»

o1 1% ppicH

REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS
OFFICE OF THE SECRETARY '

MANILA
06 January 1989
DEPARTMENT ORDER) SUBJECT: POLICIES AND GUIDELINES
ON DPWH SCHOLARSHIP AND
NO. )JVQ OTHER TRAINING GRANTS
Series of 1989 6/

In accordance with Section 29 of P.D. 807 otherwise
known as tHe Civil Service Decree of the Philippines -
and other pertinent existing rules and regulations
governing the granting of state scholarship for
government personnel, the following policies and
guidelines are hereby reiterated/established:

1. PURPOSE

The Department aims to attain a well-developed and
highly professionlized personnel through a continuing
human resource developnment program by sending the most
qualified and deserving employees to local or averseas
scholarship and training grants.

2. GSCOPE

These guidelines shall apply to all DPWH officials
and employees concerned.subject to existing government
rules and regulations on local/overseas scholarship and
training grants.

3. RELATED ISSUANCES

All scholarship and training grants are subject to
existing government policies, rules and regulations,
particularly those of the following:

3.1 Executive Order No. 129- Providing Rules
and Regulations Governing Official Travel
Abroad of Officials and Employees of the
Government both National and Local,
including Government-Owned or Controlled
Corporations, and Prescribing Rates of
Allowances and Other Expenses Therefor.

3.2 Executive Order Neo. 421 - Amending
Executive No. 129 dated May 6, 1968.

3.3 Letter of Instruction No. 295 -
Scholarship Frogram Cin Public
Administration.

3.4 C8C MC No. 2, . 18977 - Rules and
Regulations Implementing National

Scholarshipfor Development (NSDF).
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CSC MC No. 13, s. 1987 - Guidelines for
Nominating Candidate with Non-Permanent
Appointments to Foreign Assisted
Training/Scholarship Grants.

4. GENERAL POLICIES AND GUIDELINES

4.1

L

The field of study of all scholarship and
training grants should be supportive of
the Department’'s mission, goals,
objectives and pPrograms. Priorities
should be properly equated with the
program program thrusts of the Department
occasioned by the present needs and
demands.

The Department shall adopt cost reduction

measures by authorizing training
expenditures only to the most essential
CONES. Relative o this, the

Administrative and Manpower Management
Service (AMMS) and the Buresau of Rezgearch
and Standards (BRS) shall undertake
annually a training needs assessment and

prepare an Annual DPWH
Scholarship/External Training Program
which ~shall be used as basis for the
acceptance scholarships and training

grants under the regular programs (e.g.
Colombo Plan and Bilateral Program), and
when necessary for the negotiation of new
priority courses with foreign or local
donors.

Grantees/trainees who are able to
personally avail themselves of any
training program can be allowed to go .on
official leave, as long as the course 1is
related to their office. Recipients of -
training programs under this category are
subject to the same conditions stipulated
under 4.1 to 4.6, except 4.4 and 4.8
which ghall be on a case to case bagis.
Salaries while on leave shall be charged
against their accrued vacation leave if
there is any. Otherwise, they shall be on
leave without pay.




In order to prpvide wider participation
to foreign-assisted scholarship/training

grants, and in view of the limited
financial resources of the Department,
grantees or +trainees shall only be
entitled to <clothing allowance of not
more than $200.00 in places of
study/training where normal Philippine
c¢lothing is inadegquateg at least 50
percent during the period of
study/training, Otherwise, the

grantee/trainee chall be entitled to a
clothing allowance of $100.00 during the
first twelve months, and an additional
$50.00 during the next twelve months or
portion thereof (E.O. 128).
Transportation, books and other expenses
to be incurred in connection with the
gtudy shall be borne by the sponsoring
government or institution.

Priority for scholarship/training grants,
both local and foreign, shall be given to
permanent employees. Employeesg with non-
permanent appointments, however, may be
coneidersd =subject to  the conditions
tipulated in C80 MO 13, s. 1987.
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The supervisor and the grantee/traines,
whether for 1local or foreign training
programs, shall make a joint commitment
with +the Department to apply knowledge
and expertise acguired from the training
to their respective office unit and other
unite in the Department, using the form
attached as Annex "C".

Grantees/trainees of all
scholarship/training programs are
reguired to undertake post-training
sharing sessions 1in their respective
affices within one month from arrival to
disseminate among the staff, that
knowledge, skills or gxperti=se he
acquired from the training. The sessions
should include, among other things,

observations, experiences, and expertise
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that would improve affice efficiency,
~with emphasis o©on scientific/technical
innovation. In addition, they should act
as resource persons for in-house
training/seninars where the expertise
acguired are deemed necessary to enhance
the subject/course.

4.8 CQGranteeg/trainees of overseas training
shall, within thirty days after his
return to the Philippines, submit a
travel/training report to the (AMMS) .

4.9 A continuing evaluation and monitoring in
the application »f the specialized skills
learned from the ccholarship/training
undertaken, together with the
corregponding recommendation and other
related information, should be made Dby
the AMMS and the BRS along the particular
field of study.

5. BASIC REQUIREMENTS

In addition to existing laws, rules regulations
and policies oOn the implementation of government
=cholarship/training progranms and in the absence of
gpecific requirements to be fulfilled by the
candidate/nominee for a particular course of study, the
following basic requirements are hereby adopted for
purpose of evaluation:

5.1 Education and Training - Appropriate
degree and relevant training in the
field of study being of fered.

5.2 Performance Rating - A performance
rating of at least "Yery Satisfactory”
for the last 2 rating periods.

5.3 Length of Service - At least two (2)
years in the Department.

5.4 Experience =~ Two years of relevant
experience in the field of study.



5.5 Job Relevance - Present
duties/responsibilities are relevant to
field of study.

5.6 Language and Communication Skills - A
gsufficient command of English, both
written and oral.

5.7 Health - Duly certified by government
physician that the nominee is
physically and mentally fit.

5.8 Age - At least 24 years but not more
than 35 years of age.

6. SCHOLARSHIP COMMITTEE

A Scholarship Committee shall be created, evaluate
the nominees and to recommend the most gqualified to the
Undersecretary concerned or Secretary for approval.

7. NOMINATION OF CANDIDATES

The Chief of Office of each Service,Bureau,
Regional Office and Project Management Office shall
nominate their candidate(s) to the Office of the
Secretary, Attention: Office of the Assistant Secretary
for Administration and Manpower Management. {(Please seé
Annex "A" Scholarship Nomination Form)

8. EVALUATION PROCEDURES

8.1 The Human Resource Planning Division,
AMMS, shall receive all nominations and
make initial comparative evaluation of the
nominees and select the five (5) most
gqualified among the candidates.

8.2 The Following Evaluation Criteria shall be

used:
Evaluation Criteria Weight
1. Job Relevance 30%
2. Experience and Outstanding
Accomplisghment 20%
3. Education and Training 10%
4. Performance Rating 10%
5. Language & Communication Skills 10%
6. Character & Personality Traits 10%
7. CS Eligibility/Board/Bar Exam. 5%
8., Potentials 5%




8,3 The Scholarship Committee shall make the
final evaluaticon and cheoose among the
nominees the most gqualified as the
Principal and the two (2) nominees next in
rank as alternates in their order.

8.4 Tests and interviews shall be conducted by
the ©Scholarship Committee when deemed
necessary.

8.5 For local training, the Scholarship
Committee shall forward its
recommendations to the Undersecretary

concerned for approval.
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For overseas training and foreign grants,
the committee ghall forward, through the
Undersecretary concerned, to the
Secretary, the nominee recommended for
scholarship training grant for approval.

8.7 The AMMS =shall immediately notify the
candidates concerned for the necessary
preparation/submission of pertinent
documents required thereof. (Please see
annexes B,C,D, and E for +the required
documents).

9. OBLIGATION OF THE GRANTEE OR TRAINEE

In congideration of his acceptance of a
scholarship, fellowship or training/study grant, the
grantee/trainee shall bind himself into a contract with
the Department based on the conditions stipulated in
E.C. 129, for foreign-asgisted training programs and csc
M # 2 =. 1577 for local scholarship programs. (Please
s2e Annex "B" - Training Scholarship Contract).

10. RESPONSIBILITIES

10.1 The AMMS shall be responsible for the
effective implementation of thege
guidelines. It may recommend
dissemination of additional guidelines
deemed necessary for the efficient and
judicious implementation of Scholarship
and external training programs of the
Deparment .



1i.

10.2

10.3

10.4
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The Staff of the Human Resource Planning
Division, AMMS, =shall act a=s Secretariat
to the Scholarship Committee and should
see to it that all necessary secretarial
support are provided.

The BRS =hall be responsible for the
formulation of technical training
programs for the Department's technical
personnel, including the identification
of appropriate local and foreign
technical training prograns, and
recommend the selection of Department
personnel for such programs, pursuant fto
(E.O. 124 Section 18, paragraph D).

The Scholarship Committes =zhall he
resgpongible for the judicious and fair
evaluation of all nominees and shall see
to it that only the most gqualified shall
be recommended.

GRANTEE/TRAINEE'S REPORT

The traines/grantes zhall render a narrative report

relative
following:

to the

11.1

11.2

11.3

study, indicating, among other to the

The participant's position or
designation and responsibility with
brief indication of his previous

trainings and specific nature of work he
had been doing prior to his selection.

The specific economic and social
development problem in the Philippines/
locality which 1led the Government to
select the participant for the training
grant and the solution of which the
grantee/trainee is expected to assist.

The program of study and observation
worked out by the donor government
and/or organization and any subsequent
extension of grant, re-routing of return
trip, and other modifications which may
have been necessary in the light of
actual experience including a




11.4

11.5

description of the organizations,
installations, firmg and institutions
visited, course studied, field +trips
made, and other practical work done and
a comparison of these with those in the
Philippines/locality as they relate to
the specific problem mentioned in 11.2.

Views on how the training abroad or in

the Philippines as the case may be, can

contribute to the economic and social
development of the Philippines. The
participant should also give, at this
stage, the long and short-term
recommendations and suggestions which he
thinks the government should undertake
together with the corresponding
Justifications.

Recommendations should be divided into
two parts, namely: (1) those which can
be implemented immediately with present
resourcesg; and, (2) those which require
additional appropriations.
Recommendations and suggestions =should
be realistic and attainable, taking into
account the financial and human rescurce
capabilities of the office as well as
cultural norms, climatic conditions, and
other considerations. The participants
should also indicate the desired
measures necessary for the successful
implementation of the $kills, techniques
and advanced knowledge to be learned or
acguired.

The report should not exceed 10,000 words
excluding enclosures and appendices.

For foreign-assisted trainings, the
report should be in 6 copies and
typewritten. The original, and two

copies shall be submitted to NEDA
through the Department; a copy to be
furnished to the Foreign Service
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Institute, Department of Foreign
Affairs, Manila; a copy for +the AMMS;
and a copy for the grantee/trainee.

(Please see Annex "E" - External Training
Report)
11.8 In addition to the above, the

grantee/trainee may make a separate memo

to the AMMS about his

comments/suggestions for the improvement
of scholarship and other training grants
in the Department as well as other
comments he thinks worth mentioning.

12. MONITORING AND EVALUATION

12.1 From time to time or as required by the
AMMS the grantee/trainee shall provide
the AMMS a status report of the
application of knowledge, skills or
abilities in their respective offices.

12.2 The Human Resource Planning Division
AMME will evaluate the reports submitted
in the light of human resource
development program thrusts of the
Department.

13. EFFECTIVITY

These policies and guidelines shall take effect
immediately.

i4. REPEALING CLAUSE

All Department orders, memorandum circulars, rules
and regulations and other issuances inconsistent
herewith are hereby modified, repealed or supefreeded
accordingly.




i;‘s1oner of the Budget; the Deputy :Commissioner.

_,Ass*stant Director-Generals, National Economic
“and Development Authority; the. 807101tor Genexral;

AEBIDENTE OF THY PRESY
OF TEE PEILIPFINA3
- ~ MAWILA

BY TEE PRESIDENT OF
SIECUTIVE OL;z NO. 421
AMFINDING EXECUTIVE CRDER NO. 129 DATED MAY &, 1058, EI\'TTW‘LJ.,D
"POOVIDING DULES AND REGULATIONS GOVERNING Or""".LCJ.;-L
TRAVEL ARRO.D OF OFHICIA__JO AND EMPLOYSES OF TIE GOVERNMIL -
A0TH FATIONAL AND LOCATL, THCLUDING GOVERITENT CWHEL o “on

CONTROLLED - CORTORATIONS AND PR, SCRIBING 7.TZ8 OF ALLCVAE
ATD OTHER LPEISES THERETOR. S

and per Zism. - C
Toad unGer tois Ti
diem as follows:

Clething Per D
Allowance
2) The Departuert Secred aries; the
Executive Secretary; the Coumissicner on v
Ludit; the Commissioner of uhe Budget; the o
Commissioner of Civil Service; the Director- _ Y
r

General, Naticnal <conomic and’ DeveloPmeqt : S
Au“norﬂty,,thc Social Welfare Administrator; T
the Chairman, Commission on Llecu1on8° the. T
Chairman, Civil Service Beoard o'AquPﬂl .

the qulrman, Naticnal Science Dev eTODment

Bozrd; the Chairmsan, ”OPUlculOD Commission;

_ the Cnalrﬂan1 National Police -Commission; ™.

the Department Undersscretariessy embassadors,
ambsssadors ex*r"OTdeﬂrg and - Dlenlpoteqtlary,
the Assistant FExecutive Secretaries; the Legal™
Adviser to the President; the Depuuy Comnmis-

on Audit; the Deputy Director-Geéneral .and

the Members, Commission on Elections; the Mem—’
bers, Civil Bervice Bczard of ADPBBlu - the Deputy
Commissibner of Civil Servicej;: he_Government

Corporate Counsel; the Jenglaul re Secretary;

the Governor, Land Authority; the Vice-Chair-
man,'Hétional Science Develophent Board; the

Managing Director, Wational Computer Ce ute . .
the Denqnlnq Lwrecuor. Develepreny -anageﬁmnt SR ST
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8taff; oh“ vecubive :ireCuov Population Conmission;
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the Chief of the Ztaff, Armed Foroes of
Lhe Philispines; the Pr651dent, Univao-
81ty of the Philippines, and the prasi- .
dents of osher state.unlver31tle 3 the
chairzsn of governing boards ani -the
geéneral managers or other’ nmanaging heads ;
- of govermment-owned or controllea cor— :
heads of delegations. with full ”
> other officisls of 2lem or _
ranl Seecsececcscoc i ranstocannescc 330000 $50.00

Tige

of nt hea
2s neral mornace
3 g heads of g sy
S? Gox d COTrpoTations; carger ig~ ‘
VeLSY diTeltors ard aegsisvant 47
2nd chiafc of mureauns and offics arsl
Cfficens of % Armed Forces of ] .-
1 =3 < go! T svet 2r—-
S 3 : ficials of s or

2 ] hy .oa,fe....,e.,...,,.ao.o.,...ou,EZOLQG_u$#O°CO

c) “he'Wﬂaqs O':Orl mary units and
officials of eguivalent pank: ‘in: the EZxec-~
Utive Depar tnepu, the uomﬂwsswon on Audit, B
and Govsrnment-ovmed or control Zed. corpora~
tions; Fied

i l@ grade officers of t*nftﬂﬂcq o o T

iovCﬁs of tihe DthWU“lﬂe ; foreimon QLIalTS ' : '
ficers; hsads of state 0011ebeb &=d deans

01 co“aves of the uxlverSWuy of ths Phil-

1Dplnes- and other officials of similar op : :

equlvalent rank~.u,..,...,..,,..r;;:..,.,.:‘; .$5225.00 %35 OO;

) 211 other employees:- iy, i.irm.. ... ,aaoo 00 $36.00 -
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. I

zident:
i "\‘Wﬂ

' e LJ—.su




MALACANANG
MANILA

\/ EXECUTIVE ORDER BO. 387

- FURTHER AMENDIRG EXECUTIVE ORDER FO. 129 DATED KAY 6, -

1968, AS AKENDED BY EXECUTIVE ORDER KO. 421, DATED
NOVEXBER 26, 1973 ' -

I, CORAZON C. AQUIKO, President of the Philippines, by

virtue of the powers vested in me by law, do hereby order:

129

SECTION 1. Section 7, Title I of Executivé Order Fo.
is hereby amended to read™as follows: :

"Sec. 7. Clothing Allowance, The grantee or trainee

‘shall be . granted .clothing allowance of $400 for

temperate and $300 for tropical zones for the duration
of -24 wonths and below. The clothing allowance shall
not be granted more often than once every twenty-four
(24> months and a certification +hat ‘Do clothing- -
allowance has been .| received during the next preceding '

129 is hereby amended to"reada as follows:

Ewenty={our " (24)” "mOnthS Shall "be Submittad  togethir -

" with the 'réqbest. In cases’ where the ‘dlothihgh' ,
‘allowance previously received by the grantee or traipnee— .

concerped was less than the clothing.allowance for the

wgubséquént trip,. or when +the clothingﬂgllowancewbeing-
“granted by +the donor - is less than “.the clothing.
-.allowance imdicated- herein; he may be granted +the

difference."'

SEC. 2. Section 12 of Title I of the Executive Order

—

"Sec. 12: ~-D_hiigailiﬂni_ui_a_gfén"c?é or traines, Ine,

- consideration. of  his acceptance . of a  foreign

‘scholarship/training grant, the grantee or trainee

: binds himself to the following conditions:

a. To live up to the terms and _ conditions of HKis
: grant; : ;
- b. | To conduct bimself.in Such a manneriaé'not to Bring

©. To keep up with the standards .DfA séholarship Dr

disgrace or dishonor to himself or 4o bis country;

accomplishments;



o ‘ office and 1
Committe his official transcript of grades at tiz

close of each quarter, term or semester;

4 To Submit to the head of his.

e. To returmn immediately updn the termination.of his
scholarship/training; '

£. To submit to - the head of Xhis foiCé. and the
Committee a report on his study/training within
sixty (60> days after his return to duty;

g- To submit a re—entry  plan OT proposal for the"
application of newly-acquired skills or expertise
to his Office and tbhe Committee, upon completion af
at least six (6) monkhs study/training; and

L. To serve his Office or any other government office
or instrumentality as the exigencies of the service
may require, ~for the specified period indicated
‘ below: ' ' - :
S .TRAJKXKG___M_;_;mmw_;“__“_.SERMICE::L:;;_Lw"
 HATURE - - I F_S  OBLIGATION )
For academic For every year Or a 2 yéars
pnon-academic - -fraction thereof not
programs; S less than 6 months
including :

extensions

A fraction of

a year less than

6 months but not
less than 2 months

A fraction of a = . 6 months.
year less than : ’
2 months ’

" Failure of +the  grantee br +trainee to fulfill  the
oblighfion3”provided"ﬁndef subparagraphs (a7, >,
and (4> of ‘this Section shall be sufficient cause for
“the cancellation of his s¢holarship/training grant and
for his recall. Should fajilure in any of such cases be
3due to his own fault or willful ‘peglect, he shall
refund all expenses in accordance with: the provisions
of the succeeding subparagraphs of this Section.
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For failure to render +the required length of service
referred to in subparagraph (h) of +this Section, on
account of voluntary resignation, rétirément, :
separation from.the service through his own fault or
other causes within his cbntrol, the(granteefnr'trainee
Shall refund in full +to his agency such amount as may
have been defrayed: for expenses incident +to his
scholarship/training as determined by the Committee.

The obligations = of - grantees or trainees
- affected/displaced by the reorganization of their
respective departmwents shall be governed by the herein
attached  "Obligation of Scholars - Displaced by
Reorganization,” which is” made an integral part of this
‘ Executive Order. ' ' o :

It is the . policy of the Commi ttee to  allow
proportionate - refund of +the “monetary value of " the
grantee's or trainee's service obligation, when he has
served at least 75% of the total service obligation in
the agency/department which sent him abroad. S

: - Y . i e
- The proportionate_amount-and mode of Payment shall be
determined_by the agency and confirmed by the‘Specialg.ﬁl>
_Cohmiitee_onfScholarships. In such cases, the ampunt
'shall be Paid within +three (3> years from +the
effectivity of the -arrangement between the grhntee‘dr
trainee and his. agency, and to +the execuition of —the
affidavit of undertaking duly secured by a2 bond with
~his agency/department.. , \ ‘ .
A condonation of}ﬁhe agéhcy/departménf concerned may be
allowed only in the following cases: ,_.° T
Tal Abdiitioglofr£ﬁé Offiéénor invmlﬁniary phaéemoﬁt of
: the trainee or grantee in a reorganized office; and:
- b.  Death or permanent disability.
Thegcpmmittee—xayvimfdse such other pehdltiés.as it may

deem necessary for failure of the grantee or trainee to

fulfill otker obligatidns provided under this Section. "

—8EC. 3. Section 16 of Executive Order Fo.-iZQ, dated
'~ November 26, 1973,  is hereby further amended to ‘read as
follows: * c : -~ :

"Wy "Sec. 16, ngihigg‘Allnﬁaage‘@ndépan_diamg Offidials
{ _)‘ and employees auvthorized +to ‘travel abroad under this

et Title shall be ranted clothing allowance and per diem,
" as follows: ' - T :

sty
t

ot
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the Deputy Executive Secretary;

Clothing Per
Allowance Diem

The Department Secretaries; -
the Executive Secretary; the Cabinet
Secretary; other officials

with Cabinet rank; the Chair-

man, Commission on Audit;

‘the Chairman, Commission’

on Elections; the Chairman,
Civil Service Commission;
the Director—General,
Rational Economic and Deve-
lopment Authority; thg Legal
Adviser to the President; the
Legislative Secretary; the Deputy
Directors-General and Assistant.
Directors—General, FNational Eco—
nomic and Development Authority;
the Department -Undersecretaries;
azmbassadors, ambassadors extra—
ordinary»and_pleqipoténtiary1

——— e

the Undersecretary, Presidential -

¥anagement Staff; the Assistant

Executive- Secretaries; the Depart—

...went Assistant Secreteries; the

Solicitor General; the Commis— .

sioners, Commission on Audit;

the'CGmmissioners, Commission: . i -
on Elections; the Comni ssioners,

Civil Serwvice Commission;_the

Commissioners, Kerit Systemns :

Protection Board; the Government

Corporate Counsel; the Xanaging -

Pixrector;, National Computer Center;
the.President,,University_of the

Philippines and the presidents of

other state universities;.the .

Chairman of governing boards and -

the general managers or the ménaging

heads of government—owned .or '
controlled corporations; heads o

of delegations with full powers;

and other officials of similar or

equivalent Tank. . $300.00 $100.00

The vice—chairman and members.
of the governing boards and
councils and the assistant .gene-—



e s mnd~other-officials-of simdlaror——

v

',d) All other employees

ral managers OT other a551stant
managing heads of government—-owned
or—controlled corporations; career -

ministers; directors of bureauvs and
bureau—level ovffices; assigtant - -
directors of bureaus and buredu-— ‘
level offices; general officers of

the Armed Forces of the Philippines;
vice-presidents of state univer-

sities; and other officials of

sinilar or equivalent rank: : $300.00 $80.00

c) The heads of primary units. and

officials of equivalent rank
in the Executive Department,
+he Constitutional Comgmissions,
and Government—owned or-—controlled
corporatlons, field grade officers
of the Armed Forces -of the PhlllPPlDeS,
foreign service officers; heads of

- state colleges and deans of colleges
of the University of the Philippines;

: equ1va1ent rank :“, - ~.$250 oo $70. 00— -

'l

»5250 OO $6QPOO

In addltion to the aforementloned clothlng allowance

other positions of eguivalent rank shall also be entltled—to
reasonable expenses of $80 00 per day.

for

,A,

The per diem hereln prov1ded for shall be granted Dnly

the duration for the official +trip, 1nclud1ng travel

time as defined in Section 20 hereof.”

. SBC.. 4. Section 21, Title ITI' of Executive Order—¥o.
i29 ‘

is hereby amended to read as follows:

~and- per diem, members of the Cabinet and persons bolding -

*Sec. 21. Pre—Travel Expenses — The grantee or trainee

shall be ~ provided allowance of P600 for  local:
transportation fares to and from and within Hetro

Manila; medical examination; processing for the
issuance of passport and travel tax exemption including

incidental expenses for  photographs, affidavits, -

. certificate of  Tbirth and other related expenses;

airport expenses- excluding faes for excess baggage, and

local porterdge at customary rates



Wi

Sgc. 5.  The sSpecial Committee oOn Scholarships, in
coordination with the  Department of Budget - and Management,
shall conduct periodic review of the raﬂes'of'allowapces.
per. diem and otber .expenses mentioned in .the prepgding
sections for its jmplementation. The Committee.tasked:With‘
the administration and enforcement of Executive Order XNo.
129, as amended, sball promulgate the necessary implementing.
rules and regulations. Such rules and regulations shall
become offective fifteen (15> days after publication in 2
newspaper of‘generalvoirculation. :

SEC. 6. This Executive' Order shall take effect
immediately. : . L . .
: ™ : o
Done in +the City of. ¥anila, this 2454 day —of-Augusty

in the year of Our Lord, nineteen hundred and eighty-nine.

CATALTAG AACARATG, OR
~ Executive Secretary -




MALACANANG
Manila

LETTER OF INSTRUCTIONS NO. 595

TO : All Heads of Departments, Bureaus,
Offices, fgencies, Government-Owned
or Controlled Corporations and Local
Governments :

The Civil Service Commission

WHEREAS, the Constitution provides that
the Civil Serv1ce Commission shall establish
a’ carcer service and adopt measures. to promote
morale, efflclency and 1ntegr1ty in the ‘govern-
-ment serv1oe'

WHEREAS "I have decreed that the develop-
_ment ‘and retentlon of a competent work force
in the public service 1s a primary concern of
government

WHERLAb to attain this objective, it is
necessary that governtiént employees be provided
with opportunities for’ profe531ona1 growth and
developnent; ‘

NOW rT‘IvLEREFORE I FERDINAND E. MARCOS,
Pr031dent of the Phlllpplnes, do hereby order
- that a government-widé Scholarship Program in
"Public Administration be established under the
leadership of the Civil Service Commission.
It shall be the aim of such Program to support
qualified government employees who desire to
gake up graduate studies in public administra-
ion.

The following condntlons governlng the
Program are hereby establnshed.

Ts Scope of the Progran

The Scholarship Program shall be
open to all government employees who
belong to the career serv1oe, except
the third level, who desire to take
up graduate studies in publie adminis-
tration, subje¢t to the condltlons
herein established. :

ey

-
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Number of Scholars an Agency Max

Sponsor

Each agency shall be allowed to

sponsor a maximum of six (6) scholars

at any one time for each academic year.
This means that an ageancy which has

six grantees already: enrolled under .
this Program may again sponsor scholars
only after all or any of its six scholars
shall have been either graduated .or drop-
ped from the study grant for valid rea-
SONSa ~

.

Rules for Nomination

A, The head of the agency shall officially

nominate candidates to the Program on
a. form to be prefcribed by the Civil
Service Commission. For this purpose,
a "head of agency" shall mean a person
vested with sufficient authority to
grant to employees under his juris-
diction the privilegeés of the scholar-
ship and to commit the agency to the
requirenents stipulated in Condition
V of this Letter of Instructions.

. 'I

An agency.shall be allowed to nominate
as mary candidates as it may deen ne-

cessary provided that the nominees N
mect all the qualifications prescribed
by the Civil Service Commission.

Selection of Scholars Through Competitive
Examinations ~ ’ o ‘

A,

The Civil Service Commission shall give
competitive examinations annually for
the purpose of selecting scholars under

the Program. Passing of such competitive

examinations shall be considered valid
in the year it is taken and may not be

availed of from future year's scholarship
grant, The Civil Service Commission shall

rescribe the necessary qualifications
or admission to such examinations,

The dates and places of competitive

-examinations shall be announced by the
Civil Service Commission central office

and its regional offices,

LMK N askah il
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C. Nominees from the provinces shall take
~the competitive examinations at the
. 8lace de51gnat :d by the Civil Service
- Comnission Regional Office where the
nonination has been filed.

D. In instances where the number of nominees
of an agency who passed the competitivé
exaninations excecded its scholarship
slots which are available pursuant to
Condition No. II .of this Letter of

" Instructions, candidates of that. agency
who obtained the higher examination
ratlngs shall be prcferred over those
with lower ratlngs,

V. Respon81b111tv of the Nominatinp’Agencv

A, The dgengy concerned shall shoulder all
~of the grantees' school expenses as
. offlclally billed by the university.
f.Avallablllty of agency funds for this
study grant shall therefore constitute
a pre—requlslte for nomlnatlon. ‘

B, The agency sha]l ertltle the scholars
' to book allowances, rates of which shall
' be prescribed by the héhd of the agency
upon the recommendation of the unlver81ty°
If there are two or more scholars in an
agency, the head of such agency shall set
Cup a progran schene regardlng the purchase
and use of books by i the grantees.

Cq After the first semoster of satlsfactory S
acadenic performance, the agency shall
allow the scholars to work in the office .
on “half-day basis, The agency shall allow
full-time study leave in the last semester
for thesis wrltlngo.

VI;nRespons1b111tV of the Scholar

Ag The grantee shall enroll w1th1n one year
' .after passing the competitive examinations.
- Failure to do so shall be a ground for . j
forfeiture of thc scholarship, SR
B. Each scholar shll enroll for not less‘
than nine (9) units per semester and
not less than six (6% units during the

k‘{‘lk‘““ BT M;Z:; LTI
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sumner if he choses to avail of sunmner
classes in the period of his study grant.
In no case, however, shall the.scholar
be allowed more than three years, from

. the date of original enrolment to

finish the course,

Each scholar shall be required to submit,
periodic progress rceports of his studles
to the Civil Service Commission, copy
furnished his agency. This report shall
contain information on: 1) where the

- scholar enrolled.and the subject enrolled

in, at the beginning of every senester;

- 2) subjects complebea w#ith the correspondlng

grades and weights in_ units, -at the end of.
every semester; and 3) .cther matters per-

tinent to the scholarship which shall be

requlred from time to time bx. the Commisg-
sion., Failure of the scholar to. obtain
passing naorks in any subject shall auto-
matlcally dlscontlnue the scholarshlp
grant

At no 1nstance durlng the scholarshlp
period shall a grantee be entitled to

~collect overtlme pay for-the time spent

whlle in class attendance°

Books purchased out of agency funds
shall be surrendered by the scholar

A‘to his sponsoring agency upon the
. termination of his schovlarship. Such -

books shall be the llbrﬂry propertj of

. that agency° s

Upon termwnatlon of the scholarshlp,

‘the grantee shall be required to render

service in any branch of the government
for a period of at.least Two %2) years
for every academic year of scholarship
enjoyed by him, unless he shall prefer

“to reimburse to the government all the

expenses pald by the latter in connectlon
w1th ‘such study grant. ~

. DONE in. the. Clty of Manlla, thls l9th day of Aprll
in the_year of Our Lord, nineteen hundred and seventy-siz

(5GD.) TFERDINAND E. MARCOS

President of ‘the Philippines -
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RESIDENCE OF 1HE PHKSIDHNT

OF TS PHILIPPINES
MANILA ;

BY THE PRESIDENT OF THE PHILIPPINES

EXLCUTIVL ORDLH NO. 129

PROVIDING RULES AND ﬁLGULATIONS GOVERNING OFIICIAL TRAVLL
- ABROAD OF OFFICIALS AND EMPLOYEXS OF THE GOVERNMENT,
BOTH NAPIONAL AND LOCAL, INCLUDIKG GOVERNME BNT-0WRED
OR CONTRCLLED CORPORATIONS, AND PRESCRIBING RATES OF
ALLOWANGES AND OTEER EXPENSbS THEREFOR.

By v1rtue of the powere ‘vested in me by law, I,
FERDINAND E. MARCOS, President of:the Philippines, do
hereby promulgate the following rules and regulations
governing official travel abroad of officials and eme-
ployées of the government, both national and local, in-
cluding government-owned or controlled corporations, and
yressribing the ratee of kllowaneea and other expenses
therefors - S

TITLb To =~ Scholarshlps, Fellowships, and Trainlng oY -
' ‘ Study GrantSo *

Section 10 Approval by the Special Commititee on Schole
arships.- Official {ravel abroad of government offiocials
ant employees for the purpcses herein below enumerated shall

be subject to the approvel of the Special Committee on Soholw"

2rphips created under the babznet _reaoclution of June 6, 1946

composed of the Seoretary of Foreign Affairs, aS‘UﬁEﬁEﬁﬂﬁﬂf—JL_

and the Secretary of Hducation, the Secretary of Finance,
the Commissioner of the Budget, the Chairman of the National
Econonmio boun01l, and the Exeoutive Sacretary, as Hembers,
“under suoh rules and guidelines as it may promulgate with
the approval of the Office of the President. The chairman
‘and menmvers of the Committee may designate qualified and
competent representatives to act in their steads The said -
purpoaes, in the consideration of which. the Committee shall
“be guided by decJaratzons of policies that' may be issued
from time to time by the Office of the rresident, are aa,
follows. , BERSIEEN , .

(a) To accept in the intorest of the publjo servioe
and in the tields of stuay or work allied to
7their official duties-«_ N o .

) (1) bcholarenxpa, fellowshlps, and training or’

study grants-secured, arranged, offered, or Af“'m

- Bponsored by the Philippine Government or ..
5-any of 1t8 instrumentalltzes- :
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(2) Scholarships, fellowships, and training or
study grants from outstending foreipgn uni- §
versities or institutions upon recommonda-
tion of the department head concernd;

(5) Scholarships, fellowships, training or study

- - grants, and such other offers from outstand-
ing foundations and scholarship programs as
the Rockefeller Youndation, the Guggenheim
Foundation, tha Barbour Scholarship, the
-Carnegie Foundatlion, the Ford Foundation,
the Asia Foundation, and the Kussel Sage
Foundations

(b) To attend and/or undertake student seminars and
workshops, on-the-job training, ad hoc studies,
or observation trips in connection with scholar~ V
ships, fellowships, or training or sdtdy grants
abroad,
Seo. 2., Application for extension. = Applications
for extension of scholarships, fellowships, or training
or study grants, where recommended by the iraining officer
in the country of training,  shall be considered by tha '
Special Committee on Scholarships if also recommended by
the Department head concerned and submitited within a Teas
gonable time before the expxratlon of the perzod orgin-
ally authorized, R LI

Sec. 3¢ Physical eiamina£16n°'~;Each applicant Beln

ested for schclarship, fellowship, or training or study’

grant shall be required to undergo & thérough and complats
physical exswination by the Department of Health or any
other government health or mgdical unit adequately equip~
‘ped for the purpose. - Applicants possessing such symptoms
of disgease as might affect their usefulness ag atudents

ox tra:nees shall be rejected,

Secs 4e Salarx..~ All travels abroed undex the grants
nentioned in sections one and two shall be with salary un- '
less the employment of substitutes is imperative and no,
Bavings or other funds are available 1or the payment of
the aalary'a of the subatituteeo

-

Sec. 5o Living allowance and!per diem. The grantee

or trainee, irrespective of his official rank, shall be
entitled to a monthly stipend or living allowance for the
duration of the training, including travel time as defined
under Section 20 hereof, at rates not exceeding the following
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?§§§>J : $250 ~- in the United States, Canada, Japan, Guan,
ﬁﬁﬁ; Argentina, Venzuela, and Bra21l, ///
7 : —_—
N N .
QE?} , 6200 ~ in Kuropean countries, Australla, New “ealsandy

Korese, Taiwen, Okinawa, Mexico, and Central
~and other South American countries;

$175 ~ in Africen and other Asian countries,

In cases of ad hoc studies or observation trips of
not more than thirdy (30) days in conmection with the train-
ing, scholarships, or fellowship, the graniee or trainee
shall be entitled to such per diem as may be authorized by
the Specizl Committee on Scholarships, but not exceeding
$15,00, Should said ed hoc studies or observations be at
the same place for more than thirty (30) days, the grantee
or trainees shall receive, instead, the monthly allowance
herein provided, effective as of the commencement of 8aid
gtvdies or trips. :

Where the study or itraining progrem itself involves
trevel from station to station, the grantee or trainee
ehall te on travel status and shall be entitled to per
diems or living allowance, as the case may be, in accord-~
ance with the next preceding paragraph, provided that the
tfavel status shall not be more than thirty (30) days with-
in a period of one (1) year. Travel sitatus in excess of
thirty (%0) days shall be subgeot to. approval by the Syecial
-Committea on Scholarshlps._ : . .\,. :

k< 4

Sea, 6, Trensportation. = ‘the grantea-qrtralnae shall
be éntitled to itramsportation next below the first class:
Provided, ‘hat in case the host country or sponsoring or-
ganization oxr agency provides a lower clase of transportat;on,
the grantee or trainee concerned may avail himself of
the class of iransportation herein authorized, the addi-
tional cast t6 be borne by the offlce concernea if funds
are avallable thereioro _
) . ' ) :
: Seoo 7. Clothing. Allowance. =~ ‘The grantee or trainee
shall be entitled to clothing allowance of not more than _
Y$200,00, if in the place of study or training abroad normal
~ Philippine clothlng is inadequate. In cases where normal - ’
Phllipplne clothing is adeguate, the grantee or trainee
shall be entitled to a clothing allowsnce of $100 during
the first twelve montns, and an additional &bo durlng the
next twelve months or a portlon thereofs

Sec. U Dwition and maiFhculation fees, books amd
: sugnlles. - When tne grant doee not ao prov1de, uhe granteu

R

5%1




does not so provide, the grenies orp trainee shall ve en-

-to the head of his office and the:Special Lommittee on

- expense voucher is presented, a copy of the report shall
aleo be subnmitted therewith, T

-~

by him, o certificates of performance or their equiva-

. e ,
Y A '
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or. traince shall be entitled to tuition and matriculation
feen, as well as books and cgupplies which are certified

to by the school nuthorities as neceasary for his studies,
The amount to be granted for books and supplies shall not
exceed $150,00 per year,

8604 94 Medical end dental care, - Where the grent

titled, during his stay abroad, to g reasonable allowance

for medical care and hospitalizdation if the illness is

contractéd in line of duty, If a grantee or trainee: bhew

comes geriously ill and his Tecovery cannot be expected

within a reasonable time, ha ghall be returned home as

soon as his physical condition permits, Allowance for

dental care shall be only for needed ordinary treatments,’

but shall not includa dentures, bridges, ind other such services,

. Sec. 104 Submission of-ﬁraﬁsdii,t:of 'radesfand rew
port. =~ Every grantee of sohqlagship_o:~fe110wship shall
at the close of each gquarter, tern or semester, submit

Seholarehips'official_transoripte of the grades received

lent. Upon the termination of the scholarship, fellows
ship, training, or observation, and within sixty (60) days
after the return to duty of the grantee oxr’ trainee, he
shall submit a report on his studies, training, and/ox
observations to the head of his office, & copy each there-
of to be furnished"the;depanimenﬁfhead'Concerned end the
Sped. al Committee bn:Scholarshipaglehgxe & final travel

Sece 11, Cancellation of scholarships fellowships, or
training or study grent, - Failure of a grauntee or trainee
to keep up with the necesssry standards of scholarship or
accomplishment, or to live up to the terns and conditions
of his grant, shall be sufficient cause for cancelling his
scholarship, fellowship, or training or study grant and
for his recall, Should failure in any of the ceses mend
tioned in the next preceding sentence be due to his own

fault or willful neglect, he shall. refund all expenses in

accordance with the provisiona of Section 12 hereof,

Sec. 12, Obligations of a grantee or_trainee, - In
consideration of his acceptanqq,of_a'schola:ship, fellowe

ship, or treining or study grant pursuant to the provisions

of this Order, the grantee or trainee binde himself to
the following odnditions: - C ' :

(a) To keep up withwthé'néceésé;} standards of
scholarship or accomplighments ‘

[P
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(b) To 1live up to tne tarme and cond1t10na of his
grants;

(c)'To conduct nimself in such d mennexr as not to bring
dlsgrace or dishonor. to himself or to his country,

(d).To return 1mmed1ately upon the termination of nis
sohola*sth, fellowship, or training or study grants

(e) To serve the office whioh senda ‘him abroad,.
“or eny other government office or.instrumen- .
tallty a3 the exigencies of ‘the service may
_require, along the field of his specializa-
tion or training, for-a periof of not less »
than two (2) yeors: for every year of his fole
lowship or iraining,. oxr a. fradtion thereof
not less than two (2) monthss Where the
scholarship, fellowshlp, ox tramnlng is for
‘a period of less then two: (2). months, the
Aservice shall not be 1esa than one [1) year;

‘ (g) To refund in full to thc financing agcncy or

"office of the Phllippine Government such amount
or amounts as may have-been: defrayed for his
trensportation, sglary, allowances and other
expenses incident to: his. achoolarship, fellow-
"ahlp, ‘or trainlng or ‘gtudy” rant<f0p.—-,

~ (1) fallu;e to render, 1n¢full or in part,
| the required length"of service reforred
%o in subpagraph (e) above on account of
voluntaxy reszgnation, retirement, saparatlcn
from the sexvice through his om feault or
. other eauses mlthzn his ccntrol, or

(2);his having baen rccalled tollowing oancella~
.. %ion of his eoholarship, fellowship, or traxnlng
- or study grant due to his own fauli ox- .-

o willfull neglect pursuaat to Section 1l or

{35) violatlon of any proviaions of this Order.

The forcgoing conditions shall ba embodied in E:! statau
ment, which the grantee or traines shall be required to
sign before departure, acknowleding that he uvnderstands .
end. accepte the seme, although failure to sign such a
statoment. shall not An any'way affect his ob11gatzons vndex

Seo. 13 Status of’ gran ee ‘ox. tra1nee._~ Any grantoe
ar trainme under this Pitle’ shall be on full-time study

. stetus to enable him. %o .take full’ advantage of the opport- .
E _tunity to acquire knewledts anq/or skill for the beneiit




of improved public service. As such he shall not be given
nor shall he accept any other essignment or be entitled

to @wany emoluments, allowances or privileges othex than
those authorizad for the scholarship by the Committee. -

PEPLS TTe - Conferences, Special Missions, and
Other Non=Study Tripse

Secs 14 Approval of thé Pregidente~ ALl official
travels. abroad othex than those embraced in Yitle I shall
e subject to the spproval of the President of the Phil

ipipines. Heads of departments and chiefs of buregus,

offices and agencies, are hereby enjoined to propose Or
recommend only those trips which are u.gent and extremely .
necessary, will involve the minimum in expenditure, and
expected to bring immediate benefit to the country. Trav-
els and assignments under this Title shsll indlude the
following purposest R

(a) %o attend conferences or seminars sponosred
by foreign governmente or international
government organizations to which the Phil-
ippine government -is committed or invited
4o send representativcs'pr_partioipants;

(b) Yo attend conferences or seminars sponsored
by private organizations, whether interna-
tional or naot, invitations to which have been
sent through thei:_réspeotive'governments to
tha Philippine Governmentj -

(¢) To conduct'examinatiénf6f‘iﬂvesﬁigation of Phils
ippine Governument agencies or affairss .

(d) To undértake any other officiel mission which’
csnnot be assigned to any other Philippine
Goverament official or officials alresdy abrcade.

Sec. 15, Trangportation. ~ In case officials and

employees authorized to travel abroad under this Yitle

are not provided‘with'transportation by thelost country
or sponsoring orgenization or agency, they shall be al-
lowed official transportation. which ghall be of the

economy clasa/ﬁ;lesggotherwise specified in the travel
guthority. A - Lo '

Secg‘16;>016th1ﬁé'éiio&éncezand per diem, = Officlals
and employees authoxrized. to travel abroad under this Title

ehall be granted clothing allowance and per diems as
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followm:

Clothing -

(n) The Department Secretaries;
the %xeoutive Secretary; the Anditox
Genersal; the Administrator of conow

“mié Coordlnatlon, the Commissioner of

the Budget; -the Commissioner of Civil
Service; the Press Secretary; the
Head, Presidentiel Agency on Reforms
and Government Operatiems, the Chair-
man, National Economic Councilj the:

Secretary of Community Devclopment~

the Social Welfare hdminiourator,_tha
Chairman; Commission on National Ia,.
tegration; th@ Chairmen, bomm1351on

‘on Klectiens; the Chairman, Civil

Service Board of Appeals; the Chalrman,
¥ational Science Development Board;

the Dapartment Undersecretaries; am- .
bassadors, anbassadors extracrdinery

and plenipotentiary; the Assistant:
Fxecutive Secretaries; the Legal Ad-z
viser to the Pre31dent the Deputy
Commisaioner of the Budget- the Deputy
Auditor General; the Députy Admlnlsn '
trator of ”conomlc Coordination;’ the
Solicitor General; the Members, Com~ -
mission on %lectiona; the lembers, Civil
Service Board of upphals, the Deputy
Commissionexr of Uivil Services; the’
Government Lorporate Counselj; thz
Legislative Secretary; the Dir@ctoru-
General, Presidential “conomic Staff;
The. Goveranor, Land Autno;lty, “the
Vice~Chairmaen, National Science’
Development Board; the Chief of Staff,
Armed Forcas of the Philippines; the
President, University of the Philippines,
and the presidenis of other state i
universities; the chairman of ’
governing boards and the g eneral

managers or other menaging heads of
government-owned or controlled corpera~
tions; heads of delegations with full
powers; and other officials of similar
ox eq_ulvalent raﬂknaooo.oouconouooo-a-o.uos,?xoo Q0

Per Diem

$30.00
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(b) The vice-chairmen and mem-
bers of governing boards and councils
end the assistant general mansagers or
other assistant maraging hceads of govern-
mens~owned or controlled corporations;
sarrer minisiers; directors and
vesistant directors gnd chiefs and
assistant chiefs of bureaus and o
offices; general officers of the Armed
Forces of the Thilippines; the head
legislative liaison officer; vice-press-
idents of state universities; and

other officials of similar or equivalent . -
rahko:uooe-vooooocconsoeneoooo.cooeohcoooanecDZbO 00 $25°OO

(c) The heads of primary units
and 011101&18’0f equivalent rank in
the Bxecutive Denwrtmﬂnt, the General
Apditing Office, and thz2 goverament-
: oaned or controlled corporations-
» : field grade officers of the Armed
4 Porces of the Philipyines; foreign
affajxrs oificers' hends of state col-
leges and deans of collbges of the
\ University of +the Philippines; and
‘ other officials ol similar ox equlvalent
T?ﬂkoloo-ao.voooo-‘ao.o-ooco-‘-uns'.noooonooo$225 OO . $25c00
) T

(d) 211 dﬁher.eﬁployeés oubi.;;ao;...-sQ$200qOO . $2°000
\

the per dien hcreln prov1ded for ehall be granted only
for the duration of the officlal trip, includlng trmve
t;me as dﬁiined in Section 20 hereof° :
Sece l(o Henresentatlon expenses.wPhlllpplne dele—‘
gations to international conferences ond conventions and
cpeci al missions may be allowed such representation ex-
penses as shall be absolutely neceasary only foxr purposes
essential to the achievement of the objectives’ of the delw
egation, and only upon previous suthority by the President
of the Philippines, %o this end, representation expenses
i " may be incurred for necessary entertainment, contributions,
; flowers, wreaths, and the like, when Justifl”d by circum- -
P o stances and 'in conformity with the generally accepued cus-
’ toms, usages, and practices, 1n such amoun? as is necessary
depending on the importance and duratlon of the conference,
convention, or speclal m1351on,_

Renresentation expenses shall e’ non~commutable and
shall be .accounted for strlctly in accordance with applz-
cable accountlng and’ audltlng regulatione.
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Sec. 18, Submicsion of Heport.~ kivery official or

<§§¢- employees mssigned or authorized to travel abroad under
<§$5 this Witle shall, within thirty (%30) days after his retura
QQ to the Philippines, submii a report with his recommenda«—
,Q&\ tions, if any, on the conference or seminar attended, ex-
g& - pmination or investigation conducted, or mission under-

taken, to the head of hiam office, furnishing a copy each
thereof the department herd concerned and the Office of
the President of the Philippines. 1In case of participa~
tion in an internationsl conference or convention in which
the Philippines is represented by a delegation, a report
of the delegation shall be submitted to the President of
the Philippines through the Secrebary of Foreign Affaire
not luter than one month after the clpsing of the confer-
ence or convention. Any member of the delegation may
also submit a supplementary reports

Violution of the provisions of this Wection shall
subject the official or employee concerned to disciplin-
ary actlon, e o -

N . pIVLE IIf. - General Provisions

Secs 19, Issuance of passporbs~ No. passport shall
be issued to any oificial or employee of the government
for official travel abroad unless the_ approval therefox
of the Bpocial Vonmittee on Scholarships or the 0ffice
of the President requiced under.this Order shall have
been previously submitted to thd Department of Foreign
Affairs, - A L R '

Sec. 200 Duration of travel. ~Travel, time allowed
shall be computed according to the most direct air route,
which shall include not more then three days before and
three days after the training, conference, or mission,
unless’ otherwise speécified in the authoxity for the trip.’
Any additional time extension ceused by taking a diverse

' route shall not be on goveramend time ox Sxpense.
s

Sece. 21, Travel expenses, /4 Officifals and employees
traveling abroad under Title I“and IIT of this Order shall
be allowed the following expensesi’ P

. : SR
(2) Transportation fares -~ airline, steamship, texi |
bus and railrosd fares, inoluding hire of special
' conveyfances. ’ ' -

1 ' _ (b) Tips (in addition to per diems) -- for taxi

‘ .7 drivers, bellboys for carrying luggage, bub™~ .
in no case shall be claim for tips be allowed at
more than one dollar (%1.00) for each service.




(c)
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Yorterage---porterhge expencesn at. custimary

rates in the log2lity but not tn exceed one

~dollar (81.00)%for each service renderad;

(1) ubon grrival at and departure from hotel

or.place of lodging;

(2) upon arrival at and departure from dep ot
or point of embarkation or debrakation¥

- (3). whenever hire for carrying luggage is de-

(a)

mendedég;/the exigencies of the servicey,

Incidental “experses—--for foreign exchangoe;
passport; visas; photographs; sfifidavits;
certificatés ol birth, health, or identity;
inoculation; taxi fares,:bus fares; airport
feee; and other similar expenses.

JSxpenses. for valets, room attendants, laundry, press-
ing, haireut, and similar services furnished by hotels
not otherwise authorized herein, are not reimvursable.

Sec,

22, Limitation on‘clothingAailowancea - Qloth-

ing zllovance shall not be grantied of tenér than once in
every twenty-four (24) months, and a certification that
no cl othing allowance had been received during the next
preceding twenty-four months shell be made on the clainm

voucher:

Provided, however, Tha't where the clothing al-

lowsnce previously received by the official or employce
concerned was loss than the clothing a%ldwance to whioh
he is entitled for the subsequent trip, he may be granted

the diffe

Sec,

“

rencea.

23, Insursnce,- Any offioial or employee trav-

elling under this Order shall be allowed reimbursement of
premiuns [or accident insurance for the duration of his

officidl

trip abroad, which insurance shall not exceed

fifty thousand pesos (»50,000,00). "Under no circumstance. .

shall premivms on Insursance of personal or household ef-
fects belonging to any official or employee on official

travel be

SeCo

charged to government funds.,

24, Paymen’s of allowance and per diem differ—

ential.~ Where the treinee, grantee, scholar ox official

traveling

than that

abnoad is provided by the host government or ins-

~titution with.stipend, per diem, or allowance lower’

prescribed in this Executive Order, he gshall

be entitled to the difference'only;

Sec. 2H, Uhargeabiliﬁyfof expenses, - 'he 9xpenses

. for per diems, allowances and other items authorized

pursuant to the provisions.of this Order shall, unless

otherwise

specitied, be chargeable against the appPropris-




.o . . .- - .
‘ N Ls .
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. * - - ~-

BRGNS

tions of the. office to which the oftficial or employee
concerned belongs, subject to availability of funds.

‘.Sec, 26, Rendition of account of cash advances. w

‘within sixty (60) days after his veturn to bhe PhIlip-
. pines, every official or employee authorized to travel

abroad shall render an account of the cash advances rew.
ceived by him in accordance with existing applicable
~rules snd regulations and/or such rules and regulations
-as may promulgated by the Ayditor General for the
purpose, Payment of the salary of any official or em_
ployee who fails to comply with the provisions of this
‘'section shall be suspended until he complies therewith.
Sece 27. Hepealing clause.- All executive orders,
administratiye orders, circulzrs, and rules and regulations
issued by the Offjoe- of the President or by any depart~
ment, buresu, office, or agency, including governw
ment-owned or controlled corporations, or parts thereof
inconsistent herewith are hereby modified, amended, or
repealed,. as the case may be. L L ,

‘Sece 28, This Order ehall'tqu:éffeot immediately.
Done in the City of Maﬁjla,,ihisféth dayvof Mey, in the _
‘year of our Tord, nineteen hundred and sixty-egith. Mag 6, 1968

PN T

« .
-

+ - (SCD.) FERDINAND B, MARCOS
: President of the Philippines.

By the President:

£GD.) JOSE J. IBWIDO, JR. _
Acting Executive Seoretary R

" TRUE GOPRYs
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