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January 28, 2022

CIRCULAR NO. _' _1_7 _
Series of 2022

FOR I TO : Undersecretaries
Assistant Secretaries
Bureau Directors
Service Directors
Regional Directors
Heads of UPMOs
District Engineers
This Department

For information and guidance, attached is a copy of COMELEC Resolution No. 10742
dated December 16, 2021, entitled "IN THE MATTER OF THE ENFORCEMENT OF THE
PROHIBITION AGAINST APPOINTMENT OR HIRING OF NEW EMPLOYEES; CREATION
OR FILLING UP OF NEW POSITIONS; GIVING SALARY INCREASES; TRANSFER OR
DETAIL OF CIVIL SERVICE EMPLOYEES; SUSPENSION OF ELECTIVE LOCAL
OFFICIALS; AND FILING OF LEAVE OF ABSENCES OF LOCAL TREASURERS IN
CONNECTION WITH THE MAY 09,2022 NATIONAL AND LOCAL ELECTIONS."

A copy of the said Resolution may also be downloaded from the DPWH website:
http://dpwhweb. If an office cannot access the DPWH website, a hard copy may be obtained
from the Records Management Division, HRAS,upon request.

For dissemination to all concerned.

~~ XALAFOX, CESO II
Assistant Secretary for Support Services

Enel: COMELEC Resolution No. 10742 dated December 16, 2021

cc: Office of the Secretary
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Instructions:
1. Please fill in the following details and submit the same to the Law Department or Officeof the Regional ElectionDirector concerned
2. Additional Sheets may be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON APPOINTMENT

(For the May 09, 2022 National and Local Elections)

Name of Personnel Position and Date of Cause of Vacancy, if Name of Requesting Authority,
Salary Grade Appointment applicable Position and Name of AF;ency

.

CERTIFICATION
I, ----------- of ------ , hereby CERTIFYas follows:

1) that the request is essential to the proper functioning of the office and shall not in any manner influence the conduct of the May 09, 2022
National and Local Elections;

2) that the request shall not involve promotion or the giving of any increase of salary or remuneration or privilege during the prohibitive period
before the May 09, 2022 Nationaland LocalElectionswhich is strictly prohibited without any exceptionwhatsoever; and

3) that this authorization shall be prospective in application and without prejudice to the applicable Civil Service Law, rules and regulations on
personnel actions/movements.

Prepared and Submitted by:

Position & Name of Agency _
Date:---------------------
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Instructions:
1. Please fill in the following details and submit the same to the Law Department or Officeof the Regional ElectionDirector concerned
2. Additional Sheets may be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON CREATION OR FILLING OF NEW POSmONS

(For the May 09, 2022 National and Local Elections)

Name of Personnel Position and Salary Date of Cause of Vacancy, if Name of Requesting Authority,
Grade Appointment applicable Position and Name of Agency

CERTIFICATION
I, ----------- of ----- , hereby CERTIFY as follows:

1) that the request is essential to the proper functioning of the office and shall not in any manner influence the conduct of the May 09, 2022
National and Local Elections;

2) that the request shall not involve promotion or the giving of any increase of salary or remuneration or privilege during the prohibitive period
before the May 09,2022National and LocalElectionswhich is strictly prohibited without any exception whatsoever; and

3) that this authorization shall be prospective in application and without prejudice to the applicable Ovil Service Law, rules and regulations on
personnel actions/movements.

Prepared and Submitted by:

Position & Name of Agency _

Date:---------------------
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Instructions:
1. Please fill in the following details and submit the same to the Law Department or Officeof the Regional ElectionDirector concerned
2. Additional Sheetsmay be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON TRANSFER

(For the May 09, 2022 National and Local Elections)

Transferred Date of Effectivity of Name of Requesting
Name of Personnel Present Station Station Transfer Justification of Transfer Authority, Position and

Name of Agency

CERTIFICATION
I, ----------- of ------- , hereby CERTIFY as follows:

1) that the request is essential to the proper functioning of the office and shall not in any manner influence the conduct of the May 09, 2022
National and Local Elections;

2) that the request shall not involve promotion or the giving of any increase of salary or remuneration or privilege during the prohibitive period
before the May 09,2022 National and LocalElectionswhich is strictly prohibited without any exceptionwhatsoever; and

3) that this authorization shall be prospective in application and without prejudice to the applicable Civil Service Law, rules and regulations on
personnel actions/movements.

Prepared and Submitted by:

" .
Position & Name of Agency ------ _
Date:---------------------



Instructions;
1. Please fill in the following details and submit the same to the Law Department.
2. Attach herein the following:

1) Certified True Copy of the Formal Complaint executed tinder oath.
2) Certified True Copy of the Decisionor Resolution suspending the concerned elective local official.

3. Additional Sheets may be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON SUSPENSION

(For the May 09, 2022 National and Local Elections)

i"Ulllt:x U

..
." ..

Name of Personnel Position Nature of Suspension Duration of
Name of Requesting Authority,(Preventive or as a Suspension
Position and Name of AgencyPenalty)

CERTIFICATION

I, ----------- of ----- , hereby CERTIFYas follows:

1) that the request shall not in any manner influence the conduct of the May 09,2022 National and Local Elections;
2) the case does not involve a violation of the Anti-Graft and Corrupt Practices Act.

Prepared and Submitted by:

Position & Name of Agency _
Date: _

•.•••••Irv"I ' ••••n•.••...•



Instructions:
1. Please fill in the following details and submit the same to the Law Department.
2. There is no need to attach herein the individual request submitted by the requesting Agency.
3. Additional Sheetsmay be used.

REGIONAL REPORT ON APPROVED/DISAPPROVED APPLICATIONS
FOR APPROV AL OF LEAVE OF ABSENCE RECEIVED

(For the May 09, 2022 National and Local Elections)

Annex ",h"

." . -

Date of
Requesting Name of Provincial, City or Provincial/City/ Reason of the Leave Period of the Approvalf

BLGfl Municipal Treasurer Municipal Office of Absence Requested Leave Disapproval of
Request

Prepared and Submitted by:

Regional Election Director, Region _

1 Regional Office of the Bureau of Local Government Finance

..•,... ','V" '''''1''v'''''''



A. APPOINTMENT

Instructions:
1. Please fill in the following details and submit the same to the Law Department,
2 There is no need to attach herein the individual reports submitted by the requesting Agency.
3, Additional Sheets may be used.

REGIONAL REPORTS ON APPROVEDjDISAPPROVED REQUESTS FOR EXEMPTIONS FROM
THE BAN ON APPOINTMENT AND TRANSFER

(For the May 09,2022National and LocalElections)

Annex "F"

rC

•

' ..

Name of Personnel Position and Date of Name of Requesting Date of Date of
Salary Appointment Authority, Positions and Application Approval/Disapproval

Name of Agency for Exemption of Request for
Exemption

B. TRANSFER
Name of Personnel Present Station Transferred Name of Requesting Date of Date of

Station Authority, Position Application for Approval/Disapproval
and Name of Agency Exemption of Request for

Exemption

Prepared and Submitted by:

Position &Name ofAgency _
Date: _
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