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BURFAU OF RESEARCH AND STANDARDS IL" 00 poow
Sta. Lucia St., Intramuros, Manila o

15 March 1989

DEPARTMEN LBER |
Ne. » & SUBJECT: Accreditation of Private
SERIES OF 1989 g/ﬁ Testing Laboratories

To: All Regional Directors.
This Department

In line with the decentralization policy of our Department

per Executive Order No. 124, the Regional Offices will now

undertake testing of materials in their laboratories. However,

due to limited facilities and manpower in the Regional

Laboratories as against the number of projects which will reguire
the testing of materials, the Bureau of Research and Standards
{BRS) is hereby authorized to accredit private testing
laboratories to perfdrm the required tests for and in behalf of
the DPWH, following the attached guidelines.

You may inform all intcrested private testing laboratories
within your region to secure the application forms from the BES.

Attachment: As stated.
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Republic of the Philippines
Department of Public Works and Highways

BUREAU OF RESEARCH AND STANDARDS

Certificate No.

Covtificate

This is to certify that

iz a duly accredited Materials Testing Laboratory of the
Department of Public Works and Highways and may undertake

the following tests on construction materials for  DPWH
projects:

Date
Valid Until
Inspected by

JOSE H. ESPIRITU

DIRECTOR

Note:

This certification is valid only
for the above-mentioned tests.

Sta.Lucia St., Intramuros, Manila
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3. RESPONSIBILITIES OF THE BRS

3
T

1

o]

Grant Certificates of Accreditation to . applicant
Laboratories +that are capable of complying with these
guidelines.

Assesses the applicant laboratories as to their
compliance with these guidelines. '

The BRED at its discretion may:

3.3.1 Increase or reduce the scope of accreditation.

3.3.2 Revoke the Certificate of Accreditation.

3.3.3 Reconsider, after due notice, the accreditation
in the light of notified changes/additions in
personnsl, squipment and/or system.

3.3.4 Shall prepare a directory of accredited private

testing laboratories. Such directory shall be
made available to prequalified contractors of

DPWH.

3.3.5 Gives due notice +to an already accredited
laboratory of any intended changes/adjustments
appertairing to the guidelines. The Certificate

holder :=hall be given such time as in the
opinion of the BR3 is reasonable to carry out
the necessary adjustments to 1ts procedures.
The testing laboratory shall notify the BRS when
such changes/adjustments have been completed.
BRS shall conduct an assessment of +he
laboratory to check compliance with the changes.

3.3.6 Shall collect accreditation fees in accordance
with the rules and regulations on fees.

4. APPLICATION FOR THE CERTIFICATE OF ACCREDITATION

4

1

[

The application for +the grant of a Certificate of
Accreditation shall be accomplished on BR3 Form No. 1,
obtainable from BRS with a non-refundable fee of
P200.00. Said application shall be filed with the BRS.

The testing laboratory shall make available to the BRS
Director or his duly designated/authorized representa-
tive such data, information as may be required
in connection with the processing of the application
for acereditation or in the re-assessment of i1ts
testing competence during the annual assessments.

[\



In the event that BRS, after assessing the laboratory,
iz satisfisd that the tecsting laboratory complies with
these guidelines, then, it shall issue the Certificate
of Accreditation. The Certificate shall indicate the
specific type /s of test that can be done by the
laboratory in accordance with existing standards of
+the DPWH. ' i

Once u Certificate is issued, it shall remain valid for
one vear repewable every year thereafter upon
application

ificate of Accreditation shall be non-
T&

4 Cartificate of Accreditation may be relinguished by a
icate holder upon giving one month notice in

FCATION DENTIED OR CERTIFICATE REVOKED/CANCELLED

granted under the provisions of these
e rasvoked or cancellied on the

icate holder fails to comply with any
£ +ha terms and conditions of the
ia

-

royided For in these

3

Mo certificate shall be cancelled or annuled unless the

iy intention €O
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decision. The decision of the Director of BRS denying
+he application shall be considered final for failurs
Lo appeal within the 15 days period. Lo case of appeal,

neeting between the BRS and the applicant 1all be held
on  a date not less tLa L5 days and ‘= than 100
days after the receipt of the notice, s applicant
aor ocertificate holder so appealing shall be given at
least 7 days notice of the time and plods of such
meeting. The decision of thes Dirsctor of Bkb shall be

T
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7.

o.

ORGANIZATION OF THE TESTING LABORATORY

5.

NOTE:

1

The testing laboratory shall:

5.1.1 Be legally identifiable.

&
s
o

Have an organizational structure, including
quality system that enables it to maintain the
capability to perform satisfactorily the
technical functions for which accreditation 1is
granted.

6.1.3 Be able +to demonstrate, on request from the
persons assessing its competence, that it is
capable of performing the tests representative
of those for which it is seeking accreditation.

8.1.4 Be legally organized so as not to subject staff
members to undue pressure or inducement that
might influence their judgement or results of
their work.

86.1.5 Be structurally organized in such a way that
each staff menber is aware of both the extent
and the limitations of his area of
responsibility.

6.1.58 Have a technical manager (however named) who has

overall responsibility for the technical
operations of the laboratory.

6.1.7 Have adeguate security rules and measures for
the protection of proprietary rights and
confidential information.

In small laboratories, the organizational structure
may Tfullfill +the requirements of this clause in a
simplified way.

QUALITY SYSTEM

7.

1

The laboratory shall operate an internal quality
assurance programme appropriate to the type, range and
volume of work performed,. The quality assurance
programme shall be documented in a gquality manual which
is available for use by the laboratory staff. The
guality manual shall be maintained and updated by a
responsible member of the laboratory staff. The person
or persons responsible for quality assurance within
the laboratory shall bhe designated by the laboratory
management and have direct access to top management.
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The guality shall contain information regarding:

7.%2.1 The structure of the laboratory
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3.5
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Information ~an the relevant qualifications, training
e of +the technical staff @ shall be
laboratory.

NG ARD MEASURING EQUIPMENT
the © shall be furnished with or have
ETSIREEY ® squipment required for correct
AL -z and measurements for which it
LE oA

L mguiDmenc shall 0% Whnparly maintained to  ensure

& : 3
wrotactlion from aorvosion and  other causes of
revioration ¥ SRR or a proper malintenance
ulpmonts which required
vallable,
auioment which has besn subjected - to
'or ndling o»r which gives doubtful
n shown by calibration or otherwise
defective, :nall be taken out of service and
1 lad until it has been repaired and then
st of calibration to be performing its

> t
. N
ton satvisfactorily.

-

Tecoriz  shall be maintained of sach major item of
equipment,

Fach record shall include:
9.4 1 The name of item of aquipment.

3.4.2 The contractors name and type identiiication and
serial number.

%.4.3 Date raceived and date placed in service.
3.4 4 Current location, where appropriate.

3.4.5 Detalls of malntenance.

4’0

In +the case of measuring equipment, the record shall
) de

3.5.1 Date of last calibration and calibration

N

J.5.2 Phe mawimur  period  of time bebween successive
callivrations.

A label or tag ircicating the dare of ohe zalibration
o pd bhea attached to equivment requiring the
aribpyation,

[o2]



10.

11.

CALIBRATION

10.1

10.

[AN]

10.

(W)

10.4

10.

jo4]

10.9

TEST

ti.a

Measuring and testing equipment used in the testing
laboratory shall be calibrated whers appropriate
pefore being put into service and thereafter according
to an established programme.

The overall programme of calibration of equipment
shall be designed and operated so as to ensure that
measurements made in the testing laboratory are
traceable (whers the concept 1s applicable) to
national standards of measurements specified by the
Tnternational. Committee of Weights and Measures.
Where the cconcept of traceability to national or
international standards of measurement is not
applicable, the testing laboratory shall provide
satisfactory evidence of correlation or accuracy of
+test results (for example by participation in a
suitable programme of interlaboratory comparigons).

Raeference standards of measurement held Dby the
lahoratory shall be used for calibration only and for
no other purpose.

Reference standards of measurement shall be calibrated
hy a competent body that can provide traceability to a
national or international standaxd >f measurement.

Where relevant, in-service testing equipment shall be
subjected to checks between regular recalibraticns.

Reference materials, shall where possible,be traceable
g o) nati~nal or international standard reference
materials.

METHODS AND PROCEDURES

The testing laboratory shall have adequate documented
instructions on the uss and opmration of all relevant
aguipment, on the handling and preparation of test
items (whers applicable), and on ztandard testing
techniques, where the absence ~f su~h  instructions
cculd jeopardize the efficacy of the tesfting process.
All instructions, standards, manuals and reference
data relevant to the work of the testing laboratory
shall be maintained up-to-date and he readily
available to the staff.

The testing laharatory shall use methods ana
procedures required oy tne specifination against which
the +test items are to he testad. ™= spacification
he test.

shall be available to the staff performing
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13.

11.3

11.4

11.5

Where it 1is necessary to employ test methods and
procedures which are non-standard, these shall be
fully documented.

All manual calculation and data transfers shall be
subject to appropriate checks.

Where these results are derived by electronic data
processing techniques, the stability of the szystem
chall be such that the accuracy of reszuits 13 not
affected. This generally implies an abllity to detect
malfunctions in the hardware aaring programme
execution and take appropriate action.

BNV 2ONMENT

12.1

12.4

The environment in which the tests are undertaken
shall be such that it will not invalidate +the test
results or adversely affect the required accuracy of
measurement. The testing premises szhall be protected

as required from sxcessive conditions such as
excessive temperature, dust, moisture, steam,
vibration, electromagnetic disturbance, interference,

and shall be maintained accordingly. They shall be
sufficiently spacious +to limit the risk of damage or
danger and to allow operators to make practical and
precise movements. The premises shall have the
equipment and energy sources needed for the testing.
Wwhen the testing so requires, they shall be  equipped
with devices to monitor the environmental conditions.

Access to and use of all test areas shall be
controlled in a manner appropriate to their designated
purpose and entry by persons externail to the
laboratory shall be defined.

Adequate measures shall be taken +*o ensure good
rousegeeping in *h= testing laboratory.

HANDLING OF ITEMS TO BE TESTED

13.1

13.2

A system for idenrifying the samples or Lvems to be

tested or calibrated shall be applied, =ither through

documentz or throush marking, to ensure trnet there can

be no coafusion regariing ths id-ntity -f the samples
S

or test 1tems =z2:xd the results o»f  the vzasurements
made.
A procedure shali exist for Yonded srovagr of items

whare nacss  mry,



14,

15.

16,

13.3

13.4

13.5

At all stages of storing, handling and preparation for
test, precautions shall be taken to prevent damage to
the items, for example, contamination, corrosion or
the application of stresses, any of which would
invalidate the results. Any ‘relevant instructions
provided with the item shall be observed.

All samples +to be tested should be transported and
submitted by the government authorized representative
involved in the implementation of the project.

There shall be clear rules for the receipt, retention
and disposal of samples.

WITNESSING OF TEST

A11 +test for DPWH projects shall be witnessed Dby the

government authorized representatives involved in the
implementation of the projects.

RECORDS

15.1

[OwY
(63}
Do

The testing laboratory shall maintain a record system
to suit its particular circumstances and comply with
any existing regulaticns. It shall retain on record
all original observations, calculations and derived
data, calibration records and the final test report
for an appropriate pericd. The records for sach test
must contain sufficient information to permit
satisfactory repetition of the test.

All records and test reports shall be held secure and
in confidence to the client, unless otherwise required
by law.

TEST REPORTS

16.1

All test report forms shall have designated numbers
and accountable to the laboratory doing the test,
following the BRS standard format.

The work carried out by the testing laboratory shall
be covered by a report which accurately, clearly and
unambiguously presents the test results and all other
relevant information. ‘

Each test report shall include at least the follcwing
information:

18.3.1 HName and address of testing lgboratory.



o
[»2]

16.3.2 Unique identification of report {such as
Laboratory number or Laboratory Report number)
on each page of the report.

16.3.3 Name and address of client.

16.3.4 Description and identification of the test
item.

16.3.5 Date of receipt of test item and date(s) of
performance of test as appropriate.

16.3. A statement to the effect that the test

results relate only to the items tested.

X

16.3.7 Identification of the test specification,
method and procedures.

[y
[»2)
(9]
[ws]

Description of sampling procedure, where
relevant.

16.3.9 Any deviations, additions to or axclusions,
and any other information relevant to a
specific test.

18.3.10 Disclosure of any non-standard test methond or
procedure utilized.

18.3.11 Measurements,examinations and derived results,
supported by tables, graphs, sketches and
photograhs as appropriate, and any fallures
identified.

16.3.12 The signature and title of person(s) accepting
technical responsibility for the test report
and date of issue.

16.3.13 A statement that the report shall not be
reproduced without the approval of the testing
laboratory.

Corrsctions or additions to a test report alter issue
shall be made only by a farther document suitably
marked, e.g. “Supplement to test repor® serial aumber
~ - - - (or as otherwise indentified)”, and shall meet
the relevant requirements of the preceding paragraphs.

The test report should indicate only the result of the
test/s conducted on the material. Evaluation as to
acceptability of the materials tested shall be done by
the implementing office of the DPWH.

10



17.

18.

TERMS AND CONDITIONS OF THE CERTIFICATE

17.1

The following terms and conditions shall be binding to
all certificate holders. Any infraction thereof shall
constitute sufficient grounds for the cancellation or
ravocation of the certificate:

17.1.1 The certificate holder shall at all times
comply with these guidelines.

17.1.2 The certificate holder shall claim that it is
accredited only with respect to the +type of
test performed in accordance with these
guldelines.

7.1.3 The certificate holder shall not use the
certificate in any manner wherein the BRS may
reascnably object and shall not make any
statement relevant +to the authority of the
certificate holder in a way which 4in the
opinion of BRSE may be misleading.

ok

17.1.4 Upon the termination of a Certificate of
Accreditation, {however determined) the
tagting labceratory forthwith shall discontinne
its use and all advertizing matters which
sontain any reference thereto.

17.1.5 The Accredited Laboratory shall make it clear
in all contracts with its clientele other than
the BES, that a satisfactory test report shall

in nec way imply that the product so teated 1is

approved by the BRS and shall not be used nor
be authorized to wuse, for promotional or
publicity purposes by the said client without
prior written permission from the BRES in order

tc ensure that there i3 no misrepresentation .

of the BRS position.

ANNUAL ASSESSMENT BY THE BRS

i3,

1

Visits - A duly auvthorized assessor of the BR8 shall
boe permlitted to wvisit the testing laboratory
periodically (once per year, minimum) but at the
discretion of the BRES to determine that the conditions
upon which the Certificate was granted are Dbeing
observed and carried out.



18.:

18.

Monitoring Testing and Reporting Procedures - In
order to monitor testing and reporting procédures, the
BRS may require the testing laboratory to carry out
from +time to time tests and pPrepare reports on test
samples submitted by the RBRS.

Confidentiality - All information obtained by the BRS
in the operation of +this scheme of laboratory
accreditiation will be treated as confidential between
the private testing laboratory and the BRS. Such
information will not be divulged without the written
permission of the testing laboratory manager.

12



BRS Form No. 1 No.

APPLICATION FOR ASSESSMENT AS
DPWH ACCREDITED PRIVATE TESTING LABORATORY

The Director

Bureau of Research and Standards
Department of Public Works and Highways
EDSA, Quezon City

Sir:

In accordance with the "Guidelines for the Accreditation of
Private Testing Laboratories” issued by DPWH, we hereby apply for
assessment a3 a DPWH accredited private testing laboratory.

1.

o
£ -

Name of Appicant:

Address:

Telephone Number {s):

sddress of Testing Laboratory if Different from No.2
above:

Telephone Number of Testing Laboratory if Different from
No. 3 above:

Name of Duly Authorized Representative:

Position of Duly Authorized Representative:

Specific Test/s for which accreditatian iz sought.(Use a
separate sheet if necessary) '

Testing Apparatus and Laboratory Equipment - List down
the test facilities# for the type of test for which
scereditation is sought. Include name of equipment, its
purpose/use, manufactarer, date acquired and date placed
in service (Use a separate sheet if necessary)



Py

10. Calibration - State program of calibration of measuring

instruments/equipment. (Use a separate sheet if
necessary )
11. Lis

down the personnel in—charge of btesting, together
with thelr gqualific

atbions.

Z. bLescribe briefly the security measures for ensuring the
protactiocn ot proprietars rights and confidential
informations



In the event that a certificate of accreditation is granted,
we hereby agree to comply with the "Guidelines for the
Accreditation of Private Testing Laboratories” and to abide by
ail rules and regulatiocns proemulgated by the DPWH  for the
accreditation of private laboratories of assessed +technical

COmMp= Lencs .

4

{Signature)

President/Manager,/Duly
Aanthorized Representative

Subscribed and sworn to before me this __ day of__
19 . , affiant exnibiting to wme his/her Residence
Certinats No. issued at
un Pt

Notary Fublic

o
Page Ho.
Boowix Mo,
oeries of
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REPURLIC OF THE PHILIPPINES

DhPARTMENT OF PUBLIC WORKS AND HIGHWAYS

@FFICE OF THE SECRETARY
Bort Arez, Manila

76 September 1581

SHEIECT - Amending Department Order No. 26,
Series of 1989, re: Suidelines on
the Acereditation of Private
Testing Laboratories

Ta ensure effective quality ocontrol of materials in the
implementation of various DEWH projects, Se fﬂon 14, Witnessing
of = nf t 1 of 1884,
re: 13 Testing
Labor ri2s,

“14. Pe

141 ing Labﬂrat ries . owned

3 in the supply of

3 for L[FWH projects,

cea of  anocther private
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Republika ng Pilipinas
KAGAWARAN NG PAGAWAIN AT LANSANGANG PAMBAYAN

TANGGAPAN NG KALIHIM
Maynila

"JUL 69 2002

DEPARTMENT ORDER)

NO. lI 73 } SUBJECT : AMENDMENTS TO DEPARTMENT
Series of 2002 2 ORDER NO. 26, SERIES OF 1989,
RE: GUIDELINES ON THE
ACCREDITATION OF PRIVATE
TESTING LABORATORIES

a-p2 )

To ensure effective quality control of materials in the implementation of various
DPWH projects, Section 4, Application for the Certification of Accreditation, of
Department Order No. 26, Series of 1989, re: Guidelines on the Accreditation of Private
Testing Laboratories, is hereby amended, to read as follows:

4. Application for the grant of Certificate of Accreditation
4.1 The application for the grant of a Certificate of Accreditation shall be
accomplished on BRS Form No. 1, obtainable from the BRS with a non-
refundable fee of P 1,000.000. Said application shall be filed with the
BRS.

4.4 Once a Certificate is issued, it shall remain valid for two (2) years
renewable every other year thereafter upon application.

Except for the above amendments, the provisions of Department Order No. 26,
Series of 1989 shall remain in force.

This Department Order takes effect immediately.

SIMESMA/DA NONG
Secretary

Pay ™y . Iam
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