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In ordciy

to expedite action on al. azctove

tions of thii Lepa“*ment 20U 5o HAmDELLY weere ire B LT .
Uo:reunondevwc. the following furcﬁio“r Richrds ey Smvraive Sl

S e e SR S
Section 6 of Gub-pare-wan. "I

ehe welte lolm tn)y Golega wd to tho
proviesions o”

1 ncnUﬂde*secretary (-ll Sims
a., tA11 communications to other tranecies of i iover.nment

ariiite entities or individuals
pesiheining to the func

g
tions OFf vl or

imvolvia

e 2 SerViIeCas

b. ‘Al}l appointrents
Selov: e rapks of Assist
Districlh inoincers and ..o 5
*rarFA;E andsor detail of the incur:bo:‘.w

Ce *Approval of appointments of all daily wege engloyces
in the  central office; ./

d. Uertificate of availability of fundc;

e. .41l correspondence reguiring execuiion il L. lenente-
tion oljpolicies in the regional oi'fic:sy

2. ipereval of requiisi tlons; Jes 8 LA g B N R
tron ol folLergency purciiasss or &) | S B
cquip «wpt with an estimated coue a . T e
net nesp than 110,000.00 includln : wolc. o *s ahla .. 20. :
payuic::1: thereof;

g. ‘onroval of payzeatr of <l .. o . lis G
comppn:u._ons in excess of 14,000,000 tut wo. .wre * .2

lO.DOU 003 =

hie " Apiiroval ol e Teecoziit, lafvie & pRicz o s B inC—
rary of truvel of thie Chiefls of c.e (e vices, ohe we .
Direc*o.,e and the Pureau iHeads:

1. "upplication forvicnain® 0. atfzeils bos -
nation opecial Disbursing Clficzor;

e ut>rova1 of trip lickets| -c.o in Gl e
reqoisit cons and issue vouchiers .o snonlies 8.
weii ar -~are paris needod by the 00 ice of the oa.er S

k. dppravalioff Gencral woutl.. o3 @G Vi \
acdvizncel g f the Departie b enl werdtuscey O - 1 :
ST e e

ILdlebsiof Lanioant;
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Wpproval of rejqucst for @uakori vy o icoine us - ianiide
oy offifkicls below the ranks of avsisiont .ioiional Jirector,
Aecist‘ﬂb District ifngineor auid Assisteal City =hgineer; axd

m, ({11l those functions enunerated under Section 7 of
PD 458. ||

A . ; ;
&Sulgtﬂnt Jechui”V Tor Adidciistrs taoa ¥ 1k sisnt

:'5‘1
ae “Lp)rovul of sicx zng vacatdes ledver of wogc. Ly filed
by of 1wi 1s anc cuployee: of the wiectio

.v
B QpprovuJ of all trevel ordess of sarinisuoet
cials @ l;; cnployees frou the ranlk of .gsictiani divacs
and abovip who arc traveliings on officisl susinc.r o
oy tne “fliers of Services ang tne uwetu Hirectove: .
b

Ce ﬁpproval and/or rscou.endation ot -1l rcouesty o

o3l
trensiery resigiation ana application for selizenent of a2ll
a6m1nlut atlve eployees ¢ offici 1o ou ©io Jepapt-sat

lnv*udl“t taat of the Texions, aistrich ang civy otilees O

ihe Depagtuenh;
de woroval of vouchers and sirmius of crec.:s

RS .L ov
+5,000, U$ for paynents of ratuitics and cogpcuasati
it

icii ciaime
isht, wvaser,

telepnond, etc,

(- 78 qpnrovul of 211 re¢iyuisitions tfor office enuiniaent,
suppxles.hnd materinls of wne D»partmcn, Cromer in onl azound
not excedding 15,000.00 including vayncit Tl’“*ef; and

S3 e ~

fo dJhecks pertaining to shures of provinces, citiet
municxpahitlc° from the li hwav Upecial Muna.

S e
IEREELY

oy

o Y

II1,, The ssistant Secrei

d Coeraticas

for Planain:- &n

a, pview lonz range and annus} sical wwi. Lror .o of ho
Depexrtuent;
be £psist the Secretary aad the Untsrsbduut s i Sl Juis

ing projegt priority and selecting canitel
nua exccution;

RIS S AR PR B &}

ce ZIpsist the Secretory and thwe Uudcoscerceru

Y v Lugae
., - (' v
d performon¢e reports and 1nLc'1ut1n~ DELECENAN) C‘Ll)JL Lo
aggrepative planning; . .
{

d. Approve all travel orders of all technictl ol:icicl.
and employecs travelins on ofriciel obuui..c.o: .o requo.ted
the Chiefy of Jervices wnud tne buresu Jinocueows;

e. 4fprove all requests for tranciow, sesi wroilion e
applicatidn ftor retireument of all tecinical V'ULGyCOu o
OlilCl&lu\Of tiie vepartment includirn tii.u ol L€ c£o icas,
distirict and city offices ol the-lep ;ltucnt;

f. Approve all requisitions for coustwction sus.lic,
materials, spare purts of the Jepertient nioner L. mi @.onat
not exceeddin: 19,000,000 includin,: poyueni '

€. Approve all paymenis of oblijatic.. povrilcinin 1o
technical pperations of the wJenartment pooper in ar c.ount
below 2H,UP0L.VU;

ne vi;n allotment advices of fund reloases &0 i. L20J-
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IV. 'The
L

e
tickets

be

Ce
for tray
allowalg

and gasoline allocation

itecormiendation for approval of appoint
yees under

-3 -

Chiel of the Adm1n1 trative Service will sizm:
Wpproval of itinerary of travel cf cailoyec., trin
J-},

needed vy the Lewvices

aents of

the Service;

eling expenses,
e and emergency living allowwice, salarics and ware

of employees under the Services

¢ a

Certificate llo. 2 of claims for

teview and recomiicnd requests for poyment of contract

'Including modification of contracts.

v

cuplo—~

Approval of daily time records, puj;&llo anda voucuors
transportation and/or GCregknudulon

gratuities and compen-

sation ¢f the administrative and ricld perscmnel irrzspective
of amount;

.

r

e. | Telegrans and other correspondence cteiny scat to tho
regionall, district and city offices regarding admindstrative
mattcrsi

e Certlficate of anpe¢r1uccv oi the gcionni wizectony,
DistriuL and City wngineccrs and otuer ciployees who are in
lianila pn official busircssg '

e
of claim

'£1ansmitt¢1 and recoumuendations

to officus eaucer
for becnefits under the Vorlaien's Compensaiicn ci

aed

To LEGAL

and ad: _‘.nistr tive cascs againsi-ofricials aud euployces of = 2&
the re{fionzl, district and city ofrices ad the Lurezes wnder erve
! ’
the WJejirtuent;
|
hie {ihc Girief of tile “emvice walll S aied Sruie S Fiisete
copiesnfol docw.icnts undex its cuslegy wne zisresent fhe
depasyahicnt i count dxr @avawer o cabave. @ Prees tecic. giicn
mnay ha%c bearing to recozds certifics or aullerpvicisods
|
i.! Recom:endation for approval oi puy.iwnt of obli uwzicis
of wvucfjdeparticnt proper suca ef li i, Wloln, Lilealrl,
tclecxins end others of similax'“atgrg anclin iy SCeiness 1o
obii: Hion of zllotment tizreadl;
Jd, Cleaxaiices pext St Rl e e b e
accowltebilities incla oF
] -
ké| Correspondence pcrtnﬁulu‘ L OID e e U X
delejred by the seerce.ay £ Tise e Binc:
i
11l 411 functions speeificoliy snwicwiiew WEi.r seotica
of wvui{h5h, and
|
i .
r.yi In the absencc of tne Chier ol thc -ervice, 3 ABSiC-
taad fudel shull sign foro hic, .
1'
sjle Chiefs of tne Livisionus tnder the Service Wbtl Ga s
lg Montinary coriesponGencel 8o 2oy e Belehat oy Slsle
it vhieil of the Zexrvice;
i ‘ . . _ i
d4i s Certificate oy 2 for weldrics, waged C el s
1 expenses uncer each respec.ive olliel; ik \ ,
i y7
L Tiy thie aosence.of the Whiesrs o1 the Uiva 0o :
| |

e NN

vill ui .
i1l oi,

Assistant Shieds
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Ve ChieL of the blhuTClal and jionazement cervice will giciag:

e e s =

-

a.i Approval of itinerary of travel of enployeec, trip
ticketls, gasoline allocation and reconendation for approval
of recjiisitions and issue vouchers ror supplies and materials

as welll as spare parts needed by the uef”lCC'

s
—

b.lii' Recommendation for approval of appointments and
applic&tion for sick and vacation leave of absence filed by
the oijlicials and employees of the bervice;

lecommendation for approval of vouchers for vayment
4lies, vaterials, fervices, ppurc pexrts, office equip-.
ment olid other expenditures of the Service including request
for obklﬂatlon of allotment thercof;

c.%

b

1
i
d.w Approval of daily time records, mayrolls and vouchews
fhiveling expenees and eueigency living alloweuice,sslarics
es of employecs under the Service;

.i Certlflcate Noe 2 covering cash advances and remittanccs
to gov%mnment offices;
{

f.ﬂ teports of monthly income, onuratlonu and other
financ 1 statements;

e T legrams and correspondznce peritaining to rinancicl
matters, in cludlng Ingincering ¥und "K", Special Tudjets and
plantiilas

\ ;

h.‘LCertlficatlon of praper. use of allotments and financial

status 0f projectss;
| e

i. || Transmittal of report pertaining to financial matters,
letterd of collection pertaining to account receivables frow ,
the diffferent agencies of thue governiwent; b
| K

je |'Request for financial and work plans;
ke | Sub=Allotment Advices for rcleasc

‘ 1. | Letters of denand for settlemént of cleims from ithe
field and other offices;

m, | Clearances pertiaining to finaoncial accountabilitics;

! .. 4T
n, |'Correspondence pertaining to otncr matters that uay
be delegated by the Secretory from time <o times

0. | A1l functions specifically enuserated under wecvion |
of PD 458, and

. .
Pe | In the absence of the Chicr of the Lervice, tne
Aspistepit Chief shall siom for him,

el Chiefs of the wivisions wnder the Service will sin:

1. | Routinary correspondence ag iy uc delegated
by the Chiel of tug Service;

i
2, |lCertificate lio, 2 for saleriers, waes and travel-
ing; expenses wador each wespeceulve Oriice,

7. |In the abience of tae Chic.'s of the division., w.o
cigtant Chiecle ALl a3 e,
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! VI, %E hief of the Plannin~ Service will simm:
: oy Approval of itinerary of traovel of employeeé, trip
. ticketly, gasoline allocztion and recomr:endation for approval
+ - of reqiisitions and issue vouchers for cupplies and matericle,
‘as well

as spare parts nceded by thc office;

~ bl| Recommendation for approval of appeintuents and
appliciition for sick send vacation leave of absence 1iled by
the offlicials and employces of the Service;

. . . cil uccomendation for approvul of vouchers lor pay.ient
*'rrk*‘ of sup@liea,,uatorinlgl services, spare parto, Of&lCL eguiuiient
f : and otidker expenditures of the Bervice including request for
! obligaifion of allotment thereof;

dé! Approval of daily time records, payrolls anda voucliers
for trdveling expenses ond emersency living allowance, salavies
and WogRs of eumployees under, tie uervice; T

ed] a1l correspondence pertaining to the forrmlation of
highway! improvement prosrwis, planning activities such as pro-
Ject afhdies and other data collection processes related to

i planniiy; activities and traffic countying prograins.
R | ~
P £t Apportionment of ilighway Special luna for apnroval of
. the Sedpetary; .
H '
5? ‘,'h.‘ Correspondimce .ertaining to road system classificaiio
{4
[ ;
i hd! A1l other natticrs p“ftalalnu to nanagement and adninic-
k . tratio}j of planning services )
_ » & 21
! f =17
E[ i4| Correspondence pertaining to othur matters that may be
; delegn gpd by the Sccretary from tinme to time;
i
X jdl All functions of the Flamning: Service as provided r'ex
1 1)
| der .kl-otmn 9 of Py 456, and -
L1 kJl In the zbsence of the Chiet of tre Service, the assigiiat
i Chief «nall sizn for him,
| A
I~ S 3

Chiefs of the aivicions under the cervice will siim:

Routinary correspondence as nay be delepated
by the Chiel of {ilie Cervice;

N
o TR

1
; Cexrtificate Fo, 2 for salerics, wiocs and trovel-
it
{

g % ing expenses under cach respecuive (Office, ~nd

f

3 \ e o

3 31 In the absence of the Chiefes cf t.we divigicas,
E% } the Assistunt Chiefs will si g

N soevice will siom:

VII, Chlei of tlie Project licecution

~pproval of itinerary of trovel of cuployces, wip
; ticket:{i gasoline allocation and recomcendation for approval
of rom|isitions and issue vouchers for supnlics end materincls,

i as wel]faa spare parts neceded by the office:

i . Recouuendation ror approval or rpuoiutncnms nd
i appllc.Eion for sick and vacation leave of absence ilez
' the of:licials and employecs of the Sewvices

g ‘1 I

i ‘\" g e e o~ aTup RIS . o
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iecom.endation for approval oi voucners for payvuient

of sujfplies, waterials, services, spure perts, office equipment
and ofler expenditures of tne pervice including request for

- obligiftion of allotment thereof;

' Approval of daily time recoras, payrolls znd vcuchers
for tifflveling expenses and emergency living allovance, salaries
and w:ijes of enployees under the vervice;

ey

Recomrendations to be adopted vo minimize or eliminate
bottlrrechs and problem arcas in project implementation;

H

i

|
|

{l§ - All communications pertaining to the status and
progres of all on=-going highway and airport projects;

4 ' All correspondence relative vo adntoring, b»aluatlon
and cc%rdlnatlon of prorrwa implenentaticy and oroject axecvticn:

Guidelines and procbdurcs for program implcrentation
and pn Ject exccution. for thier approval of the Secretarys

'+ idecomrendations on depariment policies, rules and
rewult!ion" concerning highway and airport conswiruction =axd
maintqrancc and project executlon-

i

jf Periodic repo*ts on project periormance for suimission

-to th ¢0fA1ce of the Prc ident, othor authoritics and foreign-—

lend1ﬁ1 agencles'

l; All machineries and equipment orocurement programs in
relatij to the overall requirement or tee wepartitent of Public
Hluhw ‘

L Report of disbursments and withdrawals concerning
forei n-cssisted projects as reauired by individual lending
instilh tlons' .

Plantillas and budget proposals for the Service;

]
3
B

nl, Correspondence pertaining to other mattcrs as wmay be
delegaited by the Sccretary from time to tine;

ol All correspondence in accordance with the rules and
regulajtions implementing PD 458, and

p. In the absence of the Chief of tnc aerv1ce, the
Assistant Chief shall sizn for him. . 2

—

he Chiefs of the divisions under the Service will si:n:

1l itoutinary correspondence as may be delegated
by the Chief of the Service;

2 Certificate No. 2 for salaries and wages

and traveling expenses widex each respective
Office, and

3l  In the absence of the Chiefs of the divisions,
the Assistant Chiefs will 'sicn.

P i Y

N



« 'The Director of the Sgecial Projccts Service will simn: ’ -

a., Approval of itinerarxry of travel of employees, trip
ickets, gasoline allocation and recommendation for approval
£ requisitions and issue vouchers for supplies and imaterials,
8 well as spareparts needed by the Service;

b. Recommendation for approval of appointments cnd
iapplication for sick and vacation leave of absence filed by
ithe officials and employees of the Service;

c. Recomiendation for aprroval of vouchers for payucnt
ﬁor supplies, materials, scrvices, spare parts, office equinient
and other expendltures of the vchlce including request for

et
A Sk m s r=cy

P S

o de. Approval of daily tiie records, payrolls &ne vouciiers
t"fo:r: travelln expenses and cmn“ ency living allowanrnces, salcrics
L g ’

ety

f. All corrgsponderce pcrtaining to manageneit and
operation of all foreign-assisted 2nd local -specicl projecis;

ge Request for releases of funds under these projeco:s;

h. Rec mmendation for approvel of transportation aniyor
(| representation allowances; - —

i. Recommnendation for approval of certificate of couw:le—
tion- and/br acceptance of special nrogect

i i J. Contrectis, Certificatc llo. 2 for partial and rirci
i payments of forecisn-assisted projects and specicl local projec

Lise -

Qo
_ML

as

k., Correspondence pcriaining to other maticrs thol .oy e
delegated by the Secretary from time to time;

1, All other correspondence pertaining to the Sunciis
specifically provided for under Ueciion § of ru LSc, wd .

.

, me In the zbgence of the vhizi of thae .ervice, tic
! Assistant Chief shall sism for nim.

A

.
B S XD R

————— e - s
e et

[ The Chiefs of the Offices under the JSecvice will ci s

~ et

1, Routinazicorrespondeict s wmaly ve delicsttal
by thc Jhief of thic Jervice;

e

2. Certificate Wo, 2 for salaries, wazes and
: j traveling oxpenses under cacn respective
i ' Office , and

R O .

T T ——— — —— .
s it

3, In the absence of the Chief's of the Cffices,
tne sssistvant Chiefs will sign.

1 'IX, ‘ihe Nead [eccutive Assisteant will siime
& | i —
Q [ ; | a, All correspondence pertaining to the mana cment aad
§ | { operation of ti:e Ilcad uxecutive Cftice;
1
i !
oy ' ‘ be Approval &f itinedery of wmrovel, fime roecods fad
§ ! f reconiiendation for approvil of leave Wﬁull(*u]u‘ ca ol
‘ personnel ander kis office crex e suwei.” of lue Leexol s
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The Director of the Dureau of Constructlon and Maintcnance
- : %0 S

8. All correspondence pertaininy to the operation, man::
menf; and functions of the Bureau of Construction and Maintonc:

o B

', c. -Approval of all payroll for all emplo;ees of his
ice and the staff of the uecrutary,

l d. Correspondence pertaining to other matters as may
delegated by the Secretary from time .to tlme, and

A
e. All other corrcspondence pertainiig to the func-

of the llead lxccutive Office as provided for in the
end regulations impleimenting PD 458;

The Chief of each Service including the Head Executive

v l  Chiet of Service
or
Head Executive Assistant”

Slrms i

e

as provided for under PD 458, including but not limited to tnc
followings

'5. Approval of plans and specifications

_\ 1., Approval of vouchers: and checl:s for cash advances

pertaining to the Bureau regordless of the wnount
igvolved; :

2. Approval of requisitions, purcn¢ge orders and letter
orders covering supplies, materials, ofiice eguipment
and services for the pureau in an amount not ciceeding
15,000,00 each, including the vouchers and checiis for
pavment thereof;

3. Approval of application for vacation and cick lewve
of abgence filed by the officials and employeces of
the Dureau;

‘4. Approval of itinerary of travel, trip tickets and

PRV A )

gasoline allocation of cmployecs of the Jureau;

Torslocalilyr
funded projects except the foreign-us s*stva and

i local special projects;

b. All plans or designs preparca in the Centrzl Uriice

regandless of the estimated cost and all plans and desicns pre-
pareg by the regional offices with an estimated cost of roxc

than|

may |

shall

f? 000,000.00,

Q. Correspondence pertalnln& to functions and matters as
he delegated by the Secretary, and

L sign for him,

The Chiefs of the livisions under thec Dureau will sign:

1, Routinary correspondence as may be delegated
i by the Director of the Dureau;

|

.ce

d. In the absence of the Dircector, tnc Assistant Direclor

s Y

A



ey

e —
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| 2., Certificate No., 2 for. salaries, wages and travel-

+. ing expenses under eaqh rcspective Division, and

3, In the absence of the Chiefs of the Divisious, the
Agsistant Chiefs will sirm.

.Xli. The Dlrector of tne Bureﬂu of =9u12ment will sirn:

‘ a., Correspondence pertaining to the opcration, manage-—
tent and functions of the Bureau of lhuipment as provided for
under PD 458 1nulud1n° but not limited to the followmo
1, 4pproval of vouchers and checks for cash advances
pertaining to that Bureau resardless of tiie amount;
l
24 Approvml of requisitions, purchase orders &nd
letter orders covering supnlice and naterials, office
equipment and services for the Tureau in an amount not
exceeding 1%5,000,00 eacii, includins the wvouchers and
checks for payment tnercof;

i
|
]
i
i
{
i

| 3. Approval of application for vacation and sick leave
of absence filed by the officials and employees of the
Lureau;

and gasoline allocation of employees of the Iurcau;

‘5e Hecomuendation for approval of specifications
and purchase of equ;pment,

6. Dudpet and accounts pc*tainlnd to the llighway

|
|
|
l
’!
| 4. A4pproval of itinerary of trevel, trip tickets,
|
|
|
|
|
: Specianl Mund Zquipnent Account;

be. {411 other correspondence pertaining to -other waticre
nnd functidns as may be delezated bty the Secretaxys

| c. In the absence of the Director, the Assistant Lireciox
hall sign for him,

! The Chiefs of the Divisions undeir the ifureau will sign:

1, Routinary correspondence as nay be ddlegated by
the Director of the Iurenu;

2 Certificate nce 2 for sclaries, vages "1u travel-
3 ’ -
ing expenses under each respective vivision, =

3s In the abecence of the Chiers of the Zivisions, lie

i Assistant Chietr will sism.

(absence referred to herein shall meuh on leave or cn orliciil
trip abroad or in tiie province.

All rules and regulations inconsistent herowith cre hercuy
revoked,

This Order shall take effect imuediately.

/G G
| =t s oy
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! o ,'D e




	Page 1
	Titles
	" 
	'. 
	• 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6
	Image 7
	Image 8
	Image 9
	Image 10
	Image 11
	Image 12
	Image 13
	Image 14


	Page 2
	Titles
	; 
	- 2 
	IIi' . 
	I'll 450. . 
	II. 
	11 
	I 
	I 
	t 
	by 
	. ._-- - - ._--- -. - '-- -- _._---~- -_ ... - - ----------- 
	a. \·'\·~~p~)rOVc.1 of af.c.: ::":10. vacavi ,». ::' .i- "'J.;. 
	., 
	DepartUlcnrt; 
	b. J'I o i s t the :':>ecret:::..1.':': 'l..,"U L:o lJJ •• ,,; .r: -; '> .. ' 
	IlHCl exccution; 
	. " 
	.. ~ ......' •.... 
	aCl.,'"l'c!~'t\. ti vo p Lann i ng] • 
	below .• '~,vtlu.uu; 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6
	Image 7
	Image 8
	Image 9
	Image 10


	Page 3
	Titles
	, . 
	- 3 
	i 
	~ 
	it 
	'1 
	, : 
	% I-E6AL 
	~I 
	.;/ i)' .' 
	//~ 
	. 
	.. _ ... - .... 
	k j .. 'or .... eupondc reo ·"(;r ..•. ·.;,....;· to ~. . -t-"" - - 
	11, 
	", '-"~r"C"-"­ 
	I 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6
	Image 7
	Image 8
	Image 9
	Image 10
	Image 11
	Image 12
	Image 13


	Page 4
	Titles
	II 
	lr 
	·1 : 
	• 
	, . 
	- 4 
	II 
	...• 
	• 
	~. 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6
	Image 7


	Page 5
	Titles
	, , 
	, 
	5 
	•... 
	If It ~r 
	,il 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6
	Image 7


	Page 6
	Titles
	, , 
	G 
	: 
	'''I 
	'11 
	, 'II 
	il 
	, , 
	, 
	, '--' 
	- r.l~ 
	• 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5
	Image 6

	Tables
	Table 1


	Page 7
	Titles
	.. 
	~~-:~. 
	1 
	---------, 
	• 
	I, . l' 
	VI 

	Images
	Image 1
	Image 2
	Image 3
	Image 4

	Tables
	Table 1


	Page 8
	Titles
	. , 
	:5. 
	i 
	! 
	thant, :'~::::::ence pertaini"" to functions and ma t t e i-s "D 
	I' 
	I 
	x. 
	,., 
	1 
	1 

	Images
	Image 1
	Image 2
	Image 3
	Image 4


	Page 9
	Titles
	... ' 
	9 
	x 
	I . 
	• 
	,/>0 
	. 

	Images
	Image 1
	Image 2
	Image 3
	Image 4
	Image 5



