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Republic of the Philippines
Ministry of Public Highways

OFFICE 0;' TH'; hINIS'r::'::R
Nan i 1 a

December 15, 1978

NINIS'llRY ORD";R)
NO. 20-E )

SC;HIES OF 1978)
X - - - - - - x

SUBJECT: Further amendment to
Ministry (Department)
nrder No. 20 dated
Seotember 12, 1974,
as amended: Re-o£fi-
«ials in the Central
Office authorized to
sign official papers.

In order to further decentralize and simplify ac-
tion on personnel matters, and pursuant to the provi-
sions of Sub-paragraph E, Section 6 of Presidential
)ecree No. 458, the following function is hereby de-
legated to the Directors/Chiefs of Services, in addi-
tion to their functions mentioned in Ministry (Depart-
ment) Order No. 20, as amended, and other issuances:

hpproval of all arplications for leave of absence
(including commutation thereof) filed by casual/daily
wage employees and contractual e;ployees with leave
privileges, except leaves of absence for purposes of
travel abroad, which shall be approved by the Office
of the President.

In the case of Project Offices presently not under
the supervlslon of the Special Projects Service, the
above-mentioned function shall be performed by the 8xe-
cutive Director concerned. The application for leave ""
shall be processed by the offices concerned, and the
officials shall approve the same as follows:

1"".r
~

By authority of th.e Einister:

Director/Chief of Service

In the above cases, the Personnel Division shall
be furnished copies of the approval or action taken
by the approving authority, for pur~oses of review
and post audit •.

This Ministry Order shall bako effeot immediately.
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