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ANNUAL PROCUREMENT PLAN - COMMOM -USE SUPPLIES AND EQUIPMENT (APP-CSE) 2024 FORM

introctx ton
This form contains the common-use supplies and equipment (CSE) being cariled by the Service - of Budget and (PS-DEM) that shall be agencies. with the DBM Clrcular Letter Nos, 20116 and 2011 6-A
dated 25 August 2011 and 28 September 2011, raspectively, the APP-CSE shall serve as the agency’s annual procurament request for all its CSE 1equitements,
Only agencies with uplosded APP-CSE In the d Pl {] System (i ) will be able to puichase CSE from the PS-DBM.
Note that the iteme listad an this form have been sitanged In accordance with the United Nations Standard Products and Services Cade (UNSPSC).
Romeders.
1.0 Tha APP-CSE form must be accomolished using Microsoft Excal format. The APP-CSE shall be desmed Incorrect or Invalid If the form used Is other than the orescribed format which Is dovwnloadabl from the and | 0aqe of PS-OAM webslte (www.os-ohilaeos.nov.oh),
20 All information must be crovided accurately.
10 Kindly tefer to the CSE cataloaue on the PS-DBM webiite (www.0s-0hildeos.aov.oh) under the "What We Sell” tab for the detailed technical soecifications and samole uhoto of the items.
40 Danot delate. add. or ravise any ams of tows on the PART 1 af this form. atherwise tie form will ba desmad lnvalid,
5.0 For terms not included on the list of PART I1, a saparate file, with the fils name APP -CSE 2024 Form - Other Items, can be downloaded from the Downloads page of P5-OBM website (www.ps-philgeps.gov.oh) and must be submitted to PS-DBM theough this link: httpe:// shartul.at/hoss8.
6.0  Onceslgned and by the P y/Supply Officer, Budget Officer, and Head of the Agency/ Office, kindly upload the soft copy of the APP-CSE In Microsoft Excal format as well as the original signed copy In Portable Documant Format (POF) to the agency's mPIIGEPS account on of before the prescribed patlod or deadfine. Any APE-CSE form that is
ot has whall ba deermed Invalid,
70 Shauld there ba changes in the agency’s CSE raqulsaments, the agency may edit thelr uploaded APP-CSE directly on thele mPhIlGEPS account. However, the sgency must ensure thet a signed and copy of the APP-CSE farm is avallable, Note that all CSE requirenmients in excess of the quantities Indicatad in the origlnal APPCSE form will not b verved
not cavered by a supplemental APP-CSE.
B0 Forfurther assistance or darification, agencies may contact the Marketing and Sales Diviston of PS-DBM through its mobils numbecs 09278478245 (Glabe) or 0918-2954426 (Smart), o1 small appese.helpdesk il QOV.ph, of Visit the PS-DEM website (wwwe.ps-philgeps.gov.ph) for the guide on how to fill-out the APP-CSE,

Hote: The ARP CSE f Y 20M st ba sbmtted on or bedes 31 Ry 2023,
Contact Prrsor: Moselie Boboditla
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Date Prepared:  July 24, 2023

haraby warrant that tha total amount reflected In this Annual Procuremant Plan to procure tha lsted

use supplies,
Cartified Funds Avallable / Certified

In or e within our approved budget for the year.
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