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Republic of the Philippines
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

OFFICE OF THE SECRETARY
Manila 'MAY 0 8 20131 '

DEPARTMENT ORDER )

No. 46 ~
Series of 2013~.bJ.r~ )

SUBJECT: POSTING OF THE BIDDING
DOCUMENTS/REQUESTS FOR
PROPOSALS (RFP) IN THE
PhilGEPS AND DPWH WEBSITES

Pursuant to the provisions of Section 17.5 of the Revised Implementing
Rules and Regulations (IRR) of RA 9184, all Implementing Offices are required to
submit to the Central Procurement Office (CPO) in case of centrally procured
projects for posting/uploading in the PhilGEPSand DPWH websites, the Bidding
Documents as prescribed in Section 17.1 of the Revised IRR of R.A. 9184 or
Requests for Proposals (RFP)(Consultancy Services), as provided under Section
25 of the Revised IRR at least three (3) working days before the date of
advertisement of Invitations to Bid(Civil Works) or date of issuance of RFP
(Consultancy Services), maximum of 3MB in pdf format per file.

For regional and district projects, the respective Regional Offices (ROs)
and District Engineering Offices (DEOs) are responsible for the required
posting/uploading.

In case of DEOs not yet connected to the DPWH Wide Area Network
(WAN), their bidding documents shall be submitted to their respective ROs for
posting/uploading.

To ensure transparent and competitive bidding, no bidding shall be
conducted unless the abovementioned requirements on posting are sufficiently
carried out.

A District Engineering Office/Regional Office/Project Management
Office/Implementing Office that conducts bidding without the required
documents posted on the PhilGEPS and DPWH websites will be subject to the
following administrative sanctions:

1st Offense
2nd Offense
3rd Offense

Reprimand
Suspension for one (1) day to thirty (30) days
Dismissal

This Order takes effect immediately and amends previous issuances
inconsistent herewith.

GELIO L. SINGSON
Secretary

Department of Public Works and Highways
Office of the Secreta ry
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Revised Implementing Ruies and Regulations

14.3. To expedite the procurement process, the Head of the Procuring Entity shall ensure
that the members of the BACand TWG shall give utmost priority to BACassignments
over all other duties and responsibilities, until the requirements for the said
assignments at hand are completed.

Section '15. Honoraria of BAC, BAC Secretariat, and TWG Members
~c

The procuring entity may grant payment of honoraria to the BACmembers in an amount not
to exceed twenty five percent (25%) of their respective basic monthly salary subject to
availability of funds. For this purpose, the DBM shall promulgate the necessary guidelines.5

The procuring entity may alsO grant payment of honoraria to the BAC Secretariat and the
TWG.members, subject to the relevant rules Of the DBM.(a)

Section 16. Professionalization of BAC, TWG Members and Procurement Units

The GPPBshall establish a sustained training program to develop the capability of the BACs,
BAC Secretariats, TWGs, and the Procurement Units of Procuring .Entities, and
professionalize the same.

RULE VI - PREPARATION OF BIDDING DOCUMENTS

Section 11. Form and Contents of Bidding Documents

17.1. The Bidding Documents shall be prepared by the procuring entity following the
standard forms and manuals prescribed by the GPPB. The Bidding Documents shall
include the following:

a) Approved Budget for the Contract;

b) Invitation to Bid/Request for Expression of Interest;

c) Eligibility Requirements;

d) Instructions to Bidders; including scope of bid, documents comprising the bid,
criteria for eligibility, bid evaluation methodology/criteria in accordance with
the Act, and post-qualification, as well as the date, time and place of the pre-
bid conference (where applicable), submission of bids and opening of bids;

e) Terms of Reference (TOR), for consulting services;

f) Scope of work, where applicable;

g) Plans/,orawings and Technical Specifications;

h) Form of Bid, Price Form, and List of GOOdsor Bill of Quantities;

i) Delivery Time or Completion Schedule;

j) Form, Amount, and Validity Period of Bid Security;

5 Refer to Appendix 23 ~n'the Guidelines on the, Grant of Honoraria to Government Personnel Involved in
Govern[T1ent Procurement.
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Revised Implementing Rules and Regulations

k) Form, Amount, and Validity of Performance Security and Warranty; and

I) Form of Contract and General and Special Conditions of Contract'(a)

17.2. The specifications and other terms in the Bidding Documents shall reflect minimum
requirements or specifications required to meet the needs of the procuring entity in
clear and unambiguous terms'(a)

'17.3. To provide prospective bidders ample time to examine the Bidding Documents and to
prepare their respective bids, the concerned BACshall make the Bidding Documents
for the contract to be bid available for the following period:

a) For the procurement of goods and infrastructure projects, from the time the
Invitation to Bid is first advertised until the deadline for the submission and
receipt of bids.

b) For the procurement of consulting services, eligibility documents shall be made
available from the time the Request for Expression of Interest is first advertised
until the deadline for the eligibility check, and the Bidding Documents, from the
determination of the short list until the deadline for the submission and receipt
of bids'(21a)

Bidders·may be asked to pay for the Bidding Documents to recover the cost of its
preparation and development. The BAC shall issue the Bidding Documents upon
payment of the corresponding cost thereof to the collecting/disbursing officer of the
procuring entity concerned'(a)6

The procuring entity shall also post the Bidding Documents at its website and at the
PhilGEPSwebsite from the time that thelnvitation to Bid/Request for Expression of
Interest is advertised. Prospective bidders may download the Bidding Documents
from any of the said websites; Provided that, bidders shall pay the fee for the
Bidding Documents upon submission of their Bids'(n)

Detailed Engineering for the Procurement of Infrastructure Projects

No bidding and award of contract for infrastructure projects shall be made unless the
detailed engineering investigations, surveys and designs, including the acquisition of
the ROW, for the project have been sufficiently carried out and duly approved in
accordance with the standards and specifications prescribed ,by the Head of the
Procuring Entity concerned or his duly authorized representative, and in accordance
with the provisions of Annex "A" of this IRR.

The exception is design and build scheme, wherein the bidders shall be allowed to
submit its detailed engineering designs as part of its bid. The procedures for the
procurement and contract implementation of infrastructure projects using a design
and build scheme shall be in accordance with the provisions of Annex "G" of this
IRR.(a)

Section 18. Reference to Brand Names

Specificationsfor the procurement of goods shall be based on relevant characteristics and/or
performance requirements. Reference to brand names shall not be allowed.

?Refer to AppendiX 25 for the Guidelines on the Sale of Bidding Documents.
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