Repuuic of the leil;r,pines

DEPARTMENT OF PUBLIC WORKS, TRANSPORTATION AND COMMUNICATIONS
NI/‘\ Bui[c[ing, E; de [os Santos Ave., Quezon C'Ity

OFFICE of the SECRETARY

27 February 1978

T ORDAR

. 14

SUBJECT: Creating a Task Force for Physical
Inventory on all Cut of Order/Damaged
and/or Unserviceable DPWIC Properties

Task Force for the physical inventovy on all DIWIC prorerties

[T
ia

that are either out of or er/dancged and/or unserviceable located in
the dlffe ent Cffices/Divisions w*tﬂwp the W14 and ICC buildings of
this Departuent, is hereby crected to be coumosed of the following:

(1) Fr. Antonio Serranc - General Services Divigsion- Team Leader
(2) Fr. Hicanor Sanchez - lManagement Division - Member
(5) Fr. Moises Ferraro - Accounting Division - Member
(4, Mr. Hooue Santos - huditing Unit - liember
(5) Fr. Felix Mora - Civil Security Unit - Hember
(6) i'r. Hrnesto Hojas - General Services Division~ Member
(7) br. Jose de Jesus = Genernl Services Division- liember

£

The group shall immedintely conduct the necessary inventory on
all such office properties as typewriters, steel filing cabinets,
cnairs, ete, that are considered as either out of orden/daxared and/or
unserviceable based upon the recommendation of the Service/Division
Chiefs or the direct end-users coancerned.

A written renort to this effect and the necessary recommendations,
complete with the necessary funding recuirement, should thereafter be
submitted to the Chief, Administrative Services thru the Committee for
the Dispesal and/or Utilization of DFWIC Properties created under
Office Crder Wo. 2 dated January 17, 1977 for nccessary appropriate
action,

It is expected that the team should be able to finish this special
assignment on or before 9 larch 1978,

Strict compliance herewith is enjoined.
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ABER P. CAWLAS
. Unde secretary
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