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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

OFFICE OF THE SECRETARY
MANILA
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15 JANUARY 1991

DEFARTHMENT ORDER NO.
Series of 1991 /0$p

TO Al Undersecretaries
Asasistant Secretaries
Fegional Directors
Bureaw Directors
Froject Directors
Fegional Eguipment Engineers
District/City Engineers
Fiscal Controllers/Chied Adccountants
11 Others Concerned
This Department

SUBRJECT 2 Submission of Year-BEnd Trial Balances, Closure of
Cash Balances and Other Financial Reports.

Fursuant to COA Circular No. 84-8%9-0 dated January )
1784 the Central Office is reguired to sithmit the
Freliminary Trial EBalance on or befors the dates stated

herelns:
Reports Due Date
1. Consolidated Freliminary Trial Balances =45
a) Analysis of Acocount 8-71-170-C0O
2. Revised Consolidated Frelim. Trial Balance OF=1 551

Attachments:

al) Statement of Operations

by Btatement of Exspenditures

o) Statement of 508 and Funding Checks Receilved

di Statement of Income

@) Revised Analysis of Account 8§-F1l-1

. Consolidated Final Trial Balances DN =S0 =51
Attachments:

a) Balance Shest

By JVIRO & O for Reversion of unobligated balance
af CY 198% extended Allotment for Capital Outlay.

o) JYIRO & OU Ffor Closwre of wunobligated balance
at CY 1990 Allotment +for Capital Outlay.

) Copy of Remittance Advice, Approved Disbursemsnt
Voucher and JV for immediate closure of Desposit
Account corresponding to the Cash  balance  at
vear end withdrawn and remitted to the BTR.

@) JYV for regular yvear-end closing entries.
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TO ENABLE THE CENTRAL OFFICE TO MEET THE ABOVE DEADLINE,
YOU ARE ENJOINED TO OESERVE THE FOLLOWING FROCEDURES AND TIME
FRAMES IN THE SUBMIBEION OF FINANCIAL REFORTS: '

1 Consolidated Freliminary Trial Balance

The general Jownal and all the special Jdownals
shall be closed at the end of office how on  Dec.
28, 1990, On  the basis of these Jownals, the
consolidated Freliminary Trial Balance shall be
prepared for submission to the Central Ffice on o



O
Q)

olidated Freliminary Trial Balance

m

Revised Con

The Following transactions pertaining to CY 1990
which were not taken up in the FPreliminary Trial
EBal anoe ehyal 1 e entersd in bhe suppleamnental

dournal s,

eases of allotment received from Januwary 1-31,
it

b. Obligations incurred against allotment
from January 1-31, 1991.

c. ANy correctiondadiustment.

The above tranmsactions shall be
Fley i s Freliminary Trial Balance
1 the Central Office on or before

e ONLY ONE REVISION IS5 ALLOWED.

Consolidated Final Trial Ba

Unly Closing Entries shall be taken up in  the
Consol idated  Final Trlnl Bal ar i i F o
submi ssion on or beforse Maroh

To distinguish transactions thalt wers :
up in the preliminary and revised preliminary
two (2 sebts of jownals
ainbiee,  1FH0

bral ano
for the month of De

J A T a ] = for transactions Fromm Do
= 128, 1990,

B Supplemsntal Jouwrnals -~ for transactions JERT
taining to CY 19590 which were
not  taken up in the regular

iournals inocluding closing

L For this purpose,

nuurrnsl W CILL roshall e

=l on bhe day 1t is drawn.

the phrase  "as of

S, 19%90" shall be

& ﬁluw the ocapbion

clat

He{urw preparing the revisec
frxal balance, the personnel—in-char

e for each  fund  shall reconcile with
Office the Sub-allotment, Sub-fdvice of
e and the Funding Chec SEl vedd  per
schedules., To facilitate said - red
ciliation, a smexnt of Bub-al lotment, Sub-advic
Cash Deposits and Funding Checks 1oved 5%51

De prepared for ssch Fund.

af bthe

BT
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o Fumdi ng Cheoks

srare  of the

I addition, E Tis
|

iding  to the | 5%

Office Ffor administrative overhead s

NALGU Fund shall be prepared.
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Beparate trial balances for OLD MFW, MFH and  BOE
uider Funds 101 and 103 shall be submitted to  thes
Central Office even 1+ therse ars no movemsnts o
ready reterence and consolidation purposes.,

Cash  Balances deposited in Curesnt Checking
Aocounts  pertaining to an wunobligated allotment
whall be withdrawn and remitted to BTR pese DOF-DEME
Joint Circular bNo. 1-90 dated February 27, 19%0.

The Advices of Checks Issued and Cancelled (BOI0)
asm of  December 31, 1%%0 shall be swubmitited to
Government Servicing Banks on or before Janwary 4,
1991, Otherwise, they shall not be honoesd by the
bank.

Al obligations/vouchsrs which were
January 4, 1991 shall be treated

Favable,

sference and guidance, abttached are sample formals
o
B30 o

of  bhe various Financial Meports neesded to be submitte

4.2

Flease

JLA

gl desd acoordingly.
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