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;:lepublic of the Fh.iLi.pp.i.nes
IJY.Lrlistr~y of Pub.l i.c ~dorks

O?FTCE 0'}'.;1 ]~H lyllj\~'lST'}~L
Por t ji,.:ree., }"Te..r~ila

22 E'E'b:::-u'J.ry 1980

SU'EJ sC'l': C1uliDlomental .Rules alld RepuJatiortE
irl th;'j Usp of lifI)'il Sf~:cvicc Vetliclr:s

x-x-x-Y.-:-c-x-x-x

Jn line: w.i ttL the d.ireo ti ve of tflf': l>resi.den,t in Letter of
Lns t.ruc t i ons No , 981, curren t ~J(;r~LeS, and eupp Lemen t i.ng I"1i!~ist:ry
Ord(-n; ITo. 79-1.'1 dated Ser)tc.'lnbel-' 12, 1979, the :~ollo1.~!ingadd.i t.Lona'l
r u.Les ;3T~d r02.:11].:':;,ti.cn.s are hereby Dresc r.i heel in the use of Iiil'':.!]
service vehicles:

L, Ito~11ests f'or the offici<.ll l~S(3of ser-vi ce veh LcLos
in th(~ i'Iinistry proper shall be made by the Division
ChLof's , to he accomp Li.shod i.n the form hereto attached
;],,8 annex "A" and sha II be approved by 2.2'-1y- of the Ass i at-.
arrt l/Ltnisters upon :'"E'corPJne!ldation of tl1ei:r- respeetive
~;81'viceChiefs, provided, t rE?que,}ts of the latter
of'f'Lci.a.Ls aha.Ll, be LlfJde direc t Ly t.c ti1e fOrn1f)x:, f'or tb.ei]~·

Iri t(:~? case of the four (l~) Staff Bur eaus ,
of th o U.E~f: of ~3er·viceve:rj.cles sha.Ll ,

likewise, be m~td()by the .Jivision Chi. efs and shall lie
approved by their: respective Bureau Director. HOv{8Ver,
:L'(:;·-.j,lJ,8r;ts for' ~"3(?rvicc: veh.ic l...es d.~_n;i.r18·;:3a:tu.rcla.ys, Suncla ..ys
and HoLi day s sha.LI be appr-oved by tb,(~ l\'linistcr or the
Deputy lvliniste::-.

')'--- . Trip ti cko't s and :r:equisitioY1S for C:a.solinc sha.LI be
accornp.Li.shcd in the a tt.ached I'o rms annexes u13 ff and lie",
res)0cti ,and shall, likewise, be in the
S8l:iC manner 80S abov e (N-a. 1), p rov.l.d ed , tlltit ~111oc2tiorl
for' shall riot exceed ~~Olite:c~3 :;:L day for Bure au
Iri rec t.ons and 15 liters a d~lY for Lowo r r-ank officLi.ls
or depend.irig uIYJn t.he d is t ance to be: t rave Ll.ed 8,~~ in.d.i-
cat ed in th.n appr-oved t r Lp ticket, as bas i.s for
comput at.i on fher'eof Oornmi.as Lo n orr ~"~~vlit Circu.Lar- No ,
77-61 dF3i:r~d SeI!tember 26, 1977.
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30 Before any vehicle Leaves any desii;.):1cLtod EF'J
garaGe, tho d.ri.vcr concerned shall .EH.'osont to
the Security Cua.rd all du ty at t}](~['9.tc tfH?

approved trip ti ckot. The SC8LL::city GU3x:d. shall
r-ecord the vehicle p l.ato number, tris driver' s/
passenger" s name and the t.i me of its departuI'!)
and return in a log book provided for the purposeo

No vehicle irrecardloss of office origin shall be
allowed to Leave any tiiFd compound w.i thout presenting
a dn.1y approved Daily Trip Ticket, except in cases
of (?rncrgency like fire and other natural cal.ami ties
whi.ch may cause d.amas;e to t~ne vchi.c Les or when rEJ~)-

ponding to emergencies.

4. :POLshall lJO a.lLocat.ed only tel vehicles wi t.h d1Jly
alJprovcd rOL :ce;uisi t.i ons ,

)0 All vehicles 8h911 be
pl aces not Lat.o.r 1:1'18I1 8: 00 p •rn , du~c,in-c .ree~·IJ.l::,.:..r
worJ.:il1f~ d8.y-n. Dr5vc~c~:;«nd cYld-uGc'r persollnc:l s(lDl.l
he joirrtl~l held ·~.·e8lJonf3.ii")leand accoun tab.l,e fOT." nori-
COD1Ii 1].anc (~•

t'?d
G·:;:.2·:-i.'i,;E~ on ;'~atu2:'d,::..~rs, 3'J..nday s ~:ndl{olid.3.Jrs 1tJi t.bout tb(~
cxp Lic.i t3-fiproval o C t he I':iniste:r: Dr tile l}C:i)u.t~r i.n.i stel~.
Vehic Les used beyond. 8:00 p.;;;. du..'-'inC '.'ior:.;:5.ng
d;:'\'IScha l L, likewise, be du.ly aut hor-i.zed by the l'<Iinister
or the Deputy Ninister.

7. 'I'he Securit~l Gua..rdfoon duty at each designated gar'l;:;8
shaI l LC:'8sponsible f'or t.he security and safety of the
vehicles after the dri ver has tu..:rnsd-over th"; K';yS at
tll() end of the r:~:g1..11;:J.roffice hour s , and during :3aturda·:rs,
:":undays and. 1-10Li days •

8. 'I'he Chi of, GSD sh3.11 be r-espons i bl,e f'o r tne p:x>per~'_l"1d
ord er-Ly implementation 0 f these rules JUC. reguLd:ions,
and i~;hereby a.rtho.r Iz ed and di:ceoted to:

:10 Control and 8u~)ervise the utiJ.iz:l.t.ion/schedu:Ling,
regttlar serv.i cf ng, Tepa..ir and mr.Lnt.enane e of ell
vehicles cf the Iiinistry proper, the :;taff B1).~O';;K;,

~:)Ervices and of the ~3riecial (-2.:·ctsLuJdf:fr: tile
}(15 ni,otrjr 0

b , Procur-e , store at allowable Leve l.s and Llocat e
t.ho necessary" and '.1T"i!':c;)pr to pc··troleurn, 0.1]"

and Lubr-i.cant.s , t'~__r'cc, b(J"ttt~riGs ~~\r:di.··~;~st;nO\tirlg
o



Prov'idc: cLdo,~~uate 8J1d ef'f'ect i ve security
meas ur-es to ensure maximum I!Totection to
t~nc~ver.i cLes , i tE aCC{3SS01~ies and appur t.c-
nanccs ,

d. PrepeTe and recommend from time to time
~cerJ(;dic\l F1eaSlITn~;; to be ado pt.ed f'or tile
l)royer and o'::'derlJ ut.i Li.zat.i.on and general
uy-keep of motor vehi cLea ,

e. Org3nize, within existing re~3curces, tl10
a,P2:;rOI)ria.tepersorl11el re'-l.uir·ed to ef'f'ect ive~y
car-ry-out t.ho prov.i s i.ons of bhi.s l··~irristryOrdt;'·r.

o
'/. The Ch.ief, Budget Oi.v:Lf;ion in coo cdinatLon with the

Chief, General Services Di.v i sLon stiaI l ..iY'cJvide for t),e
f'Lnanc i.a.l recui:rerrlE~nts tv be drawn t'rom t:he var i.ous
uni t f'unds , in. order.~ to ca:r:Ty out tile Lrrt en ts 0 -r tl1.i[~
1\'Ii11istr:;.r Order. Fur ther , as ;~:1 cornp.l omen t ary mcasur e ,
the Ch.i(~r, l'-i~aJla.g·er.1el1t Di.vi SiO!1 eha l I C021du.c t pe:r:LocLic
spo t aud it 01' tllC' var i.ous f-;as ~3tatlo11~31/d(?pots, sp are
p~i..rts/acces:.-;';)ri~?c: Lodc:g'2,r.; F:nd_ of tn.e phys ic a l cond i t i.on
of the veru cLes w.i t.h t.ho end. iI1 v'~.e1r! of oveI·si~.~c·irlL·tho
irnplc:]":lc.rrtation of tYu,? p:rog;~L'(.iJTJ ill r-el at.Lon tC) economy
;:::~yj ut.i Li.zat.i.on L~.nd In -eeC(Hf:J;ler~d:'~it.Lorl~:; 1"J1..o a._:)T:~ro-
p:r'i~;.,t:=, rurrJJ.:~,dial. flf~a;~'~'~lrPf~tbe:::-_"efo.r.

i\.r<'It v.i.oLat.i.on of tllC~ ;:·U.}E,'S and r;'::i~!.lJ..latic:):rl:::; n,()~rei11

sh~111 suo.jec t thc: o{'fic.i:.?] or ernpLoyeo conc-rrnod tn "ir1rOTJric:Lte
d.i co.ip li.nar-y cc t.iori,

dc' tcd
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