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TO All Undersecretaries
Assistant Secretaries
Bureau Directors
SE~t-'viCf? Ch i(~fSi
Regional Directors
Regional Equipment Engineers
F'MO~;;

It is noted that service vehicles are sometimes
transferred from one office to another or from person
to person without the knowledge and approval of the
Bureau of Equipment. More often than not when
officials are transferred to other stations they bring
with them the cars/vehicles originally assigned to
their former offices~

The~e practices cause accountability problems and
difficulties in maintaining updated inventory records,
and negate our efforts to rationalize allocation and
usage of service vehicles.

In view of the serious problems posed by these
practices, and pursuant to the Department policy of
a!5si.9ning vehicle::; to thE:'Office and no t; to parLi c.uLar-
individuals, (=!ffect.ivf:'?immed:i,i:,:\tE'ly,rr; :i.s hf2r"(?by
directed that service vehicle transfers from Office to
Office and from person to person shall always be done
with prior knowledge of the Bureau of Equipment and
approved by the Undersecretary in charge.

For' cornp Ii anee.
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