures of
namination shall ne governed by Repubiac act Mo,

&£713% ang its Implementing Rules.

incentive Gwarcs may consist of the tollowing:

Ferformancs Iincentive which shall pe given to an
mtficral fempioyee who has obtained an Uutstanding or
Very Satistactory rating hased on the approved
performance  evaluation Syvstems (LESPES, FMLO.RLE. L
2La.0.B.) for the iast two successive semestral
evaluation peraods 1one—year rating perapd fTor those

covered by the CESPES). The incentive award shall
e in the form of step incremenits 1D accordance wiih
the provisions  of Joint CSC-DEM LCircular 0 .

i, 5. 1990, angd other applicable rules.
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PrDv1dEd, Trhat thne total number of recipients
oT  step increments  Dased on Mmerit in any one (IO
calengar vear shall not e more tnan ten nEer cent
RS VA of tne tortal number ot nersonne actually
employed an fthe DPWH., and provided furiner,tnat the
total pumber o7 recipients of tko step increments

shall oot suceed three per cent 3%y therent.

Froductawvity Incentive which shall be given T
otficralsiemploves or group of officialssemployeps
Who mas pwCeeded tnelr targets o fas C
mcremental 1mDrovement Ower existing tar

Length of Service {ncentive which shall be given o
an otfficial emploves wno has renpndered at ieasti tihvee
years  of continuous safistactory SErvice in &
particuliar posltion and which shall consist ofF SEEn
ipcrements 1 acooroance with the provisaons of
Joint CSU-DBEM Civocular o, 1, 5. 1%%0%, and  other
applicable rutles,

Lovalty fAviard which  shall e grantedc jdul ar
otficial / emplovee who mas compiseted at ieast LER

L0y vears of continunous and Sat
the gowsrnment. The grant ¥

T
sfactory Servwice 1n
1 1
shall e arn arcordance  with T

1= DrowvIsInns
Section 4 ol I Fule kA ot the Umnlobus Fuies
Implementing bBHoowr W of EO kMo, 297, as amendesd by

»
Memoyranodum Caivowlayr Mo, 47, =, 19%0.

Retirement Award which shall be given to a retiree
who  has  rendered at least fitteen v 15 WEAY S
ot satistactory government EEFVICE. ifixs awiar o
shail e an the form of & plague containing  the
citation and sighature of the Secretary.

Most Courteous UfficialsEmploves Award which  =hall
e given to an officral/semploves in accordance waith
the crateria and standards established under 2 1C
IR T 5. o 1%y which  instituted tThe L £
Lampaign FProgram in the Caivil Service, known as the
“Ang Magalang Bow'.,

Cost Economy Measure fwardg which snall te oaranted
o oan officialJemplioves whocse conftriDulion in fterms
of  snggestions orF nwentions or  nerformance of

TunRCcTions resul b i omonetary SAYwiINRONs. Hhen ine
contribution cannot e auantitieo an TErms oFf
moaetar:y Sawings, o resulits o an combined  monetary
zavings and antangatle beEnetiis the amDunit oF CREN

.
fterms o7 ) cerialr

awari Sl i e determained ain n
total walue or benetfit

cercentasge ot 1ts eotimated
But not to exosed 10




Such other incentive awargs that this Department may
legally grant, Lpon recommendation  of the  DPRMNH
Suggestions and Incentive Awards Committee.

V. Suggestions and Incentive Awards Committee

A,

Composition

I he OFMH Suagoestions and incentive Awards
Committee (S1AC, creates under Department Urder No.
160, = 198% is  nhereby recaonstirtutea, To be

composed of the following:

i. thgersecretary for ddministration

and Finance - — — — — — = — = — — = — {nairman
Z. Director 111, Legal Service - - — PMember
R Director 111, Gdministrative

and Manpower PManagement Serwice — — — ftlember
4, Chief, Personnel Division - - - - - - tlember

e

. The President or Hepresentative
of the dulw accredited DPFWH
Employeess Union - - -~ — — — — — — — = pPenber

The SIAaC shall nave the following functions:

1. Frescraibe the procedures ip  evaluating emplovee
suggestions, inventlions o arcomplishments.

2. Receive, review and nrocess  suggestions and
nominations.

3. Recommend the appropriate monetary awsrd to  be
granted to the offrcials/emplovyee Tor Dis 1dea O
suggestion.

4. Recommend T the Secretary who =hal i be

nominated tor the honoy awarads or incentive
awards or for both awards.
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vil.

. Secretariat

The 8IAC shall be assisted oy & Secretariat,
to be designated by the 160 Chailrman.

Who Are Eiligible For Honor Awards

ARy DEWH official oy employes 15 elainible Tor
nomination to any of the awards, provided that he:

1. H

(v
b

reern emplovesd 1n the LEWH tor at ipast one
at the time ot the momination.

o
0o
=

2. Has neen rated at least Very Satisfactory or i1ts
equivalent Toy TwWwo apprai1=al periods 1O0E appraisal
period far those rovereg by the CESPES) immediately
preceding the nomination.

2]

. Has not been found guilty of any administratave or
criminal offense involving moral turpitude angd Mas
o pending case against nim at the time of the
nomination.

who May Nominate

13 ~fficial or emplovees may be nominated for nonor
awards in the prescribed form to the SIAC by any one ot

the following:

1. His immedialte supervisor:

Z His subovydinate;

5. His peers Or

4. £ae other person or persons Or aszsociation inciugdang

those from the praivaile seCtor.

Mominations TOr the {faistanging PFublac
Official/Employee OV "pangal ng  Bayan”  Award  may oe
submitited oy any REYSon Or Qroup nf persons oF associations
directly to the Ciwil Serwice Commission Or to any of i1ts
regional or provincial o fisld offices.
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IX.

Fundinag

This Department enall set aside irm 1ts  annual budget
the necessary appropriations 1o cover whatever Nnecessary
EXpenses that may De incurreg in granting botn  monetarsy
and non-monetary awards in accorgance with tne Mrovilsions
at this ESIAS.

Effectivity

This Department Urder, which supersedes Crevious arders
mconsistent herewith, =hail takre fect upon approval by
1 he Civad Service LCOMmmIssion.

o

GREGU 0 RS/ViGILQH
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