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CIRCULAR NO. _1_0_0_
Series of 2020
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FOR I TO : Undersecretaries
Assistant Secretaries
Bureau Directors
Service Directors
Regional Directors
Heads of UPMOs
District Engineers
This Department

For information and guidance, attached is a copy of Administrative Order No. 18 dated
December 28, 2020 signed by the Executive Secretary, Salvador C. Medialdea with the
subject: "AUTHORIZING THE GRANT OF GRATUITY PAY FOR FISCAL YEAR 2020
TO CONTRACT OF SERVICE At-~DJOB ORDER "AJORKERS IN GOVERN~1ENT."

A copy of the said Administrative Order may also be downloaded from the DPWH website:
http://dpwhweb. If an office cannot access the DPWH website, a hard copy may be
obtained from the Records Management Division, HRAS, upon request.

For dissemination to all conc;erned.

M~I~. tLAFOX, CESOIII
Assistant Secretary for Support Services

Encl: Administrative Order No. 38 dated December 28,2020

cc: Office of the Secretary

10.1.4 JSC/VGV/MSV
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Y THE PRESIDENT OF THE PHILIPPINES

ADMINISTRATIVE ORDER NO. 'JK

AU HORIZING THE GRANT OF GRATUITY PAY FOR
FISCAL YEAR 2020 TO CONTRACT OF SERVICE AND JOB ORDER
WORKERS IN GOVERN ENT

WHER AS. S lion 18. Article II of th Constitut on decl res It policy f tll
SllItc tu ~f If01 I. bar as a primary social econoOlI force. and to promote the w Ifar of

urk rs:

WHEREAS. vanous ov mOl nt agencies have eng 9 ~dworkers und r contract
of Sl.rvIC (COS '-nd I border (JO) schemes.

WHEREAS. tho Commission on Audit (COA)-Department of Budget an
M:mn menl (D8M) .Jolnl Circular (JC) NO.2 (s, 2020) or the "Updated Rules nd
R ulahons Go ming CDS and JO Workers tn the Government." prescribes the eXisting
pit .. n I . uldellnes on the nga ement of services of Ihese workers:

WHEREAS, cas nd JO workers in the government are paid salaries/wages
qUlv 1 nt to th d lIy laries/wa s of comparable posilions in overnmenl and a
r mlum of up 10 20o~ of such salary/wage. However, they do not enjoy benefits accorded

10 ov mOl nt mploye uch a the Personnel Economic Relief Allowance. Mi -Year
Ye r-End B nu sand Perlorman -Based Bonu among others, considering that

Ih y h v no employer-employee relationship with Ihe government;

WHEREAS. granting a year-end Gratuity Pay to COS and JO workers is well-
de Ned r cogmllon of their hard work in implem nling programs, projects and activIties,
IncludulQ th e whi h are part of the emergency COVID-19 raspon e efforts of the
9 vomment'

WHEREAS. COS and JO workers, together with other government personnel, are
required y Ihelf ra ctlve agencies to report for work regardless of the varying forms
of communlt quarantine to ensure the contln u and respon Ive delivery of

vernm nt Nices.

HEREAS, COA-OB JC No. 1 (5. 2020) or the "Intenm Guidelines Gov mlng
COS n JO Wo In Gov mment for Duration of the State of Calamity and
Commun ty u ran fo Corona Virus Di ease." Integrates th work schedule of
cos nd JO wort<e n th alternative work arrangements dopt by various

V mm nt g:onc::.tesdu ng h nod of Impl ment t n of commun ty quaranl ne,



j (.,~. 1H RE Adm,n,' tra II rd~r 0 20 ( 2)2 1a
Pay t( J ~nd CO' w()r"~r In govor men f r f. :;aI I::ar (

WHER • fJ ion 17. Art' Ie /II of M Cnn'; lJ L

r;ontrol (J fj( all hE;: x(". uti e departmen . ur au a rj offlQ:-5
"

NOW, THEREFORE, I, RODRIGO ROA DUTe TE
the Phlllppin s. by virtue of the pow r Ie ad ,n me by
law ,do h reby order'

SECTIO 1. Grant of Gratuity Pay All 1/ rkl;:r II Jse S€fl es d e ~ .1~

throug COS and JO. who have rendered a total or an aggrega c; 0 a· eas fC r

months of actual sati factory performance of ser/ices. as s ipula ed '" e re ~ .1::
contracts. as of 15 December 2020, and whosl;: r...ontractsare SIll e e_ ,<le a
date. may be granted a one-time Gratuity Pay not exceeding Three T sa
( 3.000) each.

Those who have rendered less than four (4) months of actual sa s aOo
performance of service. as stipulated in their respective contracts, as 0 5 Dece
2020. and whose contracts are still effective as of same date. may also be gran
one-time Gratuity Pay. on a pro rata basis. as follows:

Len th of Service ~Amount of Gratui Pa
3 months or more but less than 4 months i Not exceed in ~,OOO
2 months or more but less than 3 months Not exceed in "1,500

Less than 2 months I Not exceeding "1,000

For purposes of this Order, actual service shall refer to services rendered on-sf e.
Le., the COS and JO workers physically report for work at their designated stations.
Subject to the discretion of the Agency Head. and the availability of funds. services
rendered by COS and JO workers offsite during the period of community quarantine. Le..
work from home arrangement, may also be considered as actual service.

SECTION 2. Coverage. This Order shall cover workers whose services are
engaged through COS and JO by national government agencies (NGAs). state
universities and colleges (SUCs), government-owned or -controlled corporations
(GOCCs) and local water districts (LWDs).

SECTION 3. Funding Source. Funds needed to implement this Order shall be
chargeable against the following sources:

a. For NGAs and SUCs, against their respective available Maintenance and Other
Operating Expenses ( OOE) allotment for the same program, activity or project
(P/AlP) where the compensation of workers engaged through COS and JO are
sourced, subject to approval of the Agency Head;

b. In case of defic'ency, the agencies may request the OBM for additional funds
charge~ against their °dentffied savings generated from the entirety of their
resp ctive MOOEs, subject to approval of the Pre ideot pursuao to pertinent
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II 1111' II I ( ••" •.fI /"!I" 1/1'1"",.11 ,It· "
p'Clvl'.lon'. 01 P"/,llIJI" Iv I " " • It, I' .
(C,1\1\). :llId ftltT.llf11ll"w· •• 1I,d I·.·.".•",· . ,lid

I . I

or (~( )CC'. ,llIrI I WI). "!j.'" 1'.1 II"" ""1"" III' .11'1"""'" '111"" ,t, "I'" ,1""1
hurlqul' .

S CTION 4. U of ,IVI" I~IJ'I"'" .t'. "11IIII II.' '" '1111' I III I'" I •" "".f I 'I

h -mol shilll hu ',ullrn.IlJlt! hy III ,1\'. ;lIlrl',I)(,-,lI,II", IJiHA 11',11.11',III '11111' ("/"",,-,,,,
j t I II/JIll '" Il,' I'f' ,.,.III IIIday Irollllhe off 'r.!IVlly 1)11111'.Jldl r, ItJI '11',/11'.1 Jll'" I' I' ,.

~tIl,h r 'quo::.I-, <,Imll hI! I'PPI)r1I:d IIY 11,1' 1/Jlll/wlIlIl d'" '1111' III'.

R(!plJrt (JIl Ille f1WIl/l/1r oj' d 1I•• ,1I11'. /il WfJr~'lI·. I IH'd'" d 1111,,1/' II / I J' '1<'1 Ir I

qWlllllo(1 for [;rallllly Pay"" ','j/hll"d III ll,,! Itldd III tI,. 11111 I I" ,. "Ill"

managumnlll lIllIt rlfld IJlltlor',IJd by II." I )q(l."IIII"1I1 ""1.1,1.1' I'll f ", II' I Ilr l'1
concl)rnod. and

b Certlflcalion from tht: budlflJt (11l1l,11Ith"t 1111;r"'1I1I/"d ""111111.1frl,r'l III' '/1·,tlll'l
MOO allotment IS frf.:' Imlll allY ,,/lIl'F,IlIHI .'fI(1 111.11 h.· ""'.1.,,"'1 .I', •• 11111"

pursuant to S ~ctlon )7 of 111(; 11)/11,';'111/'rllll'.II)",> "I till' I ( ;1l)/lJ (,f f 10 '." I. f

the funding reqUlrr..Hnenl'5 lor th,; (Jr;lfll /II r ,'iltll.ly PdY Il~I "',Il j /1"",·./'1I I''llh'
Deprlrtrn nt S 'cr tary or 1\( unl,y I lead r;o/1I./:,r1(Jd

The DBM shall r I .as·' the COfHJspondlnl) plJI.I;tlAllr Ilrlll lit "''lI':'\',1; (JIIII:' ;" III
Notice or Cash Allocation, ~ . 'L ·dl,;(J.upon dpprovtli c)r tlv: Pr';',lr/l:nt

SECTION S. Grant of Gratuity Pay in Local Governrn nt Unit (LGU ) I (;1 J..
are encouraged to adopt In their respel~IIVl! ofllu:'. t1v; lJrant III Jralulty P.• III WI" I;",
whose services are engaged through a :mrl .10. ulllt/lflfJ tlpprlJpllatl; .lflll ;lv;l1ln"ll1
funding sources from their respecllve local qOVIJrnrrlf.mt lunds

SECTION 6. Repeal. All order . rul's and requlallol1!:. "nrJ oth'J' 1'.'.WIf".IJ', I)'

parts thereof. whIch are inconsl tent Wllh ttll Ordor are h 'rfJby fI)vok(HJ, ;lInqlld,:d IJr
modified accordingly.

SECTION 7. Separability. If any provIsion of th. Ord.;r IS d,;c1awd Inw,hrl or
unconstitutional. the other provisions not affected Ih ·ruby hall fI:rn- Ifl valid (jlll!
subsisting.

SECTION 8. Effectivity. ThiS Order shall take effect Immediately

DONE In the City of Manila. this 28l It day of IJ.~. (' IJ,·r
Lord. Two Thousand and Tv >nly.

By the President:

(\.

SALV DOR C. EDIALDEA
ExecutIve Secretary (j, .• ,
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