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REPUBLIC OF THE PHILIPPINES 1-22- 2
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS
OFFICE OF THE SECRETARY -
MANILA CER W L

11 January 1996

DEPARTMENT ORDER )

) SUBJECT: RENDITION AND PAYMENT OF
NO. % ) OVERTIME SERVICES FOR
) CALENDAR YEAR 1996

Series of 19986 )Qvuy
“X-R-RX—X—X—X—X—X—X—\"

Pursuant to Section 10. Rule XVII of the Civil Service
Omnibus Rules., and Presidential Memorandum Circular No. 111. s.
1995 operationalized through Department Memorandum Circulars Nos.
25 and 26 both dated 10 February 1995, the pavment of overtime
services is hereby authorized., subject +o the following
guidelines and conditions:

X GENERAL GUIDELINES

1. Employvees of the Department (regular. temporary. casual.,
contractual), including employees of other government
offices on special assignment/detail to the DPWH, whose
Salary Grades range from Grades 1 to 24, may be paid
overtime services the rendition of which are authorized
in the above-cited Department Memorandum Circulars.

2. Subject to availability of funds. the following overtime
compensation may be paid to the emplovees who have
rendered overtime services as authorized:

2.1 Overtime Pay By the hour - for employvees whose
Salary Grades range from Grades 1 - 5.
2.2. Honoraria in lieu of Overtime Pav - for emplovees

with Salary Grades 6 — 24._

2.3 Honoraria in lieu of Overtime Pav - for regular
employvees of other government agencies on detail to
the DPWH at the rates herein authorized for DPWH
personnel , or as may be determined by the
Secretary.

II. GUIDELINES ON PAYMENT OF OVERTIME PAY BY THE HOUR

1. Overtime Pav by the hour is authorized to be given to
regular and contractual employees whose Salary Grades
range from Grade 1 — 5.

2. Overtime rate shall be based on the monthlvy basic
salaries of the employees concerned. As used herein. the
term monthly basic salary refers to the salary for the
position as prescribed in the Position Allocation List
(PAL) including authorized salary increments for
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permanant emplovees., and the repuiar monthlv rates leass
20% for contractual emploveegs.

The hourly rate shail be computed by using the following
formula:

Monthlv HBasic Salary
i o e — - Hourly Hate
176 hours

Hourly rate x No. of overtime hours within the month
Overtime Compensation for the month.

GUIDELINES ON PAYMENT OF HONURARIA IN LIED OF OVERTIME PAY

i

The

Honoraria in lieu of overtime pav is authorized to  ho
given to regular and rontractual emploveen whose Dajarv
Grades range from Grade 6 to 24, provided a minimm of
thirtvy (30 overtime hours per month 15 rendered.
Pavment  of honoraria in lieu of overtime pav  shatl nhe
based on the basic salaries of regular empiovees., and on
the monthlv rates less 20% for contractual emplovees. in
accordance with the following percentage rates:

SALARY (THADE PERCENTAGE

& 35H.0%
i 33.4%
& 31.8%
Y 30 Y%
10 28.6%
11 26.9%
9 25 .4%
13 23.7%
14 22.1%
i5 20_5H%
16 18.9%
LY 17.3
18 b7
19 14.
20 12.

™~
)
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28 2F o% 3¢ 2 ¢

21 10.8

29 9.2

23 7 .B%

24 6.0%
above-indicated monthlv Thonoraria are subldoet 1.0

adjustment./increase depending on the actual salarv of the
emplovee -beneficiarv at t.he time the overtime service i &3
rondered.

¥or purposes of computing the honoraria to be received
hy an emplovee., the following r»ules shall be observed:
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2.1 In all cases. emplovees holding similar sositions
irrespective of agbatus of appointment {whether
poermancrnl ., temporary or conbtractual) shall receive  the
same amounl of honoraria.

2.2 The total compensation (gsalary plus honoraria
granted herein} shall in no case excecd the total
compengsation {(salary pilus honorariadl of the

immediate superior of the emplovee concerned.
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Avsence ol more than five (b)) davs within the month
subject to overtime compensation shall be deducted
and the amount of honoraria shall be proportionately
reduced.

GUINELINES ON FAYMENT OF OVERTIME PAY FOR CASUALZDALLY  WAGE
EMPLOYEES

Casual/daily wape emplovees may be authorized to
colicet overtime pay for nvertime services rendered in
accordance with the work schedule presecribed in the above-
cited issuances, bagsed on their daily rates.

ADDITTONAL GUIOELINES ON PAYMENT OF OVERTIME SERVICES

. In no case shall the total overtime rompensatinn of an
employee ITor a given calendar vear exceed fitty percent
(hiX%y nf the total aggrepate sum of his basic salarv mer
annum.

2. The following overtime services shall be considered in
computing the number of compensable overtime hours:

2.1 The computation of the number of hours of overtime
aarvices rendered by an emplovee for a given ot h
shall start at the first day of the calendar month
and end on the last day of such month.

3. Vouchers/pavrolls covering the payvment of honoraria in
lieu of overtime pay shall include a certification
signed by  the Division Chief concerned to the effect
Lhat:

3.1 Cumulative overtime pay being recelved by the
employee  does not exceed H0% of his basic salary;
and

ES SRS Ly

3.2 The overtime pav being collected by the emplovee 15
in accordance with the prescribed rate and that the
emnp loves has rendered the required number o
overtime hours.



ORITY 0 RENDER DVERETIME SERVICE

i The approved Work !
Circulars  Nos. b oand Y8, shall constibnte  the
and  shall serve as the aunthoratv, for the rendibaon

wwhedule . prosoribed under Dy rimarnt

overh ime Servioe.
VEL. FUNIN NG SR

Dvertime pav shall be sourced from savings. mmlovers
assigned Lo srecial projects ashatll colleon thedy oy me
ray from the sald vrodects.

Vilii. REVKALING CLAUISE ANDV FEFRECTIVITY
Kwisting 5">t»‘nar'tment authorizations for the prant ot

honoraria/overtim Pav ineonsiste n‘ herowith A heroby
SUPCE G

This bDepartment Order shall be  retroactive  as of
January i 194946, and shall have iorce and eftect unt:]
) P90 uniess sconer revoked or suporsedod.

Decoembesr 2

Seoretary
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