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MINIS~R~ 9£PUBLIC WORKS, TRANSPORTATION AND COMMUNICATIONS
NIA BUlldln~, E. de los Santos Ave., Quezon City
OFFICE't1' the MINISTER

August 4, 1978

MINISTRY ORDER )
)
)
)
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NO. ~.3
Series of 1978

SUBJECT DELINEATION OF AUTHORITIES,
FUNCTIONS AND DUTIES PERTAINING
TO THIS MINISTRY: REVISING
DEPARTMENT ORDER NO.3, AND A
PORTION OF DEPARTMENT ORDER
NO. 29 BOTH SERIES OF 1977.

Pursuant to the prov1s1ons of the Revised Administrative
Code, as amended, and existing related laws and Presidential
issuances, and to achieve a more effective administration of the
affairs of this Ministry, the functions and duties delineate~ among
the officials named in Department Order Nos. 3 and 29, both series
of 1977, are hereby revised as follows:

A. Deputy Minister

1. Approval of programs of Kork, including government
estimates, for all infrastructure projects involving amounts
above Pl,500,OOO.OO but not exceeding P),OOO,OOO.OO per
program;

2. Approval of projects to be prosecuted by adminis-
tration involving amounts above P)OO,OOO.OO but not
exceeding P2,OOO,OOO.OO;

3. A~ard and approval of construction contracts
including assignment of rights, contracts for hiring of
services, acquisition of materials and supplies or purchase
of equipment relative thereto involving amounts not exceeding
?2,OOO,OOO.OO each, except negotiated contracts;

4. Award and approval of negotiated contracts not
exceeding P750,OOO.OO each;

5. Approval of change orders, extra work orders and
supplemental agreement~ suspension or extension of contract
time for contracts, the contract amount not exceeding
P2,OOO,OOO.OO each, in accordance with existing policies
guidelines and orders;



6. Approval or re quis i t ion s for pr o j oc t s
unde r t ak on by administration involving arno un t s
not e x ce e di.n q j'2,OOO,OOO.00 per r e qu i s Lt f ort :

(. Approval of contracts of lease of equipment
and o t ho r- govc'-nment p r ope r't Le s by private pa rti o s
as v.e Ll. as, lease of e qu i pment and pri v a t o p r ope rt.f.e s
fo t- government use not exceed ing 1'750,nOG. co per
contract;

3. Appointment and discipline, including acceptance
of resignation, of personnel of the Office of the
Minister belov the rank of Chief of Division:

9. Appo i n tmen t of po r s onn e l of central, regional,
district and field offices of the bureaus/agencies of
the Hinistry w i th the rank of Division Chief or other
personnel of equivalent rank, including acceptance of
resignation of such personnel;

10. Signing of checks, treasury Karrants, vouchers,
and letter of credit involving amounts not exceeding
Pl,OOO,OOO.OO each;

11. Approval of requisitions, purchase orders and
contracts for office supplies and materials on the
basis of the approved annual procurement program aSKe11
as approval of contracts for hiring of office services,
the amount of which does not exceed P750,OOO.OO per
requisition, purchase order or contract;

12. Budgetary requests, including funding of
projects and other related matters where the amount
involved does not exceed P5,OOO,OOO.OO;

13. Recommendation on foreign travel for all
personnel below the third level of the civil service
of the Ministry Proper and the bureaus and offices
under it;

l~. Performance of other functions assigned by
the Minister.

B. Assistant Minister for Planning and Administration

t. Formulation and review of short and long
range infrastructure plans, programs and projects;

2. Formulation and review of budgets and
financial plans and programs; n...~..i' ....!\: \
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involving n mo n n ts. above i'7:J0,OOC".CO but not pxcPE;din~1
:'j ,500,000.00 PCI' program;

2. App r ova I of construction contracts jnclndino
as f= i 9 n me n t o r: r 1.uh t f: r (~1.a t i v r> t h f? r e to, a en u i :.:::i t i ()nor
materials and suppljps or- put'chaf'C' of equipment,
involving a mo u n t ab ov e P300,OOO.OO but not e x c c c d inp
1'1,000,000.00 pel" cont r a ct , except ne qo t La to d contracts;

J. App rov a l of con t.r a c ts for h i rinp of non
planning s o r v i c o s , i !'::{\O,OOO.()()
per contract, except negotiated contract;

'i. Approval of change order s, extra «ork order s
and supplemental agreements, suspension or extension
of contract time for contracts involving a cont ract.
amount not exceeding Pl,OOO,OOO.OO each, in accordance
with existing policies, guidelines and orders;

5. Approval of deeds of sale, right-of-way,
donations and other transactions involving real
properties for government projects or use;
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6. Approval of contracts of lease of equipment

and other government properties by private parties,
as well as, lease of equipment and private properties
for government use not exceeding PIOO,OOO.OO per
contract;

I. Signing of checks, treasury warrants and
vouchers for infrastructure projects up to the
maximum amount of P500,OOO.OO per check, warrant
cor,voucher;

8~ Approval of requisitions for projects
undertaken by administration ivolving the maximum
amount of P500,OOO.OO per requisition;

I Performance of other functions assigned
by the Minister.

D. Assistant Minister for Personnel Management and
Development

1. Approval of short and long range per s orureI
rna na q e m e n t and development p ro q ra m s , c u I t u r a I and
athletic activities, t r ai n i njj e c h e d u Le s , n o mi na t Lo n s
t 0 10 cal s c ho I a r s h i Jl san d i ti Cen t i ve .1" a r d s ;

2. Apploval of planlillas lor central ilild rle1d
o ffI c e s ba s e d on appt"ovcd o r qn n i z a t i o uaL, 1"L;1{',tionnl
and p o s i ui on c lra rt .•..~ and staffinu i)c-ittel~ns;

3. Ap p ro v a l of tl'anr~{'Pl', ro t i re men t , l'e.lrl~'.taLc·-

mon t , reemployment, d ot a i I and J'C'n~~ianm~:-.nt i;lcluding
dropping 1'ron the roLl» of 1'e1'S .•ncl in the Office
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7. Approval of 'cash advances and other
fringe benefits;

8. Signing of checks and treasury ~arrants,
and vouchers except those for planning and/or
infrastructure projects, in the Office of the
Minister up to the maximum amount of P500,000.00
per check, voucher, warrant or allowance;

9.
Revised
related

Approval of claims under Section 699 of the
Administrative Code, as amended, and other
laws and issuances;

10. Performance of other functions assigned
by the Minister;

E. Chiefs of Service and Staffs

1. Approval of payrolls and vouchers covering
salaries, wages, overtime services and travel
expenses vouchers of personnel under their respective
service or staff including vouchers for payment of
purchase made therein;

2. Signing of referrals to bureaus and offices
under the Ministry and to other Ministries on matters
pertaining to their respective service or staffs;

3. Actions on applications for leave with or
without pay by personnel in their respective service
or staff not exceeding one year;

4. Promulgation of orders, circulars or memoranda
affecting their respective service or staff only; and

5. Performance of other functions assigned by
the Minister directly or thru the Deputy Minister.

In addition, the Chief, Administrative Service shall
approve proper claims for payment of rentals, fuel service,
light and water, telephone bills, telegram toll-charges,
remittances of salary deductions/refunds, and draw and
issue checks and/or treasury warrants for amounts not
exceeding PlO,OOO.OO each.

F. Chiefs of Division

1. Signing of
on action taken on
divisions;

communications regarding queries
matters pertaining to their respective ~
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2. Signing of inter-office correnspondence
on matters pertaining to their respective divisions,
except those involving policies; and

3. Performance of other functions assigned
to them by the Minister directly or thru the
Deputy Minister and the service ohief concerned.

All Assistant Ministers and lower level officials
shall sign communications/correspondence pertaining
to the foregoing delineated official activities as
follows;

"By authority of the Minister:"

Nothing in this Order shall preclude the Minister
from exercising or amending any of the hereinbefore
enumerated functions whenever he deems it desirable.

All existing orders, circulars and memoranda,
inconsistent herewith are hereby revoked.

This Order takes effect immediately.
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