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81)"8J::CI': Custody ana Sefe-keeping of
Records of APpointments of
IiI';':',,! Personnel

TO: All serVice/Division Chiefs

In order to insure an updated personne L records file of all
employees, particularly appointment papers and for reason of
expediency in personnel records retrieval when needed, effective
immediately, the custody and sa.:"e-keepingof records of appo.irrt nent s,
complete wi1:h supporting documents of all officials and emr10yees
of the Ministry proper, including those employees from the Regional/
District Offices whose appointments are signed by either the
Deputy Minister or the Minister, is hereby transferred to the
Pexs onne.I Division, thj.s l\linistI"Jo

Henceforth, the Chief of the Personnel Division shall have the
sole r8sponsibility in the issuance of certified copies of all
documents pertinent to appointments.
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