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REPUBLIC OF THE PHILIPPINES 0t
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS
OFFICE OF THE SECRETARY
MANILA

March 10, 1988

SUBJECT: REVISED GUIDELINES ON THE
APPL | CATION/RENEWAL FOR

6‘ ACCREDITATION OF PROSPECTIVE

SUPPLIERS IN THE DPWH

DEPARTMENT qORDER)

NO.
series of

in line with the Department’s policy to streamline the
procedure in the application/renewal for accreditation of
prospective suppliers, the following pellliie Y, guidelines and
procedures are hereby reiterated/establ ished for strict

impiementation and compliance:
1. Sources of Supply

Any local manufacturer, exclusive distributor of manufaciurer,
authorized distributor, regular dealer, service establishment,
which is either a single proprietorship, partnership or
corporation, Filipino-owned or cantrollNied: and duly licensed
as such are considered possible sources of supply.

1o Local Manufacturer - Any person or concern opetrating and
' maintaining a local factory or plant which processes raw
materials, thru the use of manpower, machinery and/ot
mechanical equipment, into finished products of the
general character of those needed to be supplied.
Preferably, the local manufacturer should be a holder of
a Philippine Standard (PS) Certification Mark License
issued by the Bureau of Producis standard, Department of
Trade and Industry.

1.2 Exclusive Distributor of Manufacturer - Any person or
firm which owns, operates and maintains ANES T O e
warehouse or other establishment in which the supplies of
general character described in the specificatiofis and
required under the 'sole distributorship contract are
brought, Kept in stock, and sold to the public in the

usual course of business with a Philippine Standard (PS)
Certification Mark License as provided for under e
distributor shall have a written exclusive
distributorship agreement wilh the manufacturer as
principal. Iin case the principal is a local manufacturer
the agreement shall be duly notarized. 167 the principal
is . a foreign manufacturer, the agreement shall be duly

authenticated by the Philippine Embassy/Consulate in ihe
foreign source country. i

6255 -\



1.3 Authorized Distributor - Any person or firm who i8S
authorized to represent an exclusive distributor, which

is a foreign company based in the Philippines and i8
prohibited to engage in retail itrade pursuant to R.A.
1180. The authorized dealer shall have a duly notarized
distributorship agreement with the alien exclusive

distributor and must maintain a store and warehouse in
which supplies involved are kept available in stocKs,

1.4 Regular Dealer - Any person or entity which owns,
operates, or maintain a store, warehouse or other
establishments in which supplies are kept and sold to the
public in the usual course of business with a Philippine

Standard (PS) Certification Mark License as provided
under 1.1.

1.5 Service Establishment - Any person or entity who owns,
maintains or operates any type il business which is
principally engaged in the furnishing of non-personal
services such as, but not limited o, repairing,
cleaning, redecorating or reniing of personal property,
including the furnishing of necessary spare parts, or
other supplies as part of the services to be performed.

Should tinerEe be two or more establishments owned and/or

controlled by a single proprietor, partnership or corporation, oniy

one establ ishment shall be accredited, except when such
establ ishments are supplying different 1ine products.
2 Accreditation Requirements

Suppliers/service Establ ishments desiring to gqualify as such
must file an application, under oath, with the Purchasing Unit
concerned, The application must contain, among others, the
following information supported by pertinent documents.

2.4 Supplier’s Prequalification Statement - Annex"A"

2.1.1 Manufacturer’s Confidential Qualification
Statement - Annex "B"

2. 1.2 | £ Exclusive/Authorized Distributor,
Exclusive/Authorized distributorship agreement
with the Manufacturer/Foreign Exclusive

Distributor,
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.7 Business Data

of Manufacturer

e e In ocas

i

S dait Office/Flant /Harehouse - size
and facilities

B Farsonnsl — Technicsl Emplovess
and Factory Worbkers

e e Eguipment and Tools - Itemized
List

BB i Froducts - List of Froducts
being Manotfacturesd

Sl B e Certifiead true Copy ot
Frilippine Standard (ES
Certification Mark License

B I cass of Exclusive/futhorized Distributor

Bl iy et Ot£a

el Store /larehouses - =
ared 1k

-

facilitiss

e Sl Fersonnsel - Dffice Employvees and
Fiemlod Salesmen

Sl B Supplies being carvied in stock
i the uasual O S e of the
DU L e 6

o

oy e ,!
L IR e

Distributorship Agreemsnt -

Motarized or with

acknowl edgsmesnt of  Fhilippine

Consul in case of Foreign

Manwfacturer.

T fGooreditation with the Department
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tore andlor Warehouss
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s By Fearsonmel ~ Office Emplovess and
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e o Be Ttems of Supplies carried in the
courss of bhusinsss
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2.2.3.4 Sources of Supply

2a2.4 In Case of Service Establishment
2. 24,1 Office/Shop - Size and
Facilities
2.2.4.2 Personnel - Office Employees and

Technical Employees

e.eqa .3 Service Equipment/Tools-
ltemized List,

2.2.4.4 services Offered.

Bof. 4,5 Accreditation with the
Department of Trade and
Industry.
Procedures
Zal Secure application from the Procurement office concerned.
3.2 File application together with Supporting Documents
3.3 Review and Initial Evaluation of Application
Requirements.
3.4 Issuance of Memorandum to Inspectorate Team to Inspect
supplier’s Establishment.
S5 Inspection of Establishment
3.6 Submission of Inspection Report
3.7 Forward application and supporting documents together
with the Inspection Report to the Sub-PBAC
3.8 Sub-PBAC’s deliberation/evailuation of the application
requirements and Inspection Report
3.9 Preparation of the Supplier’s ldentification Certificate
(S1C)
3.10 Approval/Disapproval of Supplier’s fdentification

Certificate by the Secretary or authorized approving
officials

|ssuance of approved sSupplier’s ldentification
Certificate or Notice of Disapproval to the applicant
supplier.



3.12 Filing of original application and copy of  approved
Supplier’s ldentification Certificate with the
Procurement Office concerned.

(Please see attached Procedural Flow Chart).

The same documentary and procedural requirements shall be
applied in the renewal of SIC(s).

All previous Department issuances inconsistent with the
provisions of this Department Order are hereby deemed modified or

superseded accordingly.

This Department Order shall take effect immediately.

J. NERY/FERRER
Secrietary

[
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS
OFFICE OF THE SECRETARY
MANILA ANNEX “@&"
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S TATEMENT

Da t e

Li O S = S .= L3 age with postal
address  at ey BT L@ having been duly
SWOFN LN accordancs ‘with the Law, hrrmbu depose and G Y

1. That I am the o B S = 1. 3 oo the
{ i grationd
duly  authorized to make this

(PJmm m+ F:rm)

statement, as evidenced by the attached written authority <4rom

the proprietor/governing board of the Firm (Annex 3

e That [ hereby present the Ffollowing information in
response  to the invitation for application for Fregualitication

of Firm for the supply of

for projechbs of the Department of FPublic Works and Highwawvs.
£ EEMERAL INFORMAT ION

1. Name of Firm e
2. Main Office Address

0. Telephone no.ls
& Warehouse/ Bo degm ﬁdj”&
el Flant /shop/factory
(=38 Obher businesss/offilces

2. Tvpes of Firm's organization (Flease chechk).
{ )y Single Proprietorship { ) Corporation
{ ) Fartnership ¢

i

. a. FPerson managing the affairs of firm’'s organization.

et d on

. Original and Certified copy of his appointment/

]

R WIS . i

bR

T



RB.

R

&

#. Ferson authorize to transact business with the
Department  (DFWH) : :

b. Designation

Original and certified copy of his designation  and
authority to act on bshald of the organization,
together with one passport size pictures and specimen
signature (Annex 3

=]
2

te Telephone Number:

A where firm was registersd

Date of registration _____ "~ " k. L

Original Al certisfied COpY ot Lertiticate orf

Registration ot Businsss MName wWith correspondl ng

application for registration. CAnmex )

Original and - Oertidied true copy of Supplisrs

ldgntification Certificate issusd by the DFWH or anv

obher government agency (Annew R,

Original and certified copy of current Mavor ‘s Fermit and

Munmicipal licenss (Annex e A @ ‘

Original and certified copy of current Privﬁlegm Tax

Lpt {Anmex )

I+ firm is sole propristorship:

&. UOriginal and certified copy of valid Certificate of
Regiztration from the Minmistry of Trade and Industry
CArnrex 3 '

bo Name of Owner:s

I+ firm is a partnership

2. Original and certified copy of deed or Articles of

Fartnership (Annes - i

e Fartnsra

1 and  certified copy of Certificate of
stration from SED .
b Original and certified copy of Articles of  In-
corporation.  (Gnnex i

: erf stockhol he

ancl other fimancial ly

1

irheres n the corporation owning 5% or “more of
the stocks and other interest,

Fage T of 7 Pages



NEAFE R RIS E CVALUE EXTENT OF FINANCIAL CONTROL
AND/OR INTEREST 3

d. Members of Governing Board of the Dorporation

bl
{ } Exclusive Distributor of Manufacturer
i ) Authorized Distributor
{ } Reoul ar Dealer

{ 3 Hervic

Eabtanlishnanh

HH

Fage = of 7 Pages
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et

i Firm—Applicant is an exclusive distributor of
manut act e or  an  auvthorized distributor of &I
wmive distributor.

i
et
i
ot
—

& Name and address of manufacturer (s) /principal (=)

reprasantecs S

= Duly HNotarized Letter (s) of Authority issusd by
manutacturer(s)/ principal (s to the effect that
the supplier {(applicant) is authorized to represent
and bind said manufactwrer (s)/principal (s) in ATV
contract for any of the items specified in  the
letter of authority. In case the principal is a
foreign firm, the letter of authority shall be duly
authenticated by the PHilippine Embassy concerned.
(AT )

= Copy  of manufacturer (s} /principal (s8) license ol y
certifisd by the Bureauw of Froduct Standard uwunder

Frilippine Standard (F8) Certification Marking
Sohemes, (Anmesx )
V4

I¥ firm is an Authorized Manufacturer’ Distributor:

a.  Nams and address of manutactuwrer /principal

Mame @

Adodregas:

ial Uriginal and certified copy of distributorship
Agreement  and/or  other documents as  evidence af
being an aubhorized distributor. (Dulvy notarized).
tAnnmex )

(€ Lopy of manufacturer () /principal (s) licerse culy
certified by the Bureaw of Froduct Standard under

te Philippine Standard (FS) Certification Marking

chems. (Annex 3

0
o
2

L]

t Ffirm applicant is a foreign firm, duly authenticated
certificate as bonafide firm, From the Fhilippine
Embassy/Consul ate concerned. (Anrmes 3

Fage 4 of 7 Pages
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et

et

P

ot
N
H

Duly nmotearized certifi bion on the extent of Filipino

ownerahio of bthe asselts of the firm. (Annex )
For purpose of submission of bids, guotations, offers
or proposal s

a. Fersonis) authorized to sign
b. Designation _______ T
e Specimsn Silgrature
o. Telephons No.

Fowr purpose of  Contract signing or acceptance  of
Furchass Order, Job Order

Fa Feraon Authorized
B Designaticon _
c.o Specimen Slgnature

Technical Aspsct

Lo Supply Record

Contracts completed by the supplier in the last two
(2) vears: C Attached involcoss as Annex )

Mame of Buyver It

2o After sales service

. Types and brief description of after-sales service.

b. Description and location of shop and facilities.

Fage 5 of 7 Pages



b.

o Fhotographs of SERT VI CE arich

{Ammes )

shop

= Certidied
(hAnmes )

copy of  suppliers

B. Marketing network diagram showing,

organization

AMETIg

tacilities

chart

others,

relationship with pri

E=tatul

distribution

{Rmmes 3

fTechnical

[resr e

4, Froduct
in4ormat1un

alogus, manual ,
aﬁmnagmmw}

FINANCIAL ABFECT

b o fAaudil ted Finamcial Statems
o Aauditor 's Accountant s Cerbisf
o Lah e Incoms Tax Rebturn (Annes

AFFIDAVT

I hereby certidy that all
including the annexss and
correct, and I hold m\aal% llﬁble
any misreprasentation or fals

I daith thereof, Tobawes

., day  of

. Fhilippines.

EHLE e —

moipals

ent, late
i

it ormation
e L osure e
EiEuma
statemsnt mads

Mereunto

svalbem

elatat=a

Drrochier e, and obther

{(Annex 3

=t (Anmey }
&

pravided therein,
thereto, is brue and
rnally or civily, for
thetrein.
atfixed my signaturs
s 198 at

fAft i ant

Pages
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i

Doc. MNo.
Fages Mo
Book NMo.
Series of

arcd

e

SWORN to

et ore

this

e

Feaidence Certiticats

i

am R B

Motary Fublic

Lmtil
FTR. Nas
ITssusd at
Tesusd on




FORM NO. FG-IV AlMEX TRY

MANUFACTURER 'S CONFIDENTIAL QUALIFICATION STATEMENT

1. Mame and other informations:

&, Name of Manutacturer

B. Address of Head O0ffice

Tel. No.

. Aaddress of Branch Office, if any

Tel. ho.

D. Date established and/or registered

E. Faid Up Capital

F. latest Balance Bheet (As of oo ) . 19

& a Fived Gssets

B Current Assets

(6 Long Term Liabilities
el Current Liabilities
£, Met worth

L. Name of Frincipal Officers
Names Designation

=
b.
Cw
d.
=

H., Mames and addresses of Manufacturer s Hranch Office or
representatives in  the Philippines, i+ anyv. and nature of
business relation: =

Page i of o Pages



2 A, Facilities and eguipment +for the manwfacture of materials,
subisct of proposal.

Mumber of
Emplovess

“Grmnual Froduction
Capacity

Ttems bheing
Froduced

Mame % Locabion
of factory

.
v
1

H. Materials, tools, accessories and spare parts proposed to be
supplisd which shall be made by  the principal manufacturer
but which shall be secured from obther manufacturers.

¢+ Names and addresses of manufacturer retferred to in 2ZE.

Names Address Manutactured Items

Hiw Experience of manufactuwrer in the production of the materials,
s dect ot proposal and etftorts extended to determine
Fhilippine working and raw materials condition, arnd  to
manuwfacture the materiasls being offered suitable to the said
conditions, i+ any: -

4. Test/s of the materials, subliect of proposal. Attached hereto
are copies of documents relative to previous export and
domestic sales of the materials subjiesct of proposal, as
tollows: ’

&. Commercial Invoices, duly certidied

Page = of 5 Pages



o

e Certification Ffrom Companies wsing the materials as  to
pertormance and gualibys:

Names and addresses of domestic and foreign firms to whom the
materials have been sold:
Mames and addresses ltem/s Sold

. Export Sales:

Yearly total wvolume of business for the last three (3 vears.

Year Domestic Export Total Total NMet
Ei=oth &

S ———— e min{conrtieryer rouss) covey cers meers v 4900 snere sosin oo snvon abres cosne stese masss senre apren seree arre st memet arere ot oy saast PRSI ———

Mamse and addresses  of Foreign or Domestic firms or
individuals  with  whom the manufacturer concluded salesy
manufactuwring or  fechnical assistance asgresments; and patents
owned by the manufactuwrer for the manufacturse of the materials
subisct of proposals, F anve

Mames % Addresses Ttems Fatent Mo Date of Start of
Fraduction

Page = of 5 pages



Mumber of technical men that may be dispatched to the
Fhilippines to assist din  the installation and/or indtial
operation of the materials in the Fhilippines, if anvs

Names and addresses of suppliers of fast wearing parts:

Fart Supp lier

<
0444 Sa408 Somts sases Suvns Satse seeee ess sa4se Sesas SeRes Seess Sea4s SHeee emes 0ots Sasee denen Beds Siaks seess B e R Strme o4e os4es ombes Seni S430m 44104 e $30me Syesh B0008 doatn SHPTY SHeyY Srent Sveve sersn Soa3s

‘Materiale previously supplied to - the Fhilippines diréctly o
through trading companiss, 1§F any:

Contract Ne. - Ttem duantity . Date Delivered

Mames and addresses of Bank references:

Other  dinftormation: (Such  as, ITe  the manufacturser duly
accredited and/or  licensed by the Bureaw of Standards, DTI,
vwnder dts  Fhilippine Standard (F8)  Certification Mar ki rig
Sohems) .

Page 4 of 5 Pages



We hereby certify that the foregoing statements are true and
correct, that all available information and data have been
supplied herein, and that we agree to show documentary proot
therecot upon vour request.

Mame of Manufactbtuwrer

Signature of Authorized Representative

Frinted Name of Authorized
Representative -

Fosition of Authorized
FRepresentative

Telephorne MNumber

Page = of 5 Pages



{(Mame of Company)
&EIIEB;QEMEQIHQElIXmEBQﬂMIﬂﬁwﬂéﬂuEEQIQBEE
TO WHOM IT MAY CONCERN:

e e e L L I e L S S SR e L el vy
organized under the laws and having its principal place of business

e sl g e e T do hereby make, constitute and
(Bddress of Manufacburer) :
appeEnt s n ey & cOMpany. duly

{(Mame of Trading Compamny)
organized under the laws of et
(Mame of Eligible SBource Countrv)
ard hav1ng e prifcipal place of business ab . o0 0 L TL

{(Address of
st e et e L e , to be our true and lawful attorney-

Trading Company)
in—fact to do the following acts and deeds

To represent and bind us with the Republic of the Fhilippines,
Department of Fublic Works and Highways c/o Sub-FBAC, Bidding and
Award Committee for the supply and del ivery of: ’

That as Manufacturer, we bind ourselves as co-maker of the bid
and are Jjointly and severally responsible for the compliance of
said bidy and

That we horebyv apcl geamt usbes thes | - 0 0
: {Name of Trading Company)
full powsr and authority to do  and perform all and every act and
thing whatsoever, requisite, necessary and proper to be done, in
the premises, as fully, to all intents and purposes, as we might o
cowld der, wi By fetll powmr ot aubstitoution and FQVDCmflun, hereby
ra+1+y1ng andecomtieming Al Chats o
(MName of Trading Company)

o its duly authorized representative shall lawfully do or cause Lo
be done, by virtue hereot. -

Page 1 of 2 Pages




ACCEFTED this

{(Name of Trading Company)

(Name % Signature of duly
anthorized representative)

s

(Fositiond

diay of

PRI S NGRSO, [ e e e

{Name of Issuing Company)

(Mams & siaﬁatur; of duly
authorized representative)

: (Fosition)

Page < of £ Pages




DF PUBLIC WOR
OFFICE OF THE SECRETARY
MANILA

Date lssusd d

Regilistry Mo. @

Date of Effectivity:

Fr— i ] e s s e Aol s il et i uven st o GRS S Eoree, RSO Skl S el 3005 S
T’ € i “bisa sases suses Seses Seuse seESH aREN AeRRe SHere 4seen SFISE Yeees SESSS SAF S0G4e SESVE BeAse Besss Seces Neess Seves Seies Seaee Seess sases biave
TO WHOM IT MAY CONCERN:
This is to certify that

-

with office address ab e e e e
is oa duly registered bonafide supplier in the Department of Fub
Works and Highways recognized to deal on the following merchandisg

This credential e personal ., non-transtfercable and  may b
renewed only  at the instance of the supplier concerned upon its
edxpiration as indicated above. Ay misuse hereot shall cause
forfeitwrs of the sstablished right and consequent debarment of
Frerein named supplier. I a renewal is desired, application for
Lhe sams shall be Ffiled at least thirty (30 dave before expiratio
cof this certificate. :

RECOMMERND ING AFFROVAL:

CAEFOLINA 2. MANGAWANG
fAasistant Secretary for Sdominidistration
and Manpowsr Mansgement

AFFROVED @

T. E. GENER
Undersecretary
Chiad rmsr
FRAD for Frocowsement of Constroctiond
Maintenance Materiales, Suppliess
arted BEoud poment




SUPPLIER l

l SECRETARY/

] | |
SPHD/PROC. UMIT IHSPECTORATE TEAH | SUB-PBAC | CHIEF, aHH3/] ASEC, AHHS/
i | CHIEF, ADH. | 833T. RD FOR |  RB/DE
i | OFFICE | ADH./ASST. DE |
L
X/
|
—)
Secures appli-
cation fore - #{:E:)
Fiies appli- )
cation Reviews and eva- ] N
luates aprlica- .L-ff—f———b&\i}}
tion Reviews/ini-
fittaches form Re: tials Hemo |
flems to Inspecto-
rate Team to con- !
duct inspection T
Initials Hemso | .
{ Signs Hemo
¥
5 M AAJ
tonducts inspec-
tign on supplier’
establisheent
0
HCCOMPany |
Inspectorate ! P
Team 1o %’\’i)
Office and )
{@&nt fiacili= gtepares 1gspec- |
ies .i0n TepoOT {
(s e i
L Reviews and eva-
i iuates applica-
tion and inspec—
tion repart
Recommends is-
suance of 5I¢
L # i@
Prepares 310 ;
L_(w)
Keviews/ini-
tials Si¢
12}
Recommends
51¢ dpproval i
|
!
( 13 1d i .
Hpprovess
i dlsapproves
‘;"-‘\ | 3I¢
[ 14
B Serves ap-
proved/dis-
Receives aprroved 510
approved/ o Supplier
disapproved  and files copy
S of approved’

TOTHL TIHE FRARE

disapproved 5I¢

1 16-13 daus
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