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DEPARTMENT ORDER
NO. __4 _ SUBJECT: RENDITION AND PAYMENT OF

OVERTIME SERVICES FOR
CALENDAR YEAR 1996

Pursuant to Section 10. Rule XVTI of the Civil Service
Omnibus Rules. and Presidential Memorandum Circular No. 111. s.
1995 operationalized throu~h Department Memorandum Circulars Nos.
25 and 26 both dated 10 February 1995. t.hepayment of overtime
services is hereby authorized. subject to the followin~
guidelines and conditions:

I. GENERALGUIDELINES

1. Employees of the Department (re~lar. temporary. casual.
contractual). including employees of other ~overnment
offices on special assignment/detail to the DPWH, whose
Salary Grades range from Grades 1 to 24. may be paid
overtime services the rendition of which are authorized
in the above-cited Department Memorandum Circulars.

2. Subject to availability of funds. the following overtime
compensation may be paid to the employees who have
rendered overtime services as authorized:

2.1 Overtime Pay By the hour - for employees whose
Salary Grades range from Grades 1 - 5.

2.2. Honoraria in lieu of Overtime Pay - for employees
with Salary Grades 6 - 24.

2.3 Honoraria in lieu of Overtime Pay - for re~lar
employees of other government a~encies on detail to
the DPWH at the rates herein authorized for DPWH
personnel. or as may be determined by the
Secretary.

II. GUIDELINES ON PAYMENTOF OVERTIMEPAY BY THE HOUR

i. Overtime Pay by the hour is authorized to be ~iven to
regular and contractual employees whose Salary Grades
range from Grade 1 - 5.

2. Overtime rate shall be based on the monthly basic
salaries of the employees concerned. As used herein. the
term monthly basic salary refers to the salary for the
position as prescribed in the Position Allocation List
(PAL) including authorized salary increments for



permanent~ emo.l.ove ea , and the r-osrul ar- morrt.h Iv r-a teH
20% for corrt.r-aot.ua L empLovceu.

3_ 1be hourly rate shall he commlted bv using the followin~
formula:

Monthlv Basic Salary
Hourlv Hate

176 hour-e

Hourly rate x No_ of overtime hours within the month
Overt rme Comrse nssa Lion fOI' t.ho montb ,

IlL UUIDELINES ON PAr71ENT OF HONOHARL4 IN t.t i«) OF Ol/EHTINE' PAr'

1_ Honoraria in lieu of overtime vavi~1 au t.ho r-r zeri t.o he·
f~iven t.o regular and r-o nt.r-ar- t.unI emr)i()vee;~~whosp. ;';.-i la r-v
Grades r-arirre from Crade f) hI :>,4. or-ov i ded <'1 min imnm of
t.hi r tv (~:\()) overt ime hOLl1"['1 per month j B r'C'ndc:red_
Payment. of honoraria in J teu of over'time PHV f,hil j I be
based on the bns i.o salarje:l of r-erzuLar- empIOVef-~fl, nnd on
t.be morrt.h I v rates less :,1,0% for oo.nt.r-ao t.ual eITlPIe\vee~l. in
Dec-ordance with the followi.rut t)('"~rcent<H-re r-a tos :
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The above~'indjcai~f,d
adjustment/increase
employeebeneficiarv
rendered_

morrt.hI V honorari a a re ~iub.~ieet
rleocnrling on the actual salary of

at~ the i~,imethe ovr- r-t: j me nnrv~icc';

1.0

.) For purDOf3ef, of comnutinr:!the honoraria to be received
by an employee. t,hcfo.!lowin~'! t'1Jle~; nha11 be obssor-vod :



'2_ 1 J 1'1 a l} c~a~JE~f3.• (~~nlr)1()'lE~~(~~1!HJ Ld t.n f~ ~11!n-1.l.n y~ t.)(}r-; j i~t ()rl~~
irrespective of utatu3 of appointment (wtlc,U'H:r
permanent;, temporary or c on t.r-ac t ua 1) ~3ha,ij r-ecei vethc'
BaIne amount of horio rar-La..

The: total comr-errna ti.on
granted herein> shall in
compensation (:Jed ar-v
immediate C:3uper Loz- of t.he

(salary plus horro r-a r-ia
no case exceed the total

r-Lun honor-ar-La ) o f t.he
employee concerned.

2.3 f1bflence of IJ.lore than tive (b) daysw,ithin the month
subjec~t to overtime comperree t.Lon shall be cteducted
and the amount, of honoraria aha LL be proportjonately
['educed.

IV. C;UIDELINE8 ON PAYH.RN'j' or OVERTiHE PAY FOR CASUAL/lJAiLY wAGI'.
1:,HPf,OYEHS'

Casua.l/daily wage employc)os may be
c o.l Loc t. overtime pay for. o vo r-t.Lme ae r-vice a

accordance wi t.h the work schedule pr-e.ec-z- 1. bed
cited issuances, baaed on t.hei r- daiI y r-atC~L

authorized to
r-onde r-e d in

in the above

V ADD11'lONAL GUi D6'LINE'L: ON PA1iI1EN'l.' OF OVERTiME .SE'PV1CA~(;

1. In no case shall the total overtime corrn~nsation of an
t~mplo:,1ee ten' a given calendar year exceed fLft.v perccmL
{hO;;'~}of 1;he total aggregate: sum of hia ba e.i.c BilJaryper
annum_

The fo I lowing overt ime m?rViCeB sshaI I be cons I d.PI'I:,d

computing the number of compensable overtime hours:
in

:2_1 The computation 0 f the number of hours of ov e rt.Lme
m·Jrvice e rendered by an emp Lovee fo r a given month
13hall f:3tart at.-the first dav oft-he calendar month
and e nd on the La.st. day of such morrt.h.

~L VoucherHipayroJls cover'ing t~he payment of horio r-a.ri a in
lieu of o'vo.r-t.Lme pay BhatL include a certittcin:ion
signed by the Division Chi ef concerned to the effect
that.:

Cumulative overti.me pay being
employee doe[o not exc'eed 50% of
and

rece ive o
hiB baEl.ic

by t~he

:j 2 The ov er-t.Lme pay bei.ns; oo l Leo t.e d 'by the emr-.l ove e LJ

.in accordance wiLhthe prescribed rate and t.h af Lhc~
emp toyec has r-endo r-e d the- r-e qu ired number of
o vo r-ti me hour-e .
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1. The a.pprnved Work ;;ehed1l1 cs , pr·C.:'H'l'i hed IJnck~r" l}1'r>ar-t.ffl('Ci t.

Cir'CIlI"H'~" No:';.. /~) ,HI'1 )/;. ~d),'111 ('nn:~L j tHte th" ri"':·'
arrd r)httl} ~":;(~r'V(~~ Lti-~ Lr1f; rU1Lf'H'yr"itv-. .1'C)I'" -t!'10 re rrd itr o n C"

ov or-t. -il'lH: r;()Y"\ll.{ or:'.

V1 I. I-VND tNG~;{){lH' :F

OVf-:r·tl.mf~ pay nh(ll j bl:: :'.Ul1r'I:C~d

an::;Jgned t.o :TPec IaI pro'; ec Ln 21hili i
t-n v from t,hc Baid Dl'u.ieeL'L

VirI. REi'PE'ALING ccot»:« AND EFFhX7'll/ITY

]-~){i,::3tiIll_"~ I)(~l}711~tm(~rlt~a u tho rr za L'i o nss fo r- t.ho
honorer- id/uvert.ime pay J ncnn:,;j;;t.en L herewi t.h
::--~l,l.,e .r~:'3:::..~(jt:~(1_
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