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SLI)3J EC:T : REVISED GUIDELINES ON RENDITION
AND PAYMENT OF OVERTIME SERVICES

Consistent with Section 1.11 of 08M NCC No. 59 dated
September 30, 1989 exempting honoraria in lieu of overtime pay
among the allowances which have been integrated in tIle
Star'}dardj.zed Salar'y lr'ates, 211d ~!emorandllm Order NC)ll 228 dated
March 29, 1989 as implemented by Nee No= 41() dated Apr'il 28, 1989
prescribing the guidelines on rendition and payment of overtime
services of government employees, the rendition and payment of
overtime services ill thj.s Departrnent are hereby allthorizedq

subject to the following rules, regulations and conditions.

I. GENERAL GUIDELINES

1~ In general, all officials ancj employees of the
Departfnent may tJe autt10r:ized to ren(jer Dvertifne selr'vices
.I.il thF2 int.f:=!r··er,5to·r public ~.:;;el·-·\iicE0.HOi,ji"'!vet-·,on lv t.he
following employees of the Department may be paId
overtime services when the e~~igencies o·f ·the service s(]
i,M. E.~q1...1.]. I,M, f:: ~

1.1 Regular, temporary and contractual employees,
salary grades r'ange fr'om Grades 1 - 24~

:Ln2 Regular officials and emplcJyees of other goverrlment
agencies on special assignment with/detail to DPWH
who are holding positicJns irl the first and secof}d
levels of the career service.

d'5Si l;infnen'l.: '?

c:CJncE't"·ned.
;:;',!...!. t; hClr' i ~:.ed

unc:ier·t.aki ng
by t.he

.".p ec i -F i c wor'k
Un d '==Ir. sec j,ri'l==1: a.fr.\;l

2~ Slibj-ect to availability of f{.lnds~ tIle following overtime
compensation shall be paid to the following employees
who have re!,(jer~edDverti,Jle ser'vices as authorized:
...., 'j

.1:"'11 .• 1. in Lieu of Overtime Pay
whose salary gl~ades rarlge from 6 ..- 24~

232 (Jvertime Pay By The ~~o{~r'- -for ernployees whose
salary grades range from Grades 1 .-5n

r-) -:~
,.,:...'" '._' In .L leu of (]\iel ...·t; i inil:."::

l~egular of·ficia].s and employees o·f other' gove~!"~fneflt
agerlcles on detaiJ. to DPWH WilD 21r'e tlo1dir1g positions
In tt1B first and second levels df the career·



service, at the rates herein authorized for DPWH
officials and employees, or as may be determil'led by
t; hi::!! E3E~C r' f.-?t -::\1"" ''y~IT

3. All Heads of Division shall continually review and
evaltJate the fUI,cti(]llS and work pr'iorities of their
respective Divisiof1S, to identify the work activities
which can not be accomplisheej within the r'eg~jlar wor~:ing
hOLlrs in order to warrarlt the rendition of over"time
'5f21'Y

' \1i c: I? u

4u Overtime service must be in accordance with a progr'am of
work identi'fied by the Division Chief- and approved by
the Project Manager/Regional Director/Bureau Director!
Assistant Secretary concernedn

II. SPECIFIC GUIDELINES

In Rendition of Overtime Service may be authorized wher~e:

date and sctlsdLtled date of completion cannot be met
within tl,e regl.llar work days and hours:

Tl,e work or activity has to be completed on a

1 :::7:~Al t.houqh

prolonged delay in or nOfl-completion of, the wOF·k or
·9.C t i v i t ',~''3h E.-i,l I ~

tller~e is no fixed date of completion,

Cause financial lCJSS to the governnlent or its
il,str{,lmental:ities;

lu2n2 Embarass the goveF'n(nefl't due t() its inability
to meet local or interrlatianal commitments;

la2u3 Negate the purpose for which the work or
activity was cDnceived~

1=3 The wor~~ is classified under
wh i ch :i.nc:lud(~~:

specific activities

~ ''';1 -t
.1. It '.J; r. .I. Compl f2t i on

p r'o CJ j i::7!C:t; ~5 VJ j, t: h
o·f infrastructur's
~;et d'~~,d:l. t ne;

lu3n2 Emef~gency and urgent works during
a,ncl d i S,d.'5 t.eir.'5 ;

1.3.3 Budget preparation
d'::?C3.dline:;and
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1.4 The work involves a special project to be completed
wittlin a spe(:ified timeu

2~ Who are Authorized to Collect Overtime Pay

In view of 'f{~ndillg COflstr"ail"ts and the limitatio!,
(~n'derSection 4uOof ~ICC 410 dated Apr'il 28, 1989, only
permanent, tefnfJorary and contractual employees o·f the
Department whose salary grades range fram Grades 1 ._.24,
and r'egular of'fic:ials and s(nployees of ottlsr governmSl"t
-:::1. ~:JE~n c:i {.:?! f.:. (:, n d t-:: t:.'-I::'1,:i.:I. t; CJ 1.)F;rf:.tJ ("1 II'J h C) E:lt'" E·:· h o l din ~~l p CJ ::::~i "1.::i C) n ::) i n
the first and secc)nd levels o·f the career service, al~e
alltll0rized to collect overtime pay" CasLtal employees
may be authorized to collect overtime pay for Qvertime
service renejered cJnly on Satur'days and non-w()r~~iflg
holidays based c)n their regular da:lly rates~ except for~
Sec{_lrity Guards and maifltenance personrlel whose
salary grades ral'lge from Grades 1 - 5, who are hereby
authorized to collect overtime pay for overtime services
rendered dlAr:lng workdays, SatLArdays an(j ,hQlidays~

III" GUIDELINES ON PAYMENT OF HONORARIA IN LIEU OF OVERTIME PAY

1= St.lbject to ·the provisic)ns o·f Se(::tion I -- 2~1 !~ereof and
provided a minimum o·f thirty (]() GVertifne hOLlrs per
month· is rendered, payment of honoraria in lieLl of
overtime pay ~hall be based on the basic salary of
permaner,t employees and of1 the regL!lai~ mOllthly rates
less 20% for c:ontractl_lal employees, in accordarlce with
tJle foJ.lowing rates:
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~y ar1 employee, the follcJwirlg r'ules stlall be ot)served:



I"<

2.1 The term basic salary refers to the amount of salary
t~nder the Standardized Salary Rates (PAL) as
prescribed under Nee Nou 56~

2»2 In all cases, employees I,olding the saine position
:irrespective of status of appointment (whe·tl·ler'
permanent, temporary or' (:ontractual) s~lall receive
tl~e same amOLlnt of horlorariaa

2~3 The total compensation (salar'y plus hOhorar'ia
granted l,ereil1) sl,all in no case 2>:ceed the total
CCJ(np(·?n~sat. i ori 0-::: tl'1e i.mmediate superior of t:.hi::::
employee concernedu

2u4 Absence of more than 'five morrth
SLtbject to overtime compensa·ticJn shall be dedLlcted
and the amOllnt of honoraria 511al1 be prop(Jrtionately
!r·t?duc:£~d•

2=5 CCJmputation Q'f total number of overtime !"lours shall
incllld"e those render~ed O!~ weekdays, Satllrdays, and
j~on-'wor~~:ing holidays, subject to the IJrovisiof1s of
Section V hereofn

Vouc~lers/payrolls
1. i E~U. CJf

coverillg the payment
pay shall i!~clllde

,f·· 1•••. r··,
t~. Ii';.:::by the Division C!lief concsF'ned to

3ul Cutnulative over·time IJay being received by
employee does nat e~{ceed 50% of !lis basic salary;
,:::i,nd

3u2 The overtime pay being collectecl by the employee is
in accor(jance with the prescribed r~ate and that the
employee ~las rerlcjered tile reqLlir'ed number~ of
CJv· t:~?jr. t i in(~ hC) Ll.l·~·.:~~:I

3u3 Approveej fJr~ogram of wor~: as ~Jrovided In NOn
paqe 2.

4~ Special Honoraria In lieLt of overtime pay may be grarlted
to regular officials and enlpl€Jyees of oth.er government
agencies or} detail to DPW.~ who are t'~olding posit:ions In
the first and second levels of tIle career service, at
the rates herein pr·escribed for DPWf~ officials ar'ld
employees, or as may be deterfnined by 'the Sec:retarYn

II). GUIDELINES ON THE PAYMENT OF OVERTIHE P,4Y BY THE neue
:I..

r' f:?g ul .:::~I·-· an d
r'· .:::\n CJe .{:t-· D m

to
COfltractual 8fnp:Loyees whose salary grades

employees OCCl.lpying

/1"or



positions in the clerical and trades and crafts groups
as defined in DBM Compensation Policy Guidelines No. 80-4.

morrt n I v

rate shall be based on the monthly basic salary
enlployees concer'nedn As used tlerein, the tel~m

basic salary re'fers to -the salary fOF" tIle

permaner~t employees
20% -for contJ~ac·tual

j:J CiS :i. t; i (In

(F'{:)L. ) -f or-

The hourly rate shall be computed by using the following
-f Cl,r. iTl J...t 1. '::1. ~

MDI~thly Basic Salar'Y

Rate X ~'O~of ovel,··time hour's withiil the ITlOf1th
; '... Jl t. h ;:'':2 !\1cjn t;h II

! ,

\/ " ADDITIONAL GUIDELINES ON PAYHENT OF OVERTIHE SERVICES

determining the !lumber
overtime service rendered by an employee, the fOllowIng
F'Llles shall be otlserved:
2,,1. Thf':"

en CJ n '1.':. h

arld ends or1 the las·t day of SL{C~) mor,thn
start at the first day of the Calerl(jar~

r'endered by arl 2fllplcJyee ·f(Jjr. 2 given
mori th

2.2 Overtime services may be rendered by an employee for
not more than two hours a day after regular working
hours except as may be authorized by the Secretary
or the LJndeF'secretary cOflcernedn
during Saturdays and holidays, if authorized,
be from 8:0<) a~ITl" - 5:()() !:J~mq

-~.._:" CJnly t:.he 'followij'lg overtime services I~endered ·s.nempl(~yee stlall be considered if'} conlplltillg -the nllmber' of
compensable overtime hours:

C}\/i::7!f'" t.:i. Hlf2 services rendered during weekdays
not incur arlY Ulldertifne on the P I···· C) \/ :i. d F:: d

!j~·::l.":;/ h (.;:~r'endered his overtiole ser'vice~
i::J " CJV(=:~ir. time

HeO!. :i. d.'iyC.' not;
,;3.nc!imnle{:liately pr'e(:eedil'lg wor~~ day

!l\i C) r' k c:l E:'l ";./ ••



vr , AUTHORITY TO RENDEl~ OVEl~TII1E SERVICE

:I. " 2ffip 1 (J ~:-/I:7?E.~

wi. t.hout
collect paymellt for

authorized to renderCj\!~:~~,...·t. i ine
overtime ser'vicesa

The authority to render overtime service must be based
on a program of work activities to be done by the
employees during overtIme. It shall show the urgency
anc necessity of the overtime service and the adverse
conseqllences that fnay ar~ise l~ no·t approvedu The
!~rogram of wOI~k shall be prepared by the Divisiol" Chie.fconc£21'-'nE:~d"

3" The authority to render overtime service shall state the
:5rJ {,:?c i ·f i c
fJ et-· ·f: or rnf:2d :J

p (':::1'-' i CJd ~"'Ji t. h in
p ro v i cI'~7!cjth~l.t

which such service to

instance shall be made for a period longer
months, which may, however, be renewed for
shorter period and provided, further,
authorizations for the overtime service shall in no case

In ~5inqlE?
17. h .:::1. n :::~

1. i, kE~ or
t; h.~':t.t~

extend beyond the end of the calendar year during
the same was granted.

2!ld District O'fficesuOffice, al1d Regional Director's in the
autll0r'ity to render overtime servi(:e

~y the Urldersecretary cancer'ned
.1.1 f

VII~ FUNDING SOURCE

as·~.iGjned to special ~Jrojectstheir ov~rtime pay ·frofn the said !Jrojects~

VIII. REPEALING CLAUSE AND EFFECTIVITY

(~J. 1
·:3.Li t. h C)r···:i. z. a. t. i on S1

hOll0raria/overtime pay inconsisterlt
revoked/modified accordingly~

This Department Order amends and supersedes Department
Order No" 40 dated 10 January 1990, and shall take effect on

»>:Apr"i ]. .,
J. '!
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